
ESPLORO ESSENTIALS: Research Assets 

Depositing New Research Assets 
 

This video will cover how a repository manager can deposit a new research asset into 

Esploro . 

A research deposit added by a repository manager on behalf of a researcher is called 

a "mediated research deposit" - Or in short – a “mediated deposit.” 

Researchers themselves can add their own research assets from their profile pages. 

That process is explained in the training for researchers. 

Here is the process for a mediated research deposit. 

Before you begin the deposit, you need to identify which type of asset you will be 

adding. This is especially important because the asset type determines the metadata 

form that will open for you to fill in . 

ETDs, Electronic Theses and Dissertations, are deposited a bit differently. We will go 

over that in a minute. First, let's look at the process for research assets that are not 

ETDs . 

From the Repository Menu, select Deposit Asset . 

You can start with the name of a researcher who worked on this Asset, but it is not a 

required field . 

Select Creator if this person is primarily responsible for creating the intellectual 

content of the Asset. Select Contributor if the person played an important but 

secondary role . 

Later, when filling in the asset fields, you will have the option to specify the creator 

and contributor roles. You may also add more people to the asset as creators or 

contributors   .  

Choose one or more Academic units that are responsible for the Research Asset. If 

you added a researcher, the Researcher’s affiliation is added by default, but this can 

be changed. The Academic unit can be as general as your University, or it can be very 

specific. Click the Add button, then click Done . 

You must choose an asset type, which will affect which fields will be available when 

you fill in details about this asset. Select each category to display asset types 

underneath it. If this asset does not fit any of the listed types, you can select More: 

Other. Your recently used asset types show at the top of the drop-down menu . 

If the research asset already has a DOI , you can enter it here. Esploro can use this 

information to autopopulate many of the fields in the research asset form . 



Another way to autopopulate fields in the research asset form is to add a file, such as 

a PDF of the journal article. 

Here you can see that some information has already been added. Check that 

everything is correct and fill in any missing information . Some fields are required, 

while others are optional. 

Scroll down to see all the sections. For explanations of each section, see the Online 

help . 

For this video, we will point out a few important sections . 

Description and Research Topics - This is a field for the abstract. To add relevant 

Research Topics, start typing and then select from the drop-down list. The Additional 

subjects field is for adding new keywords not found in the pre-defined list. 

Access Rights and License -The access rights policy determines when the asset is 

available to view and who can access it. For example, if you choose Embargo, then 

the asset only becomes available after a particular date. 

The license type informs the reader of any license requirements attached to the 

asset, such as a Creative Commons license . 

This section controls the access rights and license of the asset as a whole. However, 

if you want to assign different access rights and licenses to each file, you can do that 

in the Files section. 

Relationships - Here, you can add relationships between this asset and other assets. 

If the related asset exists in your Esploro repository, select Search existing assets.  

Start typing the title, then select it from the drop-down menu. Or, you can click here 

and use a simple or advanced search to locate and select the asset  . 

Choose the Relationship Type from the drop-down list. The list of available 

relationships depends on the asset type, though this can be changed in 

configuration. Click Add. The relationship is added to this asset, and the inverse 

relationship is added to the other asset. 

You can also add a relationship to an external asset, which is found elsewhere online. 

Select Add external. Choose the Relationship Type. You must include the asset’s title 

and its URL. If you have its DOI, you can include that too . 

Researcher Acceptance of Deposit Policy - When a staff member deposits a research 

asset on behalf of a researcher, it is important to ensure that the researcher agrees 

to the policy when making the deposit. The wording of the policy can be changed in 

configuration and may vary according to research asset and type . 

If the asset is ready to be included in the institutional repository, select "Approve" 

and it will be saved as an asset . 



Select "Save Draft" to save the deposit and continue working on it later. These 

deposits will not show up in searches of the repository. 

If you are depositing an Electronic Thesis or Dissertation on behalf of a student, then 

select Deposit ETD from the Repository  Menu . 

Choose whether this ETD was awarded by your institution or by another institution, 

which is called an External ETD. An External ETD must be associated with a 

researcher already in the system . 

Select an existing student, if the author is already in the system . 

Otherwise, create a new student, by entering their first and last name . 

This newly created student is not added to the list of Esploro researchers, as this ETD 

may be their only research contribution to your institution . 

Select whether the ETD is Undergraduate, Graduate, or Doctoral. Click Next to fill in 

more details, just like any other type of asset . 

You can go back and edit both deposits and approved assets, as we will see in the 

next video. 


