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Updates to This Guide

This guide is being reissued due to the following changes:
B The Managing Local Risk identifiers on page 39 was updated.

B Test Sign-Off on page 175 was updated with the information that basic
plans can be deleted if they were not yet executed.
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Part |

Introduction

This part contains the following:

B Chapter 1: Introducing Rosetta Preservation on page 11
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Introducing Rosetta Preservation

This section includes:

Purpose of the Preservation Module on page 11
Preservation Sub-modules on page 11
Preservation Terminology on page 13

Process Flow on page 14

Staff Roles on page 16

Consortial Versus Institutional Scope on page 16

Format Library Updates on page 17

Purpose of the Preservation Module

Rosetta’s Preservation module provides an environment in which large stores of
digital data can be stored and managed.

The Preservation module supports all the preservation-related activities in
Rosetta. The purpose of these activities is to

B provide the institution with the tools to describe the possible risks in the
repository

B ]ocate the population at risk
B create plans to eliminate these risks, and

B execute these plans for the material at risk.

Preservation Sub-modules

The solution contains the following sub-modules:

B Format Library on page 12

December 2022 11
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B Risk Analysis on page 12
B Preservation Planning on page 12

B Preservation Execution on page 12

Format Library

The Format Library allows the institution to describe in greater detail
information related to formats, format properties, and applications. Using this
network of information, the institution can then determine the risks associated
with each format.

Another motivation for the Format Library is to establish the mechanism of a
global knowledge base that will be maintained by all Rosetta users and manage
the format-related information. For every institution that implements Rosetta,
there will be a local copy of the set of libraries in which the relations between the
formats, applications, and risk identifiers can be managed. This way, there will
be no need to recreate the entire knowledge base for each institution.

Risk Analysis

The Risk Analysis sub-module controls the processes (both automated and
manual) that are performed to measure the risk status of the repository. Based
on the results of these processes, users can create sets of objects that will be
handled by the Preservation Planning sub-module.

Preservation Planning

The Preservation Planning sub-module provides Preservation Analysts with the
tools to:

B gather and track information regarding preservation activities
B perform tests and evaluations

B make decisions regarding the best approach to take in order to preserve
objects that are at risk

Preservation Execution

The Preservation Execution sub-module creates new representations for the IEs
that contain files at risk. At the end of the process, a new version of each IE is
created and the latest version of each representation is risk-free.

This functionality is also used in the greater Rosetta application for adding one
representation to one IE at a time. This is called Add Representation and is
performed in the Web Editor. (For more information, see the Rosetta Staff User’s
Guide.)

12
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Preservation Terminology

The following key terms are used throughout this guide.
Application Library

The Application Library contains all of the data regarding applications: name,
ID, license end-date, and so forth. Each application can be related to one or more
formats. The Application Library is managed globally (exposed to all
installations of Rosetta) and some information is managed in each installation.
The connections between the Format Library and the Application Library are
managed locally, but new applications (as new formats) should be added or
removed in the global libraries.

Bitstreams

Since files at risk can be stored in Rosetta as part of byte streams (for example, a
WARC file that contains many HTML and image files), the preservation plan
should be able to create sets that can include these files and process them.

Classification Group

Since significant properties are usually shared between multiple formats, the
classification group is a way to aggregate these common properties so that they
will be connected to all the relevant formats.

Format Library

The Format Library contains all of the data regarding formats: name,
description, related applications, related risks, and sustainability factors. Some
of the information is managed globally (exposed to all installations of Rosetta)
and some of it can be managed locally (stored within the local DB of the
institution). In the local library, data can be added but not removed.

Preservation Plan

The preservation plan is a structured workflow used by the Preservation
Analyst (PA) to handle objects that are at risk. The workflow takes the PA
through the stages of gathering documentation and general information,
creating the preservation set, defining the suggested alternatives, running tests,
and summarizing the results.

Preservation Plan Alternative
Advanced preservation plans can have more than one alternative in order to

ensure success. For example, the same plan may have two migration utilities
that convert the source format to the target format. Each one of these is saved as

December 2022 13
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an alternative, and the workflow allows the user to evaluate each utility and add
information that is relevant for the utility being evaluated.

For basic preservation plans, no alternatives are needed.
Preservation Plan Execution

After the institution signs off on the plan, the plan can be executed with no need
to go through testing and defining the exact material. The plan’s execution can
be scheduled in advance or launched immediately.

Preservation Set

A Preservation set is a set of intellectual entities (IEs) that is defined during the
tirst stage of the preservation planning. The set starts as a logical set and
becomes an itemized set every time a preservation plan is executed.

Risk Grading

This routine processes each file that is loaded into the repository and checks
whether or not it is at risk. The risk grading is part of the SIP processing, but it
can run separately as part of the process automation mechanism.

Risk Identifiers List

The Risk Identifiers List displays all the risks that can be identified by the
system. The risk can be either a query on the file attributes that put the file at
risk (existing technical metadata) or a tool that extracts the technical metadata
that describes the problem. Each format can be related to one or more risk
identifiers.

Process Flow

There are two preservation workflows available:

B Advanced - Includes performing a format risk analysis and defining
alternative preservation plans.

B Basic - You create a set of files, select a migration tool, and execute the plan.
No format risks or alternative plans are necessary.

Advanced Preservation Workflow

The following diagram shows the various aspects of the Advanced Preservation
Workflow:

14 December 2022
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Figure 1: Advanced Preservation Workflow

The following is an explanation of the stages depicted in the above diagram:

B Populate Libraries (Format, Application, Classification, and Risk) — Each of
these libraries can be managed through the UI.

B Perform a Risk Analysis — The risk analysis process is part of the SIP
processing so that each file that is inserted into the repository is measured
for risks. The process can be run for the files that are already in the
repository as well.

B Generate a Risk Report — The report is generated on demand or by schedule
and shows the risk status of the repository. Opening this report is the first
step in creating a preservation plan.

B (Create a Preservation Set — From the risk report, the flow moves the analyst
toward creating a preservation set that is based on a format and a risk. The
set can be honed or narrowed down by adding conditions to the search
query.

B Create a Preservation Plan — Once a preservation set is created, the analyst
can create a plan that is built around the preservation set.

B Execute the Preservation Plan — After the plan has been tested and the
preferred alternative has been selected, the plan is signed-off on. It is then
ready to be executed on the entire preservation set. The plan can be executed
every time there is a need (when there is a population of files at risk that
match the preservation set search criteria). Once the plan is signed-off on, it
cannot be changed.

See the following sections for more information on the advanced preservation

workflow:

B Preservation Libraries on page 19

B Risk Analysis on page 97

B Plan Configuration on page 115

B Testing and Execution on page 145

B Storage Migration on page 197

December 2022 15
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Basic Preservation Workflow

The following diagram shows the various aspects of the Basic Preservation
Workflow:

Crezte Cregsa
Freservation Preserwation
Set Flan

Execute
Freserwvation
Flan

Figure 2: Basic Preservation Workflow
B Create a Preservation Set — The workflow starts by creating a preservation
set of files.

B Create a Preservation Plan — Once a preservation set is created, the analyst
can create a plan that is built around the preservation set.

B Execute the Preservation Plan — After the plan is created it can be signed-off
on and executed. There is no testing or alternatives involved.

For more information on the Basic Preservation Workflow, see Basic
Preservation Plan on page 205.

Staff Roles

Tasks in the Preservation module are performed by several different roles. Each
role has its own set of rights and limitations. Specifically:

B Preservation Analysts can do everything except Sign Off and Reject Plan

B Preservation Managers can do everything including Sign Off and Reject
Plan

®m  Editors (View, Typical, or Full) perform Test Evaluation

B Technical Analysts are needed for handling technical issues (this role is not
automatically assigned to a Preservation Analyst or Preservation Manager)

Consortial Versus Institutional Scope

The Preservation module distinguishes between what users of a consortial
scope versus users of an institutional scope can view and manage. It also
distinguishes between what information remains exclusive to one institution
and what information may be shared across institutions belonging to the same
consortium.

16 December 2022
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A consortium login has access to consortium-level tests, plans, executions, and
risk reports including those of all member institutions.

An institution has access to its own tests, plans, executions, risk reports, and
failures (of IEs to load).

Signed-off plans from one institution can be seen and used by other institutions
from the same consortium.

Format Library Updates

Prior to version 3.0 of Rosetta, the updating of Format Libraries occurred only
during an upgrade or service pack release of the Rosetta software. In order to
add flexibility and expediency to updates, the Format Library can now be
updated whenever there is a need to. Because the frequency will vary from
Format Library version to another, Rosetta contains within its Preservation
module the means for managing the Format Library updates.

As with previous versions, a global or master copy is maintained by a group of
Rosetta users who consult on general format changes and specific requests from
other Rosetta users for recognition of format changes. Once changes are
implemented, a newer version of the master copy is packaged and distributed.

Individual libraries may customize their Format Libraries and retain their
changes during upgrades.

December 2022 17
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Preservation Libraries

This part contains the following:

B Chapter 2: Format Library on page 21

Chapter 3: Application Library on page 55

Chapter 4: Significant Properties on page 73
Chapter 5: Classification Group Library on page 79

Chapter 6: Metadata Extractor Library on page 89
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Format Library

This section includes:

B The Format Library on page 21

B  Updating a Format Library Version on page 22
B  Format Library Audit Trail on page 24
Working with Formats on page 26

Managing Local Risk identifiers on page 39

Editing the Global Format Library on page 45

The Format Library

The Format Library serves as a knowledge base for all of the information
regarding the different formats that are stored by Rosetta. This knowledge base
allows users to manage their repositories and plan Preservation-related
activities. It allows users to associate risks and metadata extraction tools with
the different formats defined in PRONOM and other registries.

The Format Library uses a master copy that is maintained by one or more
Rosetta Preservation Managers, who update the library collectively as needed
and distribute it to all libraries through an export task. All other Rosetta libraries
can import the latest Format Library version on an as-needed bases, and they
can customize their version and maintain customizations during updates.

The Local Format Library is based on the Global Format Library. The local
version includes all of the formats, risks, and so forth of the global version, but
local users can make institution-based changes and adjustments to those
components that only impact their local library.

December 2022 21
Ex Libris Confidential



Preservation Guide, Part Il: Preservation Libraries
Chapter 2: Format Library

Updating a Format Library Version

Format Library versions are released by the Format Library Working Group
(FLWG). These versions are independent of the Rosetta application version.
Unless stated otherwise, all supported Rosetta versions can use any of the
released Format Library versions.

Rosetta runs a scheduled job to determine when a new version is available.
Depending on whether this job is set to download or auto-install, Rosetta will
send an email notification to a designated address (see the Rosetta System
Administration Guide, Table 11) either with a message that a version is available
for (manual) installation, or that a new version has been installed (or, if an error
occurred, that the installation has failed). For further information about
configuring the Format Library Updates job, see the Rosetta System
Administration Guide, Table 22.

The list of available Format Library versions can be found under Preservation >
Global Format Library > Manage Format Library Version.

# / Preservation: Manage Format Library Viersion

Available Versions

Version Release Date

New! 55094 17/04/2019 Update Release Notes

Deployment History

No available deployment history

Manual Operations

Manual Import Format Library File
Export Format Library

Back

Figure 3: Format Library Versions

The Format Library Versions page contains a list of versions of the Format
Library. You can update to the latest version and roll back to an old version.
Click Release Notes to download the release notes for a version.

You can update the Format Library version from the package downloaded by
Rosetta, or you can provide your own package (a modified package for testing
purposes, for example).

22
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To update using a downloaded version:
1 Click Install next to the version to which you want to update (12.8 in the
example).

A confirmation box informs you that you are about to update to the latest
version of the Format Library. You may cancel out at this point by clicking
Cancel.

2 To proceed with the update, click Confirm.

A status box displays a progress bar, percent completed, and the tasks that
are being performed for the library update. When the task is complete, the
message Format Library Import Completed!(100%) displays.

The Action column contains a Reinstall link, which allows you to reinstall
that version of the Format Library.

For the previous version, the Action column contains the Rollback link,
which allows you to rollback to that previous version.

3 Click Close to close the status box.

Your Format Library is updated with the most current version.

To update to the latest version manually:

1 Under the Manual Operations heading, click Manual Import Format
Library File.
The Manual Import Format Library File form opens.

2 Click the Browse button.
A Windows File Upload dialog box opens.

3  Select the Formal Library file from your hard drive or from a server where it
resides.

NOTE:
The Format Library file must have the following name pattern:
YYYY-MM-DD_RELEASEVERSION.zip.

4  Click the Import button on the form.

A status box displays a progress bar, percent completed, and the tasks that
are being performed for the library update. When the task is complete, the
message Format Library Import Completed!(100%) displays.

5 Click Close to close the status box.

Your Format Library is updated to the version you imported.

December 2022 23
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Format Library Audit Trall

The Format Library audit trail captures changes that were enacted from a
previous version of the Format Library to the present version. Included in the
audit trail is information relevant to a change event such as the internal version
of the library (distinct from the version of the software), date of the change,
before/after values for an element or field, reason for the change, name of the
user who initiated or implemented the change. This trail is available from a link
on the main Preservation menu as well as, for each format or element, a History
tab on the format’s or element’s page.

Preservation Analysts can view the Format Library Audit Trail page by
following the menu Preservation > Advanced Preservation Activities > View
Audit Trail. Users can view the history of their local library and/or the audit
trail of the global records as they are imported as part of each Format Library
version.

-
ExLIDris Rosetta Management

m PrOYUCETS Submissions Data Manancmeit Presenation
Risk Anabysis Presenvalion Plans Preservalion Execulions  Advanced Presenvation Activties
Wisiw Obanlals Foimat Repsil Lisl af Fiezemation Plarg Lizt of Signad-or Flang Fun Reparz
View Miszing Applicalions Report Evaluate Test Resulks Handle Teehnical Issues Senedule Rk Analyvis process
Wiz Global Rid Report Handla Tachnical lgnses Wi Glabal Audid Trail
Idanage Pieseration Seis Wiew Looal Audit Trail
Format Librany

Li=t of Formats

Manage Format Local Fialds

Li= of Applicalions

Manage Application Local Fields
Li=t af Rizk [ endifiers

List of Clazsitication Froups

Li={ o1 Extracloss

Idanage Format Libiary Version

Figure 4: ViewAudit Trail on Preservation Menu

The Format Library Audit Trail opens to the Format Changes tab (see Figure 5,
Format Changes Tab of the Audit Trail Page).

24
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Home = Praservalion = Advanced Presercalion Aclvilias = Farmal Library Audit Trai

Format Changes Application Changes Risk Changes Classification Changes

Format: Al ﬂ

030472012 Format: ExL-Frt-8 by John Smith

4 Local fisld value was unsel l:: ir addiional info - see fields balow)

| Field information

03042012 Format: ExL-Fmit-8 by John Simith
4% Local field value was set (For additional info - see fields below)
|_ Field information

030472012 Format: ExL-Frmt-11 by John Smith
Formatwas delinked from ExL-App-Tdesc Buffix

030472012 Format: ExL-Frmt-10 by John Smith
Format was linked 1o Exl-App-Gdesc Suifix

Figure 5: Format Changes Tab of the Audit Trail Page

Each format change appears in a row headed by date and format name. A
summary of the changes follows. A plus (+) sign beside Field information
indicates more information is available if you click the sign (see Figure 6,
Expanded Field Information).

0370472012 Format: ExL-Fmit-1 by John Smith
Documentatian Availability Sustzinghility factor value was sel (For additianal infa - see fields below)

Field informatian

031042012 Farmat: ExL-Fmit-1 by John Smith
Bz rommat Sustainanili ractor valua was set (For addiional info - see elds helow)

1§ Field information

Field 00 Value Hewr Walue
nota niote for sacond nota for =econs upcated
value Mo Yes

0304:2012 Format: EXL-Fmt-1 by John Smith
Basze format Sustainability factor value was set (For additional info - see fields below)

| Field information

Figure 6: Expanded Field Information

To find a specific format from the list, use the Format drop-down menu:
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Format Changes

Format: Al |

ExL-Frmt-4 i
03/04/2012 Format, .14 4 ith

4x Local field walu ExL-Frnt-o nal info - see fields belo

Field informatiExL-Fmt-5

ExL-Fmt-4

ExL-Fmt-7

03/04/2012 Formal ExL-Frmt-F jith

447 Local field walllgy CFrat-3 linfo - see fields helow)

Field informati ExL-Fmt-10
ExL-Fmt1

ExL-Frnt-11

Figure 7: Format Drop-Down Menu Filter

Additional changes can be viewed by clicking the other tabs on the page:
B Application Changes
®  Risk Changes

B (lassification Changes

Working with Formats

Users can make institution-based changes and adjustments to some components
that impact their library.

To access information about the formats in the Format Library, follow the menu
path Preservation > Format Library > List of Formats.

26
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Home = Prasensation = List of Formats

List of Formats

Fimit: n:fAL =] Go

e y Mama
NF als 23 !
PR Registy ID
Clazsficakion
Di=zcaigion

Associated! Name . ) ; - fic.ati i I R [

Disassociated
Finale Hatation

1 Disassacialed EBsl-Fmi-21 Form Generic EX Glohal Exl-Fml-21  Wiew Edit
— O File Text = — =

2 Disassociated Bal-Frmt-22 Formal {Unstruclursd... Ex Global Exl-Frat-22  View Edit
3 Disassacizled Exl-Fmi-23 e - GEnaric EX Global Exl-Fral-23  Miew Edit
- “T Transporable.. B e -

. . - . QpEn e s e

4 Dizazsocisted Bxl-Frtdl g e cion 20v1.0 zBook EX Global Exl-Frof-41  Viessy Edit
. . ExL-Fmi- P ~ Exl-Fmil- =

5 Dizassocigted Esl-Fmit-22 P Audin (AES) PROMOM 42regiDS UM Wiew Edit

Eul_-Fini- ExlL-Frit-

B Dizassacialed Bel-Frml-£3 fudia (AES) PROMNOM Wiew Edit

A3descSufiis 43reglDS ufft:

Back

Figure 8: List of Formats (dots indicate entries not shown)

The List of Formats opens with the following columns containing information
for each format:

Table 1. List of Formats

Column Description

Associated/Disassociated | Indicates whether the format is associated with
applications in the Format Library.

Name The name of the format, either the PRONOM name or
the name from the Preservation format library.

Description The common name of the format

Classification The Classification Group to which the format belongs

Registry Type The registry used to name the format

Registry ID The ID of the format in the registry

The number of items shown out of the total number of items shows above the
columns, along with navigation page numbers and arrows.

To search for a format in the List of Formats, type a term or keyword in the Find
box near the top of the page, select the field to search, and click Go.
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NOTE:
Click the Registry ID of the format (if it is linked/clickable) to see the
information on the Registry ID in the UK National Archives Web site.

Viewing and Editing Formats

To view or edit a format, click View or Edit in the row of the format you want to
examine. A page for that individual format opens with six tabs containing
information for it. Some information can be edited or adjusted for the
institutional library.

The following tabs are available for viewing and/or editing;
General Details on page 28

Related Applications on page 34

Risk Identifiers on page 35

Sustainability Factors on page 52

Notes on page 52

History on page 52

IMPORTANT:
The following discussion presents formats in edit mode for the
institutional library. View mode contains the same information but is
completely read-only. For information on edits to the master or global
library, see Adding and Editing Global Formats on page 45.

General Details

The General Details tab displays format information and allows users to select a
metadata extractor and format validator.

28
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Hame

Description

ClassHication
Genenal Details

* Mame

* Description
ersion

Other Namies
File Exlensions
Mirrie Type
Registry Type
Registry 1D
ClagsHication
MO Extractor

Obsolete

End Support Date
Develnper
Supported By

B technical Details

1

Orientalion

Byte Order
Byt Sequence
Release Date
Dependencies
Documentation

ﬂ Local Information

Cancel

Hame = Preservation = Farmat Library = List of Formats = Format General Defails

Helated Apphcalions

Character Encoding -

1 20zzn0g

Ex Libiris

frrti4 4
JPEG File Inber...
Iragge (i)

Created on
Created by

Updated on 1 203/20049
Updated by Ex Libris

Rask ldentiliers Sustainahilety Factors Nuotes Hestory

frmkid4

IPEG File Intzrc hange Forrmat
1.02

JPEG, JFIF(1.02)

ipg. e jpeg

imagelipeg

PROMOM

frti2d

Irnacye (i

JPEG-hul (JPEGHULMDExtractarPluging
Mo

C-Cube Microsystems
Binary

Big-endizn{dotorgla)

08/01M 592

| Apply | Save |

Figure 9: Editing Formats/MD Extractor

The information presented on this tab includes the fields from the List of
Formats (see Table 1 on page 27) and fields described in the following table:

Table 2. General Details

Field Description

Version

The version number of the format

File Extensions

The file extension associated with the format

Mime type

A file format identifier of the format

MD Extractor

The metadata extractor used with the format

Format Validator

The Format Validator used with the format

Obsolete

Indicates if the format is obsolete

December 2022
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Additional fields and values may appear in the Technical Details section.

Users can change the metadata extractor and format validator for the format (if
there are options available) by clicking the MD Extractor and Format Validator
drop-down menus, selecting an option, and clicking Apply or Save. For more
information, see Metadata Extractor Library on page 89 and Format Validator
Library on page 93.

Adding Fields to General Details

Although the metadata extractor is the only value that can be edited on the
General Details tab, you can create additional custom fields to appear in a
separate section on the page. Once added, a custom field appears on the General
Details tab for every format. Institutions outside the consortium cannot see the
customization of institution(s) within it.

To add a field to the General Details tab for formats:

1 From the Preservation roll-over menu, select Manage Format Local Fields
under the Format Library heading.

The Manage Format Local Fields page opens.

Home = Presandalion = Format Litrary = Manage Format Local Flelds

El Hew Format Local Fields details

* Instructions * Walue Ul Type TestField :J
= Field Description

Code Table Name j Create Hew T able

Back m

[E' List of Format Local Fields definitions

Figure 10: New Format Details Form

2 Use the following table to enter values in the required fields.

Table 3. Adding Local Fields

Description Ul Placement
Instructions Tells the user how to enter First line of field entry, followed
information in the field by text box, drop-down, etc.
30 December 2022
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Table 3. Adding Local Fields

Field Description Ul Placement

Value Ul Type The type of data the user will Next to the Instructions, the
enter: select text box, combo box, | field type specified appears.
etc.

Field Description Describes the field Second line of field entry.

3 For data types requiring two or more pre-set values for a user to choose,
select an existing code table from the Code Table Name field. If you don't
see the pre-set values that you need in the existing list, create your own code
table using the following procedure:

a Click the Create New Table button.

A form for the table name and description opens.

Home = Presemation = Format Library = Manage Format Local Fields

* Table Name |Library branches
* Table Description |Institutions comprising the library consortium

Cancel [ text |

Figure 11: Adding a code table

b Enter aname and description of the code table and click the Next

button.
The code table form opens. The table name and description you entered
populate those fields.
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Harne = Preserdation = Format Library = Manage Format Local Fields = Code Tables
Languages: Engliahj

B3] Table information

Sub System: All | rabie tame: | Library branches |
Updated ks Ex Librig Upddated on: Frigor06 190035107 2012
Tahle Description: | Institutions comprising the library consoium

=| Code Tahle Rows

Export Import
Enabled  Display Order  Code Description Default Value  Last Updated

Create a New Code Table Row

Coide Description Larjuage Dedault Yalue

| | | r Create

Cancel

Figure 12: Code Table Creation Page

To classify the code table within a sub-system, select an entry from the

Sub System drop-down menu.

Enter a code and description in the new code table row. Enter an

optional language and, if you want this value to be the default on the
form, click the Default Value check box. Click Create and repeat this

step until you have entered all the values for this field.
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Hame = Preservaton = Farmat Library = Manage Format Loczl Fields = Code Tables

Languages: | English >

IEI Tabke Information

Subr System: All 3 Table Mame: | Library branches El
Ulpafated bas Ex Libris Upcated ore Fri Apr 08 193 0025107 2012
Tahle Description: Inslitulions comprsing e Iy consomiom

(B code rabie Rows

Export Irnaort
Enabled Display Order Code Descriplion Default Valug Last Updated
I x [unc Lirbana-Champaign . fy.Jon Srmit - Delets

= [ Chicago C HyJon Smit Dzlete
Create a Hew Code Tabile How

Code Descriplion Languaie Default WValue
[ISEM [Blaaminctan-Mormal r Creals

Figure 13: Code Table with Entries

e Inthe Code Table Rows section, to change the order of the values as they

will appear to the user, click the up and down arrows. To disable a
value, click its yellow check mark.

f  When your code table is complete, click the Save button.

4  Select the code table you want to use from the Code Table Name drop-
down menu.

Code Table Mame vl Create New Table

Basa
Back Cost Sofware Initial
Format Local Fields Value Ul Types m
i Inteqrity File Format\erification
EI List of Format Localjpieag ity Traceaillity

Library branches
local combo

Selectyour branchy, . . o) Evaluation Ves Mo Values

Field Description  presapation Type

Figure 14: Code Table Name drop-down menu

5 When you have entered all required fields, click the Add button.

The system adds your local field(s). They are now part of the format

template in the local section (see figureFigure 15, New Local Information
Fields in General Details).
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General Details Relaten Appilcatlona Rlak Meniiers Sustalhabliiy Factars Hntes Higtony
* Hame Exl-Frot-27
* Description Exl-Frot-27desc Sufix

Wier sion S

Other Names
File Extensions
Kime Type
Registry Type FROMNOM
* Registry D Exl-Frmt- 27 reglDSuin:
Classification Audio (AES)
FAD Extracton j
Ohsolele i
End Support Date -
Developer
Supporied By

Technical Details

B | Local Infarmation

Select your branch & Urbana-Champaign  CChicago ¢ Bloomington-Marmma
Field Description  This instifution iz responsible for maintaining this format at the local level

Select a code ﬂ
Field Description Code Aor Code B

Cance | Apply | Save |

Figure 15: New Local Information Fields in General Details

Related Applications

Applications can be associated with the formats with which they operate. To
view or change the activation status of applications related to the format, click
the Related Applications tab. All applications related to the rendering of the
format appear in a table.

34
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Classmication Image (Wi

Neactivate all

A0 Home = Prezersation = Formal Libeary = Lisl of Formats = Format Related Applicalions
Maime b4 Created on 1200372000
Degcription - JPEG File Inter.. Created by Ex Libris

General Detaiiz | Pelated Applications | psk dentiiers | Sustainability Factors

Sotivated Mame - Deseriptinng WErsinm
1 Exl-App-1005 JUETEIE 410
¥ o Eul-fpp-167 Gimp 26
Exl-App-166 Ifamme 4
Back

Updated on 12032008
Updated y  Ex Lilris

Holes Histon:

|- 3z Ligt oraoplicalions

Type
Terdarer
rendersl

renerar

Figure 16: Editing Related Applications

To change the status of an application from Activated to Deactivated or vice
versa, click the check mark in the Activated column. To deactivate all
applications associated with the format, click the Deactivate All button.

Adding Fields to Related Applications

Just as you can add fields related to your library’s formats, you can add fields to
your library’s related applications. The custom fields appear in the Local section
of the Related Applications tab. For more details about this feature, see the

Applications Library chapter of this guide.

For information on how to add a field, follow the instructions for Adding Fields

to General Details on page 30.

Risk Identifiers

A Risk Identifier flags a perceived risk to the viability of a format. The risk may
be a result of a format or format parameter becoming deprecated or obsolete

(property- or tool-driven).

To view or change the activation status of risk identifiers, click the Risk
Identifiers tab. (The following is an image of global risk identifiers. For
information on local risk identifiers, see Managing Local Risk identifiers on

page 39.)
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Classification Ted (Struclured)

Ri=k Idertifiers

Home = Preservation = Format Liorary = List of Formats = Format Related Risks

Narme mitr4e Created on 120272009 Upddated on 1 200372009
Descripfion  Rich Text Forma Created by Ex Libris Updated by Ex Libris

Deactvate Al 1-2of2records
Associated Risk Name - Risk lientifier Risk Tune
1 RTF_COMTROLWORD_ERROR_48 RTF Coantralward Error TOOL_DRIVEM
RTF_CHARSET_ERROR_46 RTF Charset Error TOOL_DRIVEN
Back

Figure 17: Editing Risk Identifiers (Global)

The following information is displayed:
Table 4. List of Risk Identifiers

Field Description

Risk Name The name of the risk identifier

Risk Identifier A description of the risk identifier

Risk Type Whether the risk is based on a property of the format or
the tool used with the format

To change the status of an a risk from Activated to Deactivated or vice versa,
click the check mark in the Activated column. To deactivate all risks associated

with the format, click the Deactivate All button.

Sustainability Factors

Sustainability factors describe a format’s fitness for use in the future
preservation of digital objects, including factors of cost, stability, longevity, ease
of implementation, self-documentation, and external dependencies. For more
information, see http://www.digitalpreservation.gov/formats/sustain/

sustain.shtml.
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To access sustainability factors in the Preservation module, click the
Sustainability Factors tab. The List of Sustainability Factors opens.

Harrie = Prisgrvadion = Format Library = Ligl of Farmads = Formal Suslainability Faclors

Hama g & Created on 1 2033004 Updated on 1230372009

Descriphion  Rich Test Forma, Created by ExLibrs Updated by Ex Libris

Classificalion Tewl (Sinuciuned)

tienaral Details Ielatad Applications Hisk llantifiers Sustainahility Factors Moles Mistony

Adoption

Fitld Descriplion
Wery ligle rarkel shang, boubigue format

Note |

Basa format [ ubtguitous forrmat rendered by most applications |

Flald Description 5 this the base format (3 ubiquitows format which is likek ta ba rendered by most applications7)

Mote |

Documentation Avaliabiity | Hald elsewhers, but svailabla =l

Fiald Description Tha availability of any documentation

Kole This sefing was graviously Instiution has copy

Documant ation Ouality | Facaliant clarity and comarage ﬂ

Field Descriglion Tre instiulion's comior levelwith the documentation Does it cower @l th impodanl infarmation
afthe composdion of the farmnat?

Nota

Format stability [ Felates to rzlationsnin of adoption, spplication updates, backwards compatiblity snd sme of x]

Flal Description nEtiulions comment on how stable they percea tha fornal to ba, “Stable” for example would ba
limmiitad Backvards compatibilib®, "unknoe® 1S Tor nes farmats,

Note

Standardisation widerr uged and accepted as a standard =

Fiald Description Thi lype of slandard of the formal. D Jure, Defaclo, none. Defadlo is a relalively subjecime tarm,
bt imvolves adoptian

Mote

Cancel Apply

Figure 18: Sustainability Factors

For each factor, you can select a an option from the corresponding drop-down
menu and/or enter text in the Note field. Clicking Apply saves your changes
without taking you from the page. Clicking Save saves your changes and
returns you to the List of Formats page.

Notes

You can leave general notes about the format in the Notes tab.
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f""?'?:' Home = Preserdation = Format Likrary = List of Formats = Format Motes
Hame frntid 4 Created on 12022009 Updated on 1 2/035200%
Description  JPEG File Inter._. Created lnr  Ex Libris Updated by Ex Libris
Classification Image (Mix)

General Delails Related Applications Risk hientifiors Sustamability Factors Notes History
Created on 2012-04-04 19:56:32 Created bny admini
Scope Local
Motes Mote related to Format mtfdd and presersation.

Al Hote:
Add Note
Back

Figure 19: Notes

The following information is displayed:
Table 5. Notes

Field Description

Created on The date the note was created

Scope Whether the note is global or local in scope
Notes The text of the note

Created by The user that created the note

To add a note, type the note in the Add Note text box and click the Add Note
button.

NOTE:
Once created, notes cannot be edited or deleted.

History

The History tab shows information about any changes made to the format since
your library’s initial adoption from the master format library.
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Harme fmitrd 4 Created on 120372009 Updated on  12/0372009
Descriplion JPEG Fil# Inter.. Crealed by Ex Libris Updated Iy Ex Libris
Classification Imaga (Mix
General Details Related Applications Risk ldentifiers Sustainability Factors Motes History
hoose history tvpe Local :J
030420192 by John Smith
Formal was updated (For addilional infa - ses figlds below)
Q Field information

DZROA 2012 by John Smith

:E Field information

Fielel Ol Waluwe Hew Value
technical eractor narme - JPEG-hukcuslom
0042042 by John Smith
Format was updated For additional info - see flelds below)
ﬁ Field information

Hack

Homea = Preservation = Format Library = List of Formats = Format History

_Format was updated For addtional infa - see alds belowh

Figure 20: History Tab

Each change is listed by date and by the staff who supervised the changes. For
additional details about the change to the field, click the plus sign (+) next to
Field information. Specific information will open below.

Manag

You ca

iIng Local Risk identifiers

n add and edit local risk identifiers.

To view or edit risk identifiers for the format, click the Risk Identifiers tab in
the local format library. Risk identifiers are displayed in a table below the tabs.
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Classification

General Details

Add Risk Identifier

A /| Preservation: Formats | Details
Name ExL-Fmt-21
Description Finale Notation...

Generic

Related Applications

Deactivate All

Created on

Created by

Risk Identifiers

RTF CHARSET ERROR

13/04/2010
Ex Libris

Updated on
Updated by

Sustainability Factors

TOOL_DRIVEN Local

28/07/2016
Peter McKinney

Notes

1 ° RTF_CHARSER_ERROR_45

1

-1 of 1 records

History

-1 of 1 records

Edit  Remove

Switch to Global

Figure 21: Editing Risk Identifiers

The following information is displayed:

Table 6. List of Risk Identifiers

Field Description

Active Click to activate / deactivate the risk identifier

Risk Name The name of the risk identifier

Risk Identifier A description of the risk identifier

Risk Type Whether the risk is based on a property of the format or
the tool used with the format

Risk Source Indicates if the source of the risk is global or local

40

December 2022
Ex Libris Confidential



Preservation Guide, Part ll: Preservation Libraries
Chapter 2: Format Library

To add a new risk identifier:

1 Click Add Risk Identifier. The Risk General Details page opens.

# / Preservation: Formats / Details

General Details Risk Parameters Related Formats

* Name

Risk Identifier

P
Risk Type @ Property Driven Tool Driven
Plug-In .
Review Date dd/MM/yyyy -

Figure 22: Adding Risk Identifiers

2 Fill in the fields according to the following table
Table 7. Add Risk Identifier

Field Description

Name The name of the risk identifier
Risk Identifier A description of the risk identifier
Risk Type Whether the risk is based on a property of the format or
the tool used with the format
Format The format with which the risk is identified
December 2022 41
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Table 7. Add Risk Identifier

Field Description

Plug-in The plug-in used to extract the metadata of the Object.
Can be selected only if Risk Type=Tool Driven.

Review Date The date of the risk review

3 Click Save.
4  Click the Risk Parameter tab. The following window is displayed:

& /' Preservation: Formats | Details

General Details Risk Parameters Related Formats
Characteristic Operator Parameter
Creating Application Name = = - Add Criterion

Figure 23: Adding Risk Parameters

5 Select a Characteristic from the drop-down list. (Characteristics are defined
in the Related Properties tab of the Classification Groups Library. See
Editing Related Properties on page 86 for more information.)

Select an Operator from the drop-down list.
Type a Parameter in the Parameter text box.
Click Add Criterion.

Click Save.

The risk identifier is defined for the format.

© 0 a9
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To add related formats to a risk identifier:

1 Click the Related Formats tab when adding a risk identifier. The list of
formats linked to the risk identifier is displayed:

# /| Preservation: Formats | Details

Name = Created on 12/12/2022 Updated on 12/12/2022
Description = Created by Ex Libris Updated by Ex Libris
Classification Generic

General Details Risk Parameters Related Formats

Add Format

I T S S

1 ExLFmt8 2yEdescSuffixgbOR2v Remove
2  ExL-Fmt-10 W3pJS4dmdescSuffix Remove
3 ExLFmt12 K8g1descSuffix Remove

Cance‘ m

Figure 24: Related Formats Tab

2 To add formats to the risk identifier, click Add Format. The following is
displayed:
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A Preservation: Formats | Details

List of Formats

Find: in: Al - Go
View | Default Paging - 1-10 of 2,196 Formats 1
e —
1 ExL-Fmt-6 W4udescSuffix Audio (AES) PROMOM ExL-Fmt-6reglDSuffix View
2 ExL-Fmt-7 L2bxpow9ldescSuffix Audio (AES) PRONOM ExL-Fmt-7regIDSuffix View
& ExL-Fmt-8 2ZyEdescSuffixg50R2v Audio (AES) PRONOM ExL-Fmt-BregIDSuffix View
4 ExL-Fmt-9 i2WZVdescSuffix Audio (AES) PRONOM ExL-Fmt-OregIDSuffix View
3 ExL-Fmt-10  W3pJS4mdescSuffix Audio (AES) PROMOM ExL-Fmt-10regIDSuffix View
6 ExL-Fmt-11  w3Qs85ICSdescSuffix Audio (AES) PRONOM ExL-Fmt-11regIDSuffix View
7 ExL-Fmt-12  K8gldescSuffix Audio (AES) PRONOM ExL-Fmt-12regIDSuffix View
8 ExL-Fmt-13  2xS4GidescSuffix Audio (AES) PRONOM ExL-Fmt-13regIDSuffix View
9 ExL-Fmt-14  Z6kFCaBdescSuffix Audio (AES) PRONOM ExL-Fmt-14regIDSuffix View
10 ExL-Fmt-15  F5lbUZzdescSuffix Audio (AES) PRONOM ExL-Fmt-15regIDSuffix View
1-10 of 2,196 Formats 1 2 3 > »
Link
Back

Figure 25: List of Formats

Select one or multiple formats.

Click Link to link the formats to the risk identifier.
The formats are linked to risk identifier.

Click Save.

To edit a risk identifier:

1

In the List of Risk Identifiers, click Edit in the row of the risk identifier you
want to edit. Rosetta displays risk identifier information for that row.

Edit the information. Use the information in Table 8 if you have questions
about the fields.

Click the Save button to save changes, Cancel to leave the page without
committing changes.

If you want to change the information click Remove and add new
information.

Click Add Criterion.
Click Save.

44
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Editing the Global Format Library

Only a small number of Rosetta users maintain the global library database. This
section discusses the master copy of the Format Library and how to maintain it.

NOTE:
Local changes to the Global Format Library are overwritten by the Global
Format Library update and should be submitted to the Format Library
Working Group (FLWG) in order to be properly integrated in the Global
Format Library. To enable access to the Global Format Library, see the
General Parameters table of the Rosetta System Administration Guide.

Adding and Editing Global Formats
Formats can be added to the Global library, but they cannot be removed.

To add a new format to the Format Library, or to edit information for an existing
one, access the List of Formats from Manage Global Format Library heading on
the Preservation roll-over menu.

Preservation

nced Preservation Acthaties Manage Global Format Library  Format Library

eponts List u1Fu|ma15§ List of Farmats
Hule RiskAnalysis process “List of Appilcations Manage Format Local Fields
fxlobal Audit Trail List of Ridk |dentifiers List of Applications
Local Audit Trail List of Classification Groups Manage Application Local Fields
List of Exdractors List of Risk |dentifiers
Manage Format Library Wersion List of Classification Groups

List of Extractors

Manage Format Library Version

Figure 26: List of Formats for the Global Library

The List of Formats page opens (see Figure 27, Searching for a Specific
Format).

Click the Add Format button to create an entirely new format. To edit a format,
first find the format you want to change by browsing the pages or conducting a
search using the Find field. Then click Edit in the row of the format you want to
change.
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List of Formats

Aclel Format

Associated!
Disassocimed

Hame

iigassocialed  Exl-Fmk 2
Digazssociated  Exl-Frd-J
Dizassaciated Exl-Fmt

4 Disassocialed Eul-Fmi

Hame = Preservation = Manage Global Formal Liorary = List of Formsts

Fink: 44

10 0f 831 Farrals Hamg

Regsts Drazcrintion

Description Wrsn Classifidation  Begistry Type
21 Finale KNotalion Forrn GEneric =l Global
- B Tiend ———
33 COW File Fomnat Wnstroced S Inbal
=33 EMIGMA Transportab - £ Flobal
X Esl-Frob 2descSum fadio (RES)  PRONOM

Edl-Frmb21  Views Edil
Exl-Frt-22  View Edi

Exl-Fmt-23  View Edil
Exl-Frt-
24reglCEun

Vigwr Edil

General Details

Figure 27: Searching for a Specific Format

The General Details tab displays the format information in editable fields.
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« 1 Home = Presemvation = Format Libeary = Manage Fonmat Lozal Fields = Format General Details

General Details | Related Applications  Risk Wenliers  Sustainability Facts | Moles | Histery

Harme Trnb44 Created o 120252003 Updated on  12/03/2009
Description  JFEG Fila Inter..  Created Ine  Ex Libriz Updated kns  ExLions
Classification Imags (Wi

* Name fmib'd4
* Description [JFEG File Interchange Format
version [1.02

Other Names [JPEG. JAIFF .02)
File Extensions  [jpg.jpejpeg

KMime Type |imal_:]e,Jj5:|eg

Registy Type | PRONOM =l
* Hegistny 1D [frnte44

Classification [Imane i =l

D Extractor | JPEG-hul (JPEGHULMDEractorP U gin ﬂ

Ohbsolele Mies ®Mo

End Support Date [DD ][ hm =] B~

Developer |G—I:u be Microsystems

Suppuoried By |

Technical Details

Orientation |Binary

Character Encoding |

Byle Order |Big-andianitotorala)

Byle Sequence |

Release Date [0g |m x| 1992 | =

Dependencies [
Docimentation [

Cancel Switch to Local Apply

Figure 28: General Details Form, Global Library View

Enter information for a new format or change existing values. Use Table 1, List
of Formats and Table 2, General Details for specific information about the

fields.

NOTE:

All fields can be edited except for format name. For a new format, the
system generates the format name.

When you have completed adding or editing information in the fields, click

Save.
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Related Applications

This section explains how to associate an application with a format. For detailed
information on the applications themselves, see Application Library on page 55

To see applications related to the format you selected, click the Related
Applications tab for the format.

Iﬁ_.:! ':'?l Horme = Freseralion = Manage Global Fosmal Lbeary = Ll ofFormats = Fonmal Selaled applicalions
Name frnli44 Createdon 12003/2009 Updated on 120372009
Descripion JPEG Filz Intzr... Created by x Libris Updated by Exlibnis
Classification Imaga (Mix
General [etails Related Applications Risk lentifiers Sustainability Factors Hotes History
Add Applicotion | Application Type: [Fendoig - 1« 3 0f3 List ofAgplicalions
HagEe . DesCription  |Foyaila Verslon Tome
| Exl-#pp-166 Ifaniew 43R renierar Rermove
2 Ex-App-167 Girmnp 2.6 rendenar Ra&rmove
2 Ed-App-1003 IrfanVicw 410 renderar Ramioe
Back Switch to Local

Figure 29: Applications Associated with Format 44

Applications that are associated with the format appear in a table.

To disassociate an application that should no longer be associated with the
format, click the Remove text in the application’s row.

To add an application that should be associated with the format:
1 Select your Application Type from the drop-down list at the top of the table.
(In the above figure, the options are Renderer and Converter.)

2 Click the Add Application button.

The List of Applications page opens. To find a specific application, use the
Find search box or browse using the numbers and arrows above the table.
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Home = Preservation = Format Library = List of Formats

List of Applications

Find: in:| Al =| Go

(e}

fa

1- 10 of 2596 Applications

Associated/

Disassociated lame =R i
1 L Azsociated ExL-App-181 Foobar 2000 1.4.7 View
2 " Associated ExL-App-162 VLG 119  View
3 L Azsociated ExL-App-182 Windows Media Player 10 View
4 " Associated ExL-App-164 Winamp E6.1 View
5 O Azzociated ExL-App-185 Acrobat Reader 10 View
6 L Asspciated ExlL-App-168 IrfanView 428 View
7 " Associated ExL-App-167 Gimp 25 View
a & Associated ExlL-App-188 Excel 2003 View
g " Associated Exl-pp-163 Excel 2007 View
10 i Asspciated ExL-App-170 Open Office Impress 33 View
Link
Back

Figure 30: Associating Applications

3 Select the radio button next to the application you want to associate with the
format.
4  Click the Link button below the table.

The new association appears in the List of Applications.

5 Click Save to save the new association.

Risk Identifiers

To view or edit risk identifiers for the format, click the Risk Identifiers tab. Risk
identifiers are displayed in a table below the tabs.
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Home = Presanation = MEHRQE zlobal Format Library = List of Formats = Format Related Risks
Natne fmyras Created on 1 2/03/2009 Updated on 127032008
Description Rich Taxt Forma... Created by Ex Libris Updated by Ex Libris
Classification T (Struciured)

General Details | Related Applications | Risk ldentifiers | Systainability Factars = Hotes | History
Aid Risk dentifier 1-20f2 records
Risk Hattg . Risk ldertifier Risk Type
RTF_CHARSET_ERROR_45 RTF Charset Errar TOOL_DRIVEM Edi Remave
? RTF_CONTROLWORD_ERROR_&5 RTF Contrabword Error TOOL_DRIVEM =il Rermove
Figure 31: Editing Risk Identifiers
To add a new risk identifier:
1 Click Add Risk Identifier. The Risk General Details page opens.
# / Preservation: Formats / Details
General Details Risk Parameters Related Formats
* Name
Risk Identifier
Risk Type @ Property Driven Tool Driven
Plug-In |
Review Date -
d/MI t=
r 1

Figure 32: Adding Risk Identifiers
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2 Fill in the fields according to the following table
Table 8. Add Risk Identifier

Field Description

Name The name of the risk identifier

Risk Identifier A description of the risk identifier

Risk Type Whether the risk is based on a property of the format or
the tool used with the format

Format The format with which the risk is identified

Plug-in The plug-in used to extract the metadata of the Object.

Can be selected only if Risk Type=Tool Driven.

Review Date The date of the risk review

3 Click Save.
4  Click the Risk Parameter tab. The following window is displayed:

Home = Prezervation = Manage Global Format Library = List of Rizk ldentifiers = Rizsk Parameters
Risk Parameters

Characteristic Operator Parameter

Related Object entifier Value 1 == =l Add Criterion
Cancel

Figure 33: Adding Risk Parameters

5 Select a Characteristic from the drop-down list. (Characteristics are defined
in the Related Properties tab of the Classification Groups Library. See
Editing Related Properties on page 86 for more information.)

Select an Operator from the drop-down list.
Type a Parameter in the Parameter text box.
Click Add Criterion.

Click Save.

The risk identifier has been defined for the format.

© o g o
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To edit a risk identifier:
1 In the List of Risk Identifiers, click Edit in the row of the risk identifier you
want to edit. Rosetta displays risk identifier information for that row.

2 Edit the information. Use the information in Table 8 if you have questions
about the fields.

3  Click the Save button to save changes, Cancel to leave the page without
committing changes.

4  If you want to change the information click Remove and add new
information.

5 Click Add Criterion.
6 Click Save.

Sustainability Factors

Sustainability Factors function in the same way in the global library as they do
in the regular (or local) library. For information, see Editing Sustainability
Factors on page 70.

Notes

The Notes tab contains any notes about the format. It functions in the same way
in the global library as it does in the regular (or local) library. For information,
see Notes on page 52.

NOTE:
Once created, notes cannot be edited or deleted.

History

The History tab displays the history of changes to the selected format. Global
history shows the changes made to the application on the global level; local
history shows changes made to the current local library.
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Horme = Presenation = Manage Global Format Libeary = List of Formats = Fornat History

HWame Tt 4

Description  JPES Filz Inter.. Created lny  Ex Libiiz
Classification ‘mage (i)

1Al Dielails Relatend Applicalions Risk Ilanlifien s Suslainabifity Faclon s

Createdon 120372009 Updated an 12022003
Updated by Ex Libris

Muoles Histony

Chaonse hislory ype {Eoth ‘j Fikerversions: Al

07 04,2012 by John Smith Global
Format was delinked fiom Wind mLocal

070472012 Version: none
Format veas Lnkad to Yindows

050452012 by John Smith
Formatwas updated (For additional info - ses fislds below)

Fiald information

=

Figure 34: Global History Tab

Global library stewards can view all global and local library histories. They can

also view the history by library version.
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Application Library

This section includes:
B Application Library on page 55
B Global Application Library on page 65

Application Library

The Application Library serves as a knowledge base of information regarding
the different applications that are used by an institution. This knowledge base
allows users to manage the repository and plan preservation-related processes.

The Application Library has a local branch for each institution. The local branch
is an extension of the global Application Library, containing the master list of
applications along with customizations for the particular institution.

Accessing the List of Applications

To access the Application Library, from the Rosetta Management Home page,
click the Preservation heading, then Format Library > List of Applications.
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Data Management <_Presenvation | >

of Signed-off Plans

dle Technical Issues

Quick Launch Site Map

Fun Reports

Schedule Risk Analysis pru:ucess-ﬂ'“"--.h
Wiew Global Audit Trail

senvation Executions AWancedﬁﬁ?ESEIyatiun Acthities

S
.

Wiew Local Audit Trail

Manage Flan Evaluation Criteria

Manage Alternative Ewaluation Critaria

Manage Evaluation Code Table

¢ List of Applications

Format Library
List of Formats

hﬂanageFﬂ'uat Lacal Fields
I s Msvs) ek
List of Risk [dentifiers

List of Classification Groups

List of Extractors

hanage Format Library Wersion

The List of Applications page opens (Figure 35).

Haome = Preseryation = Format Library = List of Applications
Li=t of Applications
Find: in: Al =] Go
1 -10 of 296 Applications
23
ﬁsl:li—:an:si:tcei::ed Mame & Oescription version

1 Azzociated ExlL-fpp-161 Foaokar 2000 14.7 Wieny Edit
2 Aszszocigted ExL-App-162 WLC 1189 Wiew  Edit
3 Asgsociated ExL-App-163 Windowes Media Player 10 Wiew  Edit
4 Aszocisted ExL-App-164 Wyinamp 561 Wiew  Edit
5 Azzociated ExL-App-165 Acrobat Reader 10 Wieny Edit
G Associated ExL-App-166 Irfaniews 428 Wiew  Edit
7 Aszociated Exl-fpp-16G7 imp 25 Wiew  Edit
g Aszzocisted ExlL-App- 165 Excel 2003 Wiew Edit
9 Azzociated ExlL-fpp-169 Exiel 20ar Vie Edit
10 Azzociated Exl-App-170 Open Office Impress 3.3 Wi Edit

Back

56

Figure 35: List of Applications
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The List of Applications provides information described in Table 9.
Table 9. List of Applications

Column Description

Associated/Disassociated | Indicates if the application is associated with a format
in the system

Name The PRONOM name of the application
Description The common name of the application
Version The version of the application

To search for an application in the List of Applications, enter text in the search
box, select the field to search, and click Go.

Viewing or Editing Application Details

View the details of an application by clicking the application name or by
clicking the View text in the row of the application name (see Figure 35).

Application - General Information

Name Exl-Apn-163 Created on 1 GIDE2011 Updated on  01/072011
Descriplion  Windows Mediz P, Created by Ex Libinis Updated Iy Peler Mckinnay
General Details Related Formats Sustainability Factors Motes Histony

Name Ful-Anp-163

Description VYindows Media Player

Warsion i}

License Type Licensed

Registry Type Ex Gloal

Registry I Ful-App-163

Support end Date -

Ruole List render

Deployment

Alias -

Family Windows Media Player, Audio player

Default File Format -

Local Fields
Cancel Switch to Global m m

Figure 36: Local Applications

If fields have been added to the this tab for your institution’s library, you can
add or edit information in the fields by clicking the Edit text in the row of the
application (see Figure 35).
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The General Details tab opens for the application.

General Details

Rosetta opens to the General Details tab when you first view or edit an
application from the list. In addition to the information displayed in the List of
Applications (see Table 9 on page 57), the following information appears:

Table 10. General Details

Field Description

License Type Indicates whether the application is licensed or open
source

Registry Type Indicates the registry used to name the format

Registry ID The ID of the format in the registry

Support End Date The date support of the application ends

Role List The list of roles that the application can play, either
Rendering, Migration, or both.

Deployment Whether the application is deployed locally on each PC
or at a central location.

Information unique to your institution can be added if local fields have been
added in the database. If your Preservation staff has added one or more field(s),
a plus sign appears beside the Local heading bar (see Figure 36). To view any
such fields, click the plus sign.

The Local heading bar opens to display any additional fields (see Figure 38). To
add or edit an existing value, enter a value in the field and click the Save button.

NOTE:
To add a local field to the list of default fields, see Adding Fields to
General Details on page 58.

Adding Fields to General Details

As with local format fields, you can create local application fields for the
General Details tab. These appear in a separate section below the default fields.
Once added, a custom field appears on the General Details tab for every
application. Institutions outside the consortium cannot see the customization of
institution(s) within it.
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To add a field to the General Details tab for applications:

1 From the Preservation roll-over menu, select Manage Application Local
Fields under the Format Library heading.

The Manage Application Local Fields page opens.

Home = Presenvation = Format Library » Manage Application Local Fields

El MNewy Application Local Fields detail=s

® Instructions | ® walue Ul Type TextField vI

* Field Description

Code Table Name | - I Create Hew Table

B List of Application Local Fields definitions

Preservation type  EFreservation Master ix

Field De=scription The type of presenration

Remowe Field

Figure 37: New Application Details Form

2 Use the following table to enter values in the required fields.
Table 11. Adding Local Fields

Field Description Ul Placement

Instructions Tells the user how to enter First line of field entry, followed
information in the field by text box, drop-down, etc.

Value UI Type The type of data the user will Next to the Instructions, the
enter: select text box, combo box, | field type specified appears.
etc.

Field Description Describes the field Second line of field entry.

3 For data types requiring two or more pre-set values for a user to choose,
select an existing code table from the Code Table Name field. If you don't
see the pre-set values that you need in the existing list, create your own code
table using the procedure described in Step 3 on page 30 of the Format
Library chapter.

4  Select the code table you want to use from the Code Table Name drop-
down menu.
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5 When you have entered all required fields, click the Add button.

The system adds your local field(s). They are now part of the format
template in the local section (see Figure 38, Local Fields Expanded on
General Information Tab).

Application - General Infarmation

Hame Exl-App-163 Created on 16/06/2011 Updated on 010772011
Description Windows Media P.. Created by Ex Libris Updated by Feter Mokinney

General Details

Hame ExL-App-163
Description Windows Media Player
Version 10

License Type Licensed

Registry Type Ex Glohal

Registry ID ExlL-App-163

Support end Date -

Role List render

Deployament -

Alias -

Famihy Windows Media Playver, Audio plaver

Default File Format -
B Local Fields

Preservationtype :Preservation Master |
Field Description The type of preservation

Figure 38: Local Fields Expanded on General Information Tab

Related Formats

The Related Formats tab displays formats associated with the application (see
Figure 39). None of the fields on this tab can be edited. However, you can
activate or deactivate a format’s association with an application.
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Home = Presenvation = Format Library = List of Applications » Update Application - Related Formats
MName ExL-App-163 Created on 160062011 Upd=ated on 01072011
Description Windows Media P... Created by  Ex Libris Updated by Peter Mekinney

General Details Related Formats Sustainability Factors Notes History
Deactivate Al 1-5 of 5 records
Actiwated| NHame Description Warsion Type
1 frmit Broadcast AL E u] renderer
2 Tt/ i gveform Audio renderer
3 fmitf 132 indows hedia Audio renderer
) frmits 134 MFPEZ 102 Audio Layer 3 renderer
5 w-fmits 135 Audio Interchange File Format renderer
Back

Figure 39: Related Formats

The following information is provided on the Related Formats tab:
Table 12. Related Formats

Field Description

Activated Indicates if the association between format and
application is active

Name The name of the application

Description A description of the application

Version The version number of the application

Type The type of application

Activated formats show a yellow check mark in the Activated column,
deactivated formats show a clear check mark.

To activate, click a clear check mark in the Activated column of the format’s
row. The system opens a Notes page. You must enter a note in the field before
proceeding. Click Next, and the page refreshes with the format activated (the
clear check mark turned yellow).

To deactivate, starting with a yellow check mark, click the check mark, enter a
note in the required Note field, then click Next.

NOTE:
You can deactivate the association of all the formats listed on this tab by
clicking the Deactivate All button.
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Sustainability Factors

The Sustainability Factors tab poses questions and suggests metrics for users to
consider regarding the sustainability of the application. Sustainability factors
are evaluated by individuals, not the system, by using drop-down menu
selections and notes. Notes can be added for any field. Save entries or changes
by clicking the Apply or Save button.
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Home = Presenmration = Format Librany = List of Applications » Update Application - Sustainability Factor

MName ExlL-App-1632 Created on 1G0G2011 Updated on 04072011
De=scription  Windows Media P... Created by  Ex Libris Updated by Peter Mekinney
Gereral Details Relzted Forrmats Sustainability Factors Meotes History

Adoption |A good chunk of market share (Firefo:x) ;I
Field Description The perceived view on how widely used this format is.

Mote

hodel |Ean write pluginsfetc forthe application ;I
Field Description How apen has the development process bean to others?

Hrt=

Documentstion Al | Some information held in forums and personal sites about the ;I
Field Description The awailability of ary documentation.

Mote
o=l ity iExcellent clarity and coverage. LI
Field Description The institution's comfort lewvel with the documentation. Does it cowver all the imp

the zomposition of the application and its functionality™

Hote

Flesibility |High ;|
Field Description Can the application run on mulitple operating systems andfor hardware architec
Mote

Stablility |Ehanges often, applications change often, limitad badawards compatibility ;I
Field Description Institutions comment on how stable they perceive the format to be.
Mot

Figure 40: Sustainability Factors
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Notes

The Notes tab allows staff to enter information about the application. Notes
entered on this tab are logged and cannot be edited or deleted. However, new
notes can be added to the tab.

Home = Preservation = Format Library = List of Applications = Update Application - Notes
Marme ExL-App-163 Created on 16062011  Updated on 040752011
Description ‘Wfindows Media P...  Created by Ex Libris Updated by  Peter Mekinney
Notes
Created on 2012-07-15 15:36:17 Created by admini
Scope zlobal
Motes Additional notes that den't fall inte any other categonstab with 3 Notes field.
FAdd Mote:
Add Hote
Back

Figure 41: Notes Tab

Enter notes in the Add Note field and click the Add Note button. The system
saves the new note, its date, creator, and scope, as a permanent entry on this tab.

History

The History tab displays every action performed on the application from its
introduction into the system to the present. Entries are in log format and are
system-generated.
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Application Histony

ETE ExL-App-163 Created on 1652011 Updated on 1550702012
Description  Windows Media Created by E: Libri=s Updated by John Smith
Hi=tory

Choose histany type:

1BM0TI2012 by John Smith @ labal
Application was delinked frllocal

1BMOT2012 Wersion: none

Adoption Sustainability factar wvalue was set

Model Sustainability factor value was set

Documentation Awvailability Sustainability factor value was set
Qo ality Sustainability factor value was set

Flexibility Sustainability factor value was set

Stablility Sustainability factar value was set

Application was linked

15072012 by John Smith

Application was linked

1572012 by John Srith

Application was linked

15072012 by John Srmith
Application was delinked from Audio Interchange File Format

Back

{ Both i .| Filterwamsions: [ All -]

to MPEG-4 hedia File

to Wrindovus Media Audio

to Audio Interchange File Format

Figure 42: Application History

Users can choose to view log items that are only global, only local (specific to
their institution), or both global and local together. Users can also filter the view
by Format Library version.

Global Application Library

The Global Application Library is the master version shared by all institutions
that use Rosetta.

Only a small number of Rosetta users maintain the master library. This section
discusses the master copy of the Application Library and how to maintain it if
you are one of these users.
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Applications in the Global Library

To access the Global Application Library, go to the Rosetta Home page and click
Preservation > Manage Global Format Library > List of Applications. The List
of Applications page opens.

Home = Preservation = Manage &lobal Format Librany = List of Applications
Li=t of Applications
Find: inc Al =] 6o
5dd ppplication 1-10 of 206 Applications i3
fssocizteds L .
STP———— Nare Description Wersion
1  Associated ExL-App-161 Foobar 2000 1.1.7 e Edit
2 Associated Exl-fpp-162 WLC 1.1.9 “ew Edit
3 Associated ExlL-fpp-163 indows bedia Player 10 dew Edit
4 Associated ExL-Ppp-164 Wfinamp 561 Sl Edit
5 Associated ExL-App-165 Acrobat Reader 10 “ew Edit
B Associated ExL-fpp- 166 Irfanfiew .28 dew Edit
T Associated ExL-fpp-167 Fimp 26 Sl Edit
2 Associated Exl-App-163 Excel 2003 e Edit
9 Associated ExL-App-164 Excel 2007 dew Edit
10 Aszociated Exl-fpp-170 Open Office Impress 2.3 e Edit
Eack Switch to Local

Figure 43: List of Applications

The List of Applications displays the following information:
Table 13. List of Applications

Column Description

Associated/Disassociated | Indicates if the application is associated with a format.
This information is key to identifying risks in the
database.

Name The PRONOM name of the application

Description The common name of the application

Version The version of the application

You can search for an application in the List of Applications by entering text in
the search box and selecting a search field.
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Actions from the Global Applications Page

Global applications can be viewed, edited, or added from the Global List of
Applications page.

NOTE:
Currently, applications can be added to the Global Library, but they
cannot be removed.

To view information, click the View text in the row of the application you want
to view, then click the tabs to display information as needed.

To add or edit an application, click the Add Application button or the Edit text
on the row of the application you want to edit.

Click the following tabs to see the relevant information and enter values, as
necessary.

General Details

The general details of the application are displayed when you first select a
specific application from the list.

The General Details tab opens when you first select a specific application from
the list. In edit mode, most of the fields contain editable values (seeFigure 44).

Presenvation » Manage &lobal Farmat Librany = List of Applications = Application - General Information

MName ExL-App-163 Created on 160652011 Updated on 150772012
Description WMindows Media P... Created by  Ex Libris Updated by John Smith

General Details

T Hame ExL-App-163
* Description fwfindows Media Player
Wersion |‘| I}
Licenze Type |Licensed =l
Registry Type |EX Glabal =l
Reqgistry 1D [ExL-pp-163
Support end Date | oo ;Il Pl ;Il Y ;I BEL -
Raole List render
Depl oyrmernt |
Alias |
Farmily fwfindows Media Plaver, &udio player

Default File Forrmat |

Cancel Switch to Local Apphyr m

Figure 44: General Details - Global Library
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In addition to the information displayed in the List of Applications (Table 13 on
page 66), these fields may contain information:

Table 14. General Details

Field Description

License Type Indicates whether the application is licensed or open
source

Registry Type Indicates the registry used to name the format

Registry ID The ID of the format in the registry

Support End Date The date support of the application ends

Role List The list of roles that the application can play, either
Rendering, Migration, or both.

Deployment Whether the application is deployed locally on each PC
or at a central location

NOTE:
The Name field is system-generated and cannot be changed.

Related Formats

Click the Related Formats tab to display the following page for viewing,
adding, or editing formats in the Global Library.

Update Application - Related Formats
Harne ExL-App-1632 Crested an AGAE2014 Updated on 15072012
De=scription Windows hedia Created by  Ex Libriz Updated by Jahn Smith
Gereral Detzils Related Farmats Sustaimability Factors Motes Histary
Add Format = Application Type: | Renderer 'I 1-5 of S records
Marne Description Warsion Tupe
1 fmtil Broadecast wiAlE a renderer Femove
2 fmtd ' awefarm Audio renderer Femove
3 fmti13l indows Media Audia renderar Remove
4 fmiti134 MFPES 152 Audio Layer3 renderer Remove
5 w-fmtf136 Audio Interchange File Format renderer Femove
Back Switeh to Local

Figure 45: Related Formats, Global Library
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The following information is displayed:

Table 15. Related Formats

Field Description

Name The name of the format

Description A description of the format

Version The version number of the format

Type The type of application with which the format is
associated, renderer or converter.

Click Remove to remove a format associated with the application.

To add a format to be associated with the application:

1 Select the type of application (converter or renderer) to be associated with

the format from the Application Type drop-down list.
2 Click the Add Format button.

A List of Formats page opens (see Figure 46)

[/ o B I R . B O B O

=
=

Link

Hame = Preservation = Manage Global Format Librany = List of Applications = List of Formats

List of Formats

Hame
BxL-Frmt-21
Exl-Frrt-22
Bl Frt-23
ExL-Frt-41
ExL-Frrt-6i1
Bl Frt-62
ExL-Frmt-2eH
ExL-Frr-26i1
B L-Frmt-244

alieiellalieialie e e ie

fmtsl

Back

Find: inc Al | 6o
1-10 of 353 Formats
123

Description LClassification | Registry Tvpe | Begistry 1D
Finale Motation Format Generic EX. Global ExL-Fmt-21
CCue File Format Tewxt (Unstruch EX Global ExL-Frmit-22
EHlEMA Transportable Fil Generic Ex &lobal ExL-Fmt-23
Open Fublication Structun eBook Ex Zlabal ExL-Frmit-<H
MFPE -4 Media File Ganeric FROMOM frots 199
Microsoft Office Open XMl Generic PROMNOM frmits 159
Genealogy GEDCOM File  Tewt(Structure EX Slabal ExL-Fmt-241
ARTIST 2 Intarchange For eBook Ex. Glabal Ex L-Frrit-261
Free Lossless Audio Codec Audio (MLNZ) PROMNONM frmiti2 e
Broadeast WanE FAudio (AES)  PROMOM frmts

‘e
ew
aw
‘e
ew
aw
‘e
ew
aw
‘e
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3 Select the format that you want to add and click Link.

The format is added to the list associated with the application and is listed
on the Related Formats tab.

Editing Sustainability Factors

Click the Sustainability Factors tab to open a form containing questions and
measurements relating to application sustainability across time and formats.

Update Application - Sustainability Factors
HNarma ExL.fpp- 163 Crasted on G620 Ipdated on 040702011
Descrighon Windowes Media Crezted by Ex Libris Jpdated by Fatar Makinney

Iekail 5 Ralated Formais Sustainability Factors
The availability of any documentation Ingiilution has copy :I
Mt =
The institution's combort level with the documentation | Exeallent ety and ciiage =
Nt E|
How apan hias the devalopment process been io olhars? Completely open souce :I
Hats ]
The perceived view on how widely ued this lonmat is & good chunk of markst share Firefox) =)
Hixne =
Instituisons comment on how stable they perceive the formad to be Changpees oRen, appbcabons changs oken 3
Niole =1
Can tha application ren an muligple operating systams andior |H|;h LI
hardware architectures [e.g. JAVA)T
Heta -
Cantel Snltahite Losal | appty | Save |

Figure 47: Editing Sustainability Factors

Select an answer to each question from the drop-down list. The questions are set
in the database and cannot be changed. Type a note in the Note field for each
question and click Save.

Editing Notes

Click the Notes tab to open information on notes produced by users and to edit
notes.
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Update Application - Motes
M= me ExL-App- 163 Created on 16062011 Updated on 0407752011
Description Windomws Media Crested by Ex Libris Updated by Feter Mokinney
Gereral Details Felated Formats Sustainability Factors Hotes History
Created on 2012-07-17F 19:45:58 Crested by admini
Scope labal
Motes Fart of M5 package.
Created on 2012-07-17F 19:45:08 Cregted by  admini
Scope Global
MNotes Application implemented across formats and media.
Add Mote:
Add Note
Back Switch to Local

Figure 48: Application Notes - Global View

To add a note, type the note in the Add Note text box and click Save.

NOTE:
Once created, notes cannot be edited or deleted.

The following information is displayed:
Table 16. Notes

Field Description

Created on The date the note was created
Scope Whether the note is global or local in scope
Notes The text of the note
Created by The user that created the note
History

The History tab displays every action performed on the application from its
introduction into the system to the present. Entries are in log format and are
system-generated.
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Application Histony

ETE ExL-App-163 Created on 1652011 Updated on 1550702012

Description  Windows Media Created by E: Libri=s Updated by John Smith
Hi=tory

Chaoze history type: £ Both ;l Filterversions: | All vI

1BM0TI2012 by John Smith @ labal
Application was delinked frllocal

1BMOT2012 Wersion: none
Adoption Sustainability factar wvalue was set
Model Sustainability factor value was set

Qo ality Sustainability factor value was set
Flexibility Sustainability factor value was set
Stablility Sustainability factar value was set
Application was linked to MPE -4 Media File

15072012 by John Smith
Application was linked to Windows Media Audio

1572012 by John Srith

1502012 by John Smith

Eack Switch to Local

Documentation Awvailability Sustainability factor value was set

Application was linked te Audio Interchange File Format

Application was delinked from Audio Interchange File Format

Figure 49: Application History

Users can choose to view log entries that are only global, only local (specific to
their institution), or both global and local together. Users can also filter the view

by Format Library version.
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Significant Properties

This section includes:
B Significant Properties in the Local Library on page 73

B Significant Properties at the Global Library Level on page 75

Significant properties accessed from a local library are view-only and cannot be
edited by individual institutions. Like classification groups and applications,
they are based on a master global library that a small number of Rosetta users
maintain.

For information on significant properties at the global level, see Significant
Properties at the Global Library Level on page 75.

Significant Properties in the Local Library

To access significant properties, follow the menu path Preservation > Format
Library > List of Significant Properties. The List of Significant Properties page
opens (see Figure 50).
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List of Significant Properties
List of Significant Properties
Find: in:| A ] Go
1-10 of 843 records 23
Name Description Type Creator Meodification date

1 TEXT Ex Libris 17022013 =
2 TEXT Ex Likris 17022013 =
3 AES bitRateReductionDataRate TEXT Ex Libris 17022013 =
4 bitR.ateReductionDataRatebode - TEXT Ex Libris 17022013 =
5 AES byteDrder TEXT Ex Libris 17022013 View
8 AES.channelfissignment TEXT Ex Libris 17022013 View
7 TEXT Ex Libris 17/02/2013
] TEXT Ex Likris 17/02/2013
9 TEXT Ex Likris 17/02/2013
10 AES.codechame TEXT Ex Libris  17/02/2013 ey

Back Switch to Global

Figure 50: List of Significant Properties page

The List of Significant Properties page shows a name and description for each
property as well as the type of data for indexing, the creator of the property, and
the date modified.

To search for a particular property, enter a search term in the Find search box,
select a field to search, and click Go.

Viewing Significant Properties

Significant property details can be viewed by clicking the name of the property
or the View text in the row of the property you want to view (see Figure 50).
The details open on the Significant Properties Details page (see Figure 51).
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Significant Property Details

Created on 17022013 Updated on 17022013
Created by Ex Libris Updated by Ex Libris

General Details

Name AES channelAssignment Type Text
Description
Cancel Switch to Global

Figure 51: Significant Properties Details Page

To view the history of the property, including any changes made at the global
level, click the History tab.

Significant Property Histony

Created on 17/02/2013 Updated on  17/02/2013
Created by Ex Libris Updated by  Ex Libris
History
Choose history type: Filter versions: All -
Global
Back Local witch to Global

Figure 52: Significant Properties History Page

You can view the history by type (local, global, or both) and by version.

Significant Properties at the Global Library Level

Significant properties can be managed using a spreadsheet, as they have been in
previous Rosetta versions. In order for them to be available for use with the
classification group and extractors, however, any additions or changes to the
properties must occur in the Preservation user interface.

NOTE:
Significant properties can be added or edited, but their names cannot be
changed once they are entered into the system (in case files stored in the
permanent repository are using them). They cannot be deleted from the
system.
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To access the List of Significant Properties, from the main Rosetta menu, click
Preservation > Manage Global Format Library > Significant Properties. The
List of Significant Properties page opens.

List of Significant Properties

List of Significant Properties

Find: in:| A | Go

Add Significant Property 1 - 10 of 843 records 23
Name Description Type Creator | Medification date

1  AES.analogDigitalFlag TEXT ExLibris 17/02/2013
2  AES.bitDepth - TEXT ExLibris 17/02/2013
3 AES bitRateReductionDataRate - TEXT ExLibris 17022013 View Edit
4 AES bitRateReductionDataRateMods - TEXT ExLibris 17/02/2013 View Edit
5  AES. byteOrder - TEXT ExLibris 17/02/2013 View Edit
8  AES.channelfscignment - TEXT ExLibeis 17/02/2013 View Edit

TEXT ExLibeis 17/02:2013
TEXT ExLibris 17/02:2012
cationersion - TEXT ExLibris 17/02/2013

TEXT ExLibeis 17/02:2013

Back Switch to Local

Figure 53: List of Significant Properties - Global

The List of Significant Properties displays the same information for the global
management view as it does for the local view. It also allows Global
Administrators the following additional actions:

B Editing an existing property (in addition to viewing, which exists also at the
local level)

B Adding a new property

If you are a Global Administrator, following the instructions in Adding and
Editing Significant Properties on page 76 to perform either of these actions.

Adding and Editing Significant Properties

To add or edit a significant property:

1 To add a new significant property, click the Add Significant Property
button at the top of the property list.

To edit an existing significant property, you can search for the property by

76
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typing text in the Find search box, selecting a field to search, and clicking
Go. From the results list, find the property you want to edit and click the
Edit link in its row.

Significant Property Details

Created on 17/02/2013 Updated on  17/02/2013
Created by Ex Libris Updated by  Ex Libris

General Details

* Hame AES.channelAssignment = Type ETE’“ LI

Description norm_string

Siring
Boolean
Mumber
Cate

Cancel Switch to Local m

Figure 54: General Details for Editing

2 Ifyou are editing a property, the Name value cannot be changed. If you are
adding a property, you must enter a name for the new property.

3 Select or change the property type (for indexing).
4  Enter or edit an optional description for the significant property.

5 Click Apply to save changes and remain on the page, Save to save changes
and return to the List of Significant Properties.

The system saves the property so that it can be used by other Preservation
components.
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Classification Group Library

This section includes:
B (Classification Groups on page 79

B Global Classification Group Library on page 84

The Classification Group Library serves as a knowledge base for formats that
share the same properties. Classification groups can contain a large number of
formats, such as all the text formats, or a small number, such as a set of TIFF
image formats.

Formats can be assigned to a classification group when they are created. If they
are not assigned to a specific group, they are assigned by default to a general
classification group. For information on adding new formats, see General
Details on page 28.

Classification Groups

The local Classification Group Library is view-only and cannot be edited by
individual institutions. Like the other libraries, it is based on a master global
library that a small number of Rosetta users maintain.

For information on the global Classification Group Library, see Global
Classification Group Library on page 84.

To access the Classification Group Library, follow the menu path Preservation >
Format Library > Classification Groups.The List of Classification Groups page
opens.
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A& Preservation: Classification Groups
Find: in: Al - Go
View | 100 Records - 1-21 of 21 Classifications  £§
I T N

1 Video Video View
2 Text(Wordprocessed) Text (Wordprocessed) View
3 Text (Unstructured) Text (Unstructured) View
4 Text (Structured) Text (Structured) View
5  Text(Mark-up) Text (Mark-up) View
6  Spreadsheet Spreadsheet View
7  Presentation Presentation View
8 PDF PDFs View
9  Page Description Page Description View

Figure 55: List of Classification Groups

The List of Classification Groups page shows a name and description for each
group. To search for a particular classification group, enter a search term in the
Find search box, select a field to search, and click Go.

Classification group details can be viewed by clicking the View text in the row
of the group you want to view.

Classification Groups

View a Classification Group by clicking the Classification Group name or by
clicking View in the row corresponding to the group you want to view. The
details for the group open (see Figure 56).

# | Preservation: Classification Groups /' Details
Name Audio (AES) Created on 06-10-2009 Updated on 03-12-2009
Description For all uncompr. Created by PMcKinney Updated by Ex Libris
General Details Related MD Extractors Related Format Validators Related Properties Related Formats History
Name Audio (AES)
Description For all uncompressed audio formats that the extractors normalise outputs to AES metadata.
Back Switch to Global

Figure 56: Classification Groups, General Details Default Tab

Related aspects of the classification group are sorted into tabs, with General
Details being the default.
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General Details
The General Details tab contains the name and description of the classification
group.

Related MD Extractors

The Related MD Extractors lists applications that extract metadata information
about this classification group (see Figure 57).

' Preservation: Classification Groups | Details
Name Audio (AES) Created on 06-10-2009 Updated on 03-12-2009
Description  For all uncompr. Created by PMeKinney Updated by Ex Libris
General Details Related MD Extractors Related Format Validators Related Properties Related Formats History
1 AIFF-hul AIFFHULMDExtractorPlugin
2 AlFF-hul-1.10 AIFFHULMDExtractorPlugin
3 WAVE-hul WaveHULMDExtractorPlugin
4 WAVE-hul-1.10 WaveHULMDExtractorPlugin
5 nz.govt.natlib.adapter.wav.WaveAdapter =~ WaveExtractorPlugin
Switch to Global Capee

Figure 57: Related MD Extractors

Related Format Validators

Click the Related Format Validators tab to view the list of format validator
plug-ins associated with the classification group. These plug-ins can later be

designated as the format validators of the formats associated with the
classification group.

December 2022 81

Ex Libris Confidential



Preservation Guide, Part Il: Preservation Libraries
Chapter 5: Classification Group Library

&  Preservation: Classification Groups / Details

Name Audio (AES) Created on 06-10-2009 Updated on 03-12-2009
Description Forall uncompr...  Created by PMcKinney Updated by Ex Libris
General Details Related MD Extractors Related Format Validators Related Properties Related Formats History

Switch to Global Cancel
Figure 58: Related Format Validators

Related Properties

Click the Related Properties tab to view the common properties of the formats
in the Classification Group (see figure below). These properties are obtained by
the metadata extractors.

#  Preservation: Classification Groups | Details

Name Audio (AES) Created on 06-10-2009 Updated on 03-12-2009
Description For all uncompr. Created by PMcKinney Updated by Ex Libris
General Details Related MD Extractors Related Format Validators Related Properties Related Formats History

AES.analogDigitalFlag
AES.byteOrder
AES.encoding
AES.firstSampleOffset
AES.format
AES.formatVersion
AES.identifierType
AES.primaryldentifier
AES.sampleFrames
AES.schemaVersion
AES.useOtherType

AES.useType

elin Dlrcl- Al

Figure 59: Related Properties
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Related Formats

Click the Related Formats tab to view the formats associated with the
Classification Group (see figure below).
#  Preservation: Classification Groups / Details
Name Audio (AES) Created on 06-10-2009 Updated on 03-12-2009
Description For all uncompr... Created by PMecKinney Updated by Ex Libris

General Details Related MD Extractors Related Format Validators Related Properties

1-10 of 23 List of Formats

Related Formats History

1

1

fmt/1
fmt/2
fmt/6
fmt/141

lm

Broadcast WAVE
Broadcast WAVE

Waveform Audio

fmt/142

Waveform Audic (PCMWAVEFORMAT)
Waveform Audic (WAVEFORMATEX)
Waveform Audio (WAVEFORMATEXTENSIBLE)

2
3
4
5
6 fmt/143
7
8
9

fmt/414
fmt/527
fmt/703

Audio Interchange File Format
Broadcast WAVE
Broadcast WAVE

1.2
2
0 PCM Encoding

10 fmt/704 Broadcast WAVE 1 PCM Encoding
1 -10 of 23 List of Formats 1 2|3 > | o»
Back Switch to Global
Figure 60: Related Formats
History Tab

The History tab contains a log of all the changes and updates to the classification
group. Entries note the date, the user who made the change, and details about

the change.
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# ' Preservation: Classification Groups | Details

Name Audio (AES) Created on 06-10-2009 Updated on 03-12-2009

Description For all uncompr... Created by PMcKinney Updated by Ex Libris

General Details Related MD Extractors Related Format Validators Related Properties Related Formats History
Filter versions: All -

Choose history type:

07-11-2013 Version: 3.005
Classification was linked to webarchive
Classification was delinked from webarchive

11-10-2012 Version: 3.002
Classification was linked to Audio Interchange File Format

Back Switch to Global

Figure 61: History Tab for Classification Group

Global Classification Group Library

The Classification Group Library is shared by all users of Rosetta. Currently,
formats can be added to the Classification Group Library, but they cannot be
removed.

To access the Classification Group Library, go to the Rosetta Home page and
click Preservation > Global Format Library > Classification Groups. The List of
Classification Groups page opens.

84
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Add Classification Group

View 100 Records - 1- 21 of 21 Classifications

I N

Text (Wordprocessed)

10 eBook
Microsoft Office XML

12 Image (Raster)
13 GIS

14 Webharvest

15  Generic

16 Image (Mix)

17 Audio (NLNZ)
18 Audio (AES)

19 Email

20  Database

21  Microsoft Office

1 Video Video

2 Text(Wordprocessed)

3 Text (Unstructured) Text (Unstructured)
4 Text (Structured) Text (Structured)

5  Text (Mark-up) Text (Mark-up)

6  Spreadsheet Spreadsheet

7 |Pr Pre itati

8 PDF PDFs

9  Page Description

Page Description

Mixed content - images, structured text, links, wrapped for a book reader type application.
Microsoft Office formats based on XML; and RTF format

Image (Raster)

GIS

for webharvest files (ARC, WARC)

Formats that do not fit into any other class

For image formats that share common MIX outputs,

For FLAC formats and MP3. Called "NLNZ as these formats have NLNZ extractors

For all uncompressed audio formats that the extractors normalise outputs to AES metada
Email

Database

A grouping of Microsoft Office binary formats

Switch to Local

View
View
View
View
View
View
View
View
View
View
View
View
View
View
View
View
View
View
View
View

View

1-21 of 21 Classificati

o

Edit
Edit
Edit
Edit
Edit
Edit
Edit
Edit
Edit
Edit
Edit
Edit
Edit
Edit
Edit
Edit
Edit
Edit
Edit
Edit
Edit

The List of Classification Groups displays the following information for each

group:

Figure 62: List of Global Classification Groups

Table 17. Classification Groups

Column Description

Name

The name of the Classification Group

Description

A description of the Classification Group

To search for a particular Classification Group, type text in the Find search box,
select a field to search, and click Go.

Some aspects of individual Classification Groups can be edited by a global

Administrator.

Editing Global Classification Groups

Select Edit in the row of the group you want to edit. To create a new

classification group, click the Add Classification Group button. The tabs below
contain editable information about the format.
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Editing General Details

The General Details tab shows Classification Group information with an
editable Description field.

Name Audio (AES) Created on 06-10-2009 Updated on 03-12-2009

Desecription For all uncempr. Created by PMcKinney Updated by Ex Libris
General Details Related MD Extractors Related Format Validators Related Properties Related Formats History
* Name Audio (AES)

. -
Description For all uncompressed audio formats that the extractors normalise outputs to AES metadata.

Z
Switch to Local Cancel [N m

Figure 63: Editing Classification Groups

Global Administrators can edit the Description field of an existing classification
group. For a new classification group, both a name and a description field can
be added (and both are required).

Enter the information and click Apply or Save.

Related MD Extractors

Click the Related MD Extractor tab to display the metadata extractor tools that
are associated with the Classification Group. The page is read-only.

NOTE:
MD Extractors are associated with a Classification Group in the MD
Extractor Library.

Related Format Validators

Click the Related Format Validators tab to view the list of format validator
plug-ins associated with the classification group. These plug-ins can later be
designated as the format validators of the formats associated with the
classification group.

Editing Related Properties

Click the Related Properties tab to display the common properties of the
Classification Group.
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General Details Related MD Extractors Related Format Validators Related Properties Related Formats History

AES.analogDigitalFlagAES.byteOrderAES. encodingAES firstSampleOffsetAES formatAES. formatVersionAES.identifier Type AES. primaryldentifierAES.sa

53 items selected Remove all Add all
¥ AES analogDigitalFlag - AES bitDepth +
¥ aes byteOrder - AES bitRateReductionDataRate +
¥ aEs encoding - AES.bitRateReductionDataRateMode +
¥ aEs firstSampleOffset - AES channelAssignment +
¥ AES format = AES.channels +
¥ AES formatVersion - AES codecCreatorApplication +
t aes identifier Type — 7 AEScodecCreatorApplicationVersion + 7

Switch to Local Cancel LS

Figure 64: Related Properties

To remove a related property, click the minus sign beside it (from the left
column) and then Apply or Save.

To add a property to the Classification Group, from the table on the right, click
the plus sign beside the property you want to add.

The property moves to the left-side table.
Click Apply or Save.

NOTES:

B These properties are listed in the Characteristic drop-down list of the
Risk Parameters tab when adding Risk Identifiers. For more information
on adding Risk Identifiers, see Risk Identifiers on page 35.

B The order of the field codes determines the order that they are displayed
in the Format-Based Search Results window when managing
Preservation Sets.

Editing Related Formats

Click the Related Formats tab to display the formats assigned to the
Classification Group. Items are view-only from this page. Formats are assigned
to a Classification Group when they are created in the Format Library. For
information on adding new formats, see General Details on page 28.

History Tab

The History tab for global users is the same as that for local users. It contains a
log of all the changes and updates to the classification group. Entries note the
date, the user who made the change, and details about the change.
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Metadata Extractor Library

This section includes:
B Introducing the Metadata Extractors Library on page 89
B List of Metadata Extractors on page 89

B  Managing Custom Metadata Extractors on page 90

Introducing the Metadata Extractors Library

The purpose of the metadata extractor library is to manage the metadata
extractor tools and map their output to DNX fields.

The metadata extractor library contains all of the metadata extractors provided
by Rosetta at the global library level. Rosetta also provides the means for
institutions to use their own custom metadata extractor to handle the intake of
files. Such custom extractors are treated as plug-ins and are then refined by the
local library.

From the global library perspective, only individual bundled items can be
edited. Those items are then exported to local libraries.

List of Metadata Extractors

To access the metadata extractor library, follow the path from the main roll-over
menu: Preservation > Format Library > Extractors. The List of Extractors page
opens with the Bundled tab selected. All extractors listed are view-only.
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# | Preservation: Extractors
Bundled Custom
Find: in:| All - Go
View | 100 Records - 1 - 49 of 49 records

1 AIFF-hul Audio (AES) 16-09-2015 View
2 AIFF-hul-1.10 Audio (AES) 3.0 16-09-2015 View
3 ASCIl-hul Text (Unstructured) 2.2 16-09-2015 View
4 ASCI-hul-1.10 Text (Unstructured) 3.0 16-09-2015 View
5 BYTESTREAM:-hul = 22 16-09-2015 View
6 BYTESTREAM-hul-1.10 S 3.0 16-09-2015 View
7 GIF-hul Image (Mix) 22 16-09-2015 View
8 GIF-hul-1.10 Image (Mix) 3.0 16-09-2015 View
9 HTML-hul Text (Mark-up) 2.2 16-09-2015 View
10 HTML-hul-1.10 Text (Mark-up) 3.0 16-09-2015 View

Figure 65: List of Extractors, View-Only

The extractors are listed by name of extractor and list the type of file
(classification) that the extractor works with. To use an extractor other than the
ones present in the Bundled list, click the Custom tab. Any custom extractors
that your library has added (through a plug-in) appear in the list. Each extractor
provides the following actions:

B View - view the mapping of the MD extractor to DNX significant properties

B Edit - manage the mapping of the MD extractor to DNX significant
properties

B Assign/Unassign Classification - link or unlink the extractor to a data type

Managing Custom Metadata Extractors

After extractors have been added through the plug-in manager, they appear on
the Custom tab for Preservation users to view, edit, and assign.

Library users can edit their custom extractors by clicking the Edit text link in the
row of the extractor they want to work with. The page provides a table with the
following information for each extractor field:
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Table 18. Viewing MD Extractors

Field Description

MD Extractor Field The metadata field being extracted. These fields are
loaded into the system as part of the plug-in
information. There is no way to edit these fields from
the Preservation interface.

DNX Property The location in the DNX file in which the metadata is
stored
Normalizer The tool used to normalize the metadata for the

extractor. For example, with the fields
YSamplingFrequency and XSamplingFrequency,
some extractors might have two separate fields, and
some might have one field that is written in the format
of (X,Y). The normalizer will convert the one field
(X,Y) to two fields (X), (Y).

To add a mapping to the extractor, click the Add Mapping button and enter
values in the MD Extractor Field, DNX Property, and Normalizer field. To edit a
mapping, click Edit in the row of the field you want to change and, when the
Edit page opens, make changes to the selections. Use Table 18, Viewing MD
Extractors, for specific information about the fields.
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Format Validator Library

This section includes:
B  Introducing the Format Validator Library on page 93
B List of Format Validators on page 93

Introducing the Format Validator Library

The purpose of the format validator library is to manage the format validator
tools.

The format validator library contains all of the format validators provided by
Rosetta at the global library level. Rosetta also provides the means for
institutions to use their own custom format validator to handle the intake of
files. Such custom validators are treated as plug-ins and are then refined by the
local library.

List of Format VValidators

To access the format validator library, follow the path from the main roll-over
menu: Preservation > Format Library > Format Validators. The List of
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Validators page opens with the Bundled tab selected. All validators listed are

view-only.

# | Preservation: Format Validators

Bundled Custom

GenericJhoveFormatValidator

Back

Find:

View

-_ CIaa.Iﬁcauun Insta”auo" Dale

Switch to Global

in:| Al - Go

Default Paging - 1-10of 1 records

22-05-2022

1-1of 1 records

Figure 1: List of Validators, View-Only

The validators are listed by name of validator and list the type of file
(classification) that the validator works with. To view validators other than the
ones present in the Bundled list, click the Custom tab.

Any custom validators that your library has added (through a plug-in) appear
in the list. For each validator, you can use the Assign/Unassign Classification
action to link or unlink the validator to a classification group.
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Risk Identifiers

A Risk Identifier flags a perceived risk to the viability of a format. The risk may
be a result of a format or format parameter becoming deprecated or obsolete
(property- or tool-driven).

Risk Identifiers can be added to formats as describes in Risk Identifiers on
page 35 and Managing Local Risk identifiers on page 39.

This section describes the Risk Identifiers library. From this area you can view
the existing risk identifiers, add new risk identifiers, and add formats to risk

identifiers.

Viewing the List of Risk Identifiers

You open the Risk Identifiers page by clicking Risk Identifiers (Preservation >
Format Library > Risk Identifiers):

A | Preservation: Risk Identifiers

Add Risk Identifier

risk_75s
risk_Z5s

RTF_CHARSET_ERROR_45
RTF_CONTROLWORD_ERROR
RTF_CHARSET_ERROR_46
RTF_CHARSET_ERROR_47
RTF_CONTROLWORD_ERROR
10 RTF_CHARSET_ERROR_48

R 2 R S R

June 2022

RTF_CONTROLWORD_ERROR...

risk_Z5s description
risk_Z5s description
RTF Controlword Error
RTF Charset Error
RTF Controlword Error
RTF Charset Error
RTF Charset Error
RTF Controlword Error
RTF Charset Error

Find:

View | Default Paging -

PROPERTY_DRIVEN  ExL-Fmt-9

TOOL_DRIVEN
TOOL_DRIVEN
TOOL_DRIVEN
TOOL_DRIVEN
TOOL_DRIVEN
TOOL_DRIVEN
TOOL_DRIVEN

in: Name

1-10 of 21 Risks 1

Figure 2: List of Risk Identifiers

Go

View Edit Delete

PROPERTY_DRIVEN  ExL-Fmt-21, ExL-Fmt-23 View Edit Delete
PROPERTY_DRIVEN  ExL-Fmi-21, ExXL-Fmt-23 View Edit Delete
fmt/45 View Edit Delete

fmt/45 View Edit Delete

fmt/46 View Edit Delete

fmt/46 View Edit Delete

fmit/47 View Edit Delete

fmt/a7 View Edit Delets

fmt/4s View Edit Delete

1-10 of 21 Risks 1 2 S
Switch to Local
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The Risk Identifiers page displays information about the risk identifiers
configured in Rosetta, including The name, a description, and, the risk type of
the risk identifier and the formats with which it is associated. You can view,
edit, and delete risk identifiers.

NOTE:
Editing risk identifiers is only possible in the global format library.

Adding Risk Identifiers

You can add risk identifiers to Rosetta and add related formats to the risk
identifiers in the same way you can from the Related Identifiers tab for a format.
For information, see Managing Local Risk identifiers on page 39.
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Risk Analysis

This part contains the following:

B Chapter 9: Risk Analysis Overview on page 99

B Chapter 10: Risk Analysis and Reports on page 103
B Chapter 11: Creating Preservation Sets on page 111
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Risk Analysis Overview

This section contains:

B Risk Analysis and Preservation on page 99
B Types of Risks on page 99

B Identifying Risks on page 100

B Generating Risk Reports on page 101

B Preservation Sets on page 101

Risk Analysis and Preservation

The risk analysis portion of the Preservation module allows libraries to assess
current and future risks related to formats of the objects in their repository,
whether the risks relate to format obsolescence, application incompatibility, or
an attribute that puts one or more formats at risk. Analyzing the current
repository holdings from this perspective provides protection against large-
scale loss.

During SIP processing, each file that is loaded into the permanent repository is
measured for risk when the Risk Identification task is run as part of the
validation stack

Types of Risks

Risks are defined as files that cannot be rendered or processed by their
institution’s software or hardware. Risks are always defined in terms of at-risk
formats. There are four types of format-related risks:

B Obsolete formats: Formats that have been deemed obsolete by the global
community. All files based or dependent on these formats are at risk.
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B Missing applications: Formats that do not have the necessary applications

(within the institution that houses them) to render them as originally
intended. All files related to these formats are at risk.

Property-driven risks: Formats with properties (technical metadata)
containing certain values that prevent files from being rendered.

For example, files that belong to the TIFF format may have color encoding

with the value CIE_LAB. Only the TIFF files with this value are at risk. The
risk is implemented as a query that searches for these values in all the files

that belong to this format.

Tool-driven risks: Formats with properties that are considered to be risky
but are not extracted by the existing metadata extractor (JHOVE or NLNZ
adapters). These risks are identified by specific risk-extracting plug-in tools
and associated with a problematic format through the format’s risk record.

The extracted properties are stored in the repository database.

Identifying Risks

Rosetta uses following processes to measure the risk status of an institution’s
repository.

B Ongoing Risk Identification
B Risk Identification Scheduled Process

B  Ongoing Risk Analysis

Ongoing Risk Identification

As part of the validation stack phase in SIP processing, Rosetta processes each
file and extracts its technical metadata. The information is stored in the
HDeStreamRef table.

If there is a risk extractor associated with a file’s format, the system also runs the
extractor tool and saves the output in the HDeStreamRef table. The extracted
technical metadata is stored in a way that allows the risk analysis job to gather
the information and summarize it in risk reports.

Risk Identification Scheduled Process

Because a repository contains existing files that have not gone through the
ongoing risk identification, the validation stack that runs the risk extractor can

be used on this set of files as part of the process automation. To do this, the user
must create a set and run this process to identify the risk in these files.
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Ongoing Risk Analysis

To generate risk reports, this scheduled process runs on all the risks of each
format and checks the database to see how many files match the risk criteria.

For example, the risk analysis process will count how many files exist with
obsolete formats. The numbers are stored in a table that is the basis for the
format risks reports.

Generating Risk Reports

Rosetta generates reports that allow institutions to determine the degree of risk
present in their permanent repositories. Customary, Risk Reports are generated
automatically in one step.

Risk Reports

The results of the risk analysis processes are shown in the Global Risk Report.
This report summarizes the number of objects for each format and the related
risk(s). The reports allow users to understand the degree of risk posed by
problematic formats and files in the repository.

In addition, the risk reports allow users to create a preservation set for each
format and its related risks. A preservation plan can then be created to handle a
preservation set and mitigate a specific risk.

Preservation Sets

A Preservation set is a set of objects specifically designed for Preservation
activities. There are two kinds of Preservation sets:

B Format/Risk Set: A set that is based on format and risk and is created from
the risk report. Since a Preservation plan must be based on both format and
risk, only Format/Risk Sets (or duplications of such sets) can be the basis for
Preservation plans.

B Format Set: For research purposes, users can create sets that are based only
on format—without a risk code as a parameter. The user can create a set that
shows all the risk properties. Format Sets cannot, however, be the basis for
Preservation plans because they do not use risk codes.

The difference between both Preservation sets and regular, non-Preservation
sets is that regular sets can contain multiple formats and thus cannot show the
risk properties in their results. Regular sets show only the common attributes of
all formats (mime type, file extension, file size and format id).
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Risk Analysis and Reports

This section contains:

B Risk Identification on page 103

B Scheduling Risk Analysis on page 104
B Global Risks on page 107

Risk Identification

The definition of risks begins with digital formats in the Format Library. These
formats are largely defined by by the Rosetta users’ community and are
registered in the Rosetta Global Format Library, which all Rosetta users can
access. Individual libraries can also define formats for the Global Format
Library. (Rosetta libraries each also have their own local libraries. See Section 1:
Preservation Libraries)

Formats are identified as risky based on one of the following three weaknesses:
obsolete formats, limited internal software resources, and a format characteristic
or parameter that may contain questionable values (such as certain color
spectrum values that do not comply with accessibility). Libraries then add the
identified risks to their Risk Identifier Library using the risk analysis interface
pages of Preservation.

NOTE:
A risk is identified very specifically in Rosetta. It is not a general risk such
as “lack of browser support in the future.” It is a comprehensive definition
of a format such as .gif89a with a specific problem such as “will lose
browser compatibility beginning with IE 7 and Firefox 3.” The risk,
obsolescence, can be added to the library only as part of a format, never as
a separate entity, because it does not exist outside of the format in which it
occurs.
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Scheduling Risk Analysis

A risk analysis report runs on the entire contents of your institution’s repository
and not only on the objects that were added since the last report generation.

The Schedule Risk Analysis Process page (Preservation > Advanced
Preservation Activities > Schedule Risk Analysis Process) allows Preservation
Managers and Analysts to schedule the job that runs the Risk Analysis Report.

# / Preservation: Schedule Risk Analysis Process
Current Time 04/07/2018 17:07:36
Filter:| A - Find: in: Name - Go
1 04/07/2018 10:52:00 05/07/2018 10:52:00  Every day at 10:52:00 Normal History Update Run Now
T R Restart Scheduler

Figure 3: Schedule Risk Analysis Process

The Schedule Risk Analysis Process page enables Preservation Analysts and
Managers to monitor the status of the Risk Analysis Report job and perform the
following tasks:

B View the job’s details — Click the History link to display the job’s details.

B Modify the job — For more information, see Scheduling the Risk Analysis
Report Job on page 104.

B Execute the job — Click the Run Now link to run the job manually.

In addition, Preservation Analysts and Managers can cancel the job. For more
information, see Cancelling the Risk Analysis Report Job on page 106.

Scheduling the Risk Analysis Report Job

This task allows Preservation Managers and Analysts to modify the details for
the Risk Analysis Report job.

To schedule the Risk Analysis Report job:

1  On the Schedule Risk Analysis Process page, click the Update link next to
the job.

The Job Details page displays the status of the job.
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Hourly

Daily
Weelkly

Manthly

Back

# | Preservation: Schedule Risk Analysis Process |/ Details

* Mame

Scheduling v

Advanced

Start At
Time 10 - 52 -
L2 27/07/2015 =4
Repeat @ Indefinitely
Until
Q5/07/2018 -

Risk Report

Figure 4: Job Details Page (Risk Analysis Report Job)

2 Select the interval at which to execute the job: Hourly, Daily, Weekly,
Monthly, and Advanced.
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3 To configure hourly, daily, weekly, and monthly intervals:
a  Use the following table to configure the common interval fields:
Table 1. Common Interval Fields
Section Field Description

Start At Time Select the hour and minutes from the drop-down fields
to specify the time at which to run the job.

Date Use the calendar tool or select the month, day, and year
from the drop-down fields to select the date at which to
start running the job.

Repeat Indefinitely Select this option to run the job indefinitely.

Until Select the month, day, and year from the drop-down
fields to specify the date at which to stop running the
job.

NOTE:

After this date, the state of the job will change
from Normal to Not Running.

b Use the following table to configure the interval-specific fields:

Table 2. Interval-Specific Fields

Type of Perform Description

Interval  this task:

Hourly Every Select the hourly interval from the Hours drop-down
field.

Weekly Week days Select which days of the week to run this job.

Monthly | Monthly At | Select the day of the month to run this job.

For information on how to configure advanced intervals, see Configuring
Advanced Job Schedules on page 250 of the Rosetta Staff User’s Guide.

4  Click the Apply button to schedule the job.

Cancelling the Risk Analysis Report Job

Cancelling a job allows the Preservation Manager or Analyst to postpone the
execution of the job indefinitely without deleting it from the system.

NOTE:
The Unschedule option is not available when the state of the job is Not
Running.
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To cancel the Risk Analysis Report job:

1  On the Schedule Risk Analysis Process page, click the Update link next to
the Risk Report job.
The Schedule Risk Analysis Process page opens.

2 Click the Unschedule button.

The state of the job should change to Not Running.

Global Risks

This report includes all risks, including the obsolete formats, the missing
applications, and the file attributes risks, which evaluates risks due to specific
file attributes and their at-risk values as they exist in the files’ technical
metadata.

Access the report from the Preservation menu (Risk Analysis > View Global
Risks Report). The list of risks opens (see Figure 5).

Deposits~  Submissions~  Data Management~  Preservation -
# / Preservation: View Global Risk Report
Report Date 04/07/2018 10:52:00
1-3 of 3records

T T ot |||

RTF_CHARSET_ERROR_49 Risk Library Identifiers = RTF_CHARSET_ERROR_49 1 View Research Set

Risk Library Identifiers = : .

2 RTF_CONTROLWORD_ERROR_49 RTF_CCIS OLWORD. ERROR_49 1 View Research Set

& Zero Applications - 42 View Research Set

1- 3 of 3records

Figure 5: Global Risk Report

The report provides the information described in the following table.

Table 3. Information on the Global Risk Report

Heading Description

Risk Name The name of the risk.
Risk Query A query used to search the repository for the risk.
No. of Formats The number of formats associated with the risk.

The report also provides two links to additional actions for each format, View
and Exploratory Set.
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View

Clicking View in any row of the Global Risk Report opens a Formats per Risk
page (see figure below) that displays additional information specific to that risk.

Deposits ~  Submissions~  Data Management~  Preservation ~
# / Preservation: View Global Risk Report / Details
Risk Type RTF_CHARSET_ERROR_49
Filter: Al - Find: in: Al - Go
. Classification No. of IEs ~ | No. of Representations | No. of Files
1 fmt/49 rtf Text (Structured Demo Institution 3 2 5 Create Set Preservation Plans
Back Create Set for Selected Preservation Plans for Selected

Figure 6: Formats Per Risk

The information and actions include the following.

Table 4. Information on the Global Risks Per Format

Heading Description

Format Name

The name of the format.

Extension The extension of the format.

Classification

Institution The institution in which the format is located.

No. of IEs The number of Intellectual Entities found with this risk.

No. of Representations

The number of representations found to have this risk.

No. of Files

The number of files found with this risk.

Create Set for Selected

Opens the set management Ul for creating a
Preservation set (see Creating Preservation Sets on
page 111)

Preservation Plans for
Selected

Opens a list of plans associated with the format/risk
combination.

Research Set

Clicking Research Set for a particular format row from the Global Risks Report
(Figure 6) opens a list of items sorted by the file PID that fall into this format.

NOTE:
Research sets can be created either from the risk report or directly from the
Preservation menu.
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I File PID

FL14721
FL14723
FL14761
FL14763
FL15141
FL16599
FL16641
FL5089

FL5092

=

B @~ O o & @ M

Search level:

Add Conditions v

W / Preservation: view Global Risk Report / Details

Search Conditions Sort Columns

Intellectual Entity Representation @ File

Match | any ~  ofthe following conditions:
Format Library Id Q Equals -
Results (= |=

fourth.rif fmt/49 application/rtf 57635 View
Loremipsum.rif fmt/49 rtf application/rtf 335557 View
fourth.rif fmt/49 rtf application/rtf 57635 View
Loremipsum.rif fmt/49 rtf application/rtf 335557 View
CLOSEY_ABST _risk.rtf fmt/49 rtf application/rtf 150792 View
FL16497_FL5089_CLARK_ABST.rtf fmt/49 rtf application/rtf 15617 View
FL16495_FL5092_CLOSEY_ABST.rtf fmit/49 rtf application/rtf 79505 View
CLARK_ABST.rtf fmt/49 rtf application/rtf 15617 View
CLOSEY_ABST.rtf fmt/49 rtf application/rtf 79505 View

oo

Clear Search

Editor
Editor
Editor
Editor
Editor
Editor
Editor
Editor
Editor

Figure 7: Research Set

1-90of 9 Records

File Original Name Format Library Id File MIME Type |File Size Bytes ---

Download
Download
Download
Download
Download
Download
Download
Download
Download

1- 9 of 9 Records

Save Query As

The Results (Per file format) pane contains fields specific to the research set (or
selected format).

From this page, users can click one of the following links to perform an action:

Table 5. Actions from the Research Set Page

Clicking Does the Following:

View Opens the file in a secondary window.
Editor Opens the object in the Web Editor for editing of
metadata.
Download Launches a download wizard for downloading the
object. You can open the object from here or copy it to a
location on your local drive.
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Creating Preservation Sets

Preservation sets help institutions assess and manage risks. The sets are created
for formats and risks. Users can add conditions to the sets to narrow search
criteria. You can create a Preservation set based on any type of risk.

To create a Preservation set:

1 Access the risk report on which you want to base your set (for example,
Preservation > Risk Analysis > View Global Risk Report).

Deposits ~  Submissions~  Data Management~  Preservation =

# /' Preservation: View Global Risk Report

Report Date 17/08/2016 14:42:47

1 -2 of 2 records

I e

1 Obsolete View Research Set

2 Zero Applications - 9 View Research Set

1 -2 of 2 records

2 Click View for the risk for which you want to create a set. A list of formats of
the risk appears:

Figure 8: Create Set for View Global Risk Report
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#  Preservation: View Global Risk Report / Details

Risk Type Zero Applications

Filter: all - Find: in:| Al - Go

I e ey

Preservation

fmt/353 tiftiffptif  Demo Institution Create Set  p-nc
2 xfmt/16 ot Demo Institution 5 5 5 Create Set E‘rgggrvalion
3 x-fmt/392 ip2 Demo Institution 2 2 2 Create Set g‘rgggrva'[ion
4 fmi/100 xmldtd Demo Institution | 1 1 1 Create Set E‘rsggrva'[ion
5 xfmu110 ™t Demo Institution 1 1 1 Create Set E‘rgrﬁ:r"am"
6 xfmi/263 zip Demo Institution | 1 1 1 Create Ser  Feservation
7 x-fmi/266 gzz Demo Institution 1 1 ] Create Set S‘rgrﬁg“’a“"“
8 x-fmt/408 ps Demo Institution 1 1 1 Create Set E‘rgggrvalion
9 x-fmt/62 log Demo Institution 1 1 1 Create Set g‘rgggrva'[ion

Create Set for Selected Preservation Plans for Selected

Figure 9: Risk Formats

3 Select a format and click Create Set for the row.

If you filter the formats, you can select multiple formats:

Deposits = Submissions = Data Management - Preservation =

# / Preservation: View Global Risk Report / Details

Risk Type Zero Applications

Filter:| image (Mix) - Find: in:| all - Go

I e Ty

Preservation

fmt/353 tiftiffptif Demo Institution 68 Create Set o202

Preservation

2 *-fmt/392 ip2 Demo Institution 2 2 2 Create Set o

Preservation Plans for Selected Create Set for Selected

Figure 10: Risk Formats - Filtered
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5 Select a format and click Create Set for the row or select multiple formats
and click Create Set for Selected.

NOTE:
Multiple formats can be selected only within the context of a single
classification.

6 The Search Conditions page appears.

Deposits = Submissions Data Management = Preservation =

#t | Preservation: View Global Risk Report / Details

Format: fmt/353x-fm1/392 Risk Cade Zero Applications
Search Conditions Sort Columns
Search level: () intellectual Entity () Representation @ File

Logical Set:: fmt/353 x-fmt/392-Zero Applications

Add Conditions

Add Conditions

Clear Search

Results (= |[= .

1 - 50 of 97 Records 1 2 ER S

1 FL1033 LZW_TIFFuf fmt/353 image/1iff 1451556 View Info Download
2 FL1121  image.tif fmt/353 tif image/tiff 11763820 View Info Download
3 FL1133 LZW_TIFFtf fmt/353 tif image/iff 1451556 View Info Download
4 FL1144  LZW_TIFFtif fmt/353 tif image/tiff 1451556 View Info Download
5 FL1146 LZW_TIFEtif fmt/353 tif image/tiff 1451556 View Info Download
6 FL1185 LZW_TIFFtif fmt/353 tif image/tiff 1451556 View Info Download
T FL1188 LZW_TIFFtif fmt/353 tif image/tiff 1451556 View Info Download

m Save Query as a Set Launch Basic Plan Launch Advanced Plan

Figure 11: Create Set - Search Conditions

The Search Conditions page displays general information about the format
and allows you to add conditions to a search for objects that make up a set in
the Add Conditions section.

7  To create the Preservation set, click the Save Query as a Set button. The set
is created:
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Deposits ~  Submissions~  Data Management~  Preservation ~
# / Preservation’ View Global Risk Report / Details

Find: in: Al - Go

1-3 of 3 Records

I L e e Y

1 fmt/353 x-fmt/392:Zero Applications - 176511  fmt/353,x-fm1/392 Zero Applications admin1 8/17/16 Edit Results  Delete
2 fmt/353 x-fmt/392:Zero Applications - 176296  fmt/353x-fm1/392 Zero Applications admin1 81716 Edit Results ~ Delete
3 fmt/353 x-fmt/392:Zero Applications - 176397  fmt/353x-fmt/392 Zero Applications admin1 8/17/16 Edit Results  Delete

1-3 of 3 Records

Figure 12: Set List
8 To launch the Basic Preservation Plan workflow, click Launch Basic Plan.
For more information, see Basic Preservation Plan on page 205.

9 To launch the Advanced Preservation Plan workflow, click Launch
Advanced Plan. For more information, see Plan Configuration on page 115.
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Plan Configuration

This part contains the following:
B Chapter 12: Plan Configuration Overview on page 117
B Chapter 13: Configuration Procedures on page 121
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Plan Configuration Overview

This section contains:
B Plan Configuration in Preservation on page 117

B Configuration Stages on page 117

B Preservation Plan Components on page 118

Plan Configuration in Preservation

Plan configuration takes the information learned in the risk analysis segment of
the Preservation module and builds a plan for creating a test set of objects,
defining evaluation criteria, and configuring alternative methods for sustaining
objects of particular formats that put the collections at risk. (For more
information on risk types and risk reports, see the Risk Analysis section of this
guide.)

Configuration precedes the testing and execution of Preservation plans by
Preservation Analysts who are working to maintain the longevity of objects in
their institution’s collections. The goal is to determine the best alternative to
maintaining the sets or collections and implementing that alternative. The
alternative can use an internal resource such as an internal conversion tool or an
external tool wherein the set of files is exported, converted, and then imported
back into Rosetta.

Configuration Stages

The following stages comprise the Preservation plan lifecycle:

December 2022 117
Ex Libris Confidential



Preservation Guide, Part IV: Plan Configuration
Chapter 12: Plan Configuration Overview

Table 6. Configuration Plan Stages

Next Stage Actions Restrictions
Allowed
Draft In Testing View, Duplicate,
Edit, Delete
In Testing Ready for Sign-off | View, Duplicate, B Can be deleted only when
Edit, Delete there are no running tests.
B Duplication includes copy
of documents, copy of
logical sets, and copy of
alternatives. It does not
include test itemized sets
and the tests results.
Test in Progress In Testing View, Duplicate
Ready for Sign-off | B Signed Off View, Duplicate, Revert to In-Testing can be
Revert to In done only by the Preservation

B In Testing Testing, Sign Off Manager (PM).

B Rejected
Signed Off (and - View, Duplicate Can only be done by a PM.
Active)
Rejected - View, Duplicate
Inactive Active View, Duplicate Plan cannot be executed. This

state is reversible—plan can
become Active again.

Preservation Plan Components

The Preservation plan contains the following elements:

B Administrative information: Basic information consisting of the plan’s
unique name, a description, and any documents that need to be uploaded in
support of the plan.

B Preservation set: A logical search whose results become itemized when the
plan is being executed. The set’s search criteria are based on a risk and a
format and can be refined according to other attributes (for example, file size
or file extension).

B Test set: A subset of the full itemized Preservation set used to test the
different plan alternatives. A Preservation Analyst (PA) identifies this subset
of IEs by adding conditions to the original query and selecting the specific
members from the results of the narrowed query.
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B Evaluation: The evaluation criteria used by the PAs to determine the best
plan alternative for preserving objects in the repository. The evaluation
criteria are stored in the database with different possible values for each
criterion. For example, the criterion Market Share may have the values of 0 -
10%, 10% - 25%, 25% - 50%, or 50% - 75%. The criterion Open Source
Support can have the values Yes or No.

B Plan evaluation: The comparison of alternatives according to criteria
that are relevant to the format. Examples of such criteria are:
International standards exist (yes/no), Hardware costs (below 100K$,
100K$ — 500K$, over 500K$), and Manual resources required (local staff,
temporary employees, outsourcing required).

B Alternative evaluation: The evaluation of each migration alternative
based on a comparison of the properties of the original file and the
properties of the migrated file. In order to automate the process as much
as possible, the PA can choose the properties that will be checked by the
system from the list of properties that are defined in the classification
group to which the formats belong. For example, bit depth in image
formats should be the same before and after the migration. For more
details regarding classification groups, see the Format Library sections
of this guide.

In addition, the PA can choose criteria for manual evaluation —that is,
information that needs to be entered based on the PA’s impressions after
reviewing the results through the viewer (for example, macros in text
documents).

B Tests: The test of each of the alternatives on the subset. The evaluation
results of the tests are saved so that they can be compared by the PA. A
certain alternative can be tested more than once but only the last evaluation
results will be saved. The migrated representations are deleted once the
evaluation is completed by the PA.

B Plan sign-off/rejection: Sign-off on a plan by the Preservation Manager (PM).
The PM selects one alternative and adds a note that records the decision.
Once the plan is signed off on, it cannot be changed. It can only be executed
or deleted.

At the point of sign-off, the PM may reject the plan. It will then be stored in
the system, but it cannot be modified or executed.
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Configuration Procedures

This section contains:

Preparations for Creating a Plan on page 121
Building a Preservation Plan on page 121
Adding Plan Alternatives on page 131
Editing Alternatives on page 140

Descriptor File on page 141

Preparations for Creating a Plan

A Preservation plan is based on preparatory work performed in the format
library and risk analysis segments of Rosetta. The foundations of this work

center on establishing a comprehensive format library and identifying the risks

that accompany each format in the library, then creating queries and sets of

objects that belong to those formats and risks.

For detailed information on how to develop these building blocks, see the
sections on format libraries and risk analysis in this guide.

Building a Preservation Plan

You can build a Preservation plan based on a Preservation set or a duplicate of
an existing Preservation plan. Additional key components include alternatives
(distinct paths or treatments of at-risk objects) and evaluation criteria for those
alternatives.
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A Plan from a Preservation Set

You can perform searches of objects in your repository based on at-risk formats.
The results will help you determine the degree of risk that exists among objects
in your collections.

To build a plan from your risk format results, perform the following steps.

1 With your risk results open on the Search Object page (see Figure 13), click
the Launch Advanced Preservation Plan button.

Format: fmt/396 Risk Code Zero Applications

Logical Set: fm/3%6:Zero

Add Conditions

Add Condaions Clear Search m

Results = | = E

File Original Name [ie Cxtengion | e MBME Type | Pl Sice Dvles
FL54820 courthion_le_jeune_suisse . fmi/396 mobi 281749 View Editor Downioad

1-10f 1 Records

= pr—— Eyr——

Figure 13: Post-query Search Object page

Rosetta opens the Plan Details - Administrator Information page (see
Figure 14).
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FPresenvation » Risk Analysis = View Miszsing Applications Report * Plan Details - Administrator Info
@
Flan Mare - Creation Date 21072012 Created By admind
Source Format w-frrt 292 Source Classification Image (Mx)  Risk Code ZERO_APPLICATIONS
Preservation Set 9585240 Test Set -
General Information
* Plan Name | |
* Plan Rezason
Attached Documents
Docurment path | Browse. | Add
Mo records veere found
Cancel Test Set Members m

Figure 14: Preservation Plan Creation - Stepl

2 In the General Information section of the page, enter a name for this plan
and a reason for adding it to the Preservation plan database.

3 To attach a supporting document to the test plan, click the Browse button in
the Attached Documents section, locate the document you want to attach,
and select it.

The path and filename display in the Document path field.

4  To upload the file, click the Add button. Information about the file displays
in the Attached Documents section.

5 To create a test set, click the Test Set Members button at the bottom of the
page.

NOTE:
Creating a test set is required for moving on to the next step.

The Search Object page opens.
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Preservation = Rizk Analysiz = View Mizzing Applications Repart = Create Preservation Plan Test et
Formal :-imt'=92 Risk Code FERO_APFLICATIONS Preservation Sed x<-fmt/3592 ZERO_APPS
Search Conditions Sart Calumns
Search level: ™ Intellectual Enitity . Representation  File
B Add Conditions
Mat-:ﬂ@r of the fallowing condtions: o %
IE Madification Date ~ [Before 1201 2-01-01 9% | Search
El Results
1-9 Records
# I_ Title [OC] | Type= [OC] IE FIO SIF 10 | Authoritative Hame | [E Crestion Dste
1 B Reider  Unpublished IEg321 93 O LikrisDema 1003201 View Info Export
Producer
3 B Fourtsin  Unpublished [E13272 gg o LikrisDemo 15032011 Wiew Info Export
Producer
3 [¥ TaiMshal Unpublished IES327 93 X berisDemo 10MEE011 Wiew  Info Export
Producer
) ) Ex Libriz Demo )
4 ¥ Siena Unpublished  1ES324 93 T00E201 View Info Export
Producer
i ) Ex Libriz Demo )
5 W Miro Unpublizhed [E13278 99 15030201 Wiew Info Export
Producer
) ) Ex Libriz Demo )
6 W caudi Unpublished  [E13272 99 180201 View Info Export
Producer
7 I ArcdeTri Unpublished IE13349 g1 X LkrisDemo 15032011 Wiew Info Export
Producer
g5 ¥ Pisa Unpublished [E13203 g7  Demolinternal 15032011 View Info Export
Producer
J— ) Ex Libriz Demo )
a ]_ Tomk Unpublizhed  1ES330 a3 10003201 “iew Info Export
------- Producer
Add Selected - =
=== |
< Back
Figure 15: Search Object page from Preservation Plan
6  Select test set members from the Results pane by clicking the check boxes. If
you have more than one page of test items to choose from, click the Add
Selected button before moving on to the next page. (That will refresh the
page.)
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7 When you have added all items for your test sample, click the Review Set
button to review all items in the set.

The Set Members page shows the items you selected.

ltemized from Logical : 9585253

;I | Az, ;I Secondary sort: | Mone

FIDO
|IESZ36
IES251
IEATEE
|IESZ43
|IEE245
IES342
IEEZ332
IEEZ20
IESZZT

SIF 1D
a3
93
1]
93
az
a3
az
oz
93

Froducer
staffuser
staffuser
zaltan
staffuser
staffuser
staffuser
staffuszer
staffuser

staffuser

Creation Date | ModifDate

102201
1003201
012201
10352201
10035201
103201
1003201
10MDE201
1003201

220952011
230252011
12052091
05M252011
O5M252011
05M252011
O5M252011
0aMZ2011
Q5MZ52011

Figure 16: Set Members for Testing

;I | Az ;I Sort

‘e
wew
e
“ew
e
e
e
e

e

Fresencation » Risk Analysis = Wiew Missing Applications Report » Presenvation Plan Test Set Members

1-8 Records

Info
Infa
Info
Info
Info
Info
Info
Info

Info

=
&

hdore...

fare...

fkare...

fuare...

Tuare...

Tulare...

Tulare...

hdore...

After you review the set and delete any items you want to exclude, return to

the wizard by clicking the Back text, make any adjustments you need, then

The Plan Details - Alternatives Evaluation Form opens. This form
determines the criteria your institution will use to evaluate the alternative.
Criteria can relate any aspect of maintaining your institution and your

temized Seat:
Frimary sort: | Hane
Title Type
1 I_ Brandenburg 1E
2 [T Pars IE
3 [T oLoagzan |E
4 [ Mire IE
& [ @audi IE
& [~ Fountain IE
7 [ oad IE
g [ Temb IE
g [ Tajmahal IE
8
click Next.
collections.
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Flan Names Flan C
Source Format  x-fmtlfagz

Preservation Set 25535306

Fresencation = Risk Analysiz » Wiew Mizszing Apps Report = Plan Details - Alternatives Eval Form

E Additional Ewaluation Criteria

123

Creation Date 040802012 Created By admin

Saurce Image (hix) Ri=k Code O_APPLICATIONS
Classification
Test Set Qa35307

Criterion:

Back Cancel

Selected Ewaluation Criteria Ewaluzation Motes
1 Importance Haow important is this itemn Delete
2 Integrity = Traceability of change Choose the appropriate value Delete
3 Integrity = File Format Verification Choose the appropriate value Delate
4 Cost-Sofhware > Initial Choose the appropriate value Delete
5 CostperDay Choose the appropriate value Delete
G apinian Describe in your own words Delate
Select Evalustion | Cost per Day ;I Add Criterion

Figure 17: Evaluation Criteria

This page shows one set of evaluation criteria for comparing the different
alternatives. The entire table of criteria is loaded from a separate table and
the user can delete any items that don’t apply to this plan.

9 For instructions on how to add new criteria that is not in the table, see

Evaluation Criteria

on page 127. When you are satisfied with the evaluation

criteria for this alternative, click the Next button.

The Plan Details - Evaluation Assignment page opens.

Fresencation » Risk Analysis

Flan Hame Flan C
Source Format  x-fmtssgz
Preserwvation

Set QABAI06

Bdd User

Mo records were found

Back Cancel

= Wier Missing Applications Report = Plan Details - Evaluation Assignment

1-2(3

Crestion Date 0440252012 Crested By admin

Source Image (hix)) Risk Code ZERO_APPLICATIONS
Classification
Test Set Qe345207

aternative List [l

126

Figure 18: Evaluation Assignment
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10 Click the Add User button to assign the evaluation of test results to an
Editor in the system.

The User List page opens to a table of Editors..

Home = Presencation = Risk Analysis = Wiew Missing Applications Report = User List
Find in Al =] Go
1-6 of G Users
Marne Record Type | fccount Type | Telephone Status Status Date
1 Ido Feled Staff Internal OEQGE3290 FActive 154102010 22:27 .58
2 I_ Zoltan Szatucse Staff Internal 05122528300 Active 30012011 10:35:15
3 |- John Doe Staff Internal 03-9555990  Active  DG032011 13:20:27
4 [~ Admind Staff Internal 11111 FAoctive  2H05201 1057 26
] I_ Wictoria Holmes  Staff Internal 873-555-5472 Active 1092010 142016
g6 [ John Smith Staff Internal 212-555-95874 Active 140902010 14:30:15

Figure 19: Editors Available for Evaluation Assignment

11 Click the check box(es) beside the user(s) to which you want to assign the
evaluation. Then click the Add button.

The Plan Details - Evaluation Assignment page refreshes with the user(s)
you selected.

12 Click the Save button to save the plan and return to the List of Preservation
Plans page. To save the plan and go directly to the Alternative List, click the
Alternative List button.

Evaluation Criteria

The evaluation criteria of preservation plans and plan alternatives can be
customized to suit your institution’s needs and priorities. Fields for evaluating
criteria can be added to the system. They can be classified by type (text field or
drop-down box). Code tables for drop-down values can be created by staff and
stored in a dedicated table. This table and all related code tables are accessible to
Preservation Analysts and Managers through the Management > Preservation
user interface. Analysts creating evaluation forms for plans and alternatives can
draw from this pool of criteria, as needed.

Accessing the Pages in the Rosetta User Interface

Preservation Analysts and Managers can access the pages related to managing
evaluation criteria by following the path below and clicking the link to their
starting page:
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Management -
- - .-d-d--'_ - --\-.‘.\-\'
Submissions Data Management (.H Presenvation |/
Preservation Plans Preservation Execitions  pdvanced Preservation Activities
hats Repart List of Preservation Plans List of Signed-off Plans & Run Reparts
jzations Report Evaluate Test Results Handle Technical lssues Schedule Risk Analysis process
LY
Eport Handle Technical Issues N Wiew Slobal Audit Trail
bn Sets \Qew Local Audit Trail

_~Manage Plan Evaluation Criteria ~_
.
1
|

Manage Altarnative Evaluation Criterij
e, .

"""--h.djg_age Evaluation Cl:-de_[a_hLi--"'"'

Figure 20: Navigating to Evaluation Criteria Pages

Managing Plan and Alternative Evaluation Forms

Evaluation criteria is set up for plans and plan alternatives in the same way.

NOTE:

You must first connect to the consortium before making code table
updates for preservation.

To set up evaluation criteria:

1 Follow the path from the Preservation tab to Advanced Preservation
Activities to Manage Plan Evaluation Criteria or Manage Alternative
Evaluation Criteria, depending on whether you are developing criteria by
which to evaluate a plan or to evaluate an alternate to a plan.

The Manage Evaluation Criteria page you selected opens.
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Home = Presenpcation = Adwanced Presencation Activities = Manage Plan Evaluation Criteria

Add Field

Field Name

1 Integrity =
Traceability of
change

2 Integrity = File
Farmat
erification

2 Cost-Software =
Initial

4 Cost per Day

5 opinion

De=scription

Choose the
appropriate
walue

Choose the
appropriate
walue
Choose the
appropriate
walue

Choose the
appropriate
walue

Crescribe in
WOLT abn
ruards

Field Type

Comba Box

Comba Box

Combo Bax

Text

Text

Code Table Name

IntegrityFileF ormatverification Edit

IntegrityTraceability

CostSoftwarelnitial

Delete

Oelete

Oelete

Oelete

Delete

Figure 21: Evaluation Criteria Page

Existing fields and information for each field display in a table.

Table 7.

Header Information

Field Name

The label of the field as it appears on the user interface
of the person creating the survey.

Description

The tooltip, typically directions for how to enter a value
for the field.

Field Type

The type of value, indicating the way to enter the value
(select drop-down or enter text). Drop-downs (or
“Combo Boxes” must be accompanied by code tables
listing available selections.

Code Table Name

The code table that lists values for a Combo Box field.
This table can be added to the system, or an existing
code table can be used, with or without edits. See

Fields can be added (button top left), edited, or deleted (per row).

2 To view a field in detail and perform edits, click the Edit link of the field’s

TOW.
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Haome = Preservation = Advanced Preservation Activities = Manage Plan Evaluation Criteria = Evaluation Field

* Field Harme ||:.:.gt.5.:.ftware SLE Field Type Combao Box ;I
Description (Tacltip]  [Choose the appropriate value
Code Table Name | Cost Software Initial ;I Edit Table Create Table

Figure 22: View or Edit Entries for an Evaluation Field

Add entries for a new field or edit existing entries.

4 If you are creating a “Combo Box” (or, a box displaying values that the
customer much choose from), click either the Edit Table button or the
Create Table button to edit or create values for the selection box. See
Adding/Editing a Code Table on page 130 for information on how to
manage code values for an evaluation field.

5 If you are creating or editing a text field, select the Field Type of Text.

6 When you are finished entering fields and values for the evaluation field,
click Save to save your edits/entries and return to the list of fields for your
plan or alternate.

Adding/Editing a Code Table

NOTE:
You must first connect to the consortium before making code table
updates for preservation.

To add or edit values for a drop-down list within a field:

1 Click the Create Table button or, to edit an existing table’s values, select the
Code Table Name from the drop-down menu and then click the Edit Table
button.

The Code Tables page opens.

If you are creating a new table, enter a name and description in the
respective fields and click the Create button. The empty row for a code table
opens below the general table information.

If you are editing an existing table, the full Code Tables page opens with
values entered for the field you selected.
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Languages: |Er‘|g||ish - I
IE' Table Information
Sub System:

Updated by:
Table Description:

Ex Libris

IE' Code Table Rows

FRESERVATION_EVALUATION

Flan List Search By Codes

Home = Presenration = Advanced Presencation Activities » Manage Plan Evaluation Criteria » Code Tables

Table Mame: | Cost Software Initial =]
Updated an:

Thu Jun 21 21:25:499 DT 2012

Export Imnport
Ernabled Oisplay Order | Code Description Default %alue | Last Updated
1 - (50000 [50000% a vear v By Ex Libris  Delete
2 - - [5000 [5000% a year i By Ex Libris  Delete
= = [10000 [10000% a year . By Es Libris  Delete
Create a New Code Table Row
Code Description Language Default value
| I_ Creats
Cancel m

Figure 23: Code Table For Preservation Evaluation Criteria

To switch to another table, click the Table Name drop-down list and select a
different table name.

2 Edit any existing row or add a new row from the Create a New Code Table
Row section. You can also change the display order of the values as they
appear in the drop-down list by clicking the up or down arrow buttons in
the Display Order column.

3  When you have created the new table, click the Save button.

The new or edited code table is saved to the system and can be used as part
of an evaluation criterion,is added to the Preservation Plan, and shows in all
future Preservation Plans and Plan Alternatives.

Adding Plan Alternatives

A plan alternative defines, for a format risk, a possible path, its actions, and its
outcome for mitigating the risks of that format. More than one alternative can be
assigned to a single format risk, and a Preservation Analyst can determine
which option is the most beneficial to the institution based on tests of the
alternatives (and other considerations).
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Alternatives involve converting existing objects so that they become viable for
the future, using either an internal plug-in tool or an external service. Every
Preservation plan requires at least one alternative plan. This allows the
institution at least two options when evaluating the plan: to keep the data as it is
(in its source format) or to perform an alternative action to improve the quality
and/or longevity of the data (in a target format).

To create an alternative for a plan:

1  Access the Alternatives Details - General Information page through one of
the following paths:

B After creating a plan, click the Alternative List button at the bottom of
the Plan Details - Evaluation Assignment page.

B From the Preservation main page, click Preservation Plans List, then
click the Alternatives List text link corresponding to the row containing
the plan you want to work with.

The first time the Alternatives List Page is opened for this plan, no
alternatives are listed and the message. No records were found displays
below the Add Alternative button. Once you have added alternatives,
Rosetta lists them in a table below the Add Alternative button.

Home = Prezervation = Preservation Plans = List of Prezervation Plans = Aternatives list

Plan Hame RTF Charz Creation Date 2000372012 Created By acdmirr]

Source Format  fmt4a Source Claga Text (Structured) Risk Code RTF_CHARS

Preservation Set 9265244 Test Set 9365245 Sustainability Facts Comparison Report

Add Alternative 1-20f 2Plans
MHarmes Type Test Stage Upd=ted Date
Mlowe RTF ta . hlare

1 b External Feady for mport 200502012 Wie Import Py
Move RTF to i . Run hlore

2 mtEa Internal Aborted 2000502012 Wiew  Edit Test P

Duplicate | Delete | Wiew Maotes

Back Compare Alt.

Figure 24: Alternatives List, Two Existing Entries
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When alternatives have been added, they appear in a table with general
information and available actions (detailed below).

Table 8. Fields and Actions on the List of Alternatives

Field Description

Add Alternative

Adds a new alternative for the plan. Note that the only supported
alternative type at this point is migration.

Evaluate Test

Opens the evaluation interface for evaluating the test results.

View

Opens the alternative in view mode.

Handle
Technical Issues

Opens the TA folders where failed test sets are stored.

Test Summary

If the alternative has been tested, opens the test results summary.

Edit Enables the user to edit the alternative details (selected plug-in,
evaluation criteria, alternative evaluation).

Duplicate Creates a duplicate of the alternative.

Delete Deletes the alternative.

Run Test Runs a new test of the plug-in on the test subset. The system
creates a new test record and directs the user to the test list.
In the case of an external migration alternative, this action
launches the process of creating the descriptor file and separates
the representations that need to be sent for migration outside of
Rosetta.

Import For external migration alternatives, this action launches the

automatic validation that checks the descriptor file and matches it
with the number of files in the import directory. If the validation
passes, the loading starts automatically. If the validation fails, an
error message specifies the lines in the descriptor file that didn't
pass the validation.

2 To create an alternative, click the Add Alternative button below the general
information pane.

The Alternatives Details wizard opens (see Figure 25). The top pane
contains general information like the plan name, the source classification
and format, and the creator of the plan.
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Description

* Alternative Type

Alternative Hame -
Plan Hame  RTF Charset Emor Plan Creation Date 20052012 Plan Created By admini
Source Class Text (Structured)  Sgurce Format fmtraa Rizk Code RTF_CHAR

* Alternative Hame

Preservation = Preservation Plans = List of Preservation Plans =
Atternatives Detailz - General Information ®- 2-3-4

Target Format ID - Alt. Created By admini

* Select Target Format | O »

% Excternal |/ Internal

* Salect Target Format 2o

If Internal, — * Alernative Type CEdena Fleral

select plug-in—p seieet Plug-in NP3 to W farmet migrebon baot. = |
Export Directory jexlibrizidpsidd _1iprofile Import Directory jexlibrizidpsidd 1 praofile
foperational_shared foperational_shared
foperational_export_directory foperational_export_direc
MR3E5848 MEESa48
Cancel Hext

Figure 25: Add Alternative Wizard, Step 1

3 Enter information in the fields according to the table below.

Table 9. Alternative Wizard Step 1 Fields

Field Description

Alternative Name

The name of the plan alternative.

Description (Optional.) A description of the actions involved in this
alternative.
Select Target Format The format to which the source files' common

significant properties should be automatically
compared. The drop-down opens a list of available
formats in the Format Library.

NOTE:
The actual migration target format depends on
the selected migration tool.
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Table 9. Alternative Wizard Step 1 Fields

Field Description

Alternative Type

Either internal or external, depending on whether the
migrations in the file use an internal plug-in tool and
are carried out through the Rosetta process automation
framework or whether the files are sent to an external
vendor who converts the files off-site and returns them
to Rosetta as new representations of the IEs.

Select Plug-in

A field that displays after a user selects Internal for the
Alternative Type. The field contains a drop-down list of
all plug-ins that work with the selected format.

Export/Import Directory When the user has set the Alternative Type to external,

read-only directory paths for outgoing files (Export
Directory) and returning files (Import Directory)
display below the Alternative Type field.

NOTE:
The exact mechanism for uploading the new files
coming from an external preservation action is
described in the of the Rosetta Staff Guide.

* Select Plug-in

Cancel

Home > Preservation > Preservation Plans > Presemnvation Plans {:D' 7-3-4
List = Alternatives Details - General Information

Alternative  p3 Target Formatfmt?d4 Alt. Created  admin
Plan Hame  pt Plan Creation 26/10:2002 Plan Created admini
Date By
Source Image {Raster) Source frlf¥ Risk Code COMPRESSION LW 7
Classification Format
*Alternative |p3
Nare
Description  |Tmage conversion frow fmc/7 to fmc/dd A
|
*Select Target [l £ r
Format
*Alternative & Internal £ Extemal
Type

[ RtivligrationTool j
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4 Click the Next button.

The second step of the wizard opens.

Home > Preservation » Preservation Plans > Preservation Plans 1 @_ 3-4
List > Allernatives Details . Plug-in Parameters
Alternative  p3 Target Formatfint/d4 Alt. Created  adimind
Hame D By
Plan Hame  pt Plan Creation 26/10:2002 Plan Created admini
Date By
Source Irmage {Faster) Source ot ¥ Risk Code COMPRESSION LW 7
Classification Format

Plugin Parameters

Mo Parameters

<= Back Cancel m

Figure 27: Alternative Wizard Step 2

If the plug-in requires any parameters, a place for those parameter values
will display below the Plugin Parameters bar. If not, the text No Parameters
displays.

Enter values in the Plugin Parameters section if relevant.
Click the Next button.

Step 3, evaluation criteria for the alternative, opens.
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Deposits = Submissions « Data Management = Preservation =

# | Preservation: Preservation Plans / Details W 4

Alternative Name Primary Alternative Target Format ID ExL-Fmt-62 Alternative Created By  adminl

Plan Name plan_created_from_report_2016-07- Plan Creation Date  03/07/2016 Plan Created By admin1
03T11:35:48

Source Classification  Image (Mix) Source Format fmt/353 Risk Code lzw

Automatic Evaluation - Source vs. Target v

Mo records were found

Characteristic Operator Parameter

Not Smaller By = Add Source vs. Target Criteria

Automatic Evaluation - Target Characteristics only v

No records were found

Characteristic Operator Parameter

Equals = Add Target Only Criteria

Validate Format ID

Automatic Evaluation - File Comparison Plugin hd

No records were found

Plugin Operator Parameter
Equals = Add File Comparison Criteria
Manual Evaluation v
[ sicbain i I
1 Font types unchanged Delete
2 Font sizes unchanged Delete
B Footnotes Delete
4 Size Delete
5 Summary Delete

Test Alternative Evaluation criteria

Font types unchanged - Add Manual Criteria

Figure 28: Alternative Wizard, Step 3

Four types of evaluation, based on the format source and target for the
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alternative, display on this page.
Table 10. Alternative Wizard, Step 3

Type Description

Automatic Evaluation - The user selects the properties of the classification
Source vs. Target group that should be measured by the system when it
compares the original format file to the migrated file
(for example, File extension must equal file

extension).
Automatic Evaluation - The user selects the target file properties that are not
Target Characteristics compared to those of the original file, but are measured
only according to the selected operators and parameters (for

example, File size smaller or equal 3MB).

Select Validate Format ID to validate the target's file
format (as selected in the first step of the alternative
wizard) and inform the user when viewing the plan
results if conversion succeeded or not.

Automatic Evaluation — The user selects a plugin, an operator, and a parameter
File Comparison Plugin to define the criteria for comparing the files.
Manual Evaluation The user selects the evaluation criteria that are stored in

a separate table with their possible values. For example,
the criterion Character -> Font size unchanged could
be Yes or No.

The evaluation criteria is stored in the Evaluation
Criteria Mapping table, which holds the name,
description, and controlled list of values if the criterion
is a drop-down. For more information about
configuring this table, see the Rosetta Configuration
Guide, Working with Mapping Tables on page 242.

7  Use the drop-down menus and text fields to indicate parameters for
automatically evaluating the alternative source compared to the target or
the target on its own.
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B Automatic Evaluation - Target Characteristics only
Characteristic Operator Parameter
1 text.charactersCount Greater Than 10 Delete
2 smlnamespacelJR]  In List b Delete
Characteristic Operator '(m system adds
xml.namespacellR| = |In List j | & Add Target Only Criteria "
text.charactersCount
html.containsCamment
html.framset
html.usesStyleSheets :
html.webApplication select enter text click
html.wordsCount
text. encoding
xml parser
IO B T ew BTNyt

Figure 29: Adding an Automatic Evaluation Criterion
8 Add or remove any manual criteria using the Add buttons and Delete text in
the bottom section (Manual Evaluation) of the page.

9 C(Click the Next button.

The Alternatives Details - Evaluation Criteria page opens. This is the fourth
and final step of the alternatives wizard.
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Home > Preservaiion = Preservation Plans = Preservation Plans 1-2-3 @
Ligt » Alternatives Details . Evaluation Criteria

Alternative  p3 Target Formatfmt/dd Alt. Created  admint

Plan Mame  pt Plan Creafion 26/10/2009 Plan Created admini
Source Irmage {Raster) Source frnlf? Risk Code COMPRESSION
Classification Format LT

El Evaluation Details

Intagrity > Traceability |‘,f,33 j
of change

Chooge the appropriate valuz
Integrity > Traceability |ves |
of change

Choose the appropiate valug
Cost-Softesare = Initial ]1|IIII||II$ a year j
Choose the appropinate valus
Cost per Day |
Choose the approprate valus
opinion |
Diezcrbe in your own words

= Back  Cancel m

Figure 30: Alternative Wizard, Step 4

All the criteria selected previously by the plan editor displays for the
evaluator. Each criterion has a list of possible values for selection (for
example, Yes/No, Good/Fair/Bad) or an open text box for writing an
evaluation.

10 Enter the details and click the Save button

The alternative is complete and Rosetta returns you to the Alternatives List
page, where the new alternative appears as an entry in the table.

Editing Alternatives

Users can edit existing plan alternatives at certain test stages (when the
alternative isn’t being actively tested).

To edit an alternative for a Preservation plan, open the Alternative Details page
by following Preservation > List of Preservation Plans and clicking the
Alternatives List text link corresponding to the plan’s row, then the Edit link
corresponding to the individual alternative plan.

The Alternatives Details page opens to the General Details tab.
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#  Preservation: Preservation Plans / Details
Altemative Name ipg alt Target Format ID  fmt/44 Alternative Created By admin]
Plan Name PreservationType test time - 17:20  Plan Creation Date 006/12/2017 Plan Created By edmy
Source Classification Image (Mix) Source Format fmt/353 Risk Code lzw
General Details Evaluation Criteria Alternative Evaluation
Alternative Name jpg alt
Description
Select Target Format fmt/44
Alternative Type Internal
* Select Plug-in tiff_2_jp2_lzw_compression
Parameters
Export Directory /exlibris_shared/operational_shared/operational_export_directory/196476/196482/export
Import Directory Jexlibris_shared/operational_shared/operational_export_directory/196476/196482/import

Figure 31: Alternative Details Edit Page
Each tab corresponds to a different kind of information. (This information was
entered initially through the Add Alternative wizard.)
For more information on the fields, see Adding Plan Alternatives on page 131.

For information relating to the testing and execution of plans, see Adding
Alternatives on page 162.

Descriptor File

The descriptor file is relevant for an external migration only. It holds
information on the files, representations, and IEs used to create new
representation(s). This section describes descriptor file

B Generation on page 141
B Contents on page 142
B Validation on page 144

Generation

The descriptor file is used both for export and import. It is generated differently
according to the source of the add representation action.

When the user clicks Execute on a signed-off Preservation plan, the system
creates the descriptor file. All the fields in the Add Representation Fields
mapping table are mapped in the descriptor file. While processing each IE in the
set, the information on the original IE, the representation, and the files are
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added to the descriptor. For each file, the indication of whether conversion is
needed or not will be added to the descriptor.

The descriptor file is updated outside of the system, either by the vendor
performing the conversion or the library staff. When the files are imported, an
updated version of the descriptor is also imported.

Contents

The descriptor is a comma-separated values (CSV) file. The first line in the
descriptor will contain the column names.

The following fields in the descriptor file are required:
Table 11. Required Fields in the Descriptor File

Field Name Description

IE PID The PID of the IE to which the new representation must
be linked.
Representation PID The PID of the original representation. The value is

recorded in the descriptor during export. This value
will be used later in the import process (for Provenance
Information).

Preservation Type The Preservation Type of the original representation,
Preservation Master or Modified Master. For
Preservation actions, the type is created during export
and the same value will be used for import. The new
representation will be assigned the same Preservation
Type as the original representation. For representations
added from the Web Editor, the Preservation Type will
be taken from the value the Editor enters in the form.
This column will be mapped to the field
DNX.generalRepCharacteristics.preservationType.

Original PID The PID of the original file. It is created during export.
This value will be used later in the import process (for
Provenance Information).

File Name The name of the original file will be inserted during
export. When importing, the name has to be replaced
by the name of the new file.

File Location The path to the file relative to the directory where the
descriptor file is placed.
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Table 11. Required Fields in the Descriptor File

Field Name Description

Usage Type The Usage Type of the original representation. For
Preservation actions, it is created during export. This
value will be used later in the import process. The new
representation will be assigned the same Usage Type as
the original representation. For representations added
from the Web Editor, the Usage Type will be taken from
the value the Editor enters in the form. This column
will be mapped to the field
DNX.generalRepCharacteristics.usageType.

Conversion Required When adding a representation, the user must provide
all the files for the representation. When exporting, all
the files will be exported. It is possible that only part of
the files need conversion. For this purpose, for the files
that need to be converted, the value of this field will be
“Yes,” for files that don’t need conversion, the value of
this field will be “No.”

Submission Reason This field will appear only for Master representations.
The field will be filled in only when Add
Representation is called from the Web Editor (that is,
no Preservation plan is attached). The text entered will
be saved as a Provenance event.

It is possible to define a dynamic list of DNX fields to load when adding a
representation.

In order to support the dynamic definition of metadata fields, the mapping table
Add Representation Fields is provided. The mapping table defines which DNX
field each of the entered values is mapped to. All the fields listed in the Add
Representation Fields mapping table can be added to the descriptor (for
example, Label, Representation Code, Mime type, File Label, Checksum,
Capture System, Source Type).

NOTES:

B When a new representation is created, a generic structure map is created
and the original physical map is abandoned. The system does not
support adding a new logical structure map through the
descriptor.csv file. The physical structure map will be generated
according to the order of the files in the descriptor file.

B There are two separate descriptor files, one for export and one for import.
The format of the files is the same. The two files are placed in the same
directory.

December 2022 143
Ex Libris Confidential



Preservation Guide, Part IV: Plan Configuration
Chapter 13: Configuration Procedures

Validation

Before importing the files, the system performs a series of validation tasks,
ensuring that:

The descriptor file format is correct: it is a.csv file. If an error is found, a
message will be displayed and the Add Representation process aborted.

The number of files in the Import Directory matches the number of files in
the descriptor. If an error is found, a message will be displayed and the Add
Representation process aborted.

The names of the files in the Import Directory match the names of the files in
the descriptor. There are no extra or missing files.

B When adding a representation from the Web Editor, if an error is found,
a message will be displayed and the Add Representation process
aborted.

B When adding a representation as part of a Preservation Test or
Execution, if files are missing for an IE, the IE will be marked as a
candidate to skip and Add Representation will continue with the next
IE. See Error Handling for more details.

The descriptor file is well-formed. If an error is found, a message will be
displayed and the Add Representation process aborted.

The descriptor file contains all the mandatory fields. If an error is found, a
message will be displayed and the Add Representation process aborted.

All the labels in the descriptor file match labels in the Add Representation
Fields mapping table. If an error is found, a message will be displayed and
the Add Representation process aborted.

The values of fields with object type representation (for example,
Preservation Type, Representation Code, Usage Type, Capture System and
Source Type) are the same for all the files in the same representation. If an
error is found, a message will be displayed and the Add Representation
process aborted.

144
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Testing and Execution

This part contains the following:
B Chapter 14: Preservation Testing on page 147
B Chapter 15: Preservation Plan Execution on page 179

B Chapter 16: Resolving Technical Issues on page 191
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Preservation Testing

This section contains:
B Preparing Preservation Plans on page 147

B Testing a Preservation Plan on page 154

Preparing Preservation Plans

Once the user has identified objects at risk in the repository (see Risk Analysis
and Reports on page 103), he or she needs to create a Preservation plan. The
plan is created through the Preservation Planning sub-module of the
Preservation module.

The Preservation Planning sub-module enables its users (Preservation Analysts
in the institution) to do the following;:

B Prepare Preservation plans

B Test Preservation plans and evaluate their results

B Compare Preservation options and select the best approach
The following sections explain how to prepare Preservation plans:
B Planning and Testing Process Flow on page 147

B Viewing Risk Reports on page 148

B Creating a Preservation Set on page 150

[ |

Creating a Preservation Plan on page 153

Planning and Testing Process Flow

The workflow for preparing and testing a plan will, with few exceptions, follow
the diagram below:
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Praservation Planning and Testing Flow

1 2 3 4 3
Creata Create Run
Run or View . Prezanvation Presarvation .
Risk Report »| Choose Risk *| Set from Risk *| Plan and Add g Pmﬁ?gf“‘“”
Report Altemative(s)

Figure 32: Preservation Planning and Testing Steps

Viewing Risk Reports

The objects for Preservation actions are selected on the basis of risk reports
generated by the Risk Analysis module.

To view Risk Reports:

1 Open the report you want to view by clicking the Preservation tab and
selecting View Global Risk Report from the Risk Analysis section.

The report opens, displaying a list of formats that have risks associated with
them.

The list is searchable and sortable. Each entry in the list has the following
two options:

B Create Set - Clicking this link opens the Search Object page, from which
you can start creating a set of objects for a Preservation plan. To proceed,
see Creating a Preservation Set on page 150.

Preservation Plans - Clicking this link opens the List of Preservation
Plans page, which displays a list of existing Preservation plans related to

the given format.

148
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Home = Preseration = Risk Analysis = Wiew Global Risk Report
ReportDate 04/08/2012  ping; in: Al =l Go

1-90ofdrecords

Format Name Registry Id | Classification | No. of Risks
Extensible Markup

1 Language it 01 Text (Mark-upy 3 Wiew Fesearch Set
2 GZP Format ¥-Tmbi266 Generic 3 Vieww Research Set
3 Hypertext Markup  fmtray Text (Mark-upy 3 Wiew Research Set
4 Hypertext Markup  fmtras Text (Mark-upy 3 Wiew Fesearch Set
a LogFile Tmtia 2 Generic 3 Wiew Research Set
B PostScript wfmti406 Generic 3 Wiew Research Set
T PostsScript H-Timtfd g Generic 3 Wiew Research Set
a3 Tagged Image File fmtrass Imaoe (i) 2 Wiew Fesearch Set
Back

Figure 33: View File Properties Related Risks Report Page

Each entry in the list has the following two options:

B View - Clicking this link opens the Risks per Format page.
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Home = Preservation = Format Library = List of Rizk ldertifiers = Rizks per Format
Format Id fmt101 Format Hame Extensible Markup Classification Text (Mark-up)
Language
Risk Code Risk Query Institution | No. of IEs | No. of Reps Mo, of Files
1 sizeRisk File Size Bytes =1 Demo 2 2 5] Create Preseration
In=titution Set Flans
2 2w Mizo Image - Campre  Demno 2 2 5] Create Fresenation
Scheme (Significart  Institution Fet Flans
Properties) = L2V
3 Zermn - Demo 2 2 =1 Create Presenration
Applications In=titution Set Flans
Back

Figure 34: Risks Per Format Page

The Risks per Format page lists all risks associated with the given
format and shows the number of IEs, representations, and files affected
by each risk. The list is searchable and sortable. Each entry has the same
two options: Create Set and Preservation Plans. See Creating a
Preservation Set on page 150 to proceed.

B Research Set - Clicking this link opens the Search Object page, from
which you can start creating a set of objects for a Preservation plan. To
proceed, see Creating a Preservation Set on page 150.

Creating a Preservation Set
After viewing risk reports, the next step in a Preservation action is creating a set

of objects intended for Preservation.

To create a Preservation set:

1 From the View Global Risk Report page, click View for the format you want
to work with, then Create Set for the row that contains the specific risk you
want to target

The Search Object page opens.
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z;tr' ~|'“ Home = Preservation = Risk Analysis = View Global Risk Report = Create Preservation Set
Format: /253 Risk Code  zm=Rizk

Search Conditions Sort Columns

Search level: . Intellectual Entity . Representation & File
Logical Set: fmt/353:sizeRisk

|= Add Conditions
Add Conditions
Search

El Results

1-10 of 38 Records

# | File PID | File Origl Mame| Format Lib Id | File Ext File MIME Type | File Size Bytes

1 FL1128 LZW_TIFFLif fmt'353 tif image/tiff 1451558 View Info Download
- - Copy of , . . . - .
0 R e F A RF#& fizw g anload
2 FL1129 LZW_TIFF tif fmitf352 tif imagetiff 1451558 View Info Downlos
3 FL1135 Copy of fmit/353 tif imagetiff 1451558 View Info Download
- T LEW_TIFF.Lif T - T :
51558 View Info Download

4 FL1141 LEW_TIFFLf  fmitf353 tif imagetiff 14

< Back Save Query as a Set | Launch Preservation Plan

Figure 35: Search Object Page

This page lists all objects in the repository affected by the given risk. The list
is sortable. To proceed, see Creating a Preservation Plan on page 153.

2 (Optional) To apply additional conditions to the list, do the following:
a Under the Add Conditions bar, click the Add Conditions button.
b The Search page opens to the Search Conditions tab.
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Home = Presencation = Risk Analysis = Wiew Global Risk Repart = Search

Search Conditions

Search lewel: = Irtellectual Entity r Representation r File
B 2dd conditions

i atch EA” ,I of the following conditions: @0
| _I | .1
- - ()

Search

Figure 36: Search Page

¢ Select All or Any from the Match drop-down menu.

d Enter the field you want to search in the first text field. Matching fields
display in a drop-down menu as you type.

e Select a comparison value and enter a search term for each condition. To
add more rows, click the plus icon beside the current row. To delete a
row, click the corresponding minus icon.

t__l Home » Preservation » Risk Analysis » Miew Format Risk Reports = “iew Global Risk Report » Search Obiect

Format:  frardi11 Rlsk Coife OBSOLETE Ohbject Layvel File Lewel
Ohject Type: Intallectual Enlity =
@ Addd Conditions
IE Adtrilputes:
Finl: de_publisation_éala * [Equals =] " | Delate

Ang w| e_rradiization_dale ¥ |Equ9|g ﬂ 4 |r_'||:| ﬂl""“ﬂl”"ﬂm"' Delete Add Conditions Go

Figure 37: Conditions Added to Search

f Click the Go button

Results display in the Results section.
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. Home » Preservation » Risk foalysis » Miew Format Fisk Reports = Wiew Global Risk Report = Search Object

Format:  frat111 Rlsk Coife OBSOLETE Ohbject Lavel File Lawel
Object Type: Intellectual Errtih.rj
[E]| Add Conditions

IE Attributes:

Find: je_modification_date * [Befwe =] " [21 =10 =][2009z]®8~ Delete  Add Conditions = Go

fﬁ_ﬂ_“ulls _—-\"‘1

Primary sort: |H-:-ne- 3 [As-:endlnu 3 Secondary sort: |N-:-ne 3 |A5cerdlnu 3 Sorl 1- 7of 7Records
7 Title Type FID SIP 1D Producer Creation Date

1 door Intellectual Erntity  IE10MG 3 Demo Intemal Producer 20090222 120322 View Info  Expor
2 bnage 1 Intellectual Entity  |E1219 24 Demo Imtemal Producer 2008-10-01 185628 VYiew  Info  Expor
3 mage 2 Intellectual Entity IE1222 25 Demo Intemal Producer  2008-10-001 1857 08 View Infa  Exparl
4 miage 3 Intallectual El'ltit'g,l' IE1Z25 25 Damo Indemal Producer JO09001 185759 View Irfa Expord
5 Producer  Intellectual Entity  1E1Z80 41 Auto_Prod2 2039006053619 View  Info Export
E Producer  Intellectual Entity IE1243 42 Auto_Predi 2005-10-06 1001651 Wiew Infn Expar
T tlest2 Intellectual Entity IE1291 22 Demo Intemal Producer 2008-10-00 21 2602 Wiew Ifa  Expaorl

N""-.._ < Back Save Query as a Set | Launch Preservation P'Ian

Figure 38: Results from Single Format Search for Objects

g If necessary, adjust the conditions and re-run the search until your
search and results match the parameters you need.

To proceed, see Creating a Preservation Plan on page 153.

You can save the resulting set in the repository for purposes other than
Preservation. To do that, click the Save Query as a Set button. The Set List page
opens. It lists all sets stored in the system.

Creating a Preservation Plan
After a Preservation set is selected, a Preservation plan should be created for it.
To create a Preservation plan:

1  On the Search Object page, click the Launch Preservation Plan button.

The Plan Details - Administrator Information page opens.
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Home * Praservation = Risk Analysis = View Format Risk Reports = @} 2 3
Wiew File Propemies Belated Risks Hepad > Plas Details - Administrator Information

I K

Plan Name Creation Date 15:190/2013 Created By admin
Source Format fmtas Source Classilication Text |:|_I|'5'_||_-::||;_'|1_:!| Risk Code H1F__';'::‘“]RDLTJDR”_*;&{QH ‘

Preservation Sel 42414 Test Set Taz S

3 General Information

*Plan Nami [
* Plan Reason

L]

= Alached Documents

Document path Browse | Add

Mo I vE g 0L
Cangel Tes Set Merbers m

Figure 39: Plan Details - Administrator Information Page

2 Type the new Preservation plan’s name and reason in the appropriate fields.

3 (Optional) To attach a document to the plan, click the Browse button in the
Attached Documents area, choose the required file in the dialog box that
opens, and click Add.

The file is attached to the Preservation plan.

4 To proceed, see Creating a Test Set on page 154.

Testing a Preservation Plan

Before the Preservation plan is applied to the whole Preservation set, it should
be tested on a limited number of items.

Creating a Test Set

To create a Test Set:
1 Onthe Plan Details - Administrator Information page, click the Test Set
Members button.

The Search Object page opens (slightly different from that in Creating a
Preservation Set).
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Preservation et

Search Conditions

El Add Conditions

Home = Preservation > Preser

valion Plans > Preservation Plans List > Search Object

Search level: O Intellectual Entity C Representation L& File

Matchoye  of the following condtions:

LW T Test Sat Number of Set Membears:0

Add Selected

< Back

* B
= : o
[IE Modification Date  [Before 2012-01-M + Ay Search
B Results
1-5 FReacords
# r Title [DC | Tupe [DC) IE FID SIFP ID  Autharitslive Name |E Creastion Dale
: I b lodnn, e - Ex Libriz Demo . -
1 v Rader Jnpuilizhed  IEGd2 a3 Bk ) 10032011 Wiew Info Export
. - ; . e Ex Libris Demo e .

2 [T Fourtain Unpublished |E13272 99 Producer 15032011 View Info Expor
3 ¥ TeiMaha Ungublished ES327 g3 RrisDemo 10032011  View Info Export
Producer
4 ¥ Siene  Unmislished ER3es g3 D R Dem 10032011 iew Info Export
Produce:

E . i e Ex Libriz Demo ; .
2 r\_f' ira Unpublizhed IE132758 99 - 1200530201 Wiew Info Export

| Review Set | Continue

Figure 40: Search Object Page

2 Select the check boxes of the items you want to be included in the test set.

3 (Optional) To view all the items you have selected on a single page, click the

Review Set button.

The Set Members page opens.
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Primary sort: [Modfieztion D=v 7| [oesc. (=] Secondary sort: [Lane =] [ase (=] sort Sof & Records
Title Type FID | S5IP 1D | Producer, Creation Date | Medification Date
Fountzin  Intellectus] Entity  [E132 55 staffuser 1503020 B:0 18/07/2012 05:25:18 View Info More.. s
2 Fountain 3l Entity  |[E132 5T  admin 15032011 1 =w Info More.. s
3 Taj Mshs sl Entity 1E132 58 Bi03s20 8:0 O8/06:2012 17:18:25 View Info
4 Pizz ual Entity 1E132 39 B0 20 B:0 3170572012 12:22:36 View Info More.. =
E Parlimant Intellectesl Entity  1E133 10 BA03/2011 2002 21/05/2012 0T:45:57 View Info More.. &

Figure 41: Set Members Page

Click Back to return to the Set Members page.
Click Next.

The Plan Details - Administrator Information page opens again.

Click Next.

The Plan Details - Alternatives Evaluation Form page opens.
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Cridarion:

Created By admind
Fizk Code D_APPLICATIONS

Fresenration » Ride &unalyriz = View Globsl Risk Report = Flan Details -
Flmn Name Flan C Creation Date 012022012
Source Formal  xfmtf19z Source Imiasge (i)
- e pmbi ok £ Claz=dicabiar
Freservation Set S555304 =gy —
= Additional Evelustion Critena
Salected Evaluation Critaria Evzluztion Notes
I lmporlance Haw imporlant iz this item
2 Infegrity » Tracaability of change Choosa the appropriata value
S Integrity = File Format Venfication Chooze the appropnate value
4 CostSothwara » Initial Choosa the appropriata value
5 Coslper Day Chooze the appropnate value
5 opinion [rasaribe in wour oven words

Back Cancel

Selact Evalustion| Cost per Day

=

Altem atives Ewal Fomm

1 @23

Dalete
Dalete
Dalete
Dalate
Dalate

Dalete

fuld Criterion

Figure 42: Plan Details - Alternatives Evaluation Form Page

This page displays a list of criteria for evaluation of the Preservation plan
from the business point of view.

To add an evaluation criterion, type the evaluation question in the Add New

Evaluation Criterion field and click the Add Criteria button.

To delete a criterion from the list, click its Delete link.

7 Click Next.

The Plan Details - Evaluation Assignment page opens.

Flan Mame Fla

Preserwvation
Set 9535306

Add Uzer

nkt

Source Format  x-fmti302

Mo records were found

Back Cancel

Creation Date 040202012 Crezted By admini
Source Image (fia) Rizk Code O_APPLICATIOMNS

Cla=sification
Tast Set 9535307

Fresenvation » Risk Analysis = View Global Risk Report = Plan Details - Evaluation Assignment

atternative List [

Figure 43: Plan Details - Evaluation Assignment Page

8 Click the Add User button.
The User List page opens.
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Home = Freservation = Risk Analysiz » Yiew Global Risk Repart = User List
Firnd in A =] Go
1-6 of G Users
Marne Becord Type | Account Type | Telephone Status Status Date
1 |- 2 Ido Feled Staff Internal 039662990 Active 15012010 23:27:58
2 I_ [ Zoltan Szatucze Staff Internal 0512252800 Active 20012011 10:35:15
3 |_ 2 John Doe Staff Internal 039663990 Active 06032011 13:20:27
4 |_ 2 Admin3 Staff Internal 11111 Active 25052011 10:57:26
a I_ 2 Victoria Holmes Staff Internal 873-555-5472 Active 140942010 14:230:16
=] |- 2 John Smith Staff Internal 212-555-9874 Active 140902010 14:30:16

Figure 44: User List Page

This page displays a list of users available for evaluating the Preservation
plan.
9 Choose a user from the list and click Add.

The user is added to the list on Plan Details - Evaluation Assignment page.

Fresenation = Risk Analysis = View Global Risk Feport = Plan Details - Evaluation Assignment
1-2-@
Flan Mame Flan C Creation Date 040842012 Created By admini
Source Format  «-fmtf392  Source Image (i) Rizk Code ZERO_APPLICATIONS
FPreservation Clazzification
Set Q585306 Tast Set 9585307
Add User
Hame Role
1 admmi Berove
Back Cancel Alternative List m

Figure 45: Plan Details - Evaluation Assignment Page - User Added

10 To proceed, see Adding Alternatives on page 162.

Viewing and Editing a Preservation Plan

Preservation plans can be viewed during any stage in t
edited when they are still in the draft stage.

heir lifecycle. They can be
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To view or edit a Preservation plan:
1  Access the existing list of Preservation plans from the Management home
page by clicking Preservation > List of Preservation Plans.

A list of existing plans opens on the List of Preservation Plans page (see
Figure 46).

Home = Preseryation = Preservation Plans = List of Preservation Plans

Filter : | Al =l Find: in: &l =l Ge
1-50of S Plans
Name Oescription | Format | Upd=sted O=te Life Cycle
1 Plan_2012-08 Regression  fmti3s3 04082012 Draft View Edit Alternatives More
test List Actions

Y

Flan Summary | Duplicate | Delete

2 from_report_2 Regression  fmti333 040302012 Ready Wit Frewert hd e
test For Sign Actions
it =

Sign-off Plan | Flan Summary | Duplicate

Back

Figure 46: List of Preservation Plans

NOTE:
In the figure above, both plans can be viewed but only the second plan,
which is in the lifecycle of Draft, can be edited.

2 Toview the plan, click View beside the plan you want to view. To edit a plan
(in this example, the second plan), click the Edit text corresponding to the
plan you want to edit.

The Plan Details - Administrator Information page opens.
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e Home

Plan Hame
Source Format  fml/¥
Preservation Set 2008

Flan Detuls

Flen

*Plan Nare

» Preservation

e TyaLin

> List of Preservation Pla

General Information

ns = Plan Details - Administrator Information

*Plan Reason Presery

Attached Documents

Document path I
Do where found

Cancel

I35 Creation Date 2001 Created By admind
Source Irage {Mix) Risk Code |z
Classification
lest Set a02a

valuation Crtena . Evaluation Assignment  MNMotes
_tests 10
cvation TA Reg on t
Browse_ Add

Test Set Mernbers

Figure 47: Preservation Plan Details - Administrator Information

The Plan Name field is view-only, but in the editing mode, the Plan Reason
and Attached Documents can be updated.

NOTE:

The same tabs display for the view option as for the edit option. The tabs
also correspond to the progressive numbers of the Add Plan wizard (see
Creating a Preservation Plan on page 153). This example shows the edit

option.

3 Make changes to any of the tabs on the Plan Details page. See below for

information on each
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05
¥t

Flan Name

Source Format

Souwrce Classification | Risk Cade
Presemvalion Set 20000 Test Bat 3000
PMan Detals  Plan Evaluation Crteria Evaluabion Assigamenl Noles
B Additional Evaluation Criteria
Selected BEvaliation Criteria Ewaluation Notes
af Choose the appropnate valug Lraleta
2 # appropriate valus [RENESES

Homee = Pressroation = List ol Preseeeation Plans = Plar Details - Allsrnatives Evaluation Form

ta_ 0033 Creation Date Rl

011 Created By admind

] Hews Evaluation |
Criterian:(Opean
Duestiong

Add Criterian

Select Evaluation | Cost par Des j
Criterian: '

fdd Criterion From Exizting Grileria

Cancel

Figure 48: Plan Details - Alternatives Evaluation Form

On the Plan Evaluation Criteria tab, each existing criterion can be deleted, left as
is, or used to create an additional criterion (using the Add Criterion From
Existing Criteria button after selecting an existing one from the Select
Evaluation Criterion drop-down list). New criteria can be added in the fields
below the list of existing criteria.

Plan Hame reseralion 10038 Creation Date 280058720 Created By admin
Source Format frmit Source Classification mags Risk Code
Preservation Set Test Set
Flan Details  Plan Evaluation Critenia Evaluation Assignment Mo
Addd User
Hamae Hole Status Date

Horme = Preservation = List of Preservation Plans = Plan Details - Evaluation Assigniment

Figure 49: Plan Details - Evaluation Assignment
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The Evaluation Assignment tab names the user and role of the person assigned
to evaluate the plan. In the editing mode, an existing evaluator can be deleted by
clicking the Remove text in the row corresponding to that user. Users can be
added by clicking the Add User button.

Home > Presemvation > List of Presercation Plans > Plan Details - Hotes
Plan Hame preservation 10033 Creation Date 260972011 Created By admin
Source Format ot Source Classification [mage (1 Risk Coide
Preservation Set 208 [est Set :
Flan Detail: Flan Evaluation Criteria  Evaluation Assignment |Notes
Mo notes added
Add Note:
Add Hote
Cancel | Save

Figure 50: Plan Details - Notes

The Notes tab on the Plan Details page allows users in edit mode to enter notes
about the plan. Users enter information in the text box, then click the Add Note
button.

4  When all changes have been made on the tabs (in edit mode), click the Save
button to save the edits to the database.

Adding Alternatives

One or more methods of format conversion (alternatives) can be attached to a
Preservation plan.

To add an alternative to a Preservation plan:

1 On the Plan Details - Evaluation Assignment page, click the Alternatives
List button.

The Alternatives Details - General Information page opens.
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Home > Preservation » Preservation Plans > Preservation Plans List @ P | 4
= Altarnatives Details - Ganeral Information
Alternative Name - Target Format 1D Fwic Al Created By admini
Plan Hame TIFF Pragenaiiar & Plan Creation Date 200102009 Plan Created By admint
Source Classiflcation »mege (Raster] Source Format feaLsT Risk Cade COMPREESION_ LW T

* Alemative Namea |

[Description ;l
=
* Salect Targat Fonmat |- i ¥
* Altemative Type = intemal " Extema
' Salect Plug-in |'IFFI_E".‘.‘I.hg'ahanr:ll ﬂ

Cancel m

Figure 51: Alternatives Details - General Information Page

2 Type in the name of the alternative in the Alternative Name field and a
description in the Description field.

3 Select the target format of the intended conversion. To do that, click the
button to the right of the Select Target Format field.

The List of Formats page opens.
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Hoime = Preservation * Risk Analysis = View Format Rizk Repoits

> View File Properties Related Risks Report
List of Formats

Find : PDF in: | A B
t1 - 20 of 528 Farmals WL 13 rw
Mame « escripticn lagsification Fepistry Yvpe Hegistroy 10
11 T 104 Macromedia Flash Genenc PRONOM fmit 104 Ve
12 T fmt/105 Macromedia Flash Genenc FROMOM fmt/ 105 View
1 /106 Macromedia Flash Genenc FPROMNOM fmitf 106 &
14 C fmtAay Macromedia Flash Genenc PROMNOM fmt 107 View
15 C fmt/08 Macromedia Flash Genent PROMNOM frts 108 Wiew
16 C imt/109 Macromedia Flash Genenc PROMOM frts 109 WView
- FPortable Metwork - -
1 o fmt Sraphics Genenc PRONOM mtf11 Vg
(| C mtH10 PROMOM fm o
14 C m . PROMOM mt/111 =
cessed
2 € imti112 PRO | it/ 112 ]
Link
< Back

Figure 52: List of Formats Page

4  Select the required format and click the Link button.

The Alternatives Details - General Information Page opens again. The
selected format appears in the Select Target Format field.

5 Select one of the Alternative Type radio buttons: Internal (if the conversion
is to be performed inside the system) or External (if the files at risk are to be
sent out for conversion).

If the Internal radio button is selected, the Select Plug-in field appears on the
page (see Figure 51).

If the External radio button is selected, the page displays the paths to the
Export and the Import directories.
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i' Homa = Presgrvation > Presarvation Plans » Prasarvation Plans List @ 2 3 4
. = Alternatives Details - Genaral Information
Alernative Name larget Format 1D - Al Created By admind
Plan Hame Sundays TiFrasize test Plan Creatlon Date 08112009 Plan Created By admin?
Source Classification Imaga sPestart Source Format fnacd Risk Code Byt Cwtlar Risk
* Alernative Name [Extemal tast
Description A |
* Select Target Format | i
* Alernative Typea C Indernal & Extzmal
Expornt Dirgctory/exbbng/dps/dd 1/pralle/aperathional _exper_diecbony 1116147317 expon
Import Directory/exlibrs/dps’dd_1/profilefoperationa port_directony™ 11614 731 T/mport
Cancel =3

Figure 53: Alternatives Details - External Alternative Type

6 If the External type has been chosen, proceed to Step 8.

7  If the Internal type has been chosen, do the following;:

a  Select a conversion tool from the drop-down menu of the Select Plug-in
field. Click Next.
The Plug-in Parameters page opens.
"""" Jpme > g reatior t Risk Repors > View File 1-(2Y%- 3 4
Proparties at i 5 - Plug-in Parameters s
Altmrnative Hamea TIFF Intemal Action Target Format 1D Alt, Created By  admini
Plan NHame FF T arvatior Plan Creation Date 20102009 Plan Created By adrmini
Source Classification Imags (Rast Source Format it/ 7 Risk Code MIPRE
Plugin Parametars
Parzr
[Bock dox
Figure 54: Plug-in Parameters Page
b  Select the required parameters if there are any (in the example above,

there is none).

8 Click Next.

The Evaluation Configuration page opens.
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F Hame = Presercation = Rlak Analysis = Yiew Fermat Bisk Bpports i 2 @ 4
= = VWiew File Propenies Related Hishs Repon

Alternative Mame IFF ImMemal Acfmn Target Format D fmisI0 Al Created Bﬁ' admini

Plan Hame TIFF Preseragbion 5 Plan Creatisn Date 2001002009 Plan Creaded By sdmind

Sparee Classdication lmage (Rassr Souree Formesat frne: ¥ Risk Code COMPRESSION_LIW 7

! Automatic Evaluation - Source s, Target

Characteristic Operato Parameter
1 stream ileTxlengionEgquals = Lelale
Characteristic Oparator Paramater
[ stream fileExtenzaun =] [Equais =l #dd Sourse vs. Target Criterial

E Automatic Evaluation - Target Characteristics only

Ll Pl e

[0 20

Charpacierisiic Operator Parametier
1 stream fileExtamsionEquals TIFF Delaia
Charactesiatic Operator Parameter
|ﬁtr-'13m filaExtenszion j |Equals j [ Add Target Only Critenia I

H Manual Evaluation

Test Alernative Tualuation crileria

Selected Evaluation criteria

Foant types unchanged Diefate
Foat sizes unchanged Dielate
Footnotes Dielata
Sire [Dietata
Surmmany [refete

|¥u.-'rl types unchanged j Aad Manual tntﬂia]

Adid Hews Evaluation 1.'|i!l:rir.u|:| Add E
|Open Question)

[Becic | Concel | e |

Figure 55: Evaluation Configuration Page

9 Inthe Automatic Evaluation - Source vs. Target area, do the following:

a
b

Select the required characteristic from the Characteristic drop-down list.

Select the required operator from the Operator drop-down list. The
Greater and Smaller operators mean comparison of the target files
against the source files. For example, stream.FileSizeBytes Not Greater
Than means that the size of each target file is not greater than the size of
its source file.

Type in the parameter value in the Parameter field, if needed, and click
the Add Source vs. Target Criteria button.

The added criterion appears as a line in the table. In the example above,
the criterion that has been added means that the file extensions of the
source and target files are the same. Such a criterion does need any
parameter value.
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10 In the Automatic Evaluation - Target Characteristics Only area, do the
following:

a  Select the required characteristic from the Characteristic drop-down list.
b  Select the required operator from the Operator drop-down list.

¢ Type in the parameter value in the Parameter field and click the Add
Target Only Criteria button.

The added criterion appears as a line in the table. In the example above,
the criterion that has been added means that the file extension of the
target files should be TIF.

11 In the Manual Evaluation area, do the following:

a To remove unsuitable criteria from the Selected Evaluation Criteria list,
click their Delete links.

b To add a criterion to the Selected Evaluation Criteria list, select the
required criterion from the Test Alternative Evaluation Criteria drop-
down list and click the Add Manual Criteria button.

The selected criterion is added to the Selected Evaluation Criteria list.

¢ (Optional) To add a criterion that does not appear in the drop-down list,
type the criterion (in the form of a question) in the Add New Evaluation
Criterion field and click the Add button.

The new criterion is added to the Selected Evaluation Criteria list.
12 Click Next.

The Alternatives Details - Evaluation Criteria page opens.

{ine » Presendation > Pressmpvation Plans » Presensation Plans 1 1 : 3 .
= Alternatives Detalls - Evaluation Criterla
Allermative Name FF Internal Action  Target Format (D Alt, Created By
Plan Hame I 1 Plan Creation Date 20110:2009 Plan Created By
Source Classification 1 Source Format fmi Risk Code
|= Evaluation Details
Inegrity » Traceability ol change ['res ;|
Integrity = Traceability of change |".,-',,:._ :J
T S —
Cost-Softeware > Initial | 100005 a year j
Cost per Day |
[Boct | =3

Figure 56: Alternatives Details - Evaluation Criteria Page
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13 Select the required values for the criteria from the drop-down lists or type
them in where appropriate. For information on configuring evaluation
criteria, see Evaluation Criteria on page 127.

14 Click Save.
The Alternatives List page opens.

lome = Presarvation = Presarvation Plans > Presarvation Plans List = Alternatives list
Plan Name NFF Preserston 5 Creation Date 20/10/2009 Created By admin
Source Format Source Classification Image (Raster) Risk Code MERESSIO
Preservation Set 476 Tast Sa ATEOS
Add Alternative {1 Plan
Hamse Type Tast Stage - Updated Date
. 1 4 W 47 A i i 3 Y Aore
i FF Intemal Actionlntarmal  No Test Done Yel 214052000 View Edit Run Tesi Duphcate |
Actionaw

[ Refiesh | Ready for Sign.off

Figure 57: Alternatives List Page

15 To proceed, see Running a Test on page 168.

Running a Test

After the Preservation plan has been prepared and a test set created, the test
should be run and its results evaluated.

Each alternative of a test goes through the following lifecycle stages:

Table 12. Test Alternative’s Lifecycle Stages

Stage Next Stage Actions Allowed

Ready for Test Running, Waiting for Import | View, Edit, Run Test,
(for External-type Duplicate, Delete
alternatives)

Running Errors in..., Ready for View, Duplicate

Evaluation,

Errors in... (Loading,
Converting, Enrichment,
Validation)

Ready for Evaluation

View, Handle Technical
Issues, Duplicate

Ready for Evaluation

Completed

Evaluate Results, View,
Duplicate
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Table 12. Test Alternative’s Lifecycle Stages

Stage Next Stage Actions Allowed
Completed Running View, Edit, Duplicate, Delete,

Run Test, Test Results
Waiting for Import (for Ready for Import Abort, Duplicate

External-type alternatives)

Ready for Import (for Running View, Import, Duplicate

External-type alternatives)

To run a test:

1

On the Alternatives List page, click the Run Test link of the alternative you
want to test. (In the case of an External-type alternative, clicking the Run
Test link places the test set files in the Export directory for converting
outside the system.)

If the selected alternative is of the Internal type, the test stage changes to

Running.
: Home > Préeservation > Presenvation Plans > Prese rvation Plans List » Alternatives list
Plan Mame IFF Presenation 5 Creation Date 20M0/20049 Created By admin1
Sowrce Format  frol T Source Classification Imagz (Rester! Risk Code COMFRESSION_LDW_T
Preservation Set 47647 Tast Sel ATEER
Agld Alternative 1-10f1Plans
Heng Type  Ted Senge o Updetad Dee
1 TIFF Internal Actionintemal Runn g 2102005 Wiaw DOuplicata
< Back Refresh

Figure 58: Running Test Page

If the selected alternative is of the External type, the test stage changes to
Waiting for Import.

2 Click the Refresh button to see the updated test stage of the alternatives.

If the selected alternative is of the Internal type, the test stage changes to
Ready for Evaluation. If the test stage changes to one of the intermediary
stages (Loading, Converting, Enrichment, or Validation), click the
Refresh button again.
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lome * Preservation * Preservation Plans > Preservation Plans List » Alternatives list
Plan Name FF Prezenation 5 Creation Date 20110200 Created By admini
Cource Format  fik T Source Classification Imagz (Rester! Risk Code  COMFERESSION_LDW_T
Preservation Set 47607 Tast Sel dTEER
Agld Altermative 1-10of1 Plans
Heng Type  Ies Smge - Updetsd Dede
TIFF intema a emal Ready for Eva 2 2 EW - s ate

<Back

Figure 59: Running Test Page - Ready for Evaluation

Alternatively, the test stage may change to Errors (in the example below,
Errors in Loading).

lomia = Presarvation = Presarvation Plans = Prasaneat Plans t = Alternatives list
Plan Hame TIFF Preseration & Creation Date Created By admir
Source Format  fmt Source Classification Risk Code
Preservation Set 4 Test Set

Adid Alternative

Back (recesn |

Figure 60: Running Test Page - Errors in Loading

B If the selected alternative is of the External type, after the files of the test
set have been manually taken from the Export directory, converted
outside the system, and placed in the Import directory, the test stage
changes to Ready for Import.

3 If the selected alternative is of the Internal type, proceed to Step 5.
If the selected alternative is of the External type, click Import.

4  Click the Refresh button to see the updated test stage.
The test stage changes to Running, then to Ready for Evaluation.

Alternatively, the test stage may change to Errors.
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5 If the test stage is Ready for Evaluation, see Evaluating Test Results on

page 171 to proceed.

If the test stage is Errors, see Resolving Technical Issues on page 191 to

proceed.

Evaluating Test Results

To evaluate the test results:

1 On the Alternatives List - Ready for Evaluation page, click the Evaluate Test

link.

The Test Evaluation Content List page opens.

Created By

Executed By adrmani

Risk Code

jome > Preservation > Preservation Plans > Preservation Plans List
Plan Marme TIFF Preservabion & Alernative Name TIFF internal actio
Test ID 36T Started On
Source Format fmtT Target Format
Filter Al -
Content List
Evaluated Title - IE_PIL lep PID Rep Type
7 TIFE 41 |E244¢ QERAE Presana
4 RER = .

Complete Evaluation

Figure 61: Test Evaluation Content List Page

This page displays the members of the test set. For each member of the test
set, the user can manually evaluate the test results and review the results of

the automatic evaluation.

2 To manually evaluate the test results, click the Manual Evaluation link.

The manual Evaluation page opens.
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wme > Presaneation > Presencation Plang > Praservation Plans List

Flan Name FF Preseration T Alternative Name TFF internal action Created By  admin
Tast ID 2851 Started On 2EM10/2008 Executed E!,- admini
Source Format fmt/7 Target Format  fmt/10 Risk Code QMPRESSION LI,
Fant types unchanged |1.-'__-.5 j
Evaluale the fonts of the new farma
Word Count ﬂ
Footnotes |'.:, j
Evaluate the foatnates of the new formmat
Font sizes unchanged |1.-'__-.3 j
cwaluate the lfonl e of the mew forrmal
Size |-,:. :J
Evaluate the size of the new format
Summ._\":,- -
Summarnize your impr i -

| Export IE | View Original Rep View Migrated Rep | Save|

Figure 62: Manual Evaluation Page

This page enables the user to open the original and the converted files and
evaluate the results of the test conversion in accordance with the manual
evaluation criteria that are part of the Preservation plan configuration.

3 To view the original file, click the View Original Rep button. The file is
opened in a new tab of the browser.

4 To view the converted file, click the View Migrated Rep button. The file is
opened in a new tab of the browser.

5 After evaluating the conversion results, enter the answers to the evaluation
criteria by selecting them from the drop-down lists or typing them where
appropriate. Click Save.

The Test Evaluation Content List page opens again.

6 To review the results of the automatic evaluation, click the Review Auto
Evaluation link.

The Automatic Evaluation page opens.
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Home = Presarvation = Preservation Plans = Presarvation Plans List

Plan Name TIFF Presenation 7 Alermative Mame TIFF intemal action Created By
est 1D 2951 Started Ov 26/10/2008 Executed By adrn

Source Format fmt/7 Target Format ~ fmitril Risk Code COMPRESSION _LIW

Source format vs. Target format
Attribute Operater Check 5tatus Failed Files NiA
stream MlaExtension  Equals 0 1]
Target format only

Attribute Operator FParameteér Check 5tatus Falled Flles HiA

stream fileExtensson  In List uf tiff o 0

Figure 63: Automatic Evaluation Page

7  After verifying that the IE did not fail the evaluation, click Back.
The Test Evaluation Content List page opens again.

8 Repeat the evaluation for all IEs in the list. Click the check mark in the
Evaluation column for each IE that passed the evaluation.

9 Click the Complete Evaluation button.
If all IEs do not display Evaluated check marks, a confirmation is requested.
10 Click Yes.

Note that by completing the evaluation you delete the files that were created
in the course of the test run. A warning to that effect is displayed.

11 Click OK.

The Alternatives List page opens. The test stage of the alternative that has
been tested is Completed.
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Home = Preservation = Presenration Plans = List of Presenvation Plans = Alternatives list

Flan Mame Test sustainability Crestion Date 02/07/2012 Crested By admin
factor report
Source Format  fmitdass Source Classification Generic Risk Code Zem Applications
Preserwvation Set 1033992985 Test Set 1033993730
Bdd Mtermative 1-20f2 Plans
Marme Type Test Stage Updated Date
1 BEdternal test External Crraft ogaO7F20q2 ‘dew  Edit Fun Test M:-r.e
Actions*

. . Tukare

2 Tiff 2 jpegl Internal Campleted ogaa7 2012 ‘ew  Bdit Fun Tast Fotions

Test Summary | Duplicate | Delete | “dew MHotes

Back m Compare Al. Ready for Sign-off

Figure 64: Alternatives List Page - Evaluation Completed

12 If there are several alternatives in the list, the results of their evaluation can
be compared. To do this, click the Compare Alt. button.

The Compare Alternatives page opens, showing a side-by-side comparison
of the results.
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Home = Preservation = Presencation Plans = List of Presepration Plans = Evaluation of Alternatives - Comparison

Plan Hame Test zustainabiity  Creation Date (03072012  Created By  admin
factor report
Source Format  fmt=53 Source Generic Risk Code Zern Applications
Classification
Preservation Set 1022002025 Test Set 1038993780 Sustainability Comparizon Report
Factors

Alernative Evaluation Results

External test Tiff 2 jpeu? =]
Cost per Day 45
Cost-Software > Initial 20000 a0000
Integrity = File Format YES no
Verification
Integrity = Traceahility of ha YES
change
opinion Mot good _|
Eack Wiew 3z FOF

Figure 65: Compare Alternatives Page

Click Back to return to the Alternatives List page.

NOTE:
To see detailed explanations of the evaluation factors, click Comparison
Report next to Sustainability Factors in the top section of the page.

13 To proceed, see Test Sign-Off on page 175.
Test Sign-Off
Signing off on a Preservation plan makes it available for actual execution.

To sign off on a Preservation plan:

1 On the Alternatives List page, click the Ready for Sign-off button.

The List of Preservation Plans page opens.
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= Prass g Plaar = List of Prasas rvotion Plans

Figure 66: List of Preservation Plans Page

The Preservation Plans that have been successfully tested have the Sign Off
Plan option.
2 Click the Sign Off Plan link.

The Plan Sign-off Form page opens.

= Plan Sign-0f Form

] [ I i { 1 B
Flan Hamsi Ft L Creation Date Created By
Source Format St Sowrce Classificatio Risk Code

Preservation Set est Set

m Reject Plan Compare Aleimatives Sign-off Plan

Figure 67: Plan Sign-off Form Page
This page lists all alternatives of the given plan (in the example above, there
is only one alternative).

3 If none of the alternatives has been found suitable, the entire plan can be
rejected by clicking the Reject Plan button.

4  Select the radio button of the alternative you have chosen and click the Sign
Off Plan button.

The Plan Sign-Off Note page opens.
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At Home = Preservation = List of Preservation Plans = Plan Sigon-O4f Note

Plan Hame Tesi_Plan_7i31/11  Creatien Date 307011 Craated By sdmind
Source Farmat fmti7 Source Classification Image (i) Risk Code [z
Preservation Set 26353 Test S 5744

ouw have signad-off plan: Test_Flan_7/31/11 S:41 Al Selecled allernative 10 nt=mal Fleass add a nots.

" Hote

Preserve PP locs [

Save|

Figure 68: Sign-off Page

5 You can add a sign-off note to the plan by typing it in the Note field.

6 To keep a record of the preservation plan documents in the repository, click
the Preserve PP Docs check box below the Note field.

Rosetta saves the preservation plan materials to the following shared folder:
.. ./operational_shared/preserve_pp_docs/[signed-off plan ID]/
- . .. All of the plan’s relevant documents are stored in this folder.
Additional signed-off plans are placed in the same preserve_pp_docs
directory with the signed-off plan ID as the sub-folder holding all of the
plan’s documents.

NOTE:
Once the preservation plan information has been exported to the
preserve_pp_docs directory, it can be deposited into Rosetta using the
Submission Job, which reads the exported information in its current
structure, transforms it to a valid Rosetta METS file, and uploads it. For
more details regarding the Submission Job, see the Staff User’s Guide.

7 Click Save.
The List of Signed-Off Plans page opens.
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Filter : | All

Active Name =

plan_ocreated
-11-05T03:44

plan_ocreated
-11-05T08:34

(s}

Test_Plan-13

| Find:

Description Status

Regression Signed

- View Execute
test Off :

Regressicn Running _
= = View

. Meonitor
test Action

Regressicn Signed

LY .
test oo View Execute

O
Ay Home * Preservation » Preservation Executions = List of Signed-Off Plans

in | All

1-3of 3 Plans

Executions Flan

History

Summary

Executicns Plan

History

Summary

View Execution Form

Executions Plan

History

Summeary

jﬁu

View
Selected
Alternative

View More
Selected  agions
Alternative a

View
Selected
Alternative

Figure 69: List of Signed-Off Plans Page

This page displays a list of all preservation plans that have been signed off in the
system. From this page, any signed-off plan can be executed. Basic plans can be
deleted if they were not yet executed. This allows reviewing and editing the

original preservation plans.

For instructions on how to execute a Preservation plan, see Preservation Plan
Execution on page 179.

NOTE:

If you try to create a preservation plan for the same formats and risks as an
existing plan, you are presented with the existing plan to use.
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Preservation Plan Execution

This section contains:

B Executing a Preservation Plan on page 179

B Evaluating Execution Results on page 186

Executing a Preservation Plan

Once a tested Preservation plan has been signed off, it can be executed. In the
course of the plan’s execution, the IEs that comprise the plan’s Preservation set
are converted, and the results of the conversion are evaluated in accordance
with the parameters of the plan.

To execute a Preservation plan:

1 Open the Preservation page of the system. Under Preservation Executions,
click Signed-off Plans List.

The List of Signed-off Plans page opens.
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Home = Preservation = Preservation Executions = List of Signed-Off Plans

Filter - | Al | Find: in - | AN =] Go

[¥)

1-3of 3 Plans

Active Hame - Description Status

. . . Wiew
an_oreated Regression Signed wecutions Plan
pl t Reg Sig . E t Pl
= - View Execute . = Selected
-11-05T03:44 test Off History Summary )
Alternative

; : . ie Ao
plan_created Regression Running . . Executions Plan ; More
View Monito Selected Adtions
A

-11-05T06:34  test Action History Summary )
Jternative

View Execution Form

Regressicn Signed Executicns Plan -
Test_Plan-12 : i View Execute . = Selected
- test Off History Summary
A

Figure 70: Signed-off Preservation Plans

This page lists all Preservation plans in the system that are signed off.

For each plan, its life cycle stage is indicated (Signed Off or Running Action
when the plan is being executed) and the following options are available:

B View - Shows the details of the plan in view mode

B Execute/Monitor - Starts executing the plan. When the plan’s Life Cycle
is Running Action, the Execute option changes to Monitor.

B Execution History - Shows previous executions of the plan if there were
any

B Plan Summary - Shows the report of the Preservation planning tests

B View Selected Alternative - Shows the details of the plan’s alternative
that was chosen

B More Actions (available after plan has been executed):

B View Execution Form - Shows the details of the plan’s execution,
such as block size and date scheduled.

B Abort: Stops the execution of the plan.
Find the plan you want to execute and click Execute.

The Plan Execution Form page opens (the pages for internal and external
plans differ as shown in the examples below).
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Horme > Presapvation > Preserqation Flans * Preseosation Flans List > Plan Execution Form
Plan Name NMFF Preserabion T Creation Daie Created By adme]
Target Farmat 1D f i Updated On Updated By adman]
Source Classification  Imege [Fastar Source Format  fmb 7 Risk Code COMPRESSION |
Plan Execution Paramaters
Black Size (Mo. of IEs) |1|_j-:||:
Plan Execution Scheduling
Schadule the plan execution starting time;
& memadiataly
™ Start 4
|.::i|-:!.|_-l-.,\5" jl 0 E”?U':'EI EI H
Time 09 i F
Cancel Refine Execution Set

Figure 71: Plan Execution Form Page - Internal Plan

Homs = Preseration = Preservation Executions = Sigmed-off Plans List = Plan Execution Form

Plan Hama RTF - &1 mitigation FLarn Creatian Date 017192008 Created By
Target Format I frass] Updated On 02192008 Updated By
Saurce Classilication Tesxl [Unstructured) Saurce Farmal  (inl/51 Risk Code

Exportlmpon Directories

Espaort Diractory delibrinddpsridd _ 1iprofileloparational _sxport_dwectony/ 5832
Impart Diractory feclibrinddpsridd _ 1iprofile/oparational _sxport_dwectony/ 5832

Flan Execution Parameters

* Black Size (Me. of IE5) [1000

Flan Exetution Scheduling

Schedule the plan execution starting time:
& Imimediately

€ Saanl A1
Date 73 EkE =l[200 =L
Time73 =l[z= =

Cancel Refine Execution Set

Figure 72: Plan Execution Form Page - External Plan

3 Choose when you want to run the execution. If you want to start it
immediately, select the Immediately radio button. If you want to delay the
execution, select the Start At radio button and type the required date and
time in the appropriate fields. The Unschedule action is also available if
Plan execution is scheduled to start at a future date and time.

4  (Optional) To split the Preservation set of the plan into blocks and process
them separately, type the required size of the blocks in the Block Size field.
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5 (Optional) If you choose not to process the entire Preservation set at the
same time, you can reduce the set by introducing an additional condition.

To reduce the set, do the following;:
a Click the Refine Execution Set button.

The Refine Execution Set page opens.

Home = Refine Preservation Set
Format: fmti353 Risk Code law  Preservation Set  fmt3S53:0ze- 62639 Plan Hame Test_Plan- 134
Search Conditions

Search lewel: r Irtellectual Entity r Representation 0 File
Logical Set: Copy of fmb353: 120 - 62689

IE' Add Conditions

Add Conditions

Search
Iﬁ' Result=
1- 3 Records
# File PIO | Format Registry Id | File Extension | File MIME Type | File Size Bytes
1 FL1051  fmbias3 tif imagetift 1451556 ‘lew  Info  Download
2 FL1052 fmti3s3 tif imagetiff 1451556 ‘lew Info  Download
3 FL1O70  fmt3s3 tit imagedtiff 1451556 “dew  Info Download

< Back

Figure 73: Refine Execution Set Page

This page displays a list of all members of the Preservation set. The list is
sortable.

b  Click the Add Conditions button.
A field for adding conditions opens beside the button.
¢ Type the search field you want to use.
Rosetta automatically drops down a list of matching fields as you type.

d  Select the field from the drop-down selection and enter values in the
operator and search term fields.

182 December 2022
Ex Libris Confidential



Preservation Guide, Part V: Testing and Execution
Chapter 15: Preservation Plan Execution

hateh | Al TI of the fallowing conditions: e 0o%
||:|ul:| ;I | =1+ %
Pudio - Publisher (Significant
Properties]
Publisher (DC] Search

Figure 74: Added Condition
e Type in the required value for the condition that has been added and
click Go.

The list of the set now includes only those entries that meet the
additional condition. Note that this action only reduces the set for one
specific execution but does not affect the saved Preservation set.

f Click Continue to return to the Plan Execution Form page.

6 Click the Execute button.
The Signed-off Plans List Page opens again. The plan that is being executed
now has the Monitor option instead of Execute.
7  Click the Monitor link of the plan.
The Monitor Plan Execution page opens.
Home = Preservation = Preservation Executions * List of Signed-off Plans » Monitor Plan Execution
Plan Mame Test Plan- Creation OFM2:2012 Created By John Smith
1254832238747  Date
Execution 54732 Started On 071252012 Executed By.John Smith
1u]
Target fnt/44 Source fmit/ 353 Risk Code [«
Format Format
1-1of 1 Blods
|- Block 1D Set 1D Stage End DateiTime
[ ammn e T, View Execution
1 I_ B4T38 54733 Emors in Converting Forrm
Back View Skipped Objects Abort Plan Action | Rollback vI
View Notes

Figure 75: Monitor Plan Execution Page - Internal Plan

This page shows the progress of the plan execution.
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8 Click the Refresh button to update the page.

When the stage changes to Ready for Evaluation, an additional option
appears in the list - Evaluate Results.

Alternatively, the stage may change to Errors.

!' | Home = Preservation = Preservation Plans = Preservation Plans List = Monitor Plan Execution

Plan Name TNFF Prasanabion 7 Creation Date 261020089 Created Ij"' Smilth Johi

Execution I 2BES Started Omn 26112009 Executed By Smith John

Target Farmat il Souree Formar frvi7? Rigk Cede  COMPRESSIOM_LDW T
t-2of? Blocks

I BlecklD- SetiD Sizhgjer End DateTime

1C iy 2 Rezagy far Evaluabion Evaluate Results

2 C 28 233 Raady for Evaluation Evaluate Rasults

Back  View Skipped Objects  View Noles i) &ction :HDIIhaca Execute

Figure 76: Monitor Plan Execution Page - Ready for Evaluation

In the case of an External-type plan, when the stage changes to Ready for
Import, an additional option appears in the list - Import.

Plan Hame  RTF Migration Plan
Execution ID 2552401
Target fmt117
[T | BlogkiD « Set 1D
1 - 2552402 2552309
2 = 2552403 255231
3 [ 2552404 2552313
4 - 2552405 25523145
Back View SKipped Ohjects

Hame = Preseryation = Preservation Executions = List of Signed-off Plans = Maonitor Flan Execution

Creation Date 25:03,2011 Created By John Smith
Started On 26092011 Executed By John Smith
Source fmt’s Risk Code Low Compression

1 - 40of 4 Blocks
Stage End DatesT
Ready for lmport - Abort Import
Ready Evaluation - Evaluate Results RF-‘iEuu Execution

arm

Feady for Import - Abart Import
Feady for Impart - Abart Import

View Notes m

R Execute |

Figure 77: Monitor Plan Execution Page - External Plan
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9 If the selected alternative is of the Internal type, proceed to Step 12.
If the selected alternative is of the External type, click Import.
The system validates the descriptor CSV that comes with the converted files
(automatic validation).
If the validation failed, an error message is displayed.
If the validation is successful, the Execution Form page opens. This page
allows you to schedule the loading of the imported files. Note that it is
impossible to change the block size or to narrow the set.
Preservation > List of Signed-Off Plans » Plan Execution Form
Plan ID TIFF to JPEG2000  Creation Date 100272009 Created By Asaf b
Target Format IPEGI000 Updated On 1002007 Update By Tsach M
Source Classification Image Source Format TIFF 4.0 Risk Lode  color_encod
Impor/Expon Directories
Export Directony fexlibrisidpaidd_1/profile
/P :'_EL"'-:-"_H-' 18iE (por
Import Directony fexlibris/dps/dd_1/profile
fPlan_I0fAR_Nameadmport
Plan Execution Parameers
Block Size (Ho. of |Es) ]
Plan Execution Scheduling
Schedule the plan execution starting time;
C Immediately
T Start At:
Date [-‘!d j |mm = by S -
Tirme [0 A ¢ Joo £
Cancsl | Execute
Figure 78: Execution Form Page - Import
10 Choose when you want to start the loading. If you want to start it
immediately, select the Immediately radio button. If you want to delay the
loading, select the Start At radio button and type the required date and time
in the appropriate fields.
11 Click the Execute button.
The Monitor Plan Execution page opens.
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12 If the stage of the execution is Ready for Evaluation, see Evaluating
Execution Results on page 186 to proceed.

If the stage of the execution is Errors, see Resolving Technical Issues on
page 191 to proceed.

13 (Optional) To view objects that were skipped in the course of execution for

technical reasons, click the View Skipped Objects button (available only if
objects were skipped).

Evaluating Execution Results

To evaluate execution results:

1  On the Monitor Plan Execution page, click Evaluate Results.

The Execution Evaluation page opens.

Hame > Preservalion = Preservation Plans > Preservation Plans List
Plan Mama TIFF Pregemvabon 7 Allemative Name  TIFF intemal action Created By~ admin
Test 1D 2890 Staned On 2EM0r2009 Exacuted By  admini
Source Fammat  fmbT Target Format k10 Risk Code COMPRESSION_LOW T
Filtar = &l .
1 af 1 records
Content List furtomiatic Evaluation listory Haotes
Title 1E PID Bep FID  Rep Type
LY TIFF  IE1080 REP1244  Preseration Master  Wenfy Results Review Auto Evaluation
< Back

Complete Eval uation

Figure 79: Execution Evaluation Page

2 To review the results of the automatic evaluation performed by the system,
click Review Auto Evaluation.

3 To evaluate the execution results manually, click Verify Results.

The Manual Evaluation page opens.
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= Home = Preservation > Preservation Plans > Preservation Plans List

 §

Plan Name TIFF Preservation T Alternative Name TIFF internal action Created By  admint

Test D 2340 Starved On SaM072009 Executed By admini

Source Format fmt'T Target Format  fmt/10 Risk Code  COMPRESSION_LZW_V
Fant types unchanged Evalieata the fonts of tha new format

Ward Count

Footnoles Evaliale thi lootmales al the név barmat

Faont sizes unchanged Evaluata the fonts size of the new farmat

Size Evaluate the size of the new farmat

F’LITHI“HT"‘ Summanze AL ITIpE LSO

m View Oviginal Rep m Wiew Migrated Rep

Figure 80: Manual Evaluation Page

This page displays the criteria for manual evaluation set in the given
Preservation plan. To verify the execution results, you have to open the
source IE (by clicking View Original Rep) and the converted IE (by clicking
View Migrated Rep) and to check them manually. Note that no record of the
results of this manual evaluation remains in the system.

4  Click Back to return to the Execution Evaluation page.
5 Click Complete Evaluation.

The Monitor Plan Execution page opens again. Repeat step 1 for all entries
in the list.

After evaluation is completed, new options appear in each line of the list -
Commit and Rollback. The same options appear in the drop-down Action
list in the lower right corner of the page.

NOTE:
Evaluation is not mandatory. Users can complete the evaluation at any
time, and they do not need to evaluate each of the IEs.
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vation Plans List > Monitor Plan Execution

Home > Preservation * Preservation Plans > Prese
Plan Name NFF Preserdation T Creation Date 261072009  Created By
Execiitian 10 288! Started On 3 209  Executed B
Target Format  firit/ 10 Source Format SmlT Risk Code W

Blochk [0 - “nd DiateiTime

=
Ffal ]
.
285

Back  View Skipped Objects  View Notes action [Rollbacl *|

Figure 81: Monitor Plan Execution Page - Evaluation Completed

= rmrmit (=]
eiul La]

Oan0

6 To make the conversion permanent, click Commit.
To delete the converted files and keep the source files, click Rollback.

Alternatively, you may select the check boxes of several entries, select the
required action in the Action drop-down list and click the Execute button.
This performs the selected action on all selected entries.

In the example below, all blocks have been committed.

* | Home » Preservation > Preservation Plans > Preservation Plans List > Monitor Plan Execution

Plan Hamea TIFF Fresenation T Creation Date 2601072009 Created By Smith John
Execution ID 2339 Started On 261072009  Executed By Smith John
Target Format im0 Source Format [ml7 Risk Code COMPRESSION_L2W_T

1-2of 2 Blocks

[T BlocklD~ SetlD Stage End Date/Timne
1 [ 2390 23241 Coremitted  26/10/2009 09:53:27
2 O 2891 23243 Committed  26/10/2009 09:53:13

Back WView SKipped Objects  View Notes Action {Rollback ™ m

Figure 82: Monitor Plan Execution Page - Committed

The Preservation plan has been executed.

7 To view the history of executions for any Preservation plan, on the List of
Signed-off Plans page, click its Executions History link.

The List of Execution History page opens.
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* = ® Deposits= Submissions=  Data Management=  Preservation = L. £ SiteMap

# | Preservation: Signed-off Plans = Details

Plan Name 631 Creation Date Created By John Smith
Target Format w-fm Updated On Updated By John Smith
Source Classification Text Source Format Risk Code RTF_CHARSET_ERROR_49
View  Defauli Paging - 1-10f1 Actions 3

Execution ID Executed By Start Date/Time End Date/Time Block Size No. Of Blocks Status

1 26430591 adminl 24-09-2020 182523

" View View Blocks
e i HOTPIC Notes  Report  History

1-10f 1 Actions

Figure 83: List of Execution History Page

The following options are available:
B View Notes — displays any notes added to the plan

B View Report — displays the Preservation Executions History report that
shows the history of migrated IEs of executed signed off plans.

B Blocks History — displays the history of preservation plan blocks
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Resolving Technical Issues

This section contains:

B  Handling Technical Issues During Testing on page 191

B  Handling Technical Issues During Plan Execution on page 195

Handling Technical Issues During Testing

In the course of a test run, on the Alternatives List page, the test stage of the
alternative that is being tested may change to Errors (in the example below,
Errors in Loading). This means that the test run encountered technical problems,
which have to be handled.

jome = Presarvation = Preservation Plans = Presarvation Plans List = Alternatives list

Flan Hame TIFF Preservation & Creation Date 2011072009 Created B!l' admin
Source Format — fmiT Source Classificatlon Image (Rasterj Risk Code COMPRESSION LW 7
Preserdation Set 47607 Test Set ATEDR
Audid Alternative i -1 of 1 Plans
Hame Type  Tost Stage Updated Date
Handle
1 TIFF Internal Actionlntemal Emors in Loading 2171062009 View Techncal Duplicate
lssues

Back

Figure 84: Alternatives List Page - Errors in Loading

To handle the technical issues:

1 Click the Handle Technical Issues link of the alternative.

The page of the corresponding process stage opens.
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2 In the Filter drop-down list, select Preservation Test.

3 If the page belongs to any stage other than Validation (Converting, Loading,
Enrichment, or To Permanent), see Handling Technical Issues at a Non-
Validation Stage on page 192

If the page that you have opened is Validation, see Handling Technical
Issues at the Validation Stage on page 193 to proceed.

Handling Technical Issues at a Non-Validation Stage

After a user clicks the Handle Technical Issues link, the system lists all
Preservation plans that encountered technical problems at this stage.

Filrar |Fressrztion Tesl o

Plon tame Blog 10 | Lser fbmtted O | dctions
rre— . T - . 4 137 M -
torg -

Murn -

M. -

Boge -

Wos -

More .

Skip and Cordinue  Wiew Prablematic IEs

Figure 85: Loading Page

Choose an appropriate option(s) for each plan on the list:
To repeat the process, click Rerun.
To stop the process and roll back the conversion, click Abort.

To view events in the lifecycle of the plan, click Events.

Click More to open another two options: Skip and Continue (available only
in execution mode, not testing mode) and View Problematic Files.

B [f you are in execution mode (non-validation stage), you can skip the
problematic files and continue the process by clicking Skip and Continue.
This will remove the problematic IEs from the test set (even for the
subsequent run)

B To view the list of the problematic files that indicates the problems, click
View Problematic Files. In the example below, one file has a problem that
the files are locked and unavailable for loading and another has a file
conversion error.
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# / Preservation: Technical Issues / Details

Plan Name Advanced plan for tif files Block ID 20328209 User  adminl
Execution Type All Submitted On
I
IE20035 Converting IE_LOCKED
2 IE54363 Converting File Conversion Failed View Error

1- 6 of 6 Records

Skip and Continue

Figure 86: List of Problematic IEs

Click View Error. A box is displayed with a description of the error.

Handling Technical Issues at the Validation Stage

After a user clicks the Handle Technical Issues link, the system lists all
Preservation plans that encountered technical problems at the Validation stage.

Home > Preservation > Presarvation Plans > Preservation Plans List = Validation

o Filler Preservation Test j
i -1 of 1 Reconds

Validation (1) Plan Hame [lock 1D User Problams Pusigned To  Actions

1 plan & S0 adrmin T00%, failed Wark On Abot Evsend

Figure 87: Validation Page

Choose an appropriate option(s) for each plan in the list:
B To stop the process and roll back the conversion, click Abort.
B To view the events in the lifecycle of the plan, click Events.

B To open various options of handling the problem, click Work On.

The Content List page opens.
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Home > Presendation > Presensation Plans > Presensation Plans List > Content List
Plan Rame plan ; Block ID r. User admin
Execution Type Prezamvation Test  Submitted On 27102002
Content List
2 of 2 Recond
File Hame PID  IEPID Hepresentation D Status Problems Actions
1 BIShAMN_AE FL10E1 IE1D0E REP10ED i lailed = [ ad R «ck Edil Morg.. s
f FLIDE IET00S REP1062 yskis failed = sl E Edit Mora,_ =
< Back| Move To Nt Step 2] [

Figure 88: Content List Page

This page indicates the problem of each file. In this example, the
problem is 1 Tasks Failed. If you click this link, the problem description
becomes more specific.

Homme > Preservation > Presencatlon Plass = Handle Technlcal lssues > Content List
Plan Hame an 2 Blwck 1D eyl User admint
Execution Type Preservation Test  Submitted On 27102005

Content List

2 of 2 Reco
Fila Hama PID  JE PID Representation 1D Status  Problems Actions
1 BISMAN_ABST. tf FLIDGY IE1006 REP106C 1T faled « | Recheck Edit Mo o
Fila Farmnai: Fail - Unable 1o identdy format of file fvs Emor 3
Figity Chack Pass
rus Check: Pass
f FLIDG3 IE1009 REP108:2 1 faiad = | Racheck Edit Mo =
m Mo To Mexd Shap = m

Figure 89: Content List Page - Problem Description

Use appropriate options for correcting the problem:

B To download the original file onto your computer, click Download.
B To recheck the file, click Recheck.
B To open the file in Web Editor, click Edit.
B (lick More... to open additional options: View, Format, Ignore, and Events.
B To open the file for viewing, click View.
B To assign a different format to the file, click Format.
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B To resume the conversion ignoring the problem (if possible), click Ignore.
B To view events of the file’s lifecycle, click Events.

After using appropriate options for correcting the problem, select an action from
the drop-down list in the lower left corner of the page (Move to Next Step or
Skip and Continue) and click Execute.

Handling Technical Issues During Plan Execution

In the course of a plan execution, on the Monitor Plan Execution page, the stage
of the execution process may change to Errors. This means that the execution
encountered technical problems, which have to be handled.

To handle the technical issues:

1 Click the Handle Technical Issues link of the block.
The page of the corresponding process stage opens.
2 In the Filter drop-down list, select Preservation Execution.

3 Proceed as described in Handling Technical Issues During Testing on
page 191, starting from step 3.
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Storage Migration

This part contains the following:

B Chapter 17: Storage Migration on page 199
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Storage Migration

This section describes how to migrate files from one permanent storage location
to another one. The migration is based on recommitting files to permanent
storage. A fixity check confirms that the source and target files are identical.
Storage rules must be reconfigured to save the files in the target storage location
before you perform the migration. For more information, see the Configuring
Storage Rules section of the Rosetta Administration Guide.

NOTE:

Disconnecting legacy storage is not recommended as it may prevent the
possibility of reverting to a previous IE version.

To migrate files to another permanent storage location:

1 For a consortia, select Home > Preservation > Storage Migration. The
following appears:

Data Management =  Preservation = Quick Launch=
# | Preservation: Storage Migration

Find: in: Al - Go

1-3 of 3 Storages

Desoription ype Group No. of Files

1 2 File Storage disk 1 Altributes of disk no. 1 thet contains the stre.. File Group B42 Creale Sel
2 a File Storage disk 2 Astributes of disk no. 2 that cantains the stre. NFSStoragePlugin File Group o Create Sot
3 271432 NFSInPlaceStoragePlugin - NFSInPlaceStoragePlugin Description NFSInPlaceStoragePlugin  InPlaceStorage_Permanent Storag.. 12 Create Set

1-3 of 3 Storage

=

Figure 90: List of File Storages

2 Select the storage that you want to migrate and click Create Set for Selected.
The following appears:
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Search Conditions Sort Columns

Search level: Intellectual Entity Representation @ File

Logical Set:: storage_migration (2)

Add Conditions

Add Conditions
Clear Search Search

Results = = .

1-10 of 643 Records 1 23 > | o»

FllePID File Original Name |Format Library Id FlleMIMET ---

1 FL1092 doorjpg fmt/44 image/jpeg 32882 View Info Download
2 FL1095 doorjpg fmit/44 jpg image/jpeg 32882 View Info Download
3 FL1098 door.jpg fmit/44 jpg image/jpeg 32882 View Info Download
4 FL1101  door.jpg fmt/44 irg image/jpeg 32882 View Info Download
5 FL1104 door.jpg fmit/44 jpg image/jpeg 32882 View Info Download
6 FL1107 doorjpg fmt/44 irg image/jpeg 32882 View Info Download
7 FL1110 doorjpg fmt/44 jpa image/jpeg 32882 View Info Download
8 FL1113  doorjpg fmt/44 jra image/jpeg 32882 View Info Download
9 FL1116 doorjpg fmt/44 irg image/jpeg 32882 View Info Download
10 FL1119 door.jpg fmit/44 jpg image/jpeg 32882 View Info Download

1-10 of 643 Records 1 2 | 3 > | »

m Save Query as a Set Launch Preservation Plan

Figure 91: Add Conditions

3 Add conditions to refine your search, and click Launch Preservation Plan.
The following appears:
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Data Management = Preservation «

# / Preservation: Storage Migration / Details + 2 3

Plan Name = Creation Date  21/03/2017 Created By admin’
Storage ID 2 Risk Code storage_migration
Preservation Set 443515 Test Set -

General Information

* Plan Name

* Plan Reaso

Attached Documents
Document path Add

Mo records were found

Test Set Members Cancel Next

Figure 92: Preservation Plan Details

4  Fill in the preservation plan details and click Test Set Members. The test
includes all the files in same representation. The following appears:
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Data Management = Preservation =

# | Preservation: Storage Migration /| Details H 3

Plan Name Preservation Plan Creation Date  21/03/2017 Created By admin’
Storage ID 2 Risk Code storage_migration
Preservation Set 443515 Test Set 443546

Add Alternative

1-10f1Plans
I
storage_migration: 2 Internal  Draft 21/03/2017 View  Edit Run Test  More Actions-
1-10f1Plans

Cancel Next

Figure 93: Add Alternatives

5 An alternative is automatically created containing the fixity criteria. Click
Run Test to test the alternative.

6 Click Next.

7  Continue with the steps for signing off on the plan and executing it as

described in Test Sign-Off on page 175 and Preservation Plan Execution on
page 179.
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Basic Preservation Plan

This part contains the following:

B Basic Preservation Plan on page 205
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Basic Preservation Plan

This section contains:
B Creating a Preservation Set on page 205

B Creating a Preservation Plan — Basic Workflow on page 207

B Executing the Basic Preservation Plan on page 211

The Basic Preservation Plan consists of the following steps:

B Create a Preservation Set — The workflow starts by creating a preservation
set of files.

B C(Create a Preservation Plan — Once a preservation set is created, the analyst
can create a plan that is built around the preservation set.

B Execute the Preservation Plan — After the plan is created it can be signed-off
on and executed. There is no testing or alternatives involved.

Creating a Preservation Set

You begin creating a basic preservation plan by creating a preservation set.

NOTE:
You can also create a set from the risk report, although this is not the
standard workflow for the Basic preservation Plan.
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To create a preservation set:

1 Click Add Set from the manage Preservation Sets page:

# / Preservation: Manage Preservation Sets / Details
General Information
Set Name Basic Preservation Plan Sat
Description Set for Basic Preservation Plan
MNote
Status Active Status Date
Private ® ro Yes
Back

13/11/2019

Cancel Mext

Figure 94: Create Set — General Information

2 Fill in the fields and click Next. A search page appears to create a logical set

of files.

Search Conditions Sort Columns

Clean Facets
Search level: @ File

Match | all ~ | of the following conditions:

Q -

No search performed yet

4 / Preservation: Manage Preservation Sets / Details
Refine Results Logical Set:: Basic Preservation Plan Set

Clear Search

Cancel

Figure 95: Create Set - Details
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3 Search for the files to create the set. For example:

Format: fmt/396 Risk Code Zero Applications

Add Conditions

Results = | = E

Fils Qeiginal Noame [ie Cxtengion | e MBME Type | Pl Sice Dvles
FL54820 courthion_le_jeuns_suisse . fmi/396 meki 281749 View Editor Downiload

1-10f 1 Records

= pr—— Eyr——

Figure 96: Search Results

4  Click Launch Basic Plan to create a preservation plan with the basic
workflow.

Creating a Preservation Plan — Basic Workflow

After you create a preservation set and click Launch Basic Plan, the following
appears:
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# Preservation: View Global Risk Report Io— 2 3
General Information
* Plan Name
* Plan Reason

e
Attached Documents
Document path Add

Cancel Mext

Figure 97: Create Basic Preservation Plan - Step 1
5 In the General Information section of the page, enter a name for this plan
and a reason for adding it to the Preservation plan database.

6 To attach a supporting document to the test plan, click the Browse button in
the Attached Documents section, locate the document you want to attach,
and select it.

The path and filename display in the Document path field.

7 To upload the file, click the Add button. Information about the file displays
in the Attached Documents section.

8 Click Next. The following appears:
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# / Preservation: View Global Risk Report / Details —o—e— 3
* Target Format n

* Migration Type @ External Internal

Export Directory fexlibris/dps/d4_1/profile/operational_shared/operational_export_directory

Import Directory  /exlibris/dps/d4_1/profile/operational_shared/operational_export_directory

Back Cancel

Figure 98: Create Basic Preservation Plan - Step 2

9 Select a target format. This is the format to which the source files' common
significant properties should be automatically compared. The drop-down
opens a list of available formats in the Format Library.

10 Select a migration type:

B Internal — The plug-in field is displayed. Select a plug-ins that work with
the selected format.

B External - read-only directory paths for outgoing files (Export
Directory) and returning files (Import Directory) are displayed.

NOTE:
The exact mechanism for uploading the new files coming from an external
preservation action is described in the of the Rosetta Staff Guide.

11 Click Next. The following appears:
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Characteristic

Characteristic

Validate Format ID

Plugin

Back

# / Preservation: View Global Risk Report

Automatic Evaluation - Source vs. Target

Automatic Evaluation - Target Characteristics only

Automatic Evaluation - File Comparison Plugin

Operator

Equals -

Details

—0—0—0—

Operator Parameter

Equals v Add Source vs. Target Criteria

Operator Parameter

Equals - Add Target Only Criteria

Parameter

Add File Comparison Criteria

Figure 99: Create Basic Preservation Plan - Step 3

Three types of evaluation, based on the format source and target for the
alternative, display on this page.

Table 13. Basic Preservation Plan - Step 3

Description

Automatic Evaluation -
Source vs. Target

The user selects the properties of the classification
group that should be measured by the system when it
compares the original format file to the migrated file
(for example, File extension must equal file
extension).

210

December 2022

Ex Libris Confidential



Preservation Guide, Part VII: Risk Analysis
Chapter 18: Basic Preservation Plan

Table 13. Basic Preservation Plan - Step 3

Type Description

Automatic Evaluation - The user selects the target file properties that are not
Target Characteristics compared to those of the original file, but are measured
only according to the selected operators and parameters (for

example, File size smaller or equal 3MB).

Select Validate Format ID to validate the target's file
format (as selected in the first step of the alternative
wizard) and inform the user when viewing the plan
results if conversion succeeded or not.

Automatic Evaluation - The user selects a plugin, an operator, and a parameter
File Comparison Plugin to define the criteria for comparing the files.

12 Use the drop-down menus and text fields to indicate parameters for
automatically evaluating the alternative source compared to the target or
the target on its own.

13 Click Save. Your signed off preservation plan is completed.

Executing the Basic Preservation Plan

You execute the basic preservation plan as you do the advanced preservation
plan. For information, see Preservation Plan Execution on page 179.
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