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1 Configuration of Verde Workflows
1.1. Acquisitions Workflow
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Figure 1. Acquisitions Workflow

Would you like to use this workflow?

 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

1.1.1. Workflow Tasks Configuration
Table 1. Acquisitions Workflow Tasks Configuration

	Task ID
	Current Values
	Required Values

	
	Task 
Name
	Task Description
	Role
	Task Name
	Task Description
	Role 
	External URL
	E-mail Alert on Task Opening
(mailing list)
	E-mail Alert on Task Closing
(mailing list)
	E-mail Alert 

based on role

(YES/NO)

	AEWP_User_Custom_1
	Site specific task
	Site specific task
	Acquisitions
	     
	     
	     
	     
	     
	     
	YES

	A-1
	Is this the first product being acquired from this vendor?
	Determine if this is the first product that has been ordered from this vendor, by linking to the e‑Product and reviewing other e‑Products available from the same interface list 
	Selector
	     
	     
	     
	     
	     
	     
	YES

	A-2
	Can the e‑Product be added to an existing acquisition record
	Determine if the e‑Product can be added to an existing acquisitions record for the same vendor
	Selector
	     
	     
	     
	     
	     
	     
	YES

	A-3
	Identify the acquisitions record to link to
	Locate the acquisitions record to which this e‑Product will be linked. Copy the acquisitions number and input in this task
	Acquisitions
	     
	     
	     
	     
	     
	     
	YES

	AEWP_User_Custom_24
	Site specific task
	Site specific task
	Acquisitions
	     
	     
	     
	     
	     
	     
	YES

	A-4
	Link the e‑Product to an existing acquisitions record
	Use the link acquisitions function on the e‑Product acquisitions tab to link the e‑Product to an existing acquisitions record for the same vendor
	Acquisitions
	     
	     
	     
	     
	     
	     
	YES

	AEWP_User_Custom_4
	Site specific task
	Site specific task
	Acquisitions
	     
	     
	     
	     
	     
	     
	YES

	A-5
	Update the acquisitions record with new price and payment terms
	Update the acquisitions record and enter the new price and payment terms agreed to with the vendor
	Acquisitions
	     
	     
	     
	     
	     
	     
	YES

	AEWP_User_Custom_5
	Site specific task
	Site specific task
	Acquisitions
	     
	     
	     
	     
	     
	     
	YES

	A-6
	Check the license record 
	Check the license record and see if it needs to be modified
	Licensor
	     
	     
	     
	     
	     
	     
	YES

	AEWP_User_Custom_21
	Site specific task
	Site specific task
	Acquisitions
	     
	     
	     
	     
	     
	     
	YES

	A-7
	Notify the vendor
	Notify the vendor that a new e‑Product is being acquired 
	Acquisitions
	     
	     
	     
	     
	     
	     
	YES

	AEWP_User_Custom_22
	Site specific task
	Site specific task
	Acquisitions
	     
	     
	     
	     
	     
	     
	YES

	A-8
	Notify the ILS
	Notify the ILS about the new product
	Selector
	     
	     
	     
	     
	     
	     
	YES

	AEWP_User_Custom_23
	Site specific task
	Site specific task
	Acquisitions
	     
	     
	     
	     
	     
	     
	YES

	A-9
	Are there other e‑Products from this vendor that are in the process of being acquired?
	Can this e‑Product be processed together with other e‑Products from the same vendor? 
	Acquisitions
	     
	     
	     
	     
	     
	     
	YES

	A-10
	Identify the e‑Product(s) being processed
	Identify the e‑Products for processing. Enter the e‑Product codes separated by a semi-colon (;)
	Selector
	     
	     
	     
	     
	     
	     
	YES

	AEWP_User_Custom_25
	Site specific task
	Site specific task
	Acquisitions
	     
	     
	     
	     
	     
	     
	YES

	A-11*
	Create a new acquisitions record
	Create a new acquisitions record; link the relevant e‑Products to the record
	Acquisitions
	     
	     
	     
	     
	     
	     
	YES

	AEWP_User_Custom_2
	Site specific task
	Site specific task
	Acquisitions
	     
	     
	     
	     
	     
	     
	YES

	A-12*
	Create a new acquisitions record
	Create a new acquisitions record for the e‑Product record
	Acquisitions
	     
	     
	     
	     
	     
	     
	YES

	AEWP_User_Custom_3
	Site specific task
	Site specific task
	Acquisitions
	     
	     
	     
	     
	     
	     
	YES

	A-13
	Review the price and payment terms
	Review the price and payment terms that have been negotiated
	Acquisitions
	     
	     
	     
	     
	     
	     
	YES

	AEWP_User_Custom_6
	Site specific task
	Site specific task
	Acquisitions
	     
	     
	     
	     
	     
	     
	YES

	A-14
	Are the business terms acceptable?
	Review the business terms and decide if they are acceptable.
	Acquisitions


	     
	     
	     
	     
	     
	     
	YES

	A-15*
	Update the acquisitions record
	Update the status of the acquisitions record to ‘Ready to be Approved’
	Acquisitions


	     
	     
	     
	     
	     
	     
	YES

	AEWP_User_Custom_7
	Site specific task
	
	
	     
	     
	     
	     
	     
	     
	YES

	A-16*
	Approve the acquisitions record
	Approve the acquisitions record. 
	Acquisitions

Manager
	     
	     
	     
	     
	     
	     
	YES

	AEWP_User_Custom_8
	Site specific task
	Site specific task
	Acquisitions
	     
	     
	     
	     
	     
	     
	YES

	A-17
	License status decision
	Check the status of the license record 
	Acquisitions


	     
	     
	     
	     
	     
	     
	YES

	A-18*
	Update the status of the acquisitions record to "Denied"
	Update the status of the acquisitions record to "Denied"
	Acquisitions
	     
	     
	     
	     
	     
	     
	YES

	AEWP_User_Custom_26
	Site specific task
	Site specific task
	Acquisitions
	     
	     
	     
	     
	     
	     
	YES

	A-19
	Is negotiation process expected?
	Is progress expected on the outstanding issues that are being negotiated?
	Acquisitions


	     
	     
	     
	     
	     
	     
	YES

	A-20*
	Stop other workflow processes
	Stop other workflow processes
	Acquisitions


	     
	     
	     
	     
	     
	     
	YES

	AEWP_User_Custom_18
	Site specific task
	Site specific task
	Acquisitions
	     
	     
	     
	     
	     
	     
	YES

	A-21*
	Stop the acquisitions process
	Update the status of the acquisitions record to "Denied". Record the reason for not acquiring the e‑Product 
	Acquisitions
	     
	     
	     
	     
	     
	     
	YES

	AEWP_User_Custom_19
	Site specific task
	Site specific task
	Acquisitions
	     
	     
	     
	     
	     
	     
	YES

	A-22
	Negotiate business terms
	Continue to negotiate business terms with the vendor
	Acquisitions
	     
	     
	     
	     
	     
	     
	YES

	AEWP_User_Custom_20
	Site specific task
	Site specific task
	Acquisitions
	     
	     
	     
	     
	     
	     
	YES

	A-23
	Register the e‑Product online
	Register the e‑Product on the vendor’s website
	Selector
	     
	     
	     
	     
	     
	     
	YES

	AEWP_User_Custom_10
	Site specific task
	Site specific task
	Acquisitions
	     
	     
	     
	     
	     
	     
	YES

	A-24
	Inform the cataloging department of the new acquisition
	Inform the cataloging department of the new acquisition so they can catalog the new record
	Selector
	     
	     
	     
	     
	     
	     
	YES

	AEWP_User_Custom_11
	Site specific task
	Site specific task
	Acquisitions
	     
	     
	     
	     
	     
	     
	YES

	A-25*
	Update the status of the acquisitions record to "Active"
	Update the status of the acquisitions record to "Active"
	Acquisitions
	     
	     
	     
	     
	     
	     
	YES

	AEWP_User_Custom_9
	Site specific task
	Site specific task
	Acquisitions
	     
	     
	     
	     
	     
	     
	YES

	A-26
	Supply authentication information to the vendor
	Supply authentication information to the vendor
	Selector
	     
	     
	     
	     
	     
	     
	YES

	AEWP_User_Custom_12
	Site specific task
	Site specific task
	Acquisitions
	     
	     
	     
	     
	     
	     
	YES

	A-27
	Receive activation information from the vendor
	Pass activation information to the IT department so that access can be setup.
	Selector
	     
	     
	     
	     
	     
	     
	YES

	AEWP_User_Custom_13
	Site specific task
	Site specific task
	Acquisitions
	     
	     
	     
	     
	     
	     
	YES

	A-28*
	Update the e‑Product status
	Update the e‑Product status to "Production"
	Selector
	     
	     
	     
	     
	     
	     
	YES

	AEWP_User_Custom_14
	Site specific task
	Site specific task
	Acquisitions
	     
	     
	     
	     
	     
	     
	YES

	A-29
	Prepare training material
	Prepare training material for training staff and end users
	Selector
	     
	     
	     
	     
	     
	     
	YES

	AEWP_User_Custom_15
	Site specific task
	Site specific task
	Acquisitions
	     
	     
	     
	     
	     
	     
	YES

	A-30
	Activate SFX
	Use existing SOAP services to activate SFX. If necessary link to SFX and set up username and password
	Selector
	     
	     
	     
	     
	     
	     
	YES

	AEWP_User_Custom_16
	Site specific task
	Site specific task
	Acquisitions
	     
	     
	     
	     
	     
	     
	YES

	A-31
	Fill out Admin record
	Fill out the Verde Admin record including the section on usage statistics
	Selector
	     
	     
	     
	     
	     
	     
	YES

	AEWP_User_Custom_17
	Site specific task
	Site specific task
	Acquisitions
	     
	     
	     
	     
	     
	     
	YES


*Automatic tasks are highlighted in green

1.2. License Workflow
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Figure 2. License Workflow

Would you like to use this workflow?

 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

1.2.1. Workflow Tasks Configuration
Table 2. License Workflow Tasks Configuration

	Task ID 
	Current Values
	Required Values

	
	Task 
Name 
	Task Description
	Role
	Task Name
	Task Description
	Role 
	External URL
	E-mail Alert on Task Opening
(mailing list)
	E-mail Alert on Task Closing
(mailing list)
	E-mail Alert 

based on role

(YES/NO)

	LWP_User_Custom_1
	Site specific task
	Site specific task
	Licensor
	     
	     
	     
	     
	     
	     
	YES

	L-1
	Is this the first product from this vendor?
	Determine if this is the first product that has been ordered from this vendor, by linking to the e‑Product
	Selector


	     
	     
	     
	     
	     
	     
	YES

	L-2
	Can the e‑Product be added to the existing license?
	Determine if the e‑Product can be added to an existing license with the same licensor
	Licensor
	     
	     
	     
	     
	     
	     
	YES

	L-3
	Identify the license to be linked to
	Identify the license that the e‑Product will be linked to
	Licensor
	     
	     
	     
	     
	     
	     
	YES

	LWP_User_Custom_12
	Site specific task
	Site specific task
	Licensor
	     
	     
	     
	     
	     
	     
	YES

	L-4*
	Link the e‑Product to the license
	Use the link license function on the license tab of the e‑Product to link the e‑Product to the license identified in task L-3 
	Licensor
	     
	     
	     
	     
	     
	     
	YES

	LWP_User_Custom_6
	Site specific task
	Site specific task
	Licensor
	     
	     
	     
	     
	     
	     
	YES

	L-5
	Can the license be amended? 
	Does the license need to be amended? Determine if it can be amended
	Licensor
	     
	     
	     
	     
	     
	     
	YES

	L-6
	Amend the license 
	Amend the license so that the terms reflect the terms for all the e‑Products covered by this license.
	Licensor
	     
	     
	     
	     
	     
	     
	YES

	LWP_User_Custom_3
	Site specific task
	Site specific task
	Licensor
	     
	     
	     
	     
	     
	     
	YES

	L-7
	Identify the amended license for linking
	Identify the amended license that the e‑Product will be linked to
	Licensor
	     
	     
	     
	     
	     
	     
	YES

	LWP_User_Custom_13
	Site specific task
	Site specific task
	Licensor
	     
	     
	     
	     
	     
	     
	YES

	L-8*
	Link the e‑Product to the amended license
	Use the link license function on the license tab of the e‑Product to link the e‑Product to the amended license. 
	Licensor
	     
	     
	     
	     
	     
	     
	YES

	LWP_User_Custom_14
	Site specific task
	Site specific task
	Licensor
	     
	     
	     
	     
	     
	     
	YES

	L-9*
	Create a license record
	Create a new license for this e‑Product 
	Licensor
	     
	     
	     
	     
	     
	     
	YES

	LWP_User_Custom_2
	Site specific task
	Site specific task
	Licensor
	     
	     
	     
	     
	     
	     
	YES

	L-10
	Contact e‑Product licensor
	Contact the licensor and begin negotiating license
	Licensor
	     
	     
	     
	     
	     
	     
	YES

	LWP_User_Custom_9
	Site specific task
	Site specific task
	Licensor
	     
	     
	     
	     
	     
	     
	YES

	L-11
	Request a generic license
	Does the licensor have a generic license? Request a copy
	Licensor
	     
	     
	     
	     
	     
	     
	YES

	L-12*
	Obtain a copy of the license from the licensor
	Obtain a copy of the generic license from the licensor. Update the license with the license terms. Update the license by assigning a status “Pending local response”
	Licensor
	     
	     
	     
	     
	     
	     
	YES

	LWP_User_Custom_15
	Site specific task
	Site specific task
	Licensor
	     
	     
	     
	     
	     
	     
	YES

	L-13
	Get local approval for the license
	Review and approve the vendor license
	License_manager


	     
	     
	     
	     
	     
	     
	YES

	L-14
	Is progress expected with local negotiations?
	Is progress expected with local negotiations?
	Licensor
	     
	     
	     
	     
	     
	     
	YES

	L-15
	Negotiate with the licensor
	Negotiate license terms with the licensor
	Licensor
	     
	     
	     
	     
	     
	     
	YES

	LWP_User_Custom_4
	Site specific task
	Site specific task
	Licensor
	     
	     
	     
	     
	     
	     
	YES

	L-16*
	Update the license status to "Rejected"
	Update the license status to "Rejected"
	Licensor
	     
	     
	     
	     
	     
	     
	YES

	LWP_User_Custom_10
	Site specific task
	Site specific task
	Licensor
	     
	     
	     
	     
	     
	     
	YES

	L-17*
	Cancel the acquisition process and update the acquisition status to "Denied"
	Cancel the acquisition process and update the acquisition status to "Denied"
	Licensor
	     
	     
	     
	     
	     
	     
	YES

	LWP_User_Custom_11
	Site specific task
	Site specific task
	Licensor
	     
	     
	     
	     
	     
	     
	YES

	L-18*
	Send the local license to the licensor for approval
	Send the licensor a copy of the local generic license. Update the license by assigning a status “Pending licensor response”
	Licensor
	     
	     
	     
	     
	     
	     
	YES

	LWP_User_Custom_16
	Site specific task
	Site specific task
	Licensor
	     
	     
	     
	     
	     
	     
	YES

	L-19
	Get the licensor's approval for the license
	Has the licensor approved the license?
	Licensor
	     
	     
	     
	     
	     
	     
	YES

	L-20
	Is negotiation progress expected with the licensor?
	Is negotiation progress expected with the licensor?
	Licensor
	     
	     
	     
	     
	     
	     
	YES

	L-21
	Negotiate with the licensor
	Negotiate license terms with the licensor
	Licensor
	     
	     
	     
	     
	     
	     
	YES

	LWP_User_Custom_5
	Site specific task
	Site specific task
	Licensor
	     
	     
	     
	     
	     
	     
	YES

	L-22*
	Approve the license
	Review and approve the license
	License_manager
	     
	     
	     
	     
	     
	     
	YES

	LWP_User_Custom_8
	Site specific task
	Site specific task
	Licensor
	     
	     
	     
	     
	     
	     
	YES

	L-23
	Are prevailing terms needed?
	The system checks to see if prevailing terms are needed
	
	     
	     
	     
	     
	     
	     
	YES

	L-24*
	Create a prevailing terms record
	If there is more then one active license, create a prevailing terms record for the e‑Product. It should contain terms from both licenses
	Licensor
	     
	     
	     
	     
	     
	     
	YES

	LWP_User_Custom_7
	Site specific task
	Site specific task
	Licensor
	     
	     
	     
	     
	     
	     
	YES


*Automatic tasks are highlighted in green

1.3. Review and Renewal Workflows

1.3.1. Review E-Product Workflow
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Figure 3. Review e-Product Workflow

Would you like to use this workflow?

 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

Workflow Tasks Configuration
Table 3. Review e-Product Workflow Tasks Configuration

	Task ID 
	Current Values
	Required Values

	
	Task 
Name 
	Task Description
	Role
	Task Name
	Task Description
	Role 
	External URL
	E-mail Alert on Task Opening
(mailing list)
	E-mail Alert on Task Closing
(mailing list)
	E-mail Alert 

based on role

(YES/NO)

	RWP_User_Custom_1
	Site specific task
	Site specific task
	Selector
	     
	     
	     
	     
	     
	     
	YES

	RV-1
	Review the e‑Product
	Review the e‑Product. Consider the usage and cost data. Decide if the e‑Product should be renewed
	Selector
	     
	     
	     
	     
	     
	     
	YES

	RWP_User_Custom_2
	Site specific task
	Site specific task
	Access_Issues
	     
	     
	     
	     
	     
	     
	YES

	RV-2
	Should the e‑Product be approved?
	Decide if you want to approve or reject the e‑Product
	Selector
	     
	     
	     
	     
	     
	     
	YES

	RV-3
	Check the license terms to see if the e‑Product can be cancelled
	Look at the termination obligations section of the license to determine if the subscription for the e‑Product can be cancelled and by when it has to be cancelled
	Licensor
	     
	     
	     
	     
	     
	     
	YES

	RV-4*
	Reject the e‑Product
	Cancel the e‑Product by assigning the selection status of "Rejected" to the e‑Product
	Selector
	     
	     
	     
	     
	     
	     
	YES

	RWP_User_Custom_3
	Site specific task
	Site specific task
	Access_Issues
	     
	     
	     
	     
	     
	     
	YES

	RV-5
	Is this a Selective package?
	Is this a Selective package?
	Selector


	     
	     
	     
	     
	     
	     
	YES

	RV-6*
	Review the e‑Package constituents
	Review the e‑Package constituents and decide which ones to include in next year's subscription
	Selector


	     
	     
	     
	     
	     
	     
	YES

	RWP_User_Custom_4
	Site specific task
	Site specific task
	Access_Issues
	     
	     
	     
	     
	     
	     
	YES

	RV-7*
	Update the e‑Product status to "Final Approval” 
	Update the e‑Product status to "Final Approval”
	Selector
	     
	     
	     
	     
	     
	     
	YES

	RWP_User_Custom_5
	Site specific task
	Site specific task
	Access_Issues
	     
	     
	     
	     
	     
	     
	YES


*Automatic tasks are highlighted in green

1.3.2. Acquisition Renewal Workflow 
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Figure 4. Review e-Product Workflow

Would you like to use this workflow?

 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

Workflow Tasks Configuration
Table 4. Acquisition Renewal Workflow Tasks Configuration

	Task ID 
	Current Values
	Required Values


	
	Task Name 
	Task Description
	Role
	Task Name
	Task Description
	Role 
	External URL
	E-mail Alert on Task Opening
(mailing list)
	E-mail Alert on Task Closing
(mailing list)
	E-mail Alert 

based on role

(YES/NO)

	RN-1*
	Workflow Review e‑Product(s) underway 
	All e‑Products acquired on this acquisitions record are being reviewed. The task ends automatically when all the review workflows are completed.
	
	     
	     
	     
	     
	     
	     
	YES

	RN-2
	Renew all e‑Products?
	This task does not display 
	
	     
	     
	     
	     
	     
	     
	YES

	ARWP_User_Custom_1
	Site specific task
	Site specific task
	Acquisitions
	     
	     
	     
	     
	     
	     
	YES

	RN-3*
	Cancel the acquisitions record 
	Update the acquisitions record to "Cancelled".
	Acquisitions
	     
	     
	     
	     
	     
	     
	YES

	ARWP_User_Custom_6
	Site specific task
	Site specific task
	Acquisitions
	     
	     
	     
	     
	     
	     
	YES

	RN-4
	Notifying the vendor of cancellation
	Notify the vendor that the subscription has been cancelled
	Acquisitions
	     
	     
	     
	     
	     
	     
	YES

	RN-5
	Update the order in the ILS
	Update the status of the order/acquisitions record in the ILS to “Cancelled”
	Acquisitions


	     
	     
	     
	     
	     
	     
	YES

	ARWP_User_Custom_7
	Site specific task
	Site specific task
	Acquisitions
	     
	     
	     
	     
	     
	     
	YES

	RN-6
	Check if there is perpetual access to the e‑Product
	Check the license terms to see if there is perpetual access to the e‑Product
	Licensor
	     
	     
	     
	     
	     
	     
	YES

	RN-7
	Withdraw the e‑Product
	Update all related e‑Products by assigning an "Activation to" date
	Selector
	     
	     
	     
	     
	     
	     
	YES

	ARWP_User_Custom_8
	Site specific task
	Site specific task
	Acquisitions
	     
	     
	     
	     
	     
	     
	YES

	RN-8
	Update the active license
	Update the active license
	Licensor
	     
	     
	     
	     
	     
	     
	YES

	ARWP_User_Custom_9
	Site specific task
	Site specific task
	Acquisitions
	     
	     
	     
	     
	     
	     
	YES

	RN-9
	Check the e‑Product in order to decide if access to the e‑Product should be maintained
	Decide if access to the e‑Product should be maintained even though the e‑Product is not currently received
	Selector
	     
	     
	     
	     
	     
	     
	YES

	RN-10
	Maintain Access?
	Maintain Access to the e‑Product for the years that are available under the perpetual access agreement
	Selector
	     
	     
	     
	     
	     
	     
	YES

	RN-11
	Update coverage on the e‑Product
	Update coverage on the e‑Product so that it shows only those years that are available
	Selector
	     
	     
	     
	     
	     
	     
	YES

	ARWP_User_Custom_10
	Site specific task
	Site specific task
	Acquisitions
	     
	     
	     
	     
	     
	     
	YES

	RN-12
	Decide if sufficient concurrent users have been purchased on the acquisitions record
	Check the usage statistics and the incident log and determine if there are enough concurrent user licenses
	Selector
	     
	     
	     
	     
	     
	     
	YES

	RN-13
	Determine if the acquisitions record can be cancelled
	Check the termination obligations section of the license to confirm that the acquisitions record can be cancelled
	Acquisitions


	     
	     
	     
	     
	     
	     
	YES

	RN-14
	Negotiate new terms
	Negotiate new terms with the vendor
	Acquisitions


	     
	     
	     
	     
	     
	     
	YES

	ARWP_User_Custom_2
	Site specific task
	Site specific task
	Acquisitions
	     
	     
	     
	     
	     
	     
	YES

	RN-15
	Determine if the price and payment terms are acceptable
	Get approval for the price and payment terms
	Acquisitions Manager
	     
	     
	     
	     
	     
	     
	YES

	RN-16
	Buy access for more concurrent users
	Purchase access for more concurrent users. Update the acquisition record to reflect the change
	Acquisitions


	     
	     
	     
	     
	     
	     
	YES

	RN-17*
	Renew the acquisitions record
	Link to the acquisitions record and renew it using the renew function that displays above the acquisitions details screen 
	Acquisitions
	     
	     
	     
	     
	     
	     
	YES

	ARWP_User_Custom_3
	Site specific task
	Site specific task
	Acquisitions
	     
	     
	     
	     
	     
	     
	YES

	RN-18
	Determine the license renewal type
	Identify the appropriate license and determine the license renewal type - is it explicit or not?
	Licensor
	     
	     
	     
	     
	     
	     
	YES

	RN-19
	Renew the active license
	Manually renew the active license using the renew function that displays above the license details screen
	Licensor
	     
	     
	     
	     
	     
	     
	YES

	ARWP_User_Custom_4
	Site specific task
	Site specific task
	Acquisitions
	     
	     
	     
	     
	     
	     
	YES

	RN-20
	Inform the vendor/licensor that the acquisitions and license records have been renewed
	Contact the vendor and the licensor and inform them that the acquisitions record and license record have both been renewed
	Acquisitions


	     
	     
	     
	     
	     
	     
	YES

	ARWP_User_Custom_5
	Site specific task
	Site specific task
	Acquisitions
	     
	     
	     
	     
	     
	     
	YES

	RN-21*
	Cancel the existing acquisitions record
	Cancel the existing acquisitions record by updating the status of the record to “Cancelled”. Acquisitions workflows start for all approved e‑Products
	Acquisitions
	     
	     
	     
	     
	     
	     
	YES

	ARWP_User_Custom_11
	Site specific task
	Site specific task
	Acquisitions
	     
	     
	     
	     
	     
	     
	YES

	RN-22
	Start the acquisitions workflow
	Start the acquisitions workflow
	Acquisitions
	     
	     
	     
	     
	     
	     
	YES


*Automatic tasks are highlighted in green[image: image7.jpg]uuuuuuuuuuuuuuuuu
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