
Alma Essentials – Resource Management 

Search and Browse in the Metadata Editor 

 

To facilitate cataloging work, the Alma Metadata Editor allows you to search and browse 

various resources. In this session, we'll learn how to search external resources, browse shelf 

listings, and browse bibliographic headings, in the Metadata Editor . 

When cataloging in the Metadata Editor, you may wish to view records from an external 

source for purposes of copy cataloging, record import, or reference. To search for a record 

go to Search & Browse > Search Resources. An advanced search form opens in the main 

panel. First, select the Search Cataloging Profile, which tells Alma which repositories to 

search. Each Search Profile consists of one or more resources from a selection of external 

resources such as British National Library, KERIS, or WorldCat. A Search Profile can also 

include your institution's local repository or your Alma Network Zone. Your institution can 

configure its own search profiles, as outlined in the Configuring Search document. Enter the 

search parameters as needed, such as Title, Creator, and ISBN. You can search by phrase or 

keywords. By default, the relational operator between the fields is AND. You can toggle this, 

if needed . Click Search. 

Your search results are displayed in the right panel. If your Search Profile included several 

resources, you can browse between them in the tabs. Each record in the results can be 

viewed or imported. Let's import this record. A new local record is created which we can 

edit and save in our repository. If we don't want to keep the record, we can simply release it 

before saving and it gets discarded . 

Searching Resources is also useful for copy cataloging. Suppose we already have a local 

record open for editing. Our record is somewhat brief, and we'd like to enrich it from a 

matching record in WorldCat; all while keeping important local data such as our 852 

Location fields . Click Search and Browse > Search Resources. The search form opens on the 

right with the parameters already filled in to search for our title! Select your Search Profile 

and modify the search parameters as needed. Click Search . 

Here are the results for our title in WorldCat. For each result, we have additional actions 

available : 

Copy and Overlay – will completely replace your original record with this one. This will 

delete local fields, so exercise caution with this option . 

Copy and Merge – will merge the data of the external and local records, leaving you with an 

enhanced local record.   During the merge, the external record serves as the primary record, 

meaning its data takes precedence. The exact specifics of the merge are defined by the 

merge rules configured in your institution. You can learn more about merge rules in the 

documentation . 

Before merging, let's open a Merge Preview to review the changes. We can see our merged 

record will be rich with new data, and retain our 852 fields; so let's click Copy & Merge. The 

records are now merged, leaving us with a local copy in place of our original record. Don't 

forget to Save these changes . 



 

Next in the Search and Browse Menu, the Browse Shelf Listing feature lets you browse your 

institution's holdings sorted by call number . Click Browse Shelf Listing. Now search for the 

call number where you'd like to begin the browse. Select the Call Number Level. This 

determines if the browse results will link to holdings records or to item records . The Call 

Number Type is the format used for your desired call numbers . For MARC21 holdings this 

relies on the 852 indicators. You can filter by library and location, or browse the entire 

institution. You may enter a partial call number (starting from the left) to determine where 

to begin the browse. Click Go . 

The results display the holdings in their shelf order. Clicking on the level link for a result 

opens that item or holdings record for editing. Clicking on the description opens the 

bibliographic record for the title . 

Finally, the Search and Browse Menu allows you to browse your institution or network's 

bibliographic headings, in a fashion similar to the browsing of authority records, which we 

saw when learning how to edit records. Click Browse Bibliographic Headings. If applicable, 

select whether to browse in your Institution or Network  . Specify from where to browse. The 

Family is the record type for the heading. Select the Heading Type, for example Names. For 

more specialized classification of the heading type, you may select a Source Code. Enter a 

Search Value and click Browse . 

The results display starting just before your search value. You can use the arrows to browse 

the results. And you can View any heading of interest in the right-hand panel. In the 

Bibliographic Records tab, you can view the bibliographic records that include this heading . 

Thanks for joining ! 


