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Introduction

Many vendors offer combined subscriptions for the electronic and print versions of a journal.
The library needs to therefore manage both the online access to the publication, as well as
managing the print holdings.

Additionally this type of subscription is invoiced once by the vendor. This means that library staff
have to be able to record a PO Line for one subscription, but also need to separate out the print
from the electronic, so that both can be managed well and efficiently. In addition, both have to
be managed as part of one bibliographic record.

Alma offers a smart, efficient workflow that caters for this type of scenario.

The Alma Workflow

Alma supports a workflow for creating a PO line for the electronic version of the subscription.

We will then create a linked PO line for the Print version. One PO line will have the price of the
subscription — the other won’t have any price information. The two will automatically be linked
together. In addition to being able to efficiently manage the E and the P versions of the title, this
information is also important for Alma Analytic reports in that there will be a clear
differentiation between P and E inventory of the title.

Searching the Community Zone for the Journal Title

We'll start our workflow by searching the Alma Community Zone for our journal title.

We’'ll choose as our example the journal ‘Crustaceana’. The price of the print + online
subscription for 2013 (vol. 86), is $1980.

Once we have found the title in the Community Zone, all we need to do is to click on the Order
hypertext link to start the acquisitions workflow for the title. As part of this workflow Alma links
this title to our Institution as well as indexing the relevant fields.
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Institution Community

Limit results to:

Inventory

1 Crustaceana
Collection Journal (Leiden : Brill Academic |
Electronic fitle ISSH: 0011-216%
Digital title Subject: Crustacea Periodicals.
Physical title Availability: Electronic version at

Electronicversion at
Electronicversion at
Portfolio List

Material Type
Order

Creating the Order

On the initial order screen we are offered a list of suggested purchase types — based on the
material we are ordering. We choose the library, and then can also utilize order templates that
have been defined either for all staff, or for private use.

1 Crustaceana
Journal (Leiden : Brill Academic Publishers Vol. 1, no. 1 (Jan. 1960)-)
ISSN: 0011-216X
Subject: Crustacea Periodicals.

Description * Crustaceana
Purchase Type*

PO Line Owner” R o -
Logd from Template |Electronic Journal - One Time
Electronic Journal - Subscription
Tt Jourial - oubscrpuon
Print Journal - One Time
Microform
Physical - Subscription

m

Once we have made these choices, the PO Line is opened for editing.

As we chose to use a predefined template many of the fields in the PO Line are already
populated.
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@ A new PO Line was created . Please review it.

Description Crustaceana, Brill Academic Publishers, Vol 1. no. 1 (Jan. 1960) 0011-216X 1SSN Order/Line -/ POL-23707 Status |

Order line type Electronic Journal - Ordering for Main Library Sent Date -
Subscription
Summary Description Alerts Invoice Lines Associated PO Lines Communications Intereste
Notes Attachments

irdered items

License |Gale Lk ¥ View license

rustaceana - Not Active
Material Supplier* 0-011/0-011-1 Dl =¥ Gale (0-011¥ Gale - Alma University (0-011-1)
Access Provider js] ] Claiming grace period (days) 90
Expected Activation after Or Expected Activation Date E
Ordering (days)

Note the bibliographic description at the head of the PO Line. This is a generic description of the
journal title with information about its first publication in 1960. It would be very useful if we
could indicate that our order is for Vol. 86, 2013.

Alma caters for such functionality in a very simple manner. The Description tab (to the right of
the Summary tab), allows for modifying the bibliographic data — with regard to the item being
ordered.

We'll switch to this tab, and modify the information:

Description Alerts Invoice Lines Aszsociated PO Lines Comn

ftachments

Title* Crustaceana

entifier | 0011-216X ldentifier Type | ISSN

umber Publication Place | Leiden :
blisher | Brill Academic Publishers Publication Date | Vol. 86, (2013)
quency | Maonthly, except Aug., Start/End | Jan. 2013 -
lguage  eng

On the Summary tab of the order we will fill in additional information including the price and the
fund. We will then send the order to the vendor.

Activating the E-Journal

Once the item has been ordered the electronic subscription needs to be activated.
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Based on our roles and authorizations we will be able to find the title in our Task List — under the
title Electronic Resources Activation...

The journal title appears in the list of resources waiting for activation (and will be in the
“unassigned” tab until a staff user begins working on it.)

PCCE
7] Crustaceana Portfalio Check 10/29/2013  System 0011-216x% Main Library POL-23707
Access

From the Actions button we have options to test access, or to activate. We’'ll simply choose to

activate the title.

Actions
Edit
Edit
Resource
Test
ACcess
Activate

We can search for the title in our local repository. It displays together with the CZ icon.

Creating the Order for the Print Version

We have completed the first part of our workflow and now need to order the title for the print
version. To start this workflow, from the repository All Titles search we search for our title, and
then click on the Order hypertext link. The order will be linked to the same bibliographic record
as the order for the e-journal.

1 $A Crustaceana
Journal (Leiden : Brill Academic Publishers Vol. 1, no. 1 (Jan. 1960)-)
ISSN: 0011-216X
Subject: Crustacea Periodicals
Language: English Medium Type: [electronic resource]l Record number: (CONSER) 2006242131

Availability: Eled ion at Gale: Full Text
Viewlt | Egit ||Order | JRequest | Document Delivery | Portfolio List | View License Information | More info

This time we will choose a Purchase Type ‘Print Journal Subscription’
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Description * Crustaceana
Purchase Type ™| Print Journal - Subscription =

PO Line Owner* R -
'ecommended —
Load from Template |Electronic Journal - One Time ‘ ‘

Electronic Journal - Subscription

Print Journal - Subscription

When we create our order this time around, Alma immediately identifies that there is an active
order for the same title, and asks us to confirm that we wish to continue.

Confirmation Message

Please note the following:
@ There is an active order #P0L-23707 for this ordered resource

Are you sure you want to perform this action?

Cancel

WEe’ll click on Confirm to continue with our order process.

We'll click through to the tab Associated PO Lines. Alma has automatically linked our PO Line for

the electronic version to this new PO Line for the print version. We can see summary details of
order. Note that the description shows the modified, (Vol. 86, 2013) data rather than the
original information.

Association Type P Line Typa

Electionic Jownal - Subsonphion

PO Line Siatus

-

The PO Line information is hypertext linked, so we can easily navigate to this PO Line.

After navigating to the linked PO Line, we’ll once again click on the Associated PO Line tab. We
can now see view that Alma has already linked our new PO Line to this PO Line. However, note
that the description does not yet reflect updated data, and that the status of the PO Line is In
Review.
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SUMIMary FIEE=5T ATl Tvocs Linos RERCC ingy - CITHTHATIC RN ® Tnlgeeaiod Dasis Halory

Hoten AHschmsents

1-1of 1 Records

We can simply click on the Back to PO Line List hypertext link to go back to the PO Line for the
print title.

Once again we’ll change the information in the Description tab, to reflect the year and volume
information for the order.

On the Summary tab of the order we will not fill in price or fund information as this has already
been defined on the linked PO Line. Normally these fields are mandatory. However, choosing
the Acquisition Method ‘technical’ allows for creating orders without fund or price information.
In addition, technical orders are not sent to the vendor.

cquisition method urchase E|
urchase

Approval Plan
Rush Gift
-ellation restriction |Purchase at Viendor System
Depository

Once all the relevant fields have been populated, we will send the order to the vendor.

Searching for the Orders

To check that both orders appear in Alma, we’ll search the Quick Search box on the Persistent
Menu Bar — by Order Lines. We'll input the title name, rather than the PO number

&/ Electronic cq
(=) Digital files [,
Order lines || = ~:crustaceana =~

all | L]

Our two Purchase Orders display. Note that:

e The title display reflects the update we made to the description
e Each Purchase Order clearly displays the material type
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1| Crustaceana, Brill Academic Publishers, Vol. 86, (2013}, 0011-216X, ISSH
Ordor! Lines ctatue S aet I = et
Assigned to: -
Type: Electronic Journal - Subscription  Standard number: 0011-216X  OrderiLine: PO-15609 [
POL-23707
Total price: 1980.00 USD  Funds: Architecture E-resources (100.0%) (2013)
VendorlfAccount: Gale / Gale - Alma University 0-011-1  Vendor reference ID: - Expected activation: 10/29/2013
License status: - Activation status: Activated E-Resource  Renewal date: 10/31/2014
Price Limit Reached, Reporting code is missing
Edit | Gototasklist | Cancel

@ Crustaceana, Brill Academic Publishers, Vol. 86, (2013), 0011-216X, 1S SH
Order! Line status: Sent [/ Waiting

for Renewal

Assigned 107 -

Type: Print Journal - Subscription | Standard number: 0011-216X  OrderiLine: PO-15610 [/ POL-23708
SCOpTEST T LT - menerart . Total price: 0.00 USD  Funds: -

VendorlAccount: Gale / Gale - Alma University 0-011-1  Vendor reference ID: - Expected delivery: 10/29/2013
Renewal date: 10/31/2014 Receiving note: -

Duplicated active orders

Edit | Close | Cancel

Receiving Print Issues

The last step in our workflow is to receive print issues of our journal title.

As the issues arrive, they can be checked-in on the Alma Receive screen.

T OCTTETROT oo

Enumeration A | 86 Chronology | | 2013
Enumeration B | 1 Chronology J | Jan.
Enumeration C Chronology K
Description  Vol. 86 no. 1 (2013 Jan.) Generate  Clear
—

Mo

[[]  Main Library General 10/29/2013 QL435.A1 CT5 Wol. 86 no. 2 (2013 Physical Processing | Actions
Feb.)
[F]  Main Library General Mo 10/29/2013 QL435.A1 CT75 Wol. 86 no. 1 (2013 Physical Processing | Actions

Jan.)

Viewing the Journal in Primo

A patron searching for this journal title in Primo, will immediately be able to see that the library
offers online access, as well as holding physical copies.
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- 1960-
e
Journal View It

T

Crustaceana (Online)

& Online access. The library also has physical copies.

Get It Locations Details

Reviews & Tags

The patron can click on the View It link to navigate to the full text of the journal.

Clicking on the Get It link will display the print issues that have been received by the library.

Get It | Locations Details

widin gy \aeneidl

ﬂ Volume

Reviews & Tags

LEFL I 0 o T NP

& X

E

Send tow

Description | All

[-]

1-5 of 5 Records

E Type Policy Description Status Options =
! lssue 4 Week Vol. 86 no. 1 [tem in place Request | Digitization
(2013 Jan)
lssue 4 Week Vol 86 no. 2 ltem in place Request | Digitization
(2013 Feb)
Issue 4 Week Val. 86 no. 3 ltem in place Request | Digitization
(2013 Mar)
Conclusion

Alma offers rich efficient workflows for handling common library oriented tasks. The workflow

for linking print and electronic subscriptions together is simple, and easy to manage. The

workflow ensures that while the electronic and print subscriptions are automatically linked

together, each element is separate — important for tracking information in Analytic reports and

statistics, as well as for the patron viewing the record in Primo.
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