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Introduction

* A digitization request is a request by a patron to receive a digital
copy of all or part of a physical item or electronic inventory.

* For example, the digitization request may be a specific article in a
journal, chapter of a book, or an entire book.

* A digital version of what the patron is requesting does not yet
exist, and therefore digitization needs to occur.
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Introduction

* The digitization request may be supplied to the patron via either of
the following methods:

- Document delivery (as a link to the file or as an attachment)

- Depositing the digital file in the repository and publishing it to
Primo so that the patron (and other users) can access it. This
option requires Alma-D.
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Introduction

* The digitization request may be created either

- By staff in the Alma interface on behalf of the patron. This is a
"staff initiated" request.

- By the patron in the Primo interface. This is a "patron initiated"
request.
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Introduction

*In addition to this presentation, it is recommended to see:

- Requests in Alma

- Digital Configuration
- Configuring Copyright Management

- Configuring Digital Fulfillment

- Digitization Processing

exLibnis. |G@ | U
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https://knowledge.exlibrisgroup.com/Alma/Product_Documentation/010Alma_Online_Help_(English)/030Fulfillment/010Introduction_to_Fulfillment/Requests_in_Alma
https://knowledge.exlibrisgroup.com/Alma/Product_Materials/050Alma_FAQs/Digital_Resource_Management/04_Configuration
https://knowledge.exlibrisgroup.com/Alma/Product_Documentation/010Alma_Online_Help_(English)/030Fulfillment/080Configuring_Fulfillment/Copyright_Management
https://knowledge.exlibrisgroup.com/Alma/Product_Documentation/010Alma_Online_Help_(English)/030Fulfillment/080Configuring_Fulfillment/070Digital_Fulfillment
https://knowledge.exlibrisgroup.com/Alma/Product_Documentation/010Alma_Online_Help_(English)/030Fulfillment/Resource_Requests/070Digitization_Processing
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The Digitization Department

« Digitization requests in Alma are handled via the digitization
department

« Digitization departments are available from the fulfillment
configuration menu under "Digital Fulfillment > Digitization
Departments”

* Multiple digitization departments may exist for various
combinations of libraries.
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The Digitization Department
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The Digitization Department

* We have created one digitization department

Configuring: Alma University ~
Department List

1-10f1 Code~ Q

+Code AName

1 DIGI_DEPT_INST Institutional Digitization Department

YDescription

Main digitization department s...

A
yOwner

Main Campus

© Add Department

Managed by
Circulation Desk

1200

(. o
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The Digitization Department

e General Details tab

< Department Details

Institutional Digitization Department

I General Details I Served Libraries Contact Information Operators

Code* DIGI_DEPT_INST

Description  Main digitization department serving entire university

=) Work Time(days) 2
Default Printer  Digitization Dept. Printer -

Additional Printers -

Name* Institutional Digitization Department

Map

Cancel Save

>

The Printer to where the slips will
be printed

The amount of time the physical item will remain in
the digitization department before it is expected to
be returned to the location from where it came

extbns  |Gel U
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The Digitization Department

« Served Libraries tab

< Served Libraries Cancel
Institutional Digitization Department >

General DetailsI Served Libraries I Contact Information Operators

1-10f1  ~ Q Attach Library + B €3
vName Description
1 Alma University <G Alma University

We have defined that this department will
serve the entire institution (and not just
specific libraries)
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The Digitization Department

« Served Libraries tab

We could have defined that this department will

serve one or more specific libraries. Instead, we

< Served Libraries have it serve the entire institution (Alma University). Cancel
Institutional Digitization Department >

General Details | Served Libraries | Contact Information Operators

1-10f1 | < Q —4 Attach Library v J& £¥

X

vName Description Library *

1 Alma University Alma University

‘ Q |Look-up or selec

Education Library A
Engineering Library
Jimmy Smith Library

Landesbibliothek Slarivate, 2023

Law Library

extbns  |Gel U The igtzaon Depariment | 14
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The Digitization Department

e Contact Information tab

¢ Contact Information

Addresses
1-10f1

aPreferred

1 v

Phone Numbers
T-1of1

aPreferred

1 v

Email Addresses
1-10f1

+Preferred

1 v

Institutional Digitization Department

General Details Served Libraries Contact Information Operators

Address

613 Library Blvd Dimona New York USA

Phone Number

1-248-365-6133

Email Address

yoel kortick@clarivate.com

+Created By

Alicia Chen

Created By

Alicia Chen

aCreated By

Alicia Chen

+Creation Date

05/05/2022 10:21

Creation Date

05/05/2022 10:22

Creation Date

05/05/2022 10:22

Cancel RS

»

© Add Address B £¥
Type

Primary, Queries, Shipping

© Add Phone Number C» £

Type
Primary, Queries
© Add Email Address B £
Type
Primary, Queries AL

exLibnis.
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The Digitization Department

* Operators tab

< Operators Cancel BEEVE

Institutional Digitization Department >

General Details Served Libraries Contact Information Operators

© Add Operator ~ & £X

1 Alicia Chen
2 Bettina Schmid

3 Danny Green

4 Elia Zafrani
These are the staff users who can handle

digitization requests in the digitization

5 Flavia Deluca

6 Hannah Wagner

department.
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Electronic Document Delivery Rules

« Electronic document delivery rules allow the institution to define
under what circumstances a resources can be digitized.

» Electronic document delivery rules are available from the fulfillment
configuration menu under "Digital Fulfillment > Electronic

document delivery rules”
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Electronic Document Delivery Rules
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Electronic Document Delivery Rules

* It all the input parameters of the rule are fultilled (are true) then the
output parameters section will be applied.

* The output parameters sections can be "true" or "false"
- True = Document delivery is allowed
- False = Document delivery is not allowed

* On the next slide we have a rule which states "if the user group is
'guest' then document delivery is not allowed"
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Electronic Document Delivery Rules

¢ Electronic Document Delivery Rules Editor Cancel

Electronic Document Delivery Rules Editor v

Name* If user group guest then not allowed

Description = Document Delivery not allowed for user group guest

Created By Hannah Wagner Created On 12/04/2020

Updated By Hannah Wagner Updated On 05/05/2022
Input Parameters v
© Add Parameter ~ B £

blae Qpaioion wlalic
1 User Group = Guest s
Output Parameters v
IsAllowed*  False v

A
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Electronic Document Delivery Rules

* This is the default rule which means "all cases true" (document delivery is
allowed)

¢ Electronic Document Delivery Rules Editor Cancel BREVE

Electronic Document Delivery Rules Editor v

Name* Default Electronic Document Delivery Rule
Description  Default Electronic Document Delivery Rule
Created By System Created On 05/04/2023

Updated By Hannah Wagner Updated On 05/04/2023

Output Parameters o

IsAllowed* | True -

A
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Electronic Document Delivery Rules

* The rules are read top to bottom

Electronic Document Delivery Rules List

Rules Notes

Institution Rules List

Y Filter: All ~
Enabled Move Up Move Down

1 - =

Default Rule

Rule Name

1 Default Electronic Document Delivery Rule

The only time document delivery will not
be allowed is if the user group is "Guest"

Rule Name Description

If user group guest then not allowed Document Delivery not allowed for user group guest

Description Updated By

Default Electronic Document Delivery Rule Hannah Wagner

@ AddRule & £

Updated By Update Date
Hannah Wagner 05/05/2022
B
Update Date
05/04/2023

exLibnis.
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Digitization and Copyright Rules

* When digitization requests are created Alma
checks digitization and copyright rules to
determine how to handle the request.

* The Digitization and Copyright Rules are
accessed at "Configuration > Fulfillment >
Copyright Management > Digitization and
Copyright Rules"

extbns  |Gel U
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Digitization and Copyright Rules

* The digitization and copyright rules determine whether:

A. The request requires manual approval or is automatically
approved.

B. The request requires manual copyright clearance, or the copyright
is assumed to be automatically approved.

C. The delivery to the requester will be:
A. By a link in an email
B. By an attachment in an email

C. By adding the digitized document to the library's inventory (and
then sending a link to the inventory by email)
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Digitization and Copyright Rules

*In the example on the next slide, we have defined as follows:
*If the request is type "patron digitization request” then:

1. Document delivery will be via a link in an email

2. Approval of the digitization request is required

3. Copyright clearance for the digitization request is required
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Digitization and Copyright Rules

Digitization Workflow Rules List
Rules Notes

Institution Rules List

Y Filter: All ~ Request Type Parameter: All ~
Enabled Move Up Move Down Rule Name Description

Staff digitization request which is not partial and user group not distance

1 [_®] - Staff digitization Digitial Inv representation learner will be digital inventory representation and require approval and
COpyTgTT e

o ) For patron digitization requests do document delivery with link and require

2 @« - Patron digitization doc deliv cc approval and cc X

approval and copyright clearance
Default Rule
Rule Name Description Updated By
1 Default Digitization Flow Full Workflow Alicia Chen

© AddRule [

Updated By Update Date
Alicia Chen 02/11/2020
Alicia Chen 05/04/2023

Edit

Duplicate

Delete

Update Date

05/04/2023 ere

exLibnis.
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Digitization and Copyright Rules

< Digitization Workflow Setup

Cancel REEE
Digitization Workflow Rule Editor

Name* Patron digitization doc deliv cc approval and cc

Description  For patron digitization requests do document delivery with link and require approval and copyright clearance

Created By Alicia Chen Created On 05/05/2022

Updated By Alicia Chen Updated On 05/04/2023

Input Parameters If the request type = patron digitization

@ Add Parameter + B &
Name

V¥ __Operator Value

1 Request Type

Patron Digitization

Workflow Setup

DIGITIZED CONTENT MANAGEMENT

The file will be delivered via a link in an email. Other options include
"Document delivery - attachment" and "Digital Inventory -

Select digitization target =~ Document delivery - link

a

Maximum views @5 Gm—

representation”. Note that "Digital Inventory - representation”

requires "Alma D".

The patron will be able to view the link 5 times

extbns  |Gel U
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Digitization and Copyright Rules

The request will require approval
before it can be "done", and it will

appear in the "Approval Requests
List" task list

APPROVAL/COPYRIGHT CLEARANCE PROCESSING

A

Approval

a

Copyright clearance

Approval/Copyright Clearance

® In parallel to digitization workflow
Management

Blocks digitization workflow

Autormatically approved

extbns  |Gel U
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Define the Digitization Request Copyright Declaration

. . . . Copyright Management
* To configure the copyright notice, navigate to Digitization and Copyright
"Configuration > Fulfillment > Copyright E“'ES _—
. . 0 CCESS RIGQNTS
Management > Copyright Declaration Copyright Declaration

Copyrights Statements -
Digital
Digital Watermark

Resource Sharing
Copyright Declaration

Copyright Publishers

Citation Default Copyright
Status

Leganto Copyright Settings
Copyright approval reasons
Copyright reject reasons

A
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Define the Digitization Request Copyright Declaration

* When a staft member makes a digitization request on behalf of a
patron, he or she needs to check a box "Copyright Declaration
Signed by patron®.

*When a patron makes a digitization request in Primo for himself or
herself, he or she must agree to the copyright declaration.

* The text of the copyright declaration which the patron agrees to in
Primo can be defined in Alma and point to an external copyright-
related page.
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Define the Digitization Request Copyright Declaration

« Edit the "Digitization Request Copyright Declaration”

Configuration Files Back

You are configuring: Alma University Change Organization Unit

Customized aFilename Description Updated by Update Date

DigitizationRequestCopyrightDeclaration.html Digitization Request Copyright Declaration Maud Arnaud 24/11/2017 g

2 LegantoDigitizationRequestCopyrightDeclaration.htm Leganto Digitization Request Copyright Declaration Maud Arnaud 24/11/2017

Restore
3 v copyrights.html Default Copyrights admin1 06/02/2012

View Default
4 copyrights/copyrights1.html Law of the United States (Title 17, U.S. Code) HannahW613 19/04/2020 e
5 v copyrights/copyrights2.html Copyright details in Hebrew and English HannahW613 19/04/2020 wer
6 copyrights/copyrights3.html Brief Law of the United States (Title 17, U.S. Code) HannahW613 19/04/2020 wer
7 v copyrights/copyrights4.html The YILIS Institute copyright HannahW613 19/04/2020 s
8 copyrights/copyrights5.html Kentucky and Tennessee HannahWe13 19/05/2020 v
9 4 resourceSharingCopyrights.html Resource Sharing Copyrights LauraJ613 04/11/2018 v
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Define the Digitization Request Copyright Declaration

* Put desired text in the "Content" section and save. This can also be
a hyperlink to an external page.

< Configuration File

DigitizationRequestCopyrightDeclaration.html

Filename DigitizationRequestCopyrightDeclaration.html
File Key = com.exlibris.dps.backoffice.DigitizationRequestCopyrightDeclaration

Description  Digitization Request Copyright Declaration

Content e dededodododeododok cupy"ght NCItI ce e dedede dede bk dedkodok <BR>
| <font color = "red"><b> officially </b=</font> hereby agree to abide by all rules of the copyright laws as they apply to <font color = "blue"><b>Alma University</b></font>.<br>

The terms were agreed upon <font color = "red"><b>5 April 2023</b></font>.
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Create a patron digitization request in Alma (staff initiated)

*In the example here a staff member will create a patron digitation
request for patron Lillian Muller

* The request will be for an article titled "An evaluation of Taiwan's

Library and Information Science Academic Journals" by Li-kueu
Hsueh.

* The article appears in the "Journal of Library and Information Science
Taipei", Vol 21 Iss. 2 Oct 1995 pp 61-80
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Create a patron digitization request in Alma (staff initiated)

* We |locate the item in the Alma repository and create a request

10 ____ Tushuguan xue yu zi xun ke xue| Journal of library & information science. Edit Itemy Request |
Journal By Guo li Taiwan shi fan da xue. She hui Call Number: Z671 .T79 Iltem ID:
xue, she hui jiao yu xue xi 1975) classification Holdings ID:
Library: Main Library Due back: - MMS ID: 99257111200121
Creation Date: 12/04/2020 11:12 j ~lscie
Modification Date: 10/05/2022 16:55 | Description: Vol. 21, Iss. 2, (Oct. 1995)

Expected Arrival Time: -

On Hold Expiration Date: -
Due Date: -

Needed By: -

Until: -

Permanent Location: General

Other details

AR
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Create a patron digitization request in Alma (staff initiated)

Create Request

Request Type™ | Patron digitization request - For a speciﬂc
Requester® Lillian Miiller <= X = @~ patron

Part to Digitize

y Specify that this is a
« partial digitization

Partial Digitization «

Full Chapter

Volume 21

This is the digitization
department which will
Part process the request

Issue 2

Publication Date  Oct. 1995
Chapter/Article Title  An evaluation of Taiwan's Library and Information Science Academic Journals
Chapter/Article Author  Li-kueu Hsueh

Required Pages 61 80

Managing Department® | Institutional Digitization Department <

Calculate Digitization Fee

We will see that when the patron created
by Patron ) this on his or her own in Primo, he or she
confirms this by himself / herself.

7\
EXLI br|S® | G @ L U Create a patron digitization request in Alma (staff initiated) ‘ 39

Pa rt Of Clarivate International Group of Ex Libris Users

Copyright Declaration Signed <




Create a patron digitization

request in Alma (staff initiated)

< Create Request

Create Request

Request Type*
Requester*®

Part to Digitize

Partial Digitization

Full Chapter

Volume

Issue

Part

Publication Date
Chapter/Article Title
Chapter/Article Author
Required Pages

Managing Department™®

Copyright Declaration Signed
by Patron

Patron digitization request -

Lillian Miiller X = o~

21

Oct. 1995
An evaluation of Taiwan's Library and Information Science Academic Journals
Li-kueu Hsueh

61 80
Institutional Digitization Department -

Calculate Digitization Fee

Cancel

Click "Submit”
to complete the
request

Extibis. |
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Create a patron digitization request in Alma (staff initiated)

* The request is submitted:
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Create a patron digitization request in Alma (staff initiated)

* The resource request slip letter is printed

Destination: Institutional Digthzation Department
Request Type: Patron digihzation request
Expiration Drate: 12/04°2023

System Notes:Specific item 13 requested.

extbns  |Gel U
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Requested For : Lillian Miiller

ExLibiis
Adma Unbversey

Resource Request Slip Letter

Please note: A specific item is specified in this request.

750676255000012

1

Request ID:

Item Barcode: ~ AUB5415

Requested For: Lillian Miiller

Tu shu guan xue yu zi xun ke xue. Jounal of library & information
science.

Bv: Guo Ii Taiwan shi fan da xue. She hui jiao yu xue m1.
Description: Vol. 21, Iss. 2, (Oct. 1993)

ISSN: 0363-3640

Impnnt: [Taibei], Gue li Taiwan shi fan da zue, she hm jiao yu xue x1
1973

) ) B T g

05/04/2023

Call Number: Z671

Location: General

I79

Destination: Institutional Digitization Department
Request Type: Patron digitization request
Expiration Date: 12/04/2023

System Notes:3pecific item iz requested.

Main Library

Create a patron digitization request in Alma (staff initiated)
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Create a patron digitization request in Primo (patron initiated)

*In the example here patron Lillian Muller will log into Primo and
create a digitation request for herselt

* The request will be for a chapter in a book titled "Taiwan" by authors
Azra Moiz, Janice Wu and Debbie Nevins.

* The chapter which the patron wants digitized is called "Lifestyle" and
appears on pages 66-/7/.
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Create a patron digitization request in Primo (patron initiated)

* The patron logs in and locates the record and checks availability.

Lillian Miller «

=
EXLI b"s LIBRARY COLLECTION DATABASE JOURNAL CITATION ’EHII_T‘ ’

SEARCH DISCOVERY SEARCH SEARCH LINKER (EE,

Taiwan Azra X LibraryCatalog ~ p ADVANCED SEARCH

D Oselected 1-10f1Results ¥ , Save query

BOOK &7 B ’ eee

Taiwan / Azra Moiz, Janice Wu and Debbie Nevins.Includes
introductory essay by Alicia Chen

Moiz, Azra, 1963- author.; Wu, Janice, author.; Nevins, Debbie, author.; Chen, Alicia.
2017

R/ Available at Main Library Open Stacks (General) (DS799 .M65 2017)
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Create a patron digitization request in Primo (patron initiated)

* From the "Getlt" tab the patron clicks "Digitization”

Get It

REQUEST: Request /| Digitization | Resource Sharing /' Purchase Request | Illiad(4
OCLC Navigator[4d /| RelaisD2D[Z ' Request your document via Subito(4

< BACKTO LOCATIONS

LOCATION ITEMS

Main Library
Available , Open Stacks (General) ; DS799 .M65 2017 Q LoCATE —A
(1 copy, 1 available, 0 requests)

ltem status Queue: Itemin place TYPE: Book
Terms of use: 8 day loan
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EXLI brls@ | G @ L U Create a patron digitization request in Primo (patron initiated) | 46

Pa rt Of Clarivate International Group of Ex Libris Users



Create a patron digitization request in Primo (patron

initiated)

In the “Digitization and
Copyright Rules” in the section
“Approval / Copyright
Clearance Processing” we
checked the box “Copyright
Clearance”, so this is mandatory.

exLibnis.

Part of Clarivate

N

Submit the request

Digitization Request

Partial

Chapter/Article Title
Lifestyle

Chapter/Article Author

Start page
66

<>

End page
7

<>

Full Chapter?

Comment

Not needed after

E Pickup Date

L

You must read and acknowledge the following statement before
submitting your request.

xxxxxxxxxxxxxx

Copyright Notice

| officially hereby agree to abide by all rules of the copyright laws
as they apply to Alma University.
The terms were agreed upon 5 April 2023.

(3 RESET FORM

> SEND DIGITIZATION REQUEST

Sty e @ TTtT T TT T ss s — s — T e e FT T F T e Ff——F—

Patron fills in details
and sends
digitization request

—

This is the “Digitization
Request Copyright

— | Declaration” that we defined

|IGelU
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Create a patron digitization request in Primo (patron initiated)

* The request has been submitted

exLibnis.

Part of Clarivate

TOP
SEND TO
Get It
GETIT
REQUEST:
DETAILS
YIRTUAL BROWSE
< BACK
LIMKS
TAGS
EXFLORE
Details
Title
Creator

Request = Digitization

Relais D2D[A

Resource Sharing = Purchase Request | Illiad[& = OCLC Navigator®&

Request your document via Subito[£

Request placed. Place in queue is 0

Taiwan [ Azra Moiz, Janice Wu and Debbie Mevins.Includes introductory essay by Alicia
Chen

Moiz, Azra, 1963- author.
Wu, Janice, author.
Nevins, Debbie, author.

Chen, Alicia.

IGelU
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Processing the patron digitization requests in Alma

* Patron Lillian MUller sees the requests in her Primo Library Card

{p

My Library Card
OVERVIEW LOANS REQUESTS
Requests

D 2 requests

D Taiwan [ Azra Moiz, Janice Wu and D...

Moiz, Azra, 1963- author.

D Tu shu guan xue yu zi xun ke xue. Jo...

FIME + FEES BLOCKS + MESSAGES

DIGITIZATION. In Process

Pick up: Main Circulation
Desk

DIGITIZATION. In Process
Pick up: Institutional

Digitization Department

PERSOMNAL DETAILS

Requesttype = Sortby = =

X, CANCEL A

X, CANCEL A

exLibnis.

Part of Clarivate
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Processing the patron digitization requests in Alma

*In Alma, at the circulation desk which is associated with the location

of the items in which the requests were made, the requests appear
in the "Pick from shelf" task list

Resource Requests
Pick From Shelf
Scan In Hems
Expired Hold Shelf

Active Hold Shelf
Manage In Process [tems
Deliver Digital Documents
Approval Requests List

Monitor Requests & [tem
Frocesses

7\
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Processing the patron digitization requests in Alma

Pick Up Requested Resources (1-2 of 2)
Select All  gort by : Call Number - Asc ~
1 Taiwan / Azra Moiz, Janice Wu and Debbie Nevins.Includes introductory essay by Alicia Chen
Author: Moiz, Azra, 1963- author. Location: General
ISBN: 9781502618467 Call Number: DS799 .M65 2017
Imprint: New York : Cavendish Square, 2017 Requests: 1
2 e | Tu shu guan xue yu zi xun ke xue. Journal of library & information science.
ISSN: Uaba-3040 Location: General
Imprint: [Taibei], Guo li Taiwan shi fan da xue, she hui jiao yu xue xi 1975 Call Number: Z671.T79
Description: Vol. 21, Iss. 2, (Oct. 1995)
Requests: 1

A
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Processing the patron digitization requests in Alma

* Note that from the pick from shelf list the request can be edited and,
for example, the “Managing Department” can be changed

We will choose “Institutional
Digitization Department”

AN

Taiwan / Azra Moiz, Janice Wu and Debbie Nevins.Includes introductory essay by Alicia Chen

Create Request

Request Type* Patron digitization request
Requester® Lillian Miiller

Part to Digitize

a

Partial Digitization
Full Chapter
Volume
Issue
Part
Publication Date
Chapter/Article Title = Lifestyle
Chapter/Article Author

Required Pages 66

77

Managing Department* l Q Look-up or select

-]

Institutional Digitization Department

Copyright Declaration Signed  Main Circulation Desk

extbns  |Gel U
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Processing the patron digitization requests in Alma

* At the circulation desk both items are scanned in and automatically
changed to "in transit" to the digitization department.

* At the digitization department the items arrive from the circulation desk
and are scanned in.

* The requests will be approved and checked as conforming to copyright
clearance.

* The relevant part of the resource will be scanned and attached to the
request

 The staff will change the requests to "done" and the patron will receive
notification that the request is done and get a link to the resource.

* Finally, the items will be transited back to the permanent location and
reshelved.
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Processing the patron digitization requests in Alma

* Both items are scanned in at the circulation desk and have
destination “Institutional Digitization Department”

< ScanIn ltems

Scan in ltems Change Item Information

Place directly on hold shelf @ Yes © No
Automatically print slip @ Yes ' No
Register in-house use

Work Order Type

Scan item barcode* | @ Look-up or select

Scan request ID

1-20f2

Destination

Tu shu guan xue yu zi xun ke xue. Journal of | Institutional Digitization
library & information science. Department

Taiwan / Azra Moiz, Janice Wu and Debbie
2 Nevins.Includes introductory essay by Alicia
Chen

Institutional Digitization
Department

Barcode Request/Process Type

Patron digitization
AU65415
request

Patron digitization
request

AU65416

Create [tem

Requester

Lillian Miiller |z

Lillian Miiller 12

Clear List ~ Manage In Process ltems

[E o
Requester ID Place in Queue Checked In
LillianM613 1
LillianM613 1

E

extbns  |Gel U
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Processing the patron digitization requests in Alma

e Both items are scanned in at the circulation desk and are now in “Transit”

Barcode: AU65416
Library: Main Library
Creation Date: 12/04/2020 11:31

Taiwan / Azra Moiz, Janice Wu and Debbie Nevins.Includes introductory essay by Alicia Chen
Book By Moiz, Azra, (New York : Cavendish Square, 2017) Call Number: DS799 .M65 2017

Requests: 1

Call Number Type: Library of Congress classification Item ID: 2355379950000121

Status: Item not in place
Due back: -
Material Type: Book

Process type: Transit

To Library: Alma University/Institutional Digitization Department

Holdings ID: 2255379970000121
MMS ID: 99257111100121

Edit tem Request ¢

After being scanned, in

the items become in >

transit to the digitization
department

Tu shu guan xue yu zi xun ke xue. Journal of library & information science.

Journal By Guo li Taiwan shi fan da xue. She hui jiao yu xue xi. ([Taibei],
Guo li Taiwan shi fan da xue, she hui jiao yu xue xi 1975)

Barcode: AU65415
Library: Main Library
Creation Date: 12/04/2020 11:12
m L OC 0 A/ 0S5 1. 20
Process type: Transit
To Library: Alma University/Institutional Digitization Department|

Expected Arrival Time: 05/04/2023

On Hold Expiration Date: -
Due Date: -

Needed By: -

Until: -

Permanent Location: General

Other details

Call Number: 2671 .T79

Call Number Type: Library of Congress classification
Status: Item not in place

Due back: -

Material Type: Issue

Description: Vol. 21, Iss. 2, (Oct. 1995)

Edit ltem Reguest

Requests: 1

Item ID: 2355379980000121
Holdings ID: 2255380000000121
MMS ID: 99257111200121

extbns  |Gel U
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Processing the patron digitization requests in Alma

At the digitization department the items arrive from the circulation

desk and are scanned in.

exLibnis.

Part of Clarivate

Sk
Alma
PRODUCTION

(11
Analytics

I!..
Discovery

o
Market

=)

Acquisitions

in
Resources

S,

=]
Fulfillment
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sts
Scan In tems

Manage In Process [tems
Deliver Digital Documents
Approval Requests List

Monitor Requests & ltem
Processes

Course Reserves
Courses
Reading Lists
Citations

Resource Sharing
Lending Requests
Borrowing Requests
Receiving ltems
Shipping ltems
Partners

Rota Templates

Institutional Digitization

Department
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Processing the patron digitization requests in Alma

* Each item has been scanned in at the digitization department

< ScanIn tems Clear List | Manage In Process Items | | Shipping Iltems | = Receiving ltems I

Scanin ltems Change Item Information

Automatically print slip Yes @ No
Register in-house use

Done Yes @ No

Scan item barcode*

Q LLook-up or select = | 0K Create ltem

Scan request ID OK

1-20f2 [E -]
Destination Barcode Request/Process Type Requester Requester ID Place in Queue Checked In
Tu sh i ki . Ji | of Patron digitizati
U STL GUAN Xue yu zixun ke xue. Joumalol -y cyy tion AU65415 atron Aigiization . 4ian Miller LillianM612 1
library & information science. request
Taiwan / Azra Moiz, Janice Wu and Debbie N
) L Patron digitization - .

2 Nevins.Includes introductory essay by Alicia  Digitization AU65416 request Lillian Miller = LillianM613 1

Chen
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Processing the patron digitization requests in Alma

*In Primo the items appear as not available

exLibnis.

Part of Clarivate

BOOK o = £
Taiwan [ Azra Moiz, Janice Wu and Debbie Nevins.Includes introductory essay by
Alicia Chen
Moiz, Azra, 1963- author.; Wu, Janice, author.; Nevins, Debbie, author.; Chen, Alicia.
2017
Mot Available
LOCATION ITEMS
Main Library
F| rst QOut of library , Open Stacks (General) ; DS799 .M65 2017 Q LocaTE —A
. (1 copy, D available, 1 request) -
example in
Pri mo Item status Queue: In process of Patron digitization request until 07/04/2023 |TvPE:
Terms of use: 8 day loan Book v

|IGelU
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Processing the patron digitization requests in Alma

*In Alma the items appear as not available

1 Taiwan / Azra Moiz, Janice Wu and Debbie Nevins.Includes introductory essay by Alicia Chen Edit ltem Request -+
Book By Moiz, Azra, (New York : Cavendish Square, 2017) Call Number: DS799 .M65 2017 Requests: 1
Barcode: AU65416 —Call Mumber Type- Liboaoy of Congress classification Item ID: 2355379950000121
Library: Main Library Status: ltem not in place Heldings ID: 2255379970000121
Creation Date: 12/04/2020 11:31 Due back: - MMS ID: 99257111100121
Modification Date: 05/04/2023 12:09 Material Type: Book

Process type: Patron digitization request (IN_PROCESS)

At: Institutional Digitization Department
On Hold Expiration Date: -

Due Date: -

Needed By: -

Until: 07/04/2023

Permanent Location: General

Other details

First

example in
Alma

A
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Processing the patron digitization requests in Alma

*In Primo the items appear as not available

JOURMNAL LE? E ; N
= EEEREEHEER.; Tu shu guan xue yu zi xun ke xue. Journal of library &

information science.

Guo li Taiwan shi fan da xue. She hui jiao yu xue xi.; Mid-west Chinese American Librarians Association.; Bl =281

EAR HEHERE.

1975
Not Available
LOCATION ITEMS
Second example in Main Library
Primo Out of library , Open Stacks (General} ; Z671 T79 Q LocaTte E:

from:21 1995 until:21 1995

Item status Queue: In process of Patron digitization request until 07/04/2023 (1
request)

Terms of use: 8 day loan A
Item description: Vol. 21, Iss. 2, (Oct. 1895)

TYPE: Issue

Request ' Digitization

A
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Processing the patron digitization requests in Alma

*In Alma the items appear as not available

Second
example in

Alma

1 P

Tu shu guan xue yu zi xun ke xue. Journal of library & information science.

Journal By Guo li Taiwan shi fan da xue. She hui jiao yu xue xi. ([Taibei],
Guo li Taiwan shi fan da xue, she hui jiao yu xue xi 1975)

Barcode: AU65415

Library: Main Library

Creation Date: 12/04/2020 11:12

Modification Date: 05/04/2023 12:09

Process type: Patron digitization request (IN_PROCESS)

-

At: Institutional Digitization Department

Due Date: -

Needed By: -

Until: 07/04/2023
Permanent Location: General

Other details

Call Number: Z671 .T79

of Congress classification

| Status: [tem not in place

Material Type: Issue
Description: Vol. 21, Iss. 2,

(Oct. 1995)

Edit Itemn Request
Requests: 1
ltem ID: 2355379980000121
Holdings ID: 2255380000000121
MMS ID: 99257111200121

ass

extbns  |Gel U

Pa rt Of Clarivate International Group of Ex Libris Users

Processing the patron digitization requests in Alma

62



Processing the patron digitization requests in Alma

* The requests will be approved and
checked as conforming to copyright

clearance.

* This is done from the Approval
requests task list.

* This is accessible from both the
circulation desk and the digitization

department.

extbns  |Gel U
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%
Alma
PRODUCTION
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Resource Requests

Scan In Hems

Manage In Process ltems
Deliver Digital Documents

Approval Requests List

Monitor Requestis & ltem
Processes

Course Reserves
Courses
Reading Lists
Citations

Resource Sharing
Lending Requests
Borrowing Requests
Receiving tems
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Processing the patron digitization requests in Alma

* Here are the two digitization requests waiting for approval.

* The requests will be approved and checked as conforming to
copyright clearance.

Approval Requests List Cang

1-20f2 | Title ~ Q & 1

Y Status:Active ~ Associated With Course ; All ~

Digitization roval Total Required
a9 AStatus 1APP q Warning Copyright Declaration

ATitle Creation date AExpiration Date Requester % —
T o E Type Date Pages

Tg shu gua_n ):ue_yu zi xun ke xue. Journal of library 05/04/2023 07/04/2023 Lillllian Partial Waiting for CC ) ) Title iai. waiting for C?pyright Declaration Not
& information science. Miiller Copyright Clearance. Signed by Patron
Lillian Title is waiting for Copyright Declaration Signed by

05/04/2023 07/04/2023 Partial Waiting for CC - 12
104/ 104/ Miiller arta arting for Copyright Clearance. Patron

Taiwan / Azra Moiz, Janice Wu and Debbie
Nevins.Includes introductory essay by Alicia Chen
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Processing the patron digitization requests in Alma

 \We will work on them

Approval Requests List

1-20f2 | Title ~ Q

Y Status:Active ~  Associated With Course : All ~

Tu shu guan xue yu zi xun ke xue. Journal of library
& information science.

Taiwan / Azra Moiz, Janice Wu and Debbie
Nevins.Includes introductory essay by Alicia Chen

»Creation date

05/04/2023

05/04/2023

+Expiration Date

07/04/2023

07/04/2023

Approval
'y rY 'y
Requester & +Status *Date
Lillian

Partial Waiting for CC
Miiller 9
Lillian Partial Waiting for CC -
Miiller <

Total Required
Pages

Wamning
Title is waiting for
Copyright Clearance.

Title is waiting for
Copyright Clearance.

(3

ight Declaration

Copyright Declaration Not
Signed by Patron

Cang

o

Copyright Declaration Signed by E
Patron

View

Work On

Update Expiry
Filter by this record
View Rule

View hidden

exLibnis.

Part of Clarivate
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Processing the patron digitization requests in Alma

* Give each a CC Number and CC Approval date and approve

< Approval Request Reject Cancel |

Taiwan / Azra Moiz, Janice Wu and Debbie Nevins.Includes introductory essay by Alicia Chen >
Digitization Request =
CC Number 613 CC Order Date  05/04/2023 =4 CC Approval Date ~ 05/04/2023 =
Note
Y
Order Confirmation v
File Name ~ Q © Add Attachment ~
Mo records were found.

An attachment _/
can be added
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Processing the patron digitization requests in Alma

* Choose a reason, optionally add a note, and submit the approval

< Approve the Request

Reason | Automatic

Note

Cancel

L

exLibnis.

Part of Clarivate
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Processing the patron digitization requests in Alma

* After approving the requests, in the Digitization Department we will

"Manage In Process ltems”

exLibnis.

Part of Clarivate
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Alma
PRODUCTION
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Analytics

I!..
Discovery
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Resource Requests
Scan In ltems

Manage In Process ltems

Deliver Digital Documents
Approval Requests List

Monitor Requests & [tem
Frocesses

Course Reserves

Courses
Reading Lists
Citations

Resource Sharing

Lending Reguests
Borrowing Requests
Receiving ltems
Shipping ltems
Partners

Rota Templates

Institutional Digitization
Department
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Processing the patron digitization requests in Alma

* We will move both requests to "Next Step"

Typically, this is done when the request is

being scanned or has been scanned.

In Process ltems

Scan In tems|

1-20f2 | Title ~ Q B £

Y Step:All -+ Request Type: All -

JDate received for

Titl R t 4R t/P) T +End of Activi
aTitle equester +Request/Process Type *department +End of Activity
Tai Azra Moiz, Janice Wu and Debbi Chapter article title:Lifestyle; Start :66;
1 @ AL ST T PR Lillian Miller  Digitization Partial PR e U e 05/04/2023 07/04/2023
Nevins.Includes introductory essay by Alicia Chen End page:77.

Edit

Chapter article title:An evaluation of Taiwan's
Tu shu guan xue yu zi xun ke xue. Journal of library & P

2 @ ) ; . Lillian Miller Digitization Partial Library and Information Science Academic 05/04/2023 Next Ste
information science. Journals: .

Cancel Request
Change to Electronic Digitization

View hidden
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Processing the patron digitization requests in Alma

* The status has changed from "Digitization" to "Document Delivery"

< InProcess ltems Scan In Hems

1-20f2  Title = Q B 0O

Y Step:All ~ Request Type: All ~

JDate received for

Title Requester +Status +Request/Process Type +End of Activi
a q v vRequest/ yp T —— v ty
Tai Azra Moiz, Janice Wu and Debbi Chapt ticle title:Lifestyle; Start 166;
1 @ aiwan / Azra Moiz, Janice Wu and Debbie Lillian Miiller | Document Delivery Partial apterarticle fitle: Tlestyle; Slart page 05/04/2023 07/04/2023
Nevins.Includes introductory essay by Alicia Chen End page:77.

Chapter article title:An evaluation of Taiwan's
Tu shu guan xue yu zi xun ke xue. Journal of library & P

2 @ . . ) Lillian Miiller Document Delivery Partial Library and Information Science Academic 05/04/2023 07/04/2023 | wes ‘
information science.

Journals;
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Processing the patron digitization requests in Alma

* The staft of the digitization department has already scanned the
documents and they are readly.

Name Date modified
@ An evaluation of Taiwans Library and Information Science Academic Journals 4/5/2023 12:05 PM
@3 laiwan Azra Moiz p 66-77 chapter Lifestyle 4/5/2023 12:04 PM
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Processing the patron digitization requests in Alma

*So now we can "Attach documents" to each request.

< InProcess Items Scan In ltems

1-20f2 | Title = Q & O

Y Step:All ~+ Request Type: All ~

Date received for
Requester 4Status 4Request/Process Type =

4End of Activi
Ydepariment vend of Activity

Taiwan [ Azra Moiz, Janice Wu and Debbie

Chapter article title:Lifestyle; Start page:66;
1 Lillian Miill D nt Deli Partial 05/04/2023 07/04/2023
= Nevins.Includes introductory essay by Alicia Chen Hian Wuter ocument Belvery artia End page:77. e .
Chapter article title:An evaluation of Taiwan' Edit
Tu shu guan xue yu zi xun ke xue. Journal of library & apterarticie HiieAn evaiuation of faiwans

2 @ Lillian Miiller Document Deliver Partial Library and Information Science Academic 05/04/2023 |
information science. y JOUFI"I:JS' Attach Documents

Cancel Request

Change to Electronic Digitization

| 2023
View hidden
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Processing the patron digitization requests in Alma

* Add the attachment and click "Done" (or click "save" now and "done"
later)

< Attachments Done | Refresh Cancel R
Taiwan / Azra Moiz, Janice Wu and Debbie Nevins.Includes introductory essay by Alicia Chen >
1-Tof1 | File Name ~ Q @ Add Attachment ~| B> £

+File name +Size +Attached By vAttached On +Notes sUpload Status

Taiwan Azra Moiz p 66-77

licati df 27.3kb Alicia Ch 05/04/2023 12:26 = - Pendi
chapter Lifestyle.pdf application/p Icia Lhen /04/ ending
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Processing the patron digitization requests in Alma

* After clicking "Done” the item goes into transit back to the owning
library

ExLibris
A3 Urivers iy

Transit Letter 05/04/2023

Print Date: 05/04/2023- 12:27

7506

Request ID: 775620000121
—ltem Barcode: __AUGS416

‘We are transferring the item below

From: Alma University - Institutional Digifization Department
To: Main Library

Transfer Date: 05/04/2023

Transfer Time: 12:27

Expiration date:06/04/2023

Material Type: Book

System Notes:

Request Note:

Taiwan /
By: Moiz, Azra,

Owning Library: Main Library

Main Library
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Processing the patron digitization requests in Alma

e Lillian has received a letter with a link to the document

exLibnis.

Part of Clarivate

Notification ltem Letter

<
Your.Department@organization.com 3 Reply | € ReplyAll | > Forward i
To @ Yoel Kortick Wed 4/5/2023 1:28 PM
ExLibnis
Alma Unhv
otification Item Letter 05/04/2023
Main Library

Lillian Miiller Primary Dept. 237 Center Street Main Library

237 Center Street Main Library 2nd Floor
C . .
1 We will click

Your request to create a digital version of the following material has been completed. th iS | | n k
Title: Taiwan /

To download the resource:

For local/LDAP users click here.

For SAML users (add idpCode if needed) click here.
For CAS users click here.
For your information, the maximum number of views of the resource is 5.

Sincerely

|IGelU
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Processing the patron digitization requests in Alma

e Lillian clicks the link and logs in

User Mame:

LilliznM&13

Password:
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Processing the patron digitization requests in Alma

* The file automatically downloads (how it downloads or automatically
is viewed may depend on browser settings)

exLibris

Alma University

Download completed successfully

If the file does not download automatically, click this link to download

extbns  |Gel U
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Processing the patron digitization requests in Alma

* The items get transited back to the owning library circulation desk,
scanned in and reshelved

T8  Taiwan / Azra Moiz, Janice Wu and Debbie Nevins.Includes introductory essay by Alicia Chen Edit ltem Request -
Book By Moiz, Azra, (New York : Cavendish Square, 2017) Call Number: DS799 .M65 2017 Item ID: 2355379950000121
Barcode: AU65416 —Callbumbac Typac Liboary of Congress classification Holdings ID: 2255379970000121
Library: Main Library Status: [tem in place MMS ID: 99257111100121
Creation Date: 12/04/2020 11:31 e
Modification Date: 05/04/2023 12:36 Material Type: Book

Expected Arrival Time: -

On Hold Expiration Date: -
Due Date: -

Needed By: -

Until: -

Permanent Location: General

Other details
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Reporting on digitization requests

* As we have seen there is no need for the staff user to manually run
a report of all items which require copyright clearance and
approval, because Alma automatically puts these items in the task
list.

*There is also no need to manually run a report of all items which
are in the digitization department and awaiting processing,
because Alma automatically puts these items in the "Manage in
process ltems" list when at the Digitization Department
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Reporting on digitization requests
* It is also possible to use Alma Analytics.

* On the next slide, for example, we state that we retrieve all
requests which are active and the "request type" is "Digitization".

* This is done in the "Requests"” subject area.

* We display the title, barcode, enumeration a, chronology i and the
description
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Reporting on digitization requests

Criteria Results Prompts Advanced
4 Subject Areas O Tl ¥ & T + OH
SEarc + Selected Columns
A [: Requests "
b Reguest Measures Bibliographic Details | Physical tem Details
» Reguest Measures (Average) = Title {E} = Earn:nde{;} = EnumA{E} = Ehrnnl{i} . Descriptinn{:}
3 Feguest Process Measures
3 Request Details
3 Booking Request Details
M R t Detail .
b ove Request Details . Filters
b Digitization Reguest Detailz i
. Requester TAu:tr'.re Reque=st Flag iz equalto/is in Yes
ANDY Reguest Type Description is equalto / is in Patron digitization request
Bk Request Type
W
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Reporting on digitization requests

* Here is part of the results in Alma Analytics

Title Barcode Enum A Chronl Description

At the crossroads of art and religion : imagination, commitment, transcendence /! AU3M705

Historical demography, 1108-10

Jane Austen / J014-10

Taiwan / AUS5416

Tu shu guan =ue yu zi xun ke xue. Journal of ibrary & information science. AUes415 M 1995 Vol 21, Iss. 2, (Oct. 1995

N\
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Addendum: Patron digitization requests sent as an email attachment

* Due to audience requests we will also add here an example
whereby the document delivery is done with an email attachment.

*In the example previously used here the patron digitization
request was sent to the patron as a link.

*Itis also possible to send the request as an email attachment.
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Addendum: Patron digitization requests sent as an email attachment

* Previously when we defined the Digitization and Copyright Rule
called "Patron digitization doc deliv approval and cc" we defined
the "Digitization target" as "Document Delivery - Link".

* See the section "Digitization and Copyright Rules" for the example.

Patron digitization doc deliv cc For patron digitization requests do document R

2 @ - J delivery with link and require approval and Alicia Chen 05/05/2022 | - |
approval and cc :

copyright clearance

Edit

Default Rule Duplicate

Delete

DIGITIZED CONTENT MANAGEMENT

Select digitization
target

EXLI br|S® | G @ L l | Addendum: Patron digitization requests sent as an email attachment | g
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Addendum: Patron digitization requests sent as an email attachment

* We will now change the "Digitization target" to "Document
Delivery - Attachment".

Workflow Setup

DIGITIZED CONTENT MANAGEMENT

Select digitization Document delivery - attach
target

APPROVAL/COPYRIGHT CLEARANCE PROCESSING

Approval
Copyright
clearance

Approval/ glgglgﬁ.lé"; @ In parallel to

Management
9 digitization workflow
Blocks digitization
workflow

Automatically

approved

EXLI br|S® | G @ L l | Addendum: Patron digitization requests sent as an email attachment
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Addendum: Patron digitization requests sent as an email attachment

* Now we will go through the same flow whereby a patron
digitization request is created, approved and completed.

* We will then check the email which the requester receives from
Alma.
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Addendum: Patron digitization requests sent as an email attachment

e Lillian MUller logs into Primo and makes a digitization request on
item “A book that was lost and other stories by S.Y. Agnon”.

Getlt

REQUEST: Request| Digitization | Resource Sharing ' Purchase Request | [lliad (5

OCLC Navigatorlss | Relais 02D | Request vour document via Subitols

€ BACK TOLOCATIONS

LOCATION ITEMS

Main Library
Available , General PIS053.A4 AZE 1995 @ Locate -
(1 copy, 1 available, 0 requests) —
ltem status Queve! ltem in place  TYPE: Bock "
Terms of use: 14 Days
Details
Title A book that was lost and other stories / by 5. Agnon ; edited with introductions by

Alan Mintz and Anne Golomb Hoffman.

7\
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Addendum: Patron digitization requests sent as an email attachment

e Lillian requests a digitization
of the short story “Fable of the
goat” from page 199 to 202
and checks the copyright
notice

extbns  |Gel U

Part of Clarivate

Digitizaticn Reguest

Partizl

Chapterarticls Title
Fable of the Goat

Chapterfarticle Author

Start pape
139

End page

202

[] Full Chapter?

Comment

Not needed after

E Piclup Dete

You must read and acknowledge the following statement before

submitting your request.

& [ soeeeerneennnes Copyright Notie =+ssr=saress
| hereby agree to abide by all rules of the copyright laws as they apply to

Alma Universi ty
(% REZET FORM

:F' SEND DIGITIZATION REQUEST

Addendum: Patron digitization requests sent as an email attachment

90



Addendum: Patron digitization requests sent as an email attachment

*The request is placed and appears in the “Pick from shelt” list.

Facets « Pick Up Requested Resources (1-10f 1)
Request Date Select Al Sort by : Call Numb PrintSlip  Cancel [» €3
Today (1) e ort by : Call Number - Asc rint Slip ance B
Request/Process Type 1 A book that was lost and other stories / by S.Y. Agnon ; edited with Cancel Request  Mark as Missing
Patron digitization re... (1) ——; introductions by Alan Mintz and Anne Golomb Hoffman.

I - Author: Agnon, Shmuel Yosef, 1887-1970. Location: General

on ISBN: 9780805241204 Call Number: FJ5053.A4 A26 1995
General (1) Edition: 15t ed. Requests: 1
Call Nax Imprint: Mew York : Schocken, ©1995.

PJ5053.A4 A26 1995 (1)
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Addendum: Patron digitization requests sent as an email attachment

* The item (barcode AU65512) is scanned in at the digitization
department.

s . Institutional
ExLibris TSR Physicalitems~  Keywords - ™ | Digitization

Department

= Resource Requests
Alma Scan In ltems

Advanced Tools - Requests

View Restore Request Jobs

Items Requiring Action

‘g Deliver Digital Documents Transfer Requests Scan In ltems

Discovery Approval Requests List o Fulfillment
Monitor Requests & [tem Processes Advanced Tools - Reading Lists

Manage In Process Items

o) Citation Alternate Suggestions
Market Course Reserves Bulk Citation CGF:yrlght H-ecalculate by Library - Bar Graph . Primo Basic Sed
ﬁ Courses Process and Enrich Citations
Acquisitions E;ETEIHEI;?SLISTS Advanced Tools - General r Dpaj ina ”E""'.W"-'d
i Create Fines And Fees Report Pnﬂ%uﬂasnc Se
FeesT::u 'H:EE_ Resource Sharing Create Fulfillment Sets g,
Lending Requests Resend Printouts/Emails =
= Borrowing Requests Loans Overdue Notification Status 5 L0
Fulfillment Receiving ltems Update 1200
Shipping Items = 800

exLibnis.

Part of Clarivate
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Addendum: Patron digitization requests sent as an email attachment

< ScanIn ltems Clear List Manage In Process ltems Exit

Scan in [tems Change Item Information

The item is scanned in, and we will
“Manage In Process Items”. We can also
“Manage In Process Items” from the

Automatically print slip Yes @ No

Register in-house use

“Fulfillment > Resource Requests” menu.
Done vez @ No
3can item barcode * i=E | OK Create ltem
Scan reguest D OK

1-10f1 G @

Reguest/Process
Tvoe

Place in
Requester Reguester ID Checked In
Oueue

Destination Barcode

A book that was lost and other
stories / by S.Y. Agnon ; edited
with imtroductions by Alan Mintz
and Anne Golomb Hoffrman.

7\
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Addendum: Patron digitization requests sent as an email attachment

* Now we will choose “Next Step” and scan the item.

< In Process ltems Scan In ltems

1-10of1 | Title~- Q B O

¥ Step: All - ReguestType: all -

Date
Request/Process End of
=TE~|:| & Motes » received for 5 Activi
e ctivi
L department b4

& Title Requester

A book that was lost and other stories [ by Chapter article title:Fable of the

Lilli
1 Il 3.¥. Agnon ; edited with intreductions by M__I:n Digitization Partial Goat; Start page:199; End 09/05/2022 11/05/2022 E
Alan Mintz and Anne Golomb Hoffman. Hier page:202.
Edlit
Mext Step

Cancel Request
Change to Electronic Digitization

View hidden

7\
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Addendum: Patron digitization requests sent as an email attachment

e Now we will choose "Attach Documents”.

1-10f1

Y Step:

< In Process Items

Title ~ Q

All = Reguest Type: All -

« Request/Process

Requester ¥ Status

T Type

A book that was lost and other stories [ by
5.¥. Agnon ; edited with introductions by
Alan Mintz and Anne Golomb Hoffman.

Lilliam Document

Miller

] Partial
Delivery

Chapter article title:Fable of the
Goat; Start page:199; End

page:202.

Scan In hems

k O

Date
+ received for
department

.« End of
T Activity

EEE

09,/05/2022 11/05/2022

Edit

Attach Documents

Cancel Request
Change to Electronic Digitization

Wiew hidden

exLibnis.
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Addendum: Patron digitization requests sent as an email attachment

e File is attached and we will click “Done”

{ Attachments

Done Refresh Cancel

@ Add Attachment ~ [ £

1-1aof1 | File Name = Q

2 File name 2 Tvoe s Bize 2 Attached By » Attached On + URL + Motes + Upload Status

09/05/2022 Sendin
09:16 g

1 Fable of the goat.pdf  application/pdf 272kb  Alicia Chen

7\
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Addendum: Patron digitization requests sent as an email attachment

* From the “Approval Requests List” we will approve the request

Cancel

Approval Requests List
& i

1-10f1 | Tite~ Q

T Status: Active ~ Associated With Course - all -

Expiration Request Digitizatn
a °XP ' quest . 7 + Status Copyright Declaration

¥ Creation date
¥ Date er T Type

Title iz waitin . .
- Copyright Declaration

A book that was lost and other stories
] / by 8. Agnon ; edited with 09/05/2022 11/05/2022 Lillian Partial Waiting for T i
artia - - or Copyri
introductions by Alan Mintz and Anne Miiller CC Cleara:}cl:eg Signed by Patron
Golomb Hoffman. ) ,
=1
Work On
Update Expiry

Filter by this record

View Rule

Addendum: Patron digitization requests sent as an email attachment | o7
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Addendum: Patron digitization requests sent as an email attachment

*We give it a "CC Number” and a "CC Approval Date” and Approve

< Approval Request Reject Cancel

Digitization Regquest o
CC Approval
CC Mumber 3 CC Order Date 09/05/2022 [ Date 09/05/2022 (|
Mote
P
Order Confirmation w
File Name = Q & Add Attachment -

Part of Clarivate
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Addendum: Patron digitization requests sent as an email attachment

*ltem has been scanned in at the circulation desk and is back in place

M Institution Lt Community
Select All  Sortby: Rank - Secondary Sort by Rank - 0 rows zelected Manage Selected - ES o |
1 A book that was lost and other stories / by 5.Y. Agnon ; edited with introductions by Alan Mintz and Anne Editltem  Request
T Golomb Hoffman.
o Book By Agnon, Shmuel Yosef, (Mew York Call Number: PJ5053.44 AZ6 1995 ltem ID:
Schocken, ©1995.) Call Number Type: Library of 2367479980000121
Barcode: ALUBS512 f f Holdings ID:
Library: Main Library Status: ltem in place 2267480000000121
: . ’ . 3 MMS ID:
Crealtlnn [_‘.Iate. 1&,’11,.2[12':] 08:04 ; = 9932121120012
Modification Date: 09/05/2022 09:18 Material Type: Book

Expected Arrival Time: -

On Hold Expiration Date: -
Due Date: -

Needed By: -

Unitil: -

Permanent Location: General

Other details

7\
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Addendum: Patron digitization requests sent as an email attachment

* Now Lillian gets an email with an attachment instead of a link

Notification ltem Letter 09/05/2022

Lillian Moller Main Library

Primary Dept. 237 Center Street Main Library

237 Center Street Main Library 2nd Floor
Centreville

‘Your request to create a digital version of the following material has been completed.

Material

A book that was lost and other stories |

The request relates to externzl request id of .

Request Type:Digitization

Sincerely

Circulation Department

[ Fable of the goat.pdf '
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We hope you enjoyed our presentation as
much as we did!

Please fill out this short survey:

https://www.surveym ey.com/r/KZS23BZ
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