
Customizing Summon: Introduction to the Summon Administration Console

1. Introduction to Summon Administration Console

1.1 Introduction to the Summon Administration Console
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Notes:

Welcome to the first session in the series on customizing Summon. This is the Introduction to the Summon Administration Console.
1.2 Access Summon Administration Console
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Notes:

In this short session, we’ll cover how to access the Summon Administration Console, and how to change the settings there. We’ll also briefly mention what you can find on each of the Administration Console tabs.
1.3 Customize Your Users’ Summon Experience
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Notes:

The Summon Administration Console was built to allow you to customize your Summon interface, so that your users – that is, researchers using your Summon service – can have the best Summon experience. 
1.4 Access from Client Center
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Notes:

If your library subscribes to 360 Core, you can access the Summon Administration Console from the Client Center Home Page by clicking on the Summon Administration Console link in the middle of the page.
1.5 Access from Intota

[image: image5.jpg]Access from Intota

'RESOURCE SUMMARY
——
[rRm—

[ )
Encos auis)
r——

Uik Lnks
A wos
ED conacs
8 wewses
5 totes

Hrevessesse Nt et 6252010

@ sosmuns

Opcimeg erewils
T e 0 pcomingessces rewss.

e cpraons
e e pcamng erse expesons

poad s
L——

[Em——
LT ——

ADMINISTRATIVE

o
o

HELPFUL RESOURCES.
[ ——
Dcmscrvn





Notes:

On the other hand, if your library subscribes to the Intota service, you can access the Summon Administration Console from the Intota Home Page by clicking on the Summon Admin Console link in the right column.
1.6 Access from Alma
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Notes:

And if your library uses Alma, you can access the Summon Administration Console from the Alma Configuration Page, on the Discovery tab, by clicking Summon Admin Console.
1.7 Summon Administration Console
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Notes:

The page that opens is the Settings page, which is the first tab in the Summon Administration console.

1.8 How to Change Settings
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Notes:

To make a change to any option in the Summon Administration Console, first switch the slider from Default to Custom, make the change, and then scroll to the bottom of the page and click the Save Settings button.

Most changes will take effect in your Summon service within 5 minutes.

During the rest of this training session, we won’t get into much detail on what each option can do; we’ll do that in later training sessions. But for now, let’s take a brief look at each tab in the Summon Administration Console.
1.9 Settings Tab
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Notes:

The Settings tab has most of the options for changing the look, feel, and behavior of your Summon service. From here, you are able to change logos and colors, turn features on and off, and much more.

The Settings tab is divided into several sub-sections on the left side. Click a section name to see that group of settings.
1.10 Mapping Tab
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Notes:

If your library has added your catalog records to the Summon Index, then you will see the Mapping tab next. This page shows how your catalog’s MARC-record fields and library-location fields have been mapped to the Summon Index record fields.
1.11 Pages Tab
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Notes:

The Pages tab gives you several options related to the Summon Catalog Details page, the Summon Abstracting and Indexing Details page, and the Custom Panel Sections.
1.12 Usage Tab
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Notes:

Summon usage statistics are reported on the Usage tab.
1.13 Translations Tab
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Notes:

The Translations tab is the place to customize any piece of text in the Summon interface, in any of the languages you have chosen for Summon.
1.14 Recommender Tab
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Notes:

The Recommender tab is where you customize the Database Recommender feature, the Best Bets feature, and your Springshare subscription.
1.15 Content Ingestion Tab
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Notes:

And finally, the Content Ingestion tab will appear if your catalog has been added to the Summon Index. Here you can choose to get an email whenever new catalog content or institutional-repository content has been loaded into the Summon Index, and you can notify the Summon team whenever you have a new, full load ready for ingestion.

1.16 Coming Next …
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Notes:

The rest of the sessions in this training series will cover specific features in Summon, and the options you have for displaying them to your Summon researchers.
1.17 Thank You!
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Notes:

Thank you for joining this session!
1.18 About this Training
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Notes:

1 (Slide Layer)
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2 (Slide Layer)
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By the end of this training session, you will be able to:
*  Access the Summon Administration Console

* Understand how to change settings on Summon
features





3 (Slide Layer)
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Target Audience :

Library staff members who will be doing the customization for
your library's Summon service.





4 (Slide Layer)
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