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Personalization and Efficiency

Some tips and tricks for personalizing your Alma
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• UI preferences & personalization 
options

• Tools to increase efficiency

• Recently added MDE features

• The new UX and what it can do for 
you

Agenda
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UI preferences & personalization options
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Configuring the persistent menu

• Easy access to your commonly used actions
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Configuring personal quick links

• Easy access to your commonly used pages
• Dedicated quick links menu
• Dedicated keyboard shortcuts
• Re-order the quick links as needed
• Pin the quick links menu for single-click buttons
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UI Preferences
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Display density
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Keyboard shortcuts & customization
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Alma home page

• Select helpful widgets to be displayed in your home page
• An admin can customize widget options

https://knowledge.exlibrisgroup.com/Alma/Product_Documentation/010Alma_Online_Help_(English)/010Getting_Started/050Alma_User_Interface_%E2%80%93_General_Information/The_Alma_User_Interface#Managing_Widgets
https://knowledge.exlibrisgroup.com/Alma/Product_Documentation/010Alma_Online_Help_(English)/050Administration/050Configuring_General_Alma_Functions/120Widgets#Configuring_Widgets
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Configuring columns display in tables

• Select which columns to display/hide according to your 
needs

• Drag and drop columns to change their order / width
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Tools to increase efficiency
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Recent entities

• View and edit your recently handled entities

https://knowledge.exlibrisgroup.com/Alma/Product_Documentation/010Alma_Online_Help_(English)/010Getting_Started/050Alma_User_Interface_%E2%80%93_General_Information/The_Alma_User_Interface/011Recent_Entities_List#:~:text=The%20Recent%20Entities%2C%20part%20of,it%20in%20view%2Donly%20mode.
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Useful apps which increase efficiency, e.g. Bulk Scan In: 
Scan in multiple items at a specific desk / department.

Cloud Apps

https://developers.exlibrisgroup.com/cloudapps/
https://developers.exlibrisgroup.com/blog/how-to-activate-and-use-the-bulk-scan-in-cloud-app/
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Recently added MDE features
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MDE quick links

• Easy access to your commonly used pages
• Define quick links and re-order as needed
• Dedicated keyboard shortcuts
• Pin the quick links menu for single-click buttons
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View Items

• Quickly and efficiently view a holdings’ items while 
editing the holdings record
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Copy/Cut/Paste fields

• Separate copy/cut/paste fields actions
• No confusion between pasting fields and field content
• Copy and paste multiple fields by using Ctrl+select
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Templates display configuration

• Select which templates to display in the “New” menu
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The new UX and what it can do for you

19
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Multi-select facets

• Single click on a single value, or select multiple values 
and apply
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Move between search results

• Use the up/down arrows to move to previous / next 
item
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Make some changes directly from search results
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Add labels to easily identify items requiring work

• Add your own labels as needed
• Facet by your label to fetch only labeled entities
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Personalize what you see where

• Configuring the display of actions, sections and size of 
the split-view pane
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Thank you!
Lili.daie@clarivate.com

Hadas.granot@clarivate.com
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