How to Run the Patron SIS Loader Manually
[bookmark: _GoBack]During implementation, customers need to run the SIS Loader manually. After implementation, when the customer is live with Alma, there could be cases in which the customer may need to run it manually.  
This is assuming that the S/FTP definition for SIS has been defined as well as the SIS Integration Profile. 
From the Alma menu, under Administration>General Configuration, click on Configuration Menu
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Click on Integration Profiles
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Click on Student Information System –
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Once in the SIS profile, click on the Actions tab.
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Click on Run in the Synchronize area -
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The job will run.
To see the Report of the SIS job, from the Alma> Administration, click on Monitor Jobs  
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From the Monitor Jobs, go to Running.  It will list the SIS job if it’s still running.  
Once the job has finished, click on the History tab. Filter by Users if there is a long list of jobs. Click on Actions>Report next to the SIS job. 
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It will show you the number of users imported and will list if any failed and why. 
Analyze the Job Report. If any users failed to load, they will be counted in the Rejected users. 

image7.png
Manage Jobs
Runa Job




image8.png
Cancel

Monitor Jobs
Scheduled SP Scheduled Running History
Submit Date from | 02/16/2015 [ to 03022015 53¢ Apply Filter

Go

~ Find : in:| Neme
Refresh 1-30f3Jobs
sob Screator |43UPMit Juotartpate 4EndDate |4 Status
Category | Date

l 4 Nam
1 Users SYNCHRONIZE using profile  84905860002326 Users ext_impl (2] 02/27/2015 021272015 02/27/2015 ¥ Completed Actions
Student Information System 1:4419AM  114602AM 115320 AM  Syccessfully Report,_
csT csT csT Events

$Job ID





image1.png
General Configuration
Configuration Menu




image2.png
External Systems
Integration Profiles





image3.png
Integration Profile List

Integration Profile
Integration Type Al [=f

Add Integration Profile

[ eame T Coe R  pescription S ntegration Type

t




image4.png
Student Information System SIS Student Information System




image5.png
External System

External System

Code SIS Name Student Information Integration Type Users
System

General Information  Actions Contact Info




image6.png
Synchronize

jon Active
Plugin *| ExternalSystemUserXmiToXmiPlugin |~ Record Type *| Public
Match ID Type * Primary identifier - Synchronization Type @Swap All

Unmatched Record ®Add OReject
Input File Path*| /
Schedule | Not scheduled 2
User XSD Version V.2 -




