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Updates to This Guide

This guide is being reissued due to the following changes:

B Storage Migration on page 185 has been added.
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Introduction

This part contains the following:

B Chapter 1: Introducing Rosetta Preservation on page 11
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Introducing Rosetta Preservation

This section includes:

Purpose of the Preservation Module on page 11
Preservation Sub-modules on page 11
Preservation Terminology on page 13

Process Flow on page 14

Staff Roles on page 15

Consortial Versus Institutional Scope on page 15

Format Library Updates on page 16

Purpose of the Preservation Module

Rosetta’s Preservation module provides an environment in which large stores of
digital data can be stored and managed.

The Preservation module supports all the preservation-related activities in
Rosetta. The purpose of these activities is to

B provide the institution with the tools to describe the possible risks in the
repository

locate the population at risk
B create plans to eliminate these risks, and

execute these plans for the material at risk.

Preservation Sub-modules

The solution contains the following sub-modules:

B  Format Library on page 12

March 2017 11
Ex Libris Confidential



Preservation Guide, Part I: Introduction
Chapter 1: Introducing Rosetta Preservation

B Risk Analysis on page 12
B Preservation Planning on page 12

B Preservation Execution on page 12

Format Library

The Format Library allows the institution to describe in greater detail
information related to formats, format properties, and applications. Using this
network of information, the institution can then determine the risks associated
with each format.

Another motivation for the Format Library is to establish the mechanism of a
global knowledge base that will be maintained by all Rosetta users and manage
the format-related information. For every institution that implements Rosetta,
there will be a local copy of the set of libraries in which the relations between the
formats, applications, and risk identifiers can be managed. This way, there will
be no need to recreate the entire knowledge base for each institution.

Risk Analysis

The Risk Analysis sub-module controls the processes (both automated and
manual) that are performed to measure the risk status of the repository. Based
on the results of these processes, users can create sets of objects that will be
handled by the Preservation Planning sub-module.

Preservation Planning

The Preservation Planning sub-module provides Preservation Analysts with the
tools to:

B gather and track information regarding preservation activities
B perform tests and evaluations

B  make decisions regarding the best approach to take in order to preserve
objects that are at risk

Preservation Execution

The Preservation Execution sub-module creates new representations for the IEs
that contain files at risk. At the end of the process, a new version of each IE is
created and the latest version of each representation is risk-free.

This functionality is also used in the greater Rosetta application for adding one
representation to one IE at a time. This is called Add Representation and is
performed in the Web Editor. (For more information, see the Rosetta Staff User’s
Guide.)

12
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Preservation Terminology

The following key terms are used throughout this guide.
Application Library

The Application Library contains all of the data regarding applications: name,
ID, license end-date, and so forth. Each application can be related to one or more
formats. The Application Library is managed globally (exposed to all
installations of Rosetta) and some information is managed in each installation.
The connections between the Format Library and the Application Library are
managed locally, but new applications (as new formats) should be added or
removed in the global libraries.

Bitstreams

Since files at risk can be stored in Rosetta as part of byte streams (for example, a
WARC file that contains many HTML and image files), the preservation plan
should be able to create sets that can include these files and process them.

Classification Group

Since significant properties are usually shared between multiple formats, the
classification group is a way to aggregate these common properties so that they
will be connected to all the relevant formats.

Format Library

The Format Library contains all of the data regarding formats: name,
description, related applications, related risks, and sustainability factors. Some
of the information is managed globally (exposed to all installations of Rosetta)
and some of it can be managed locally (stored within the local DB of the
institution). In the local library, data can be added but not removed.

Preservation Plan

The preservation plan is a structured workflow used by the Preservation
Analyst (PA) to handle objects that are at risk. The workflow takes the PA
through the stages of gathering documentation and general information,
creating the preservation set, defining the suggested alternatives, running tests,
and summarizing the results.

Preservation Plan Alternative
Each preservation plan may have more than one alternative in order to ensure

success. For example, the same plan may have two migration utilities that
convert the source format to the target format. Each one of these is saved as an

March 2017 13
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alternative, and the workflow allows the user to evaluate each utility and add
information that is relevant for the utility being evaluated.

Preservation Plan Execution

After the institution signs off on the plan, the plan can be executed with no need
to go through testing and defining the exact material. The plan’s execution can
be scheduled in advance or launched immediately.

Preservation Set

A Preservation set is a set of intellectual entities (IEs) that is defined during the
tirst stage of the preservation planning. The set starts as a logical set and
becomes an itemized set every time a preservation plan is executed.

Risk Grading

This routine processes each file that is loaded into the repository and checks
whether or not it is at risk. The risk grading is part of the SIP processing, but it
can run separately as part of the process automation mechanism.

Risk Identifiers List

The Risk Identifiers List displays all the risks that can be identified by the
system. The risk can be either a query on the file attributes that put the file at
risk (existing technical metadata) or a tool that extracts the technical metadata
that describes the problem. Each format can be related to one or more risk
identifiers.

Process Flow

The following diagram shows the various aspects of the Preservation module
and the connections between them.

Generate Risk

Populate libraries Perform Risk Report that Create Crede Execute
[For mat, Application and Analysiz on allfiles shiovwes the risk Freservation Preservation Preservation
Risk] in the repository t=tus for each Set Flan Flan

For

Figure 1: Basic Preservation Workflow

The following is an explanation of the stages depicted in the above diagram:

14 March 2017
Ex Libris Confidential



Preservation Guide, Part I: Introduction
Chapter 1: Introducing Rosetta Preservation

Populate Libraries (Format, Application, Classification, and Risk) — Each of
these libraries can be managed through the UL

Perform Risk Analysis — The risk analysis process is part of the SIP
processing so that each file that is inserted into the repository is measured
for risks. The process can be run for the files that are already in the
repository as well.

Generate Risk Report — The report is generated on demand or by schedule
and shows the risk status of the repository. Opening this report is the first
step in creating a preservation plan

Create Preservation Set — From the risk report, the flow moves the analyst
toward creating a preservation set that is based on a format and a risk. The
set can be honed or narrowed down by adding conditions to the search

query.
Create Preservation Plan — Once a preservation set is created, the analyst can
create a plan that is built around the preservation set

Execute Preservation Plan — After the plan has been tested and the preferred
alternative has been selected, the plan is signed-off on. It is then ready to be
executed on the entire preservation set. The plan can be executed every time
there is a need (when there is a population of files at risk that match the
preservation set search criteria). Once the plan is signed-off on, it cannot be
changed.

Staff Roles

Tasks in the Preservation module are performed by several different roles. Each
role has its own set of rights and limitations. Specifically:

Preservation Analysts can do everything except Sign Off and Reject Plan

Preservation Managers can do everything including Sign Off and Reject
Plan

Editors (View, Typical, or Full) perform Test Evaluation

Technical Analysts are needed for handling technical issues (this role is not
automatically assigned to a Preservation Analyst or Preservation Manager)

Consortial Versus Institutional Scope

The Preservation module distinguishes between what users of a consortial
scope versus users of an institutional scope can view and manage. It also
distinguishes between what information remains exclusive to one institution
and what information may be shared across institutions belonging to the same
consortium.

March 2017
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A consortium login has access to consortium-level tests, plans, executions, and
risk reports including those of all member institutions.

An institution has access to its own tests, plans, executions, risk reports, and
failures (of IEs to load).

Signed-off plans from one institution can be seen and used by other institutions
from the same consortium.

Format Library Updates

Prior to version 3.0 of Rosetta, the updating of Format Libraries occurred only
during an upgrade or service pack release of the Rosetta software. In order to
add flexibility and expediency to updates, the Format Library can now be
updated whenever there is a need to. Because the frequency will vary from
Format Library version to another, Rosetta contains within its Preservation
module the means for managing the Format Library updates.

As with previous versions, a global or master copy is maintained by a group of
Rosetta users who consult on general format changes and specific requests from
other Rosetta users for recognition of format changes. Once changes are
implemented, a newer version of the master copy is packaged and distributed.

Individual libraries may customize their Format Libraries and retain their
changes during upgrades.

16
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Preservation Libraries

This part contains the following:

®  Chapter 2: Format Library on page 19

Chapter 3: Application Library on page 45

Chapter 4: Significant Properties on page 63
Chapter 5: Classification Group Library on page 69

Chapter 6: Metadata Extractor Library on page 79
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Format Library

This section includes:

B The Format Library on page 19

®  Updating a Format Library Version on page 19
B  Format Library Audit Trail on page 21

B Working with Formats on page 24
n

Editing the Global Format Library on page 36

The Format Library

The Format Library serves as a knowledge base for all of the information
regarding the different formats that are stored by Rosetta. This knowledge base
allows users to manage their repositories and plan Preservation-related
activities. It allows users to associate risks and metadata extraction tools with
the different formats defined in PRONOM and other registries.

The Format Library uses a master copy that is maintained by one or more
Rosetta Preservation Managers, who update the library collectively as needed
and distribute it to all libraries through an export task. All other Rosetta libraries
can import the latest Format Library version on an as-needed bases, and they
can customize their version and maintain customizations during updates.

The Local Format Library is based on the Global Format Library. The local
version includes all of the formats, risks, and so forth of the global version, but
local users can make institution-based changes and adjustments to those
components that only impact their local library.

Updating a Format Library Version

Format Library versions are released by the Format Library Working Group
(FLWG). These versions are independent of the Rosetta application version.

March 2017 19
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Unless stated otherwise, all supported Rosetta versions can use any of the
released Format Library versions.

Rosetta runs a scheduled job to determine when a new version is available.
Depending on whether this job is set to download or auto-install, Rosetta will
send an email notification to a designated address (see the Rosetta System
Administration Guide, Table 10) either with a message that a version is available
for (manual) installation, or that a new version has been installed (or, if an error
occurred, that the installation has failed). For further information about
configuring the Format Library Updates job, see the Rosetta System
Administration Guide, Table 22.

The list of available Format Library versions can be found under the
Preservation > Format Library > Manage Format Library Version.

Home = Preservation = Format Library = Import Tahles

Available VYersion of Format Library

Wersion Release Date Actions
HEW! 123 14504752012 Lpdate Release Motes
MEW 1279 140452012 pdate Releaze Motes
HEWT 11.99 140452012 pdate Releaze Motes
HEW? 11.2 Q7rodr2ot 2 Lpdate Release Motes
HEW! 6.1 narodr2onz Lpdate Release Motes
411 050472012 Feinstall Release Motes
3.2 0500452012 Follback Release Motes

Manual Operations

Manual Import Farmat Likrary File
Export Format Librany

Back

Figure 2: Format Library Versions

The Format Library Versions page contains all versions of the Format Library
since your initial Rosetta installation. In Figure 2, Format Library Versions,
there are five new versions since this library’s version (4.11) was installed.
Furthermore, the version prior to the current 4.11 is available for rolling back, if
necessary.

You can update the Format Library version from the package downloaded by
Rosetta, or you can provide your own package (a modified package for testing
purposes, for example).

20
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To update using a downloaded version:
1 Click Install next to the version to which you want to update (12.8 in the
example).

A confirmation box informs you that you are about to update to the latest
version of the Format Library. You may cancel out at this point by clicking
Cancel.

2 To proceed with the update, click Confirm.

A status box displays a progress bar, percent completed, and the tasks that
are being performed for the library update. When the task is complete, the
message Format Library Import Completed!(100%) displays.

3 Click Close to close the status box.

Your Format Library is updated with the most current version.

To update to the latest version manually:

1 Under the Manual Operations heading, click Manual Import Format
Library File.
The Manual Import Format Library File form opens.

2 Click the Browse button.
A Windows File Upload dialog box opens.

3  Select the Formal Library file from your hard drive or from a server where it
resides.

4  Click the Import button on the form.

A status box displays a progress bar, percent completed, and the tasks that
are being performed for the library update. When the task is complete, the
message Format Library Import Completed!(100%) displays.

5 Click Close to close the status box.

Your Format Library is updated to the version you imported.

Format Library Audit Trail

The Format Library audit trail captures changes that were enacted from a
previous version of the Format Library to the present version. Included in the
audit trail is information relevant to a change event such as the internal version
of the library (distinct from the version of the software), date of the change,
before/after values for an element or field, reason for the change, name of the
user who initiated or implemented the change. This trail is available from a link
on the main Preservation menu as well as, for each format or element, a History
tab on the format’s or element’s page.

March 2017 21
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Preservation Analysts can view the Format Library Audit Trail page by
following the menu Preservation > Advanced Preservation Activities > View
Audit Trail. Users can view the history of their local library and/or the audit

trail of the global records as they are imported as part of each Format Library
version.

-
ExLIbris Rosetta Management

m Producers Submissions  DataManagement | Preservation
Risk Anabrsis Preservation Plans Presorvalion Execulions  Atvanced Preservafion Actidties
Wisw Obanlals Foimat Repail Lisl &l Fiezamnation Plang Liz4 of Signad-or! Plang Aun Repars
View Missing Applicalions Report Evaluabe Test Resulks Handle Technical lssues Sehedule Rith Analviis process
i Global Ride Report Handls Tachnizal lgses Wi Flaoal fdudd Trail
Idanage Presenation Seiz Wien Local Audit Trail
Format Libranys

Li=d i Formats

Manage Format Local Fialds

Lixt o Applicalionz

manage Application Local Fields
Li=d a4 Rizk [dendilizrs

Lisi o1 Clazsitication Fraups

Liz o Extraclams

Manage Format Libiary Version

Figure 3: ViewAudit Trail on Preservation Menu

The Format Library Audit Trail opens to the Format Changes tab (see Figure 4,
Format Changes Tab of the Audit Trail Page).

Home = Prasemvalion = Advanced Freseralion Aclwilies = Formal Librarg Audil Trai
Format Changes Application Changes Risk Changes Classification Changes
Format: Al ﬂ

030472012 Format: ExL-Fmit-8 by Johh Smith

v Local field value was unsel (For addiional info - see figlds balow)

| Field information

0530472012 Format: ExL-Fmit-8 by John Srmith
4% Local field value was sel (For additional info - see fields below)
|_ Field informmation

030472012 Format: ExL-Fmit-11 by John Smith
Formatwas delinked from ExL-App-Tdesc Buffix

03472012 Format: Exl-Frmit-10 by John Smith
Format was linked to ExlL-App-EGdescSufiix

Figure 4: Format Changes Tab of the Audit Trail Page

22
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Each format change appears in a row headed by date and format name. A
summary of the changes follows. A plus (+) sign beside Field information
indicates more information is available if you click the sign (see Figure 5,

Expanded Field Information).

Field informatian

0310452012 Format: EXL-Frmt-1 by John Smith
Diocumentation Availability Sustainability factar value was sel {For additional info - sze fields below)

iE Field infarmation

0310472012 Format: ExL-Fmt-1 by John Smith
Bzsa format Sustainabillty factorvalue was set (For addilional info - see Telds helow)

Field Ol Walue
nota niote for sacond
value Mo

Hew Walue
nota for secone upcated
fes

Held informaation

030472012 Format: ExL-Fimt-1 by John Smith
Basze format Sustainability factor value was set (For additional info - see fields below)

Figure 5: Expanded Field Information

To find a specific format from the list, use the Format drop-down menu:

Format:

Format Changes

Eal

~

ExL-Fmt-9 i
03/04/2012 Formats, 114 4 ith

447 Local field valuley Fimta

Field informatiExL-Fmi-5

ExL-Fmt-4
ExL-Fmt-7

0370472012 Formaley Frntp
4 Local field valulgy -Fmta

Field informati ExL-Frit-10

ExL-Frmt-1
ExL-Frrt-11

nal info - see fields bela

jith
| info - see fields helow)

Figure 6: Format Drop-Down Menu Filter

Additional changes can be viewed by clicking the other tabs on the page:

B Application Changes
B Risk Changes
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m  (lassification Changes

Working with Formats

Users can make institution-based changes and adjustments to some components
that impact their library.

To access information about the formats in the Format Library, follow the menu
path Preservation > Format Library > List of Formats.

Home = Preservalion = List of Formats
List of Formats
Fimd: in: J!.I' Go
i e il .y ILENT]
M F als 23 b
A RS Registy 1D
Clazsfication
Associated) Desciiption
Disassociated Hame Lescription YErshnn L Beqistry I
1 Disassacisled Exl-Fral-21 Em'f s R Generic EXGlohal  Exl-Fml21  View Edit
S O File i Text - T =
2 Dizassociated Ew-Frml22 Formal {Unstructured... Ex Global Exl-Frl:22  Wiew Edit
3  Disas=acialed Exd-Fmi-23 e - Generic EX Global Exl-Fmil-23  Miewr Edit
- T Tranzponabhe.. - T -
4 Dizassocisted Exl-Fm:-41 Cpen 20w .0 eBook Ex Global Exl-Frot-41 W Edit
= IS RS S0CiEe Hl-FIms Publicalion FAIRY zH00 e Globa EXL-FIT nenss it
. . ExL-Frmi- . - ExL-Fmil- e
5 Dizas=zacizted Exl-Frod-27 PrT— - Ludio (AES) FPROMOM A3redlDSUME wWier Edif
R ) = F_— = EnlL-Frt- o B
b Disassacialed Exl-Frnl-£3 £2des Sufli Audia (AES) PRONGM 43r= 0l DS Uf: Wiew Edit
Back

Figure 7: List of Formats (dots indicate entries not shown)

The List of Formats opens with the following columns containing information
for each format:

Table 1. List of Formats

Column Description

Associated/Disassociated | Indicates whether the format is associated with
applications in the Format Library.

Name The name of the format, either the PRONOM name or
the name from the Preservation format library.
Description The common name of the format
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Table 1. List of Formats

Column Description

Classification The Classification Group to which the format belongs
Registry Type The registry used to name the format
Registry ID The ID of the format in the registry

The number of items shown out of the total number of items shows above the
columns, along with navigation page numbers and arrows.

To search for a format in the List of Formats, type a term or keyword in the Find
box near the top of the page, select the field to search, and click Go.

NOTE:
Click the Registry ID of the format (if it is linked/clickable) to see the
information on the Registry ID in the UK National Archives Web site.

Viewing and Editing Formats

To view or edit a format, click View or Edit in the row of the format you want to
examine. A page for that individual format opens with six tabs containing
information for it. Some information can be edited or adjusted for the
institutional library.

The following tabs are available for viewing and/or editing:
General Details on page 25

Related Applications on page 31

Risk Identifiers on page 32

Sustainability Factors on page 43

Notes on page 43

History on page 43

IMPORTANT:
The following discussion presents formats in edit mode for the
institutional library. View mode contains the same information but is
completely read-only. For information on edits to the master or global
library, see Adding and Editing Global Formats on page 36.

General Details

The General Details tab displays format information and allows users to select a
metadata extractor.
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1

Geninal Details

Home = Preservation = Format Library = List of Formals = Format General Details

Hame frntid 4 Created on 1200202009 Updated on 1 200202002
Description JPEG File Iml2r...  Createdly ExLibris Updated by Ex Libris
ClagsHication Irnage (ilin)
Hezl abizd Apphications Hask Identiliers Sustainabilehy Factors Huoties Hestory
Narme fmtid4
Description IFEG Filz Interchange Format
ersion 1.02
Oiher Names JPEG, JFIF(1.02)
File Extensions g e jpeg
Mimmie Type imageijpeag
Registry Type PRONOM
Registry D frntidd
Classifcation Irnage (i)
MDD Extractor JPEG-hul (JPEGHULMDE:tractorPlugin) :J
Obsolete Mo
End Support Date -
Develnper C-Cube Microsystems
Supporied By -

B technical Details

Orientalion

Binary

Character Encoding -

Byte Order
Byie Seguence
Release Date
Dependencies
Documentation

ﬂ Local Information

Cancel

Big-endizn{Motorola)

oaromasz

2wy | sovo

Figure 8: Editing Formats/MD Extractor

The information presented on this tab includes the fields from the List of
Formats (see Table 1 on page 24) and fields described in the following table:

Table 2. General Details

Field Description

Version

The version number of the format

File Extensions

The file extension associated with the format

Mime type A file format identifier of the format
MD Extractor The metadata extractor used with the format
Obsolete Indicates if the format is obsolete

Additional fields and values may appear in the Technical Details section.
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Users can change the metadata extractor for the format (if there are options
available) by clicking the MD Extractor drop-down menu, selecting an option,
and clicking Apply or Save. For more information on metadata extractors, see
Metadata Extractor Library on page 79.

Adding Fields to General Details

Although the metadata extractor is the only value that can be edited on the
General Details tab, you can create additional custom fields to appear in a
separate section on the page. Once added, a custom field appears on the General
Details tab for every format. Institutions outside the consortium cannot see the
customization of institution(s) within it.

To add a field to the General Details tab for formats:

1 From the Preservation roll-over menu, select Manage Format Local Fields
under the Format Library heading.

The Manage Format Local Fields page opens.

Harma = Presarsabion = Farmat Library = Manage Format Local Fields

[El Hew Format Local Fields details

* Instructions * Walue Ul Type TextFiald :J
* Field Description

Code Table Name ll Create Mew Table

Back m

[E' List of Format Local Fields definitions

Figure 9: New Format Details Form

2 Use the following table to enter values in the required fields.

Table 3. Adding Local Fields

Description Ul Placement
Instructions Tells the user how to enter First line of field entry, followed
information in the field by text box, drop-down, etc.
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Table 3. Adding Local Fields

Field Description Ul Placement

Value UI Type The type of data the user will Next to the Instructions, the
enter: select text box, combo box, | field type specified appears.
etc.

Field Description Describes the field Second line of field entry.

3 For data types requiring two or more pre-set values for a user to choose,
select an existing code table from the Code Table Name field. If you don’t
see the pre-set values that you need in the existing list, create your own code
table using the following procedure:

a Click the Create New Table button.

A form for the table name and description opens.

Home = Preseration = Format Library = Manage Format Local Fields

* Table Name Library branches
* Table Description |Institutions compriging the library consartium

Cancel [ Noxt

Figure 10: Adding a code table

b Enter a name and description of the code table and click the Next
button.

The code table form opens. The table name and description you entered
populate those fields.

28 March 2017
Ex Libris Confidential



Preservation Guide, Part Il: Preservation Libraries
Chapter 2: Format Library

Harne = Preserdation = Format Library = Manage Format Local Flelds = Code Tables

Languages: Englishj
|ﬂ| l'able Information

Sub System: Al | Tabie Hame: | Library branches |
Updated ExLibris Updated on: Frisor 06190035 107 2012
Tahle Description: |Institutions comprising the librany consomium

[ code Table Rows

Export Import
Enabled  Display Order  Code Description Default Value  Last Updated

Create a New Code Table Row

Code Description Language Default Value
| | | r Create

Figure 11: Code Table Creation Page

¢ To classify the code table within a sub-system, select an entry from the
Sub System drop-down menu.

d Enter a code and description in the new code table row. Enter an
optional language and, if you want this value to be the default on the
form, click the Default Value check box. Click Create and repeat this
step until you have entered all the values for this field.
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Home = Preservaton = Farmat Library = Idanage Format Loczl Fields = Code Tables

Languages: | English =

IEI Tabie Indormeation

Sub Systen: All 3 Tahie Mame: | Library branches El
Updated bae Ex Libriz Updated o Frifpr 08 190025107 2002
Tahle Description: Institulions comprising the library consomium
IEl Code Tahle Rows
Excport Irnprrt
Enablad Display Order Code Description Default Value Last Updated
| x |unc Urbana-Champaign O dJy Joh St Dalete
a [ Chicago o Sy Jon Smit Delets

Create a New Cote Table Hiow

Code Descriplion Language Defaull Walue
=R [Blaamingtan-ormal r Creale

Cancel

Figure 12: Code Table with Entries

e Inthe Code Table Rows section, to change the order of the values as they
will appear to the user, click the up and down arrows. To disable a
value, click its yellow check mark.

f  When your code table is complete, click the Save button.

4  Select the code table you want to use from the Code Table Name drop-

5

down menu.

Code Table Name iv| Create New Table

Basea
Back Cost Software Initial
Format Local Fields Value LI Typas m
) Integrity File Farmal\erification
@ List of Format Localjpiag Fity Traceanility

Libirary hranches
local combo

Selectyour branchy,. . ol Evaluation Yes No Values

Field Descriplion  prasamation Type

Figure 13: Code Table Name drop-down menu

When you have entered all required fields, click the Add button.

The system adds your local field(s). They are now part of the format
template in the local section (see figureFigure 14, New Local Information
Fields in General Details).
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General Details feleted Appiicatlans sk Mipniliers Sustainahliiy Factars Hntes Histony
* Hame Exl-Frnt-27
* Description Exl-Frt-27descSufix
Wersion S
Other Narmes
File Extensions
Klirme Type
Registrg Type RO
* Registng D Exl-Frmit 27 raglDSuin:
Classification Audio (RES)
FAD Extracton j

Obhsolete M
End Support Date -
Developer

Supporied By

Technical Details

Local Information

Select yvour branch & Urbana-Champaign

Field Dascription

Select a code

Field Description Code AorCode B

" Chicago

Ihis Institcnon 15 responsible Tor malntaining this iormat at the local level

€ Bloomington-Morma

Al

Cancel

| Apply | Save |

Figure 14: New Local Information Fields in General Details

Related Applications

Applications can be associated with the formats with which they operate. To
view or change the activation status of applications related to the format, click
the Related Applications tab . All applications related to the rendering of the
format appear in a table.
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A0 Home = Prezervation = Formal Libeary = Lisl of Formats = Format Related Applicalions
MNatme b4 Created on 12032009 Updated on 120272008
Description  JPES File Inber. . Created by Ex Libris Updated loy  Ex Libris

Classification Image (e
General Detajls | Felated Applications | pisk dentificrs | Sustainabdity Factors | Hotes | Histony

Deactivate all |- 3072 List arApplicalion s

Actirated Name - Dieseriptinn WErsion Tupe
1 Eul-Aapp-1005 = 410 rendarer
3 o Exl-App-167 Gimp ] rendersr
Exl-App-166 IHENSET L20 renrerar
Back

Figure 15: Editing Related Applications

To change the status of an application from Activated to Deactivated or vice
versa, click the check mark in the Activated column. To deactivate all
applications associated with the format, click the Deactivate All button.

Adding Fields to Related Applications

Just as you can add fields related to your library’s formats, you can add fields to
your library’s related applications. The custom fields appear in the Local section
of the Related Applications tab. For more details about this feature, see the
Applications Library chapter of this guide.

For information on how to add a field, follow the instructions for Adding Fields
to General Details on page 27.

Risk Identifiers

A Risk Identifier flags a perceived risk to the viability of a format. The risk may
be a result of a format or format parameter becoming deprecated or obsolete
(property- or tool-driven).

To view or change the activation status of risk identifiers, click the Risk
Identifiers tab.
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Home = Presendation = Format Library = List of Formats = Format Related Risks
Hame rmlidi Created on 120372009 Updated on 1200312003
Description  Rich Text Forma Created by Ex Libris Updated by Ex Libris

Classification Tod (Struclured)

Rizk ldertifiers

Deactivate Al 1-20of2 records
Asgociated Risk Name - Risk ldentifier Risk Type
1 RTF_CORMTROLWORD_ERROR_4E RTF Controbword Error TOOL_DRIMWEM
RTF_CHARSET_ERROR_46 RTF Charset Error TooL_DRIVEN
Back

Figure 16: Editing Risk Identifiers

The following information is displayed:
Table 4. List of Risk Identifiers

Field Description

Risk Name The name of the risk identifier

Risk Identifier A description of the risk identifier

Risk Type Whether the risk is based on a property of the format or
the tool used with the format

To change the status of an a risk from Activated to Deactivated or vice versa,
click the check mark in the Activated column. To deactivate all risks associated
with the format, click the Deactivate All button.

Sustainability Factors

Sustainability factors describe a format’s fitness for use in the future
preservation of digital objects, including factors of cost, stability, longevity, ease
of implementation, self-documentation, and external dependencies. For more
information, see http://www.digitalpreservation.gov/formats/sustain/
sustain.shtml.
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To access sustainability factors in the Preservation module, click the
Sustainability Factors tab. The List of Sustainability Factors opens.

Haormie = Prissgrvadion = Format Library = Ligl of Forrmats = Formal Suslainabilite Faclors
Nama ftidG Created on 1 20312009 Updated on  12/0:312004
Description  Rich Test Fomma, Created by ExLibris Updated by Ex Libris
Classificalion  Tewl (Stuciwnid)

Gienaral Detalis Hetatad Applications Hisk llentifiers Sustainability Factors Midas History
Adagtion PWajor markel share gl T
Field Descriglion Agood chunk of rarket share (JFEGI000

Majar rma § ]
Wiery Ifle marke! share, boubgus format
Note |
Basa format | A ublquitous farmat rendered by most applications =]
Fiald Descriglion g this the basge format (3 ubiguitous format wiich is kel bo ba rendered by most applications7)
Hote |
Docusmentation fealiaidlity | Heold slsewhers, but available =l
Fiald Description Tha availahility of any documantation
ol This setling was pravioushy Inattution has copy
Decumantation Quality | Fae@lient clarity and covarage ﬂ
Field Descriglion T instilution's comiar level with The documentation Does it cower all thi imporlanl infarmation
af the compostion of the farmat?
Nota
Format stahility [ Relates to ralationship of acoption, applicalion updates, backeares compatibiliy and soe of 7
Fleld Description nattutions cormment on how stable tey percete tha format o ba. "Stable” for example would be
limitad bacswards compatibili®, “wnsnown” 1S for new fammats.
Hote
Standardisation Wit used and accepted a5 a standard =]
Field Description The lype of slandard of the farmal. De Jurg, Defaclo, none, Dafaclo is a relalivety subjactive barm,
but imvolves adoptian
HNote
Cancel Apply

Figure 17: Sustainability Factors

For each factor, you can select a an option from the corresponding drop-down
menu and/or enter text in the Note field. Clicking Apply saves your changes
without taking you from the page. Clicking Save saves your changes and
returns you to the List of Formats page..

Notes

You can leave general notes about the format in the Notes tab.
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Irn?i?fl Home = Preservation = Format Library = List of Formats = Format Motes

Hatwe Tratid A Created on 12022009 Upidated an 120372002
Description  JFEG File Inter... Created lnr  Ex Libris Updated by Ex Libris
Classification Image (o)

Gener al Details Related Applications Risk kientifiors Sustaimability Factors Notes History

Created on 2012-04-04 19:56:32 Created Inrs admini
Scope Loecal
Motes Mote related to Format mtdd and presersation.
Aded Hote:
Add Mote
Back

Figure 18: Notes

The following information is displayed:
Table 5. Notes

Field Description

Created on The date the note was created

Scope Whether the note is global or local in scope
Notes The text of the note

Created by The user that created the note

To add a note, type the note in the Add Note text box and click the Add Note
button.

NOTE:
Once created, notes cannot be edited or deleted.

History

The History tab shows information about any changes made to the format since
your library’s initial adoption from the master format library.
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Homea = Presersation = Format Library = List of Formats = Format History
HNarme fimilid4 Creabed on 1 2/0372009 Updated on 1 2/03/2003
Descriplion JPEG Fila Inter.. Creabed byi  Ex Libris Updated g Ex Libris
Classification Imaga (Mix)
Gerweral Details Related Applications Risk ldentifiers Sustainability Factors Motes History
shoose history ype Local ﬂ
03042012 by John Smmith
Formal was updated (For addilional infa - sa2 figlds below)

B3 e information

0342042 Iy John Smith
Formalt was updated For addiional infa - see elds below)

EE Field information

Fieldd Ol Valuse Hew Value
technical edractar name - JPEG-hukcusiom
0042012 lay John Smith
Format was updated (For addional infa - see flelds belaw)

n Field information

Hack

Figure 19: History Tab

Each change is listed by date and by the staff who supervised the changes. For
additional details about the change to the field, click the plus sign (+) next to
Field information. Specific information will open below.

Editing the Global Format Library

Only a small number of Rosetta users maintain the global library database. This
section discusses the master copy of the Format Library and how to maintain it.

NOTE:
Local changes to the Global Format Library are overwritten by the Global
Format Library update and should be submitted to the Format Library
Working Group (FLWG) in order to be properly integrated in the Global
Format Library. To enable access to the Global Format Library, see the
General Parameters table of the Rosetta System Administration Guide.

Adding and Editing Global Formats
Formats can be added to the Global library, but they cannot be removed.
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To add a new format to the Format Library, or to edit information for an existing
one, access the List of Formats from Manage Global Format Library heading on
the Preservation roll-over menu.

Presenvation

nced Preservation Acthaties  Manage Gl

Format Library

epoms { List of Forma Ligt of F onm ats
Hule Risk Analysis process “List o1 Applications Manage Format Local Fields
Kxlobal Audit Trail List of Risk |dentifiers List of Applications
Local Audit Trail List of Classification Groups Manage Application Local Fields
List of Exdractors List of Risk [dentifiars
Manage Format Library Wersion List of Classification Groups

List of Exdractors

Manage Farmat Library Vemsion

Figure 20: List of Formats for the Global Library

The List of Formats page opens (see Figure 21, Searching for a Specific
Format).

Click the Add Format button to create an entirely new format. To edit a format,
first find the format you want to change by browsing the pages or conducting a
search using the Find field. Then click Edit in the row of the format you want to
change.

Homa = Presemvation = Manage Global Formal Liorary = List of Formsts
List of Formats
Finuk: 44 n: LAl 1
Aelel Format 10 07831 Farmals Hame
il Regslry 1D
: Clazshicaton
fssociated! . - . " ; Diasciintion
) . Hame Description Vran Classifidation  Registy Type  Hegistis et |
Disagsogiafes) =
Digassocialed  Exl-Fmt 21 Finale Molalion Fomm GEMEc = Global Exl-Frmt-21  Vigws Edil
Dizazsacized  Exl-Fmt-22 COX File Fommat (: '.'.._I e EX Elobal Exl-Frmt-22  Wiew Edil
Disassociated  Exl-Frt23 EMIONA Transportab - e Ex Global Exl-Frt-23  Wiew Edit
4 Disassocialed  Esl-Frmi24  Esl-Frol24desc3un sudio (RES)  PROMOM I:';._-.-'.nl; . Wiews Edil
- - e b e - 24raqlCEuyf ;

Figure 21: Searching for a Specific Format

General Details

The General Details tab displays the format information in editable fields.
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! Home = Preservation = Formiat Library = Wanaoge Format Local Fields = Format General Details
Harme Trabid4 Created on 12/027200% Upidated on 1203020089
Degcription  JPEGFile nfer..  Created by Ex Libriz Updated by ExLions
Classification Image (i)
General Details | Related Applications  Risk entifie s Sestainabilioe Factors . Holes  History

* Hame fmbid 4

* Description [JFEG File Interchange Format
wersion [1.02
Other Names [JPEG. JFIF{.02)
Filz Extensions  [jpojpejpeg
KMime Type firn agefjpeg
Registy Tvpe | PRONOM |

* Registoe 1D [t
Classification [ Imae (Wi =l
FD Extractor [ JPEG-hul (JPEGHULMDEsMractorPIuging =]
Obsolele Mhes ®HMo
End Support Date [DD ][ e = =] EA
Dreveloper |C-Cube Microsystems
Supporied By |

IE' Technical Details

Orientation |Binary
Character Encocding |
Byle Order |Big-endianitdotorala)
Byle Sequence |
Rolease Date [og =|m x| 1982 | =
Dependencies [
Documentation [

Cancel Switch to Local

Figure 22: General Details Form, Global Library View

Enter information for a new format or change existing values. Use Table 1, List
of Formats and Table 2, General Details for specific information about the

fields.

NOTE:

All fields can be edited except for format name. For a new format, the

system generates the format name.

When you have completed adding or editing information in the fields, click

Save.
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Related Applications

This section explains how to associate an application with a format. For detailed
information on the applications themselves, see Application Library on page 45

To see applications related to the format you selected, click the Related
Applications tab for the format.

Iﬁ_.:! 5-?:1 Horme = Fresaralion = Manage Global Fosmal Librare = Lislof Formats = Formal Selsied spplicaions
Mame frnti44 Created on 12032009 Updated on 12/03/2009
Descriplion JPEG Filz Intzr... Created by % Libris Updated by Exlibnis
Classification Image (Miz
General Details Related Applications Risk Identifiers Sustainability Factors Hotes Histony
Add Application | Application Type: [Fendas - 1+ 3 073 List of Ao plicalions
Mgk . DesCription  |Conalla versloh Tohe
| Edl-&pp-16& Ifaniew 430 renderar Rermove
¢ Ed-App-1G7 Girnp 2.5 rEnderar Rarmove
3 EBEx-App-1003 Irtan'ico 410 rendarar Rarmiome
Back Switch to Local

Figure 23: Applications Associated with Format 44

Applications that are associated with the format appear in a table.
To disassociate an application that should no longer be associated with the
format, click the Remove text in the application’s row.

To add an application that should be associated with the format:
1 Select your Application Type from the drop-down list at the top of the table.
(In the above figure, the options are Renderer and Converter.)

2 Click the Add Application button.

The List of Applications page opens. To find a specific application, use the
Find search box or browse using the numbers and arrows above the table.
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Home = Preservation = Format Library = List of Formats

List of Applications

Find: in:| AN =] Go

%]
!

1 - 10 of 286 Applications

Associated/

Disassociated lame Sl e
1 L Aszsociated ExL-App-161 Foobar 2000 1.1.7 View
2 " Associated ExL-App-162 VLC 1189  View
3 L Aszsociated ExL-App-162 Windows Media Player 10 View
4 " Associated ExL-App-164 Winamp £6.1 View
5 O Azzociated ExL-App-165 Acrobat Reader 10 View
6 L Aszszociated ExL-App-168 Irfaniew 428 Wiew
7 " Associated ExL-4pp-167 Gimp 25 View
a & Associated ExL-App-188 Excel 2003 View
g " Associated Exl-&pp-169 Excel 2007 View
10 i Aszszociated ExL-App-170 Open Office Impress 3.3 WView
Link
Back

Figure 24: Associating Applications

3 Select the radio button next to the application you want to associate with the
format.
4 Click the Link button below the table.

The new association appears in the List of Applications.

5 Click Save to save the new association.

Risk Identifiers

To view or edit risk identifiers for the format, click the Risk Identifiers tab. Risk
identifiers are displayed in a table below the tabs.
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Horne = Prezervation = Manage Global Format Library = Listor Farmats = Format Related Hisks

HNaime frntrd s Created on 120372009 Updated on  12/02/2008
Description Rich Text Forma... Created by Ex Libris Upidated by Ex Lions
Classmication (e (Structured)

General Details | Related Applications | Risk Identifiers | Systainabitity factors  Notes | Historny

Add Risk Identifier 1-20of2 reconds

Risk Name . Risk ldentifier Risk Type

RTF_CHARSET_ERROR_45 RTF Charsel Ermor TOOL_DRMEM Edit Ramove
2 RTF_CONMTROLWORD_ERROR_45 RTF Controbward Error TOOL_DRIVEN Eifil Remave

Figure 25: Editing Risk Identifiers

To add a new risk identifier:

1 Click Add Risk Identifier. The Risk General Details page opens.

Home = Prezervation = Manage Global Format Library = List of Rizsk ldentifiers = Risk General Details

General Details FRisk Parameters

* Name |
Risk ldentifier

Risk Type {*Tool Driven  { " Property Driven

Format Ex|L-Fmt-52
Plug-in EATFCharsetRiskExtractor LI
Review Date  [DD I [T =y =l

Cancel Save

Figure 26: Adding Risk Identifiers

2 Fill in the fields according to the following table

Table 6. Add Risk Identifier

Field Description

Name The name of the risk identifier
Risk Identifier A description of the risk identifier
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Table 6. Add Risk Identifier

Field Description

Risk Type Whether the risk is based on a property of the format or
the tool used with the format
Format The format with which the risk is identified
Plug-in The plug-in used to extract the metadata of the Object.
Can be selected only if Risk Type=Tool Driven.
Review Date The date of the risk review
3 Click Save.
4  Click the Risk Parameter tab. The following window is displayed:

O N D

Home = Preservation = Manage Global Format Library = List of Risk Identifiers = Risk Parameters
Risk Parameters

Characteristic Operator Parameter

Related Object Identifier Value 1 == =l Add Criterion
Cancel

Figure 27: Adding Risk Parameters

Select a Characteristic from the drop-down list. (Characteristics are defined
in the Related Properties tab of the Classification Groups Library. See
Editing Related Properties on page 76 for more information.)

Select an Operator from the drop-down list.
Type a Parameter in the Parameter text box.
Click Add Criterion.

Click Save.

The risk identifier has been defined for the format.

To edit a risk identifier:

1

In the List of Risk Identifiers, click Edit in the row of the risk identifier you
want to edit. Rosetta displays risk identifier information for that row.

Edit the information. Use the information in Table 6 if you have questions
about the fields.

42
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3  Click the Save button to save changes, Cancel to leave the page without
committing changes.

4 If you want to change the information click Remove and add new
information.

5 Click Add Criterion.
6 Click Save.

Sustainability Factors

Sustainability Factors function in the same way in the global library as they do
in the regular (or local) library. For information, see Editing Sustainability
Factors on page 60.

Notes

The Notes tab contains any notes about the format. It functions in the same way
in the global library as it does in the regular (or local) library. For information,
see Notes on page 43.

NOTE:
Once created, notes cannot be edited or deleted.

History

The History tab displays the history of changes to the selected format. Global
history shows the changes made to the application on the global level; local
history shows changes made to the current local library.
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Home = Presemation = Manage Global Forrmat Libeary = List of Formats = Format History

HName Tt 4 Createdon 120220049 Updated an 1 2/02rz003
Description  JPEG Filz Inter... Created by Ex Libniz Updated by Ex Libris
Classification (rmage (Wi

1er al Delatls Related Applicalions Risk [lanlifien s Suslainability Factons Holas Histony

Chanse history ype {Eoth LI Filkerversions: Al :J

07/04:2012 by John Smith Global \
Formatwas delinked from Wind meLocal

070472012 Version: none
Formatwwas lnked to Windows

05M4:2012 by John Smith
Formatwas updated (For addifional info - see fizlds below)

Figld information

Figure 28: Global History Tab

Global library stewards can view all global and local library histories. They can
also view the history by library version.
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Application Library

This section includes:

B Application Library on page 45

B Global Application Library on page 55

Application Library

The Application Library serves as a knowledge base of information regarding
the different applications that are used by an institution. This knowledge base
allows users to manage the repository and plan preservation-related processes.

The Application Library has a local branch for each institution. The local branch
is an extension of the global Application Library, containing the master list of
applications along with customizations for the particular institution.

Accessing the List of Applications

To access the Application Library, from the Rosetta Management Home page,
click the Preservation heading, then Format Library > List of Applications.
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Data Management 'i::E;sewatiun_::} Quick Launch  Site Map

servation Executions Aﬂuan[:ed%ﬁ?ieser;-{atiun Activities Format Librarny

of Signed-off Plans Fun Feports "“‘--u.hq__ List of Formats

dle Technical lssues Schedule Risk Analysis prnce;x""--,.__ ManageFﬂ'uat Local Fields
View Global Audit Trail ¢ List of Applications
Yiew Local Audit Trail D s AT eskal) gl
Manage Plan Evaluation Criteria List of Risk Identifiers
Manage Alternative Evaluation Criteria List of Classification Groups
Manage Evaluation Code Table List of Extractors

Manage Format Library Wersion

The List of Applications page opens (Figure 29).

Haome = Preseryation = Format Library = List of Applications
Lizt of Applications
Find: in: Al =] Go
1 -100f 296 Applications
23
%&d Hame & Description wWersion

1 Azzociated ExL-app-161 Foakbar 2000 117 View  Edit
2 Aszszocisted ExL-App-162 WL 1189 Wiew  Edit
3 Asszociated ExL-App-163 Windows WMedia Player 10 Wiew  Edit
4 Aszocisted ExL-App-164 Winamp 55641 Wiem  Edit
5 Azsocisted ExL-App-165 Acrobat Reader 10 View  Edit
6 Asszocisted ExL-#App-166 IFfaniew 425 Wiew  Edit
7 Azzocistedd ExL-App-167 imp 25 YView  Edit
g Azzociated Exl-App-162 Excel 2003 Wiew  Edit
9 Azsocisted ExL-2pp-162 Excel 2007 View  Edit
10 Azsocisted ExL-App-170 Open Office mpress 3.3 View  Edit

Bac:k

Figure 29: List of Applications
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The List of Applications provides information described in Table 7.
Table 7. List of Applications

Column Description

Associated/Disassociated | Indicates if the application is associated with a format
in the system

Name The PRONOM name of the application
Description The common name of the application
Version The version of the application

To search for an application in the List of Applications, enter text in the search
box, select the field to search, and click Go.

Viewing or Editing Application Details

View the details of an application by clicking the application name or by
clicking the View text in the row of the application name (see Figure 29).

Application - General Information

Name Exl_-Apo-163 Created on 1 G/0E2011 Updated on 01707722011
Description Windows Media P, Created by ExLibiis Updated by Peler McKinnay
General Details Related Formals Sustainahility Factors Holes Histonyg

MName Eul-App-163

Description Yindows Media Player

Warsion 1o

License Type Licengad

Registry Type EX Global

Registry D Eul-App-163

Support end Date -

Ruale List renider

Deployment

Alias -

Family Windows Media Player, Audio player

Default File Format -

Local Fields
Cancel Switch to Global m m

Figure 30: Local Applications

If fields have been added to the this tab for your institution’s library, you can
add or edit information in the fields by clicking the Edit text in the row of the
application (see Figure 29).
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The General Details tab opens for the application.

General Details

Rosetta opens to the General Details tab when you first view or edit an
application from the list. In addition to the information displayed in the List of
Applications (see Table 7 on page 47), the following information appears:

Table 8. General Details

Field Description

License Type Indicates whether the application is licensed or open
source

Registry Type Indicates the registry used to name the format

Registry ID The ID of the format in the registry

Support End Date The date support of the application ends

Role List The list of roles that the application can play, either
Rendering, Migration, or both.

Deployment Whether the application is deployed locally on each PC
or at a central location.

Information unique to your institution can be added if local fields have been
added in the database. If your Preservation staff has added one or more field(s),
a plus sign appears beside the Local heading bar (see Figure 30). To view any
such fields, click the plus sign.

The Local heading bar opens to display any additional fields (see Figure 32). To
add or edit an existing value, enter a value in the field and click the Save button.

NOTE:
To add alocal field to the list of default fields, see Adding Fields to
General Details on page 48.

Adding Fields to General Details

As with local format fields, you can create local application fields for the
General Details tab. These appear in a separate section below the default fields.
Once added, a custom field appears on the General Details tab for every
application. Institutions outside the consortium cannot see the customization of
institution(s) within it.
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To add a field to the General Details tab for applications:

1 From the Preservation roll-over menu, select Manage Application Local
Fields under the Format Library heading.

The Manage Application Local Fields page opens.

Home = Presencation = Format Likrary » Manage Application Local Fields

El MNewy Application Local Fields detail=s

® Instructions ® Walue Ul Type TexdField ,I

® Field Description

Code Table Mame - I Create Hew Table

B List of Application Local Fields definitions

Preservationtype  EPreservation hblaster i

Field Description The type of presanration
Remowe Field

Figure 31: New Application Details Form

2 Use the following table to enter values in the required fields.
Table 9. Adding Local Fields

Field Description Ul Placement

Instructions Tells the user how to enter First line of field entry, followed
information in the field by text box, drop-down, etc.

Value UI Type The type of data the user will Next to the Instructions, the
enter: select text box, combo box, | field type specified appears.
etc.

Field Description Describes the field Second line of field entry.

3 For data types requiring two or more pre-set values for a user to choose,
select an existing code table from the Code Table Name field. If you don't
see the pre-set values that you need in the existing list, create your own code
table using the procedure described in Step 3 on page 27 of the Format
Library chapter.

4  Select the code table you want to use from the Code Table Name drop-
down menu.
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5 When you have entered all required fields, click the Add button.

The system adds your local field(s). They are now part of the format
template in the local section (see Figure 32, Local Fields Expanded on
General Information Tab).

Application - General Infarmation

Hame ExL-App-163 Created on 16/0//2011 Updated on 0170772011
Description Windows Media ... Created by Ex Libris Updated by Peter Mckinney

General Details

Hame ExL-App-163
Description Windows Media Player
Version 10

License Type Licensed

Registry Type Ex Global

Registry ID ExL-App-163

Support end Date -

Role List render

Deployinent -

Alias -

Famihy Wiindows Media Playver, Audio player

Default File Format -
B Local Fields

Preservation type | Preservation Master M
Field Description The type of presemation

Figure 32: Local Fields Expanded on General Information Tab

Related Formats

The Related Formats tab displays formats associated with the application (see
Figure 33). None of the fields on this tab can be edited. However, you can
activate or deactivate a format’s association with an application.
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Home = Presencation = Format Librany = List of Applications = Update Application - Related Farmats
Name ExL-App-163 Created on 16062011 Updated on 01072011
De=scription Windows Media P... Created by Ex Libris Updated by Peter Mckinney

General Details Related Formats Sustainability Factors Motes History
Deactivate Al 1-5of 5 records
Actiwvated| Hame Description Warsion Tupe
1 frmitd1 Broadecast wiAE a renderer
2 frmt /& ' avefarm Audio renderer
3 frmtsa2 indowes Media Audia renderer
< frmt 134 MPEZ 152 Audio Layer 3 renderer
a w-frmit S35 Audio Interchange File Format renderer
Eack

Figure 33: Related Formats

The following information is provided on the Related Formats tab:
Table 10. Related Formats

Field Description

Activated Indicates if the association between format and
application is active

Name The name of the application

Description A description of the application

Version The version number of the application

Type The type of application

Activated formats show a yellow check mark in the Activated column,
deactivated formats show a clear check mark.

To activate, click a clear check mark in the Activated column of the format’s
row. The system opens a Notes page. You must enter a note in the field before
proceeding. Click Next, and the page refreshes with the format activated (the
clear check mark turned yellow).

To deactivate, starting with a yellow check mark, click the check mark, enter a
note in the required Note field, then click Next.

NOTE:
You can deactivate the association of all the formats listed on this tab by
clicking the Deactivate All button.
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Sustainability Factors

The Sustainability Factors tab poses questions and suggests metrics for users to
consider regarding the sustainability of the application. Sustainability factors
are evaluated by individuals, not the system, by using drop-down menu
selections and notes. Notes can be added for any field. Save entries or changes
by clicking the Apply or Save button.
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Home = Presenvation = Format Library = List of Applications » Update Application - Sustainability Factor

MHarme

Crested on 16062011 Updated on 01072011

Description  Windows Media P... Created by  Ex Libris Updated by  Peter Mekinney

Germeral Detzils Related Forrats Sustainability Factars Motes Histary
Adoption |A good chunk of marnket share (Firefox) ;I
Field Description The perceived view on hovwwidely used this format is.
Mote
rodel |Ean wurite pluginsfetc farthe application ;I
Field Description Howe apen hasthe development process been to others?
Hrite
Documentation Auwail | Some information held in forums and personal sites about the ;I

Field Description
Mote

Cluality

Field Description

Mote

Flexibilitay

Field Description
Mote

Stablility

Field Description
Hiote

Cancel

ExL-App-1632

The availability of any documentation.

iExcellent clarity and cowerage. "I

The institution's comfort lewel with the documentation.Does it cover all the img
the composition of the application and its function ality™

[High =]

Can the application run on mulitple operating systems andfor hardware architec

|Ehanges often, applications change often, limited badovards compatibility ;I

Institutions comment on how stable they perceive the format to be.

L anply | save |
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Figure 34: Sustainability Factors
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Notes

The Notes tab allows staff to enter information about the application. Notes
entered on this tab are logged and cannot be edited or deleted. However, new
notes can be added to the tab.

Home = Presenration = Format Librarg = List of Applications » Update Application - Motes
Nare ExL-App-163 Crested on 16M6/2011  Updsted on 01072011
Description  Windows Media P... Created by Ex Libris Upd=ated by FPeter MekKinney
Motes
Created on 2042-07-15 15:36:17 Created by admin
Scope Glabal
MNotes Additional notes that dan't fall inte any other categongtab with a Notes field.
Add Mote:
Add Hote
Back

Figure 35: Notes Tab

Enter notes in the Add Note field and click the Add Note button. The system
saves the new note, its date, creator, and scope, as a permanent entry on this tab.

History

The History tab displays every action performed on the application from its
introduction into the system to the present. Entries are in log format and are
system-generated.
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Application Histony

Name ExL-App-163 Created on AGA0G2011 Updated on 15072012

Description Windows Media Created by E: Libris Updated by John Smith
History

Chaose history type: { Both ;l Filterversions: [ All -

1BMTI2012 by John Smith lobal
Application was delinked frlocal

1EOTR2012 Version: none

Adoption Sustainability factor value was set

hodel Sustainability factor walue was set

Locumentation Awvailability Sustainability factor value was set
Quality Sustainability factar value was set

Flexibility Sustainability factor walue was zet

Stablility Sustainability factor value was set

Application was linked

1572012 by John Smith

Application was linked

15072012 by John Smith
Application was linked to Audio Interchange File Format

15072012 by John Smith
Application was delinked from Audio Interchange File Format

Back

to MPE&-4 Media File

to Windows Media Audio

Figure 36: Application History

Users can choose to view log items that are only global, only local (specific to
their institution), or both global and local together. Users can also filter the view
by Format Library version.

Global Application Library

The Global Application Library is the master version shared by all institutions
that use Rosetta.

Only a small number of Rosetta users maintain the master library. This section
discusses the master copy of the Application Library and how to maintain it if
you are one of these users.
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Applications in the Global Library

To access the Global Application Library, go to the Rosetta Home page and click
Preservation > Manage Global Format Library > List of Applications. The List

of Applications page opens.

Hame = Preservation = Manage Global Farmat Library = List of Applications
List of Applications
Find: i Al
5dd spplication 1-10 of 206 Applications i3
fssociated) - .
TTP———— MNarne Description Wersion
1 Associated ExL-#pp- 161 Faobar 2000 1.1.7
2 Azzociated ExL-2pp- 162 WL 1149
3 Associated Exl-2pp-163 Windows Media Player 10
4 Aszociated ExL-fpp- 164 Winamp 561
5 Associated ExL-App- 165 Acrobat Reader 10
B Associated ExlL-2pp- 166 Ifan'fiew 428
7 Aszociated ExL-fpp-167 Gimp 26
2 Associated Exl-App-163 Excal 2003
9  Associated ExlL-2pp-1649 Excel 2007
10 Aszociated ExL-fpp-170 Open Office Impress 3.3
Eack Switeh to Local

;I Go
e Edit
e Edit
k2T Edit
e Edit
e Edit
K2 Edit
e Edit
e Edit
K2 Edit
e Edit

Figure 37: List of Applications

The List of Applications displays the following information:
Table 11. List of Applications

Column Description

Associated/Disassociated | Indicates if the application is associated with a format.
This information is key to identifying risks in the
database.

Name The PRONOM name of the application

Description The common name of the application

Version The version of the application

You can search for an application in the List of Applications by entering text in

the search box and selecting a search field.
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Actions from the Global Applications Page

Global applications can be viewed, edited, or added from the Global List of
Applications page.

NOTE:
Currently, applications can be added to the Global Library, but they
cannot be removed.

To view information, click the View text in the row of the application you want
to view, then click the tabs to display information as needed.

To add or edit an application, click the Add Application button or the Edit text
on the row of the application you want to edit.

Click the following tabs to see the relevant information and enter values, as
necessary.

General Details

The general details of the application are displayed when you first select a
specific application from the list.

The General Details tab opens when you first select a specific application from
the list. In edit mode, most of the fields contain editable values (seeFigure 38).

Fresenvation » Manage Global Format Librany = List of Applications = Application - General Information

MName ExL-App-163 Created on 16062011 Updated on 1572012
Description  Windows Media P... Created by Ex Libris Updated by John Smith

General Details

® Mame ExL-App-163
* Description fwfindows Media Player
“arsion |‘| 0
Licenze Type | Licenzed =l
Registry Type |EX Global =
Fegistry (D [E=L-tpp-163
Support end Date | oo ;Il hAbd ;Il Y ;I BEH -
Role List render
Deployrment |
Alias |
Family fwfindows Media Plaver, &udio player

Default File Format |

Cancel Switch to Local Apphyr m

Figure 38: General Detalils - Global Library
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In addition to the information displayed in the List of Applications (Table 11 on
page 56), these fields may contain information:

Table 12. General Details

Field Description

License Type Indicates whether the application is licensed or open
source

Registry Type Indicates the registry used to name the format

Registry ID The ID of the format in the registry

Support End Date The date support of the application ends

Role List The list of roles that the application can play, either
Rendering, Migration, or both.

Deployment Whether the application is deployed locally on each PC
or at a central location

NOTE:
The Name field is system-generated and cannot be changed.

Related Formats

Click the Related Formats tab to display the following page for viewing,
adding, or editing formats in the Global Library.

Update Application - Related Formats
Marme ExL-fpp-1632 Creasted on 160620141 Updated on 150752012
Description Windows Media Created by  Ex Libris Updated by John Smith
Gereral Details Relzted Forrmats Sustainability Factors Motes History
Add Format = fpplication Type: | Renderer| I 1-3 of S records
Narme Description ersion Type
1 fmtd Broadcast walE ul renderer Remove
2 fmits i gveform Audio renderer Remove
3 fmti32 iindowes bedia Audio renderer Remuowe
4 fmiti134 MFPEG 142 Audio Layer 3 renderer Remowe
5 x-fmits135 Audio Interchange File Format renderer Remove
Back Switch to Local

Figure 39: Related Formats, Global Library
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The following information is displayed:

Table 13. Related Formats

Field Description

Name The name of the format

Description A description of the format

Version The version number of the format

Type The type of application with which the format is
associated, renderer or converter.

Click Remove to remove a format associated with the application.

To add a format to be associated with the application:

1 Select the type of application (converter or renderer) to be associated with

the format from the Application Type drop-down list.
2 Click the Add Format button.

A List of Formats page opens (see Figure 40)

o0 i h s L) kY

-
[}

Link

Home = Presenvation = Manage lobal Format Library = List of Applications = List of Formats

Li=t of Formats

Marme «
ExL-Frt-21

ExL-Frt-22

ExL-Frt-23

ExL-Frr-41

ExL-Fmt-61

ExL-Frt-62

ExL-Frr-241
ExL-Frrt-261
ExL-Frrt-244
frriti

alisHeoHallaHoHolla e He'

Back

Find:

Description

Finale Motation Format
CDX File Format

EMIGEMA Transportable Fil
Open Publication Structun
MPE -4 Media File
Microsoft Office Open Xl
Ganealogy FEDCOM File
ARTIST 2 Interchange For
Free Lossless Audio Codec

Broadcast MiANE

inc Al =| Go

1-10 of 852 Formats
123

Classification | Reqistry Twpe | Begistry ID

Generic Ex. Glaobal ExL-Frrit-21
Text (Unstruch EX Global EsL-Frmit-22
Generic Ex zlobal ExL-Frmt-23
aBoaok EX. zlobal ExL-Frmit-41
Generic FROMOM fmits 199

Generic FROMOM T34

Text (Structurs EX Global ExL-Frrt-241
eBook Ex zlobal ExL-Frmit-261

Audio (HLNZ) FPROMOM fmtrfzve
Audio AESY  PROMOM fmtf1

e
ew
e
e
ew
e
e
ew
e
e
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3 Select the format that you want to add and click Link.

The format is added to the list associated with the application and is listed

on the Related Formats tab.

Editing Sustainability Factors

Click the Sustainability Factors tab to open a form containing questions and
measurements relating to application sustainability across time and formats.

Usdate Application - Sumtainability Fastors

AGA0EZ0 1
Ex Libriz

Crasted on

Crazted by

HET

Dezecrnipban  Windoss Media

ExL-App- 163

etails Related Formats Sustainahility Factors
The availability of any documentation
Heole
The institution's comfort level with the documentation
Note
Howr apan has the devalopmant process baen o aihars?
Hite
The perceived view on how widely wed this lermat is
HNete

Instibutions comment on how stable the ¥ |:II:"CC"i'.'C' the format to be

Novte:

Can tha application nen on mulitple oparating systams andiar
hardware architectures [e.g. JAWVAY?

Nite

Caneel Swllshibo Locsl

Ipdsted on 047204
Ipdzated by

Fatei Makinney

Ingtitution has copy :I
Excellent charity and Sirerage ;I
Completely open souwrce =]

-
& good chunk of markst shars (Firafox :I

Changes oRien. apphcatons changs okan 3

|H|;h

ooty | Save |

Figure 41: Editing Sustainability Factors

Select an answer to each question from the drop-down list. The questions are set
in the database and cannot be changed. Type a note in the Note field for each

question and click Save.

Editing Notes

Click the Notes tab to open information on notes produced by users and to edit

notes.
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Update Application - Motes
Narme ExL-App-163 Created on AGMDE2011  Updsted on 01072014
Description Windons bedia Created by B Libris Updzted by Peter Mokinney
Gereral Details Relzted Formats Sustainability Factors MHotes History
Created on 2012-07-17 19:45:58 Created by  admin
Scope labal
MNotes Fart of M5 package.
Created on 2012-07-17 19:468:08 Created by  admin
Scope Zlabal
Motes Application implemented across formats and media.
Add Hote:
Add Hote
Eack Switeh to Local

Figure 42: Application Notes - Global View

To add a note, type the note in the Add Note text box and click Save.

NOTE:
Once created, notes cannot be edited or deleted.

The following information is displayed:
Table 14. Notes

Field Description

Created on The date the note was created
Scope Whether the note is global or local in scope
Notes The text of the note
Created by The user that created the note
History

The History tab displays every action performed on the application from its
introduction into the system to the present. Entries are in log format and are
system-generated.
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Application Histony

1BMTI2012 by John Smith lobal
Application was delinked frlocal

1EOTR2012 Version: none

Adoption Sustainability factor value was set

hodel Sustainability factor walue was set

Locumentation Awvailability Sustainability factor value was set
Quality Sustainability factar value was set

Flexibility Sustainability factor walue was zet

Stablility Sustainability factor value was set

Application was linked to MPEG-4 Media File

15072012 by John Smith
Application was linked to Windows Media Audia

15072012 by John Smith
Application was linked to Audio Interchange File Format

15072012 by John Smith
Application was delinked from Audio Interchange File Format

Eack Switch to Local

Name ExL-App-163 Created on AGA0G2011 Updated on
Description Windows Media Created by E: Libris Updated by
Chaose history type: { Both ;l Filterversions: [ All

15072012
Jahn Smith

History

Figure 43: Application History

Users can choose to view log entries that are only global, only local (specific to
their institution), or both global and local together. Users can also filter the view

by Format Library version.
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Significant Properties

This section includes:

B Significant Properties in the Local Library on page 63

B Significant Properties at the Global Library Level on page 65

Significant properties accessed from a local library are view-only and cannot be
edited by individual institutions. Like classification groups and applications,
they are based on a master global library that a small number of Rosetta users
maintain.

For information on significant properties at the global level, see Significant
Properties at the Global Library Level on page 65.

Significant Properties in the Local Library

To access significant properties, follow the menu path Preservation > Format
Library > List of Significant Properties. The List of Significant Properties page
opens (see Figure 44).
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List of Significant Properties

List of Significant Properties

Find: in:| A ] Go
1 - 10 of 643 records 23
Hame Description Type Creator Modification date
1 AES.analogDigitalFlag - TEXT Ex Libris  17/02/2013
2 AES.bitDepth - TEXT Ex Libris  17/02/2013
2 AES.bitRateReductionCrataRate - TEXT Ex Libris 170272013 View
4 AES bitRateReductionDataRateMode - TEXT Ex Libris 17022013 View
5 AES.byt=Order - TEXT Ex Libris  17/02/2013 View
8 AES.channelfssignment - TEXT Ex Libris 17022013 View

TEXT Ex Libris 1770272013 View
TEXT Ex Libris 177022013

TEXT Ex Libris 1770272012 View
TEXT Ex Libris 1770272013 View

Back Switch to Global

Figure 44: List of Significant Properties page

The List of Significant Properties page shows a name and description for each
property as well as the type of data for indexing, the creator of the property, and
the date modified.

To search for a particular property, enter a search term in the Find search box,
select a field to search, and click Go.

Viewing Significant Properties

Significant property details can be viewed by clicking the name of the property
or the View text in the row of the property you want to view (see Figure 44).
The details open on the Significant Properties Details page (see Figure 45).

64
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Significant Property Details

Created on 17022013 Updated on 17022013
Created by Ex Libris Updated by Ex Libris

General Details

Name AES. channelAssignment Type Text
Description
Cancel Switch to Global

Figure 45: Significant Properties Details Page

To view the history of the property, including any changes made at the global
level, click the History tab.

Significant Property History

Created on 17022013 Updated on  17/02/2013
Created by Ex Libris Updated by  Ex Libris
History
Choose history type: Filter versions: All -
Global
Back Local witch to Global

Figure 46: Significant Properties History Page

You can view the history by type (local, global, or both) and by version.

Significant Properties at the Global Library Level

Significant properties can be managed using a spreadsheet, as they have been in
previous Rosetta versions. In order for them to be available for use with the
classification group and extractors, however, any additions or changes to the
properties must occur in the Preservation user interface.

NOTE:
Significant properties can be added or edited, but their names cannot be
changed once they are entered into the system (in case files stored in the

permanent repository are using them). They cannot be deleted from the
system.
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To access the List of Significant Properties, from the main Rosetta menu, click
Preservation > Manage Global Format Library > Significant Properties. The

List of Significant Properties page opens.

List of Significant Properties
List of Significant Properties
Find:
Add Significant Property
Name Description Type
1 AES.analegDigitalFlag TEXT
2  AES bitDepth - TEXT
3 AES bitRateReductionDataRate - TEXT
4  AES bitRateReductionDataRatelods - TEXT
5  AES.byteOrder - TEXT
& AES.channelissignment - TEXT
7 TEXT
] TEXT
9 nsersion - TEXT
10 AES.codecMame - TEXT
Back Switch to Local

1-10 cf 843 r

Creator

in:|A

BCOras

Modification date

Ex Libris
Ex Libris
Ex Libris
Ex Libris
Ex Libris
Ex Libris
Ex Libris
Ex Libris
Ex Libris

Ex Libris

17/02/2013
170202013
17022013
17/02/2013
170202013
17022013
17/02/2013
170202013
17022013
17/02/2013

m o 1] i
moom o T
B[ =1 =)
=3 - 3 El

View Edit

View Edit

m
T m
[
-

1] m
m
=]
3

m
IT

[
-

Figure 47: List of Significant Properties - Global

The List of Significant Properties displays the same information for the global
management view as it does for the local view. It also allows Global
Administrators the following additional actions:

®m Editing an existing property (in addition to viewing, which exists also at the

local level)

B Adding a new property

If you are a Global Administrator, following the instructions in Adding and
Editing Significant Properties on page 66 to perform either of these actions.

Adding and Editing Significant Properties

To add or edit a significant property:

1 To add a new significant property, click the Add Significant Property

button at the top of the property list.

To edit an existing significant property, you can search for the property by
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typing text in the Find search box, selecting a field to search, and clicking
Go. From the results list, find the property you want to edit and click the
Edit link in its row.

Significant Property Details

Created on 17/02/2013 Updated on  17/02/2013
Created by Ex Libris Updated by Ex Libsis

General Details

* Hame AES channelAssignment = Type ETE’“ LI

Description norm_string

String
Boolean
Mumber
Cate

Cancel Switch to Local m

Figure 48: General Details for Editing

2 If you are editing a property, the Name value cannot be changed. If you are
adding a property, you must enter a name for the new property.

3 Select or change the property type (for indexing).
4 Enter or edit an optional description for the significant property.

5 Click Apply to save changes and remain on the page, Save to save changes
and return to the List of Significant Properties.

The system saves the property so that it can be used by other Preservation
components.
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Classification Group Library

This section includes:

®m Classification Groups on page 69

B Global Classification Group Library on page 74

The Classification Group Library serves as a knowledge base for formats that
share the same properties. Classification groups can contain a large number of
formats, such as all the text formats, or a small number, such as a set of TIFF
image formats.

Formats can be assigned to a classification group when they are created. If they
are not assigned to a specific group, they are assigned by default to a general
classification group. For information on adding new formats, see General
Details on page 25.

Classification Groups

The local Classification Group Library is view-only and cannot be edited by
individual institutions. Like the other libraries, it is based on a master global
library that a small number of Rosetta users maintain.

For information on the global Classification Group Library, see Global
Classification Group Library on page 74.

To access the Classification Group Library, follow the menu path Preservation >
Format Library > List of Classification Groups.The List of Classification
Groups page opens.
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Home = Prezervation = Manage Global Format Library = List of Clazsification Groups

List of Clagsification Groups
Find: in: Al =] Go
1 -10 of 20 Classifications 2

Name Description

. For all uncomprezzed audio formats that the extractars )
T Audio (AES) normalize outputs to AES metadata. Miew

For FLAC formats and MP3. Called "MLMZ a2 these formats have

2 Audio (HLHZ) MWLM extractars. Wi

3 [atabase Databaze Wi

4 eBook Lﬂ;:;idrec;u;d;rtﬂy;jLm:g;?:,afit;:.:tured text, links, wrapped for a i

5 Email Ermail Wiewm

B Generic Formatz that do nat fit into any other clazs Wigi
Back

Figure 49: List of Classification Groups

The List of Classification Groups page shows a name and description for each
group. To search for a particular classification group, enter a search term in the
Find search box, select a field to search, and click Go.

Classification group details can be viewed by clicking the View text in the row
of the group you want to view.

Classification Groups

View a Classification Group by clicking the Classification Group name or by
clicking View in the row corresponding to the group you want to view. The
details for the group open (see Figure 50).

= Preservation = Manage Global Format Library = List of Classification Groups = Classification General Details

Hame Image (Raster) Created on 0301272002 Updated on 0351252002
Description Image (Raster) Created by Ex Libris Updated by Ex Libriz

Hame Image (Raster)
Description Image (Raster)
Back

General Details

Figure 50: Classification Groups, General Details Default Tab
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Related aspects of the classification group are sorted into tabs, with General
Details being the default.

General Details

The General Details tab contains the name and description of the classification
group.

Related MD Extractors

The Related MD Extractors lists applications that extract metadata information
about this classification group (see Figure 51).

Hame = Preservation = Manage Global Format Library = List of Clagsification Grougps » Related MD Extractars

Hame Image (Razter) Croeated on 0302020032 Updated on 0340252002
Description Imagye (Rastar) Created by Ex Llbrls Updated by Ex Llbrls

Related MD Extractors

MD Extraction Tool Description
1 nz.govt.natlib adapter bmp BitmapAdapter BitmapExtractarPlugin
2 nz.govt natlib adapter tiff TIFFA dapter TIFFE=tractorPlugin
EBack

Figure 51: Related MD Extractors

Related Properties

Click the Related Properties tab to view the common properties of the formats
in the Classification Group (see figure below). These properties are obtained by
the metadata extractors.
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Home = Preseryation = Manage Global Farmat Library = List of Clazsification Groups = Related Properties

Hame Image (Raster) Created on 031272002 Updated on 0301 272002
Description nage (Raster) Created by Ex Libris Updated by Ex Likbris

Related Properties

DHZE Property
bitimap.colarBlue
bittmap . colorzreen
bitmap colorinde:s
bitrmap .calorRed

bittmap colorReserved
bittmap.calours

bitmap importartColours
image bitDepth

ImArE SAmaressinn

Back

O 00~ @ th L R =

Figure 52: Related Properties

Related Formats

Click the Related Formats tab to view the formats associated with the
Classification Group (see figure below).
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o

Home = Preservation = Manage Global Format Liorary = List of Classification Groups = Related Foamsts
Hame Fnace (Raster) Created on 03422009 Updated on 039 2/2008
Descripion Fhacs (Fasten) Created by Ex Libris Updated by Ex Libris

i el Related M tra ot Jstad Propart Related Formats li

1 - 3of 3 List of Formats

Hame Oescription Wersion
fmtiz Portable Metwork Graphics 1.1
fmt13 Forlakle Network Granhics 1.2
fmt114 Wincoves Bitmag
fmt115 Winogaws Bitmagp 2
fmtH118 Windawws Bitmap 3
mt117 Windovs Bilmag JOMT

I imtH18 Windawws Bitmagp -
imtH118 Windawws Bitmagp 5
im0 JPEG-LE

Emal

Figure 53: Related Formats

History Tab

The History tab contains a log of all the changes and updates to the classification
group. Entries note the date, the user who made the change, and details about
the change.
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Classification Histary

Hame Gls
Description IS

Created on 0341252009
Created by Ex Libris

Updated on 034 272009
Updated by E:x Libris

History

Chooze history type: Biath LI Fiter versions: | all

18:07,2012 Yersion: none
Clazsification wag linked to Tagged Image File Format

18072012 by John Smith
JPEG-hul-custom wasz delinked from clazsification

18:07:2012 by John Smith
JPEG-hul-custam propetty mapping was updated

18:07:2012 by John Smith
JPEG-hul-custam propetty mapping was updated

=l

Figure 54: History Tab for Classification Group

Global Classification Group Library

The Classification Group Library is shared by all users of Rosetta. Currently,
formats can be added to the Classification Group Library, but they cannot be

removed.

To access the Classification Group Library, go to the Rosetta Home page and
click Preservation > Manage Global Format Library > List of Classification

Groups. The List of Classification Groups page opens.
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= D o0 Mmoo h

n

Home = Preservation = Manage Global Format Library = List of Classification Groups

Lizt of Classification Groups

Add Classification Group

Nares &

1 Andio (AES)

2 Audic (HLNZ

[ratabase
aBook

Em ail

Ganeric

G5

Image (hdix)
Image (Rasten
hdicrosoft Office

Back

Find: im: Al

1 - 10 of 20 Clazszifications 12

Description

For all uncomprezzed audio formats that the
extractors normalize outputs to AES metadata.

For FLAC formats and MP3. Called "MLMZ as these
formatz have MLNZ extractors.

Catabaze

Mixed contert - images, structured text, links,
wrapped for a book reader type application.

Ermail

Formats that do not fit into any other class

G5

For image formats that share comman b outputs.
Image (Raster)

A grouping of Microzoft Office binary formats.

Switch to Local

;IED

Wiew

Wiew

Wik

Wiew

Wik
Wi
Wik
Wi
Wik

Wiew

Edit

Edit

Edit

Edit

Edit
Edit
Edit
Edit
Edit
Edit

The List of Classification Groups displays the following information for each

group:

Figure 55: List of Global Classification Groups

Table 15. Classification Groups

Column Description

Name

The name of the Classification Group

Description

A description of the Classification Group

To search for a particular Classification Group, type text in the Find search box,
select a field to search, and click Go.

Some aspects of individual Classification Groups can be edited by a global
Administrator.
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Editing Global Classification Groups

Select Edit in the row of the group you want to edit. To create a new
classification group, click the Add Classification Groupbutton. The tabs below
contain editable information about the format.

Editing General Details

The General Details tab shows Classification Group information with an
editable Description field.

e = Preservation = Manage Global Format Library = List of Classification Groups = Classification General Detailz

Hame Image (Raster) Created on 0351272002 Updated on 0351252004
Description Image (Raster) Created by Ex Libris Updated by Ex Libriz

General Details

* Hame lmage (Raster)
* Description Image (Raszter)

Cancel Switch to Local m m

Figure 56: Editing Classification Groups

Global Administrators can edit the Description field of an existing classification

group. For a new classification group,both a name and a description field can be
added (and both are required).

Enter the information and click Apply or Save.

Related MD Extractors

Click the Related MD Extractor tab to display the metadata extractor tools that
are associated with the Classification Group. The page is read-only.

NOTE:

MD Extractors are associated with a Classification Group in the MD
Extractor Library.

Editing Related Properties

Click the Related Properties tab to display the common properties of the
Classification Group.
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~ Related Properties
Name eBook
Description Mixed content -...

Created on
Created by

Related Properties Related Fo

08072011
Ex Libris

Updated on  05/0
Updated by Pete

10 items selected
¥ AES bitRateReductionDataRats
¥ AES bitRateReductionDataRat=bode
I AES byteOrder
I AES. channelAssignment
t AES channels

I T i T TR

e
2. horzResolutionMumerator + J
J:pE.?rra-;aﬁr-:T?laS?zaCa!:-abilitiaa + .
jp2.imageAndTikk5ze55me +
ip2.imageAndTile5zeX05ze +

Cancel

Switch to Local

Figure 57: Related Properties

To remove a related property, click the minus sign beside it (from the left

column) and then Apply or Save.

To add a property to the Classification Group, from the table on the right, click
the plus sign beside the property you want to add.

The property moves to the left-side table.

Click Apply or Save.

NOTES:

B These properties are listed in the Characteristic drop-down list of the
Risk Parameters tab when adding Risk Identifiers. For more information
on adding Risk Identifiers, see Risk Identifiers on page 32.

B The order of the field codes determines the order that they are displayed
in the Format-Based Search Results window when managing

Preservation Sets.

Editing Related Formats

Click the Related Formats tab to display the formats assigned to the
Classification Group. Items are view-only from this page.
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Hame Microsoft Office Created on 140122010 Updated on 140152010
Description A grouping of ... Created by  Ex Libris Updated by Ex Libriz
Related Formats
1-100f 15 List of Formats &
Narme Description Wersion
1 fmti39 ficrosoft Word for Windows Documerit 5.0535
2 fmtMdo Microsoft Word for Windows Documeri 972003
3 fmisa Binary Interchange File Format (BIFF Workbook 5
4 fmtso Binary Interchange File Format (BIFF) Workbook 7
S fmis Binary Interchange File Format (BIFF Workbook g
B fmtaz Binary Interchange File Format (BIFF) Workbook g
T ofmtM OLEZ Compound Document Farmat
g8 fmtMz5 Microsoft Powerpoint Presentation 95
9 fmtMz26 hicrozoft Povwerpoint Presentation gF-2002
10 wfmtiss Microsoft Powerpoint Presentation 4
Back Switch to Local

Figure 58: Related Formats

Formats are assigned to a Classification Group when they are created in the
Format Library. For information on adding new formats, see General Details on
page 25.

History Tab

The History tab for global users is the same as that for local users. It contains a
log of all the changes and updates to the classification group. Entries note the
date, the user who made the change, and details about the change.
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Metadata Extractor Library

This section includes:
B Introducing the Metadata Extractors Library on page 79
m List of Metadata Extractors on page 79

B Managing Custom Metadata Extractors on page 81

Introducing the Metadata Extractors Library

The purpose of the metadata extractor library is to manage the metadata
extractor tools and map their output to DNX fields.

The metadata extractor library contains all of the metadata extractors provided
by Rosetta at the global library level. Rosetta also provides the means for
institutions to use their own custom metadata extractor to handle the intake of
files. Such custom extractors are treated as plug-ins and are then refined by the
local library.

From the global library perspective, only individual bundled items can be
edited. Those items are then exported to local libraries.

List of Metadata Extractors

To access the metadata extractor library, follow the path from the main roll-over
menu: Preservation > Format Library > List of Extractors. The List of Extractors
page opens with the Bundled tab selected. All extractors listed are view-only.
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List of Extractors

Bundled Custom
Find:
1-10 of 46 records
Hame .« Classification Version

1 AlFF-hul Audio (AES) 2.2
2 AIFF-hul-1.10 Audio (AES) 3.0
3 ASCI-hul Text (Unstructured) 2.2
4 AZCI-hul-1.10 Text (Unstructured) 3.0
5 BYTESTREAM-hul - 2.2
3] BYTESTREAM-hul-1.10 - 3.0
T GIF-hul Image (Mix) 2.2
8 GIF-hul-1.10 Image (Mix) 3.0
g HTML-hul Text (Mark-up) 2.2
10 HTML-hul-1.10 Text (Mark-up) 3.0

~ ) Home = Preservation = Format Library = List of Extractors

in:IAII w

et e e

Installation Date

06M0/20123
26M10/2014
06M0/20123
26M10/2014
06M0/20123
26M10/2014
06M0/20123
26M10/2014
06M0/20123
26M10/2014

View
View
View
View
View
View
View
View
View
View

The extractors are listed by name of extractor and list the type of file

Figure 59: List of Extractors, View-Only

(classification) that the extractor works with. To use an extractor other than the
ones present in the Bundled list, click the Custom tab.
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Home = Preservation = Farmat Library = List of Extractors
List of Extractors
Custom
Find: in:IAII v
1-2 of 2 records
Hame Classification |Version Installation Date
1 JPEG-hul-110Custom - 30 3212014 Wiew Edit Assign Classification
2 Jpylyzer-JPEG2000 Image (Mix) 20 3212014 Wiew Edit Unassign Classification
Back Switch to Global

Figure 60: List of Extractors - Custom Tab
Any custom extractors that your library has added (through a plug-in) appear in
the list. Each extractor provides the following actions:
B View - view the mapping of the MD extractor to DNX significant properties

®  Edit - manage the mapping of the MD extractor to DNX significant
properties

B Assign/Un-Assign Classification - link or un-link the extractor to a data
type.

Managing Custom Metadata Extractors

After extractors have been added through the plug-in manager, they appear on
the Custom tab for Preservation users to view, edit, and assign.

Library users can edit their custom extractors by clicking the Edit text link in the
row of the extractor they want to work with. The Mapping Fields page opens.
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Hame JPEG-hul-custom
Description  JPEGHULMDExtrac

Back

Horne = Preservation = Format Library = List of Exiractors = Mapping Fields

Created By userinf Created On 050472012
Updated By ExLibris Updated On 050412012

Add KMapping 1- 4 of 4 records
MD Extractor Field - DHK Property Normalizer

1 JPEGMetadata CompressionType image.compressionType - Edit Delete

2 JPEGMeladata Images. Image Misolm nisolmage. mimeType - Edit Delste

i JPEGMetadata Images Image Misolm nisolmage ySamplingFrequency - Edit Delete

4 JPEGMetadata Images Image Quantiz image.quantisationTablePrecis - Edit Delete

Figure 61: Editing a Custom Extractor

The page provides a table with the following information for each extractor

field:

Table 16. Viewing MD Extractors

Field Description

MD Extractor Field

The metadata field being extracted. These fields are
loaded into the system as part of the plug-in
information. There is no way to edit these fields from
the Preservation interface.

DNX Property

The location in the DNX file in which the metadata is
stored

Normalizer

The tool used to normalize the metadata for the
extractor. For example, with the fields
YSamplingFrequency and XSamplingFrequency,
some extractors might have two separate fields, and
some might have one field that is written in the format
of (X,Y). The normalizer will convert the one field
(X,Y) to two fields (X), (Y).

To add a mapping to the extractor, click the Add Mapping button and enter
values in the MD Extractor Field, DNX Property, and Normalizer field. To edit a
mapping, click Edit in the row of the field you want to change and, when the
Edit page opens, make changes to the selections. Use Table 16, Viewing MD
Extractors, for specific information about the fields.
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Risk Analysis

This part contains the following:
B Chapter 7: Risk Analysis Overview on page 85
B Chapter 8: Risk Analysis and Reports on page 89

B Chapter 9: Creating Preservation Sets on page 97

Ex Libris Confidential



Preservation Guide
Part Ill:

84

Ex Libris Confidential

March 2017



v

Risk Analysis Overview

This section contains:

B Risk Analysis and Preservation on page 85
Types of Risks on page 85

Identifying Risks on page 86

Generating Risk Reports on page 87

Preservation Sets on page 87

Risk Analysis and Preservation

The risk analysis portion of the Preservation module allows libraries to assess
current and future risks related to formats of the objects in their repository,
whether the risks relate to format obsolescence, application incompatibility, or
an attribute that puts one or more formats at risk. Analyzing the current
repository holdings from this perspective provides protection against large-
scale loss.

During SIP processing, each file that is loaded into the permanent repository is
measured for risk.

Types of Risks

Risks are defined as files that cannot be rendered or processed by their
institution’s software or hardware. Risks are always defined in terms of at-risk
formats. There are four types of format-related risks:

B Obsolete formats: Formats that have been deemed obsolete by the global
community. All files based or dependent on these formats are at risk.
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B Missing applications: Formats that do not have the necessary applications
(within the institution that houses them) to render them as originally
intended. All files related to these formats are at risk.

B Property-driven risks: Formats with properties (technical metadata)
containing certain values that prevent files from being rendered.

For example, files that belong to the TIFF format may have color encoding

with the value CIE_LAB. Only the TIFF files with this value are at risk. The
risk is implemented as a query that searches for these values in all the files

that belong to this format.

B Tool-driven risks: Formats with properties that are considered to be risky
but are not extracted by the existing metadata extractor (JHOVE or NLNZ
adapters). These risks are identified by specific risk-extracting plug-in tools
and associated with a problematic format through the format’s risk record.
The extracted properties are stored in the repository database.

|ldentifying Risks

Rosetta uses following processes to measure the risk status of an institution’s
repository.

B  Ongoing Risk Identification
B Risk Identification Scheduled Process

B  Ongoing Risk Analysis

Ongoing Risk Identification

As part of the validation stack phase in SIP processing, Rosetta processes each
file and extracts its technical metadata. The information is stored in the
HDeStreamRef table.

If there is a risk extractor associated with a file’s format, the system also runs the
extractor tool and saves the output in the HDeStreamRef table. The extracted
technical metadata is stored in a way that allows the risk analysis job to gather
the information and summarize it in risk reports.

Risk Identification Scheduled Process

Because a repository contains existing files that have not gone through the
ongoing risk identification, the validation stack that runs the risk extractor can
be used on this set of files as part of the process automation. To do this, the user
must create a set and run this process to identify the risk in these files.
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Ongoing Risk Analysis

To generate risk reports, this scheduled process runs on all the risks of each
format and checks the database to see how many files match the risk criteria.

For example, the risk analysis process will count how many files exist with
obsolete formats. The numbers are stored in a table that is the basis for the
format risks reports.

Generating Risk Reports

Rosetta generates reports that allow institutions to determine the degree of risk
present in their permanent repositories. Customary Risk Reports are generated
automatically in one step, while reports relying on Bitstream Properties require
an extra link.

NOTE:
Bitstream functionality is supported in Rosetta version 2.x, but there is no
support for creating sets of containers based on their bitstream properties.

Risk Reports

The results of the risk analysis processes are shown in the Global Risk Report.
This report summarizes the number of objects for each format and the related
risk(s). The reports allow users to understand the degree of risk posed by
problematic formats and files in the repository.

In addition, the risk reports allow users to create a preservation set for each
format and its related risks. A preservation plan can then be created to handle a
preservation set and mitigate a specific risk.

Bitstream Properties

In the risk report for each format, Rosetta includes a link to a report based on
bitstream properties. This report indicates how many containers, IEs, and
representations in the repository contain bitstreams belonging to this format
risk.

Rosetta does not currently support creating a set based on these bitstreams nor a
preservation plan for these objects.

Preservation Sets

A Preservation set is a set of objects specifically designed for Preservation
activities. There are two kinds of Preservation sets:
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B Format/Risk Set: A set that is based on format and risk and is created from
the risk report. Since a Preservation plan must be based on both format and
risk, only Format/Risk Sets (or duplications of such sets) can be the basis for
Preservation plans.

B Format Set: For research purposes, users can create sets that are based only
on format—without a risk code as a parameter. The user can create a set that
shows all the risk properties. Format Sets cannot, however, be the basis for
Preservation plans because they do not use risk codes.

The difference between both Preservation sets and regular, non-Preservation
sets is that regular sets can contain multiple formats and thus cannot show the
risk properties in their results. Regular sets show only the common attributes of
all formats (mime type, file extension, file size and format id).
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Risk Analysis and Reports

This section contains:

B Risk Identification on page 89

B Scheduling Risk Analysis on page 90
B Global Risks on page 93

Risk Identification

The definition of risks begins with digital formats in the Format Library. These
formats are largely defined by by the Rosetta users” community and are
registered in the Rosetta Global Format Library, which all Rosetta users can
access. Individual libraries can also define formats for the Global Format
Library. (Rosetta libraries each also have their own local libraries. See Section 1:
Preservation Libraries)

Formats are identified as risky based on one of the following three weaknesses:
obsolete formats, limited internal software resources, and a format characteristic
or parameter that may contain questionable values (such as certain color
spectrum values that do not comply with accessibility). Libraries then add the
identified risks to their Risk Identifier Library using the risk analysis interface
pages of Preservation.

NOTE:
A risk is identified very specifically in Rosetta. It is not a general risk such
as “lack of browser support in the future.” It is a comprehensive definition
of a format such as .gif89a with a specific problem such as “will lose
browser compatibility beginning with IE 7 and Firefox 3.” The risk,
obsolescence, can be added to the library only as part of a format, never as
a separate entity, because it does not exist outside of the format in which it
occurs.
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Scheduling Risk Analysis

A risk analysis report runs on the entire contents of your institution’s repository
and not only on the objects that were added since the last report generation.

The Manage Scheduled Jobs page (Preservation > Advanced Preservation
Activities > Schedule Risk Analysis Process) allows Preservation Managers
and Analysts to schedule the job that runs the Risk Analysis Report.

= Preservation = Advanced Preservation Activities = Schedule Rizk Analysis Process = Manage Scheduled Jobs

0 =Scheduled to run now

Current Time 290772012 20:18:29

Previous Fire Time Hext Fire Time| Frequency State
1 2507201217 1545 200702012 Ewery 1 hourtz Mot Running View Edit Run Mow
201830
Back Refresh

Figure 62: Manage Scheduled Job (Risk Analysis Report)

The Manage Scheduled Jobs page enables Preservation Analysts and Managers

to monitor the status of the Risk Analysis Report job and perform the following
tasks:

B View the job’s details — Click the View link to display the job’s details.

B Modify the job — For more information, see Scheduling the Risk Analysis
Report Job on page 90.

B Execute the job — Click the Run Now link to run the job manually.

In addition, Preservation Analysts and Managers can cancel the job. For more
information, see Cancelling the Risk Analysis Report Job on page 92.

Scheduling the Risk Analysis Report Job

This task allows Preservation Managers and Analysts to modify the details for
the Risk Analysis Report job.

To schedule the Risk Analysis Report job:

1 On the Manage Scheduled Jobs page, click the Edit link next to the job.
The Job Details page displays the status of the job.
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Preservation = Advanced Prezervation Activities = Schedule Risk Analyzis Process = Job Details

Hame FRizk Report Frequency Every 1 hourfs Previous Fire Time 2900772012 2001
Role Repositary From Date - Hext Fire Time -
State Mot Running Until Date -

Hourl Start At
oIy T_
Daily ime 10 =43 =l -
W ekly Date  |os x|los x| 2011 B
hanthly Repeat
Advanced % Indefinitely
Ui
|2 o7 2012 =& -
Perform this task :
Every |1 x| Houris

Back Refresh m Apphy

Figure 63: Job Details Page (Risk Analysis Report Job)

2 Select the interval at which to execute the job: Hourly, Daily, Weekly,
Monthly, and Advanced.
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3 To configure hourly, daily, weekly, and monthly intervals:
a  Use the following table to configure the common interval fields:
Table 17. Common Interval Fields
Section  Field Description

Start At Time Select the hour and minutes from the drop-down fields
to specify the time at which to run the job.

Date Use the calendar tool or select the month, day, and year
from the drop-down fields to select the date at which to
start running the job.

Repeat Indefinitely | Select this option to run the job indefinitely.

Until Select the month, day, and year from the drop-down
fields to specify the date at which to stop running the
job.

NOTE:

After this date, the state of the job will change
from Normal to Not Running.

b  Use the following table to configure the interval-specific fields:

Table 18. Interval-Specific Fields

Type of Perform Description

Interval  this task:

Hourly Every Select the hourly interval from the Hours drop-down
field.

Weekly Week days Select which days of the week to run this job.

Monthly | Monthly At | Select the day of the month to run this job.

For information on how to configure advanced intervals, see Configuring
Advanced Job Schedules on page 252 of the Rosetta Staff User’s Guide.

4  Click the Apply button to schedule the job.

Cancelling the Risk Analysis Report Job

Cancelling a job allows the Preservation Manager or Analyst to postpone the
execution of the job indefinitely without deleting it from the system.

NOTE:
The Unschedule option is not available when the state of the job is Not
Running.
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To cancel the Risk Analysis Report job:

1 On the Manage Scheduled Jobs page, click the Edit link next to the Risk
Report job.
The Manage Scheduled Jobs page opens.

2 Click the Unschedule button.
The state of the job should change to Not Running.

Global Risks

This report includes all risks, including the obsolete formats, the missing
applications, and the file attributes risks, which evaluates risks due to specific
file attributes and their at-risk values as they exist in the files’ technical
metadata.

Access the report from the Preservation menu (View Format Risk Reports >
View Global Risks Report). The list of risks opens (see Figure 64).

Hame = Prezervation = Risk Analyzis = Yiew Global Rizk Report

Report Date 25/07/2012 05:06:15
Find: in: &l | Go

1- 7 of ¥ records

Forrmzt Hame Reqgistry Id | Clagsification | No. Risks
1  Extensible Makup Lang frtM 01 Text (Mark-upl 3 View Research Set
2 GZIP Format x-Tmtf266 Generic 3 Wiew Research Set
3 Hypertest Makup Lang.  fmt/&7 Tewt (Mark-up) 3 Wiew Research Set
4 Hypertext Makup Lang. fmt/3S Text (Mark-upl 3 “iew Research Set
S JPE 2000 w-fimtraez2 Image (Mix] 3 View Research Set
G LogFile w-frrtfsa Generic 3 Wiew Research Set
¥ FostSeript w-fimt 408 Generic 3 “Wien Research Set

Back

Figure 64: Global Risk Report

The report provides the information described in the following table.
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Table 19. Information on the Global Risk Report

Heading Description

Format Name The name of the format.

Registry ID The identification code for the format.

Classification The type of material or media indicated by the format.
No. of Risks The number of risks associatedwith the format.

The report also provides two links to additional actions for each format, View
and Exploratory Set.

View

Clicking View in any row of the Global Risk Report opens a Risks per Format
page (see figure below) that displays additional information specific to that

format.
Home = Prezervation = Risk Analysis = View Global Risk Report
Report Date TOT2013 11:00:15
Filter :| AN =l Find: in:| Al ~| Go
1-10 of 11 records 12 »
Format Hame . Reqgistry Id | Classification | No. Risks
1 Extensible Markup Language fmt/101 Text (Mark-up} 1 View Research Set
2  GZIP Format »-fmit/266 Generic 1 View Research Set
3 Hypertext Markup Language  fmb/97 Text (Mark-up) 1 View Research Set
Back

Figure 65: Global Risks Per Format

The information and actions include the following.

Table 20. Information on the Global Risks Per Format

Description
Risk Code The code indicating the type of problem with the
format.
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Table 20. Information on the Global Risks Per Format

Heading Description

Risk Query A query used to search the repository for the risk.

No. of IEs The number of Intellectual Entities found with this risk.

No. of Representations The number of representations found to have this risk.

No. of Files The number of files found with this risk.

Create Set Opens the set management Ul for creating a
Preservation set (see Creating Preservation Sets on
page 97)

Preservation Plans Opens a list of plans associated with the format/risk
combination.

Research Set

Clicking Research Set for a particular format row from the Global Risks Report
(Figure 65) opens a list of items sorted by PID that fall into this format.

NOTE:
Research sets can be created either from the risk report or directly from the
Preservation menu.
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Home = Prezervation = Risk Analysis = View Global Risk Report = Search

Search Conditions Sort RTINS

Search level: ' Intellectual Entity . Representation % File
B Add Conditions

El Results

#| File PID | File Orig Mame | Format Lik Id| File Ext File MIME Typ File Size Byt

1 FL2600 048183 html fmtss7 html text/html 62941

< Back

Match | Amy vI of the following conditions: Clear Search
|Format Library Id 2 7| Equals ll >|fmt.f‘9‘7-" i @q__;}ﬁu
Search

1 -1 of 1 Records

View Info Download

(] =

Save Query As

Figure 66: Exploratory Set for Global Risk Formats

The Results (Per file format) pane contains fields specific to the research set (or

selected format).

From this page, users can click one of the following links to perform an action:

Table 21. Actions from the Research Set Page

Clicking Does the Following:

View Opens the file in a secondary window.

Info Opens the object in the Web Editor for editing of
metadata.

Download Launches a download wizard for downloading the
object. You can open the object from here or copy it to a
location on your local drive.
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Creating Preservation Sets

Preservation sets help institutions assess and manage risks. The sets are created
for formats and risks. Users can add conditions to the sets to narrow search
criteria. You can create a Preservation set based on any type of risk.

To create a Preservation set:

1  Access the risk report on which you want to base your set (for example,
Preservation > Risk Analysis > View Global Risk Report).

Deposits - Submissions = Data Management - Preservation -

& / Preservation: View Global Risk Report

Report Date 17/08/2016 14:42:47

1-2 of 2 records

I

1 Obsolete View Research Set

2 Zero Applications - 9 View BResearch Set

1 -2 of 2 records

2 Click View for the risk for which you want to create a set. A list of formats of
the risk appears:

Figure 67: Create Set for View Global Risk Report
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# /| Preservation: View Global Risk Report / Details

Risk Type Zero Applications

Filter: all - Find: in:| all - Go

I e e e

1 fmt/353 tiftiffptif ~ Demo Institution Create Set  breservation

Plans
2 x-tmt/16 ™t Demo Institution 5 5 5 Create Set Ergggwaﬁon
3  x-fmt/392 jp2 Demo Institution 2 2 2 Create Set grgggrvaﬁon
4 fmt/101 xml,dtd Demo Institution 1 1 1 Create Set E{:ggrvaﬁon
5 xfmy110 ™t Demo Institution 1 1 1 Create Set E[gﬁg“’am“
6 xfmy263 zip Demo Institution 1 1 1 Create Ser | beservation
7 xfmit/266 gzz Demo Institution 1 1 ] Create Set E[g;g“‘aﬂf’“
8  x-fmt/408 ps Demo Institution 1 1 1 Create Set Elrgggwaﬁon
9 x-fmt/62 log Demo Institution 1 1 1 Create Set glrgggrvaﬁon

Create Set for Selected Preservation Plans for Selected

Figure 68: Risk Formats

3 Select a format and click Create Set for the row.

4 If you filter the formats, you can select multiple formats:

Deposits = Submissions Data Management = Preservation =

# / Preservation: View Global Risk Report / Details

Risk Type Zero Applications

Filter:| image (Mix) - Find: in: Al - Go

lnmm-—---

Preservation

fmt/353 tiftiffptif  Demo Institution 68 Create Set  pj-no
2 xfmy/392  jp2 Demo Institution 2 2 2 Create Ser ElEservation

Preservation Plans for Selected Create Set for Selected

Figure 69: Risk Formats - Filtered
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5 Select a format and click Create Set for the row or select multiple formats
and click Create Set for Selected.

NOTE:
Multiple formats can be selected only within the context of a single
classification.

6 The Search Conditions page appears.

Deposits ~ Submissions ~ Data Management = Preservation =

# / Preservation: View Global Risk Repart / Details

Format: fmt/353.x-fmt/392 Risk Code Zero Applications
Search Conditions son Columns
Search level: Intellectual Entity () Representation @ File

Logical Set:: fmt/353,x-fmt/392:Zero Applications

Add Conditions

Add Conditions

Clear Search

Results = [ = .

1 - 50 of 97 Records 1 2 > on

1 FL1033 LZW_TIFFtif fmt/353 image/tiff 1451556 View Info Download
2 FL1121  image.tif fmt/353 tif image/tiff 11763820 View  Info Download
3 FL1133 LZW_TIFEtif fmt/353 tif image/tiff 1451556 View Info Download
4 FL1144  LZW_TIFEtf fmt/353 tif image/tiff 1451556 View Info Download
5 FL1146 LZW_TIFEtif fmt/353 tif image;/tiff 1451556 View Info Download
6 FL1185 LZW_TIFFtif fmt/353 tf image/tiff 1451556 View Info Download
7 FL1188 LZW_TIFF1f fmt/353 uf image/tiff 1451556 View Info Download

Figure 70: Create Set - Search Conditions Page

The Search Conditions page displays general information about the format
and allows you to add conditions to a search for objects that make up a set in
the Add Conditions section.

7 To create the Preservation set, click the Save Query as a Set button. The set
is created:
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Deposits ~  Submissions ~  Data Management~  Preservation ~
# / Preservation: View Global Risk Report / Details

Find: in: Al - | Go

1-3 of 3 Records

I N T v I

1 fmt/353x-fmt/392:Zero Applications - 176511  fmt/353 x-fm1/392 Zero Applications admin1 8/17/16 Edit Results  Delete
2 fmt/353x-fm1/392:Zero Applications - 176296  fmt/353 x-fm1/392 Zero Applications admin1 81716 Edit Results ~ Delete
3 fmt/353x-fmt/392:Zero Applications - 176397  fmt/353x-fmt/392 Zero Applications admin1 8/17/16 Edit Results  Delete

1-3 of 3 Records

Figure 71: Set List
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Plan Configuration

This part contains the following:
®  Chapter 10: Plan Configuration Overview on page 103
®  Chapter 11: Configuration Procedures on page 107
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Plan Configuration Overview

This section contains:
® Plan Configuration in Preservation on page 103

®  Configuration Stages on page 103

B Preservation Plan Components on page 104

Plan Configuration in Preservation

Plan configuration takes the information learned in the risk analysis segment of
the Preservation module and builds a plan for creating a test set of objects,
defining evaluation criteria, and configuring alternative methods for sustaining
objects of particular formats that put the collections at risk. (For more
information on risk types and risk reports, see the Risk Analysis section of this
guide.)

Configuration precedes the testing and execution of Preservation plans by
Preservation Analysts who are working to maintain the longevity of objects in
their institution’s collections. The goal is to determine the best alternative to
maintaining the sets or collections and implementing that alternative. The
alternative can use an internal resource such as an internal conversion tool or an
external tool wherein the set of files is exported, converted, and then imported
back into Rosetta.

Configuration Stages

The following stages comprise the Preservation plan lifecycle:
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Table 22. Configuration Plan Stages

Next Stage Actions Restrictions
Allowed
Draft In Testing View, Duplicate,
Edit, Delete
In Testing Ready for Sign-off | View, Duplicate, B Can be deleted only when
Edit, Delete there are no running tests.
B Duplication includes copy
of documents, copy of
logical sets, and copy of
alternatives. It does not
include test itemized sets
and the tests results.
Test in Progress In Testing View, Duplicate
Ready for Sign-off | M Signed Off View, Duplicate, Revert to In-Testing can be

Revert to In done only by the Preservation

B In Testing Testing, Sign Off Manager (PM).

B Rejected
Signed Off (and - View, Duplicate Can only be done by a PM.
Active)
Rejected - View, Duplicate
Inactive Active View, Duplicate Plan cannot be executed. This

state is reversible—plan can
become Active again.

Preservation Plan Components

The Preservation plan contains the following elements:

B Administrative information: Basic information consisting of the plan’s
unique name, a description, and any documents that need to be uploaded in
support of the plan.

B Preservation set: A logical search whose results become itemized when the
plan is being executed. The set’s search criteria are based on a risk and a
format and can be refined according to other attributes (for example, file size
or file extension).

B Test set: A subset of the full itemized Preservation set used to test the
different plan alternatives. A Preservation Analyst (PA) identifies this subset
of IEs by adding conditions to the original query and selecting the specific
members from the results of the narrowed query.
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B  Evaluation: The evaluation criteria used by the PAs to determine the best
plan alternative for preserving objects in the repository. The evaluation
criteria are stored in the database with different possible values for each
criterion. For example, the criterion Market Share may have the values of 0 -
10%, 10% - 25%, 25% - 50%, or 50% - 75%. The criterion Open Source
Support can have the values Yes or No.

B Plan evaluation: The comparison of alternatives according to criteria
that are relevant to the format. Examples of such criteria are:
International standards exist (yes/no), Hardware costs (below 100K$,
100K$ — 500K$, over 500K$), and Manual resources required (local staff,
temporary employees, outsourcing required).

B Alternative evaluation: The evaluation of each migration alternative
based on a comparison of the properties of the original file and the
properties of the migrated file. In order to automate the process as much
as possible, the PA can choose the properties that will be checked by the
system from the list of properties that are defined in the classification
group to which the formats belong. For example, bit depth in image
formats should be the same before and after the migration. For more
details regarding classification groups, see the Format Library sections
of this guide.

In addition, the PA can choose criteria for manual evaluation —that is,
information that needs to be entered based on the PA’s impressions after
reviewing the results through the viewer (for example, macros in text
documents).

B Tests: The test of each of the alternatives on the subset. The evaluation
results of the tests are saved so that they can be compared by the PA. A
certain alternative can be tested more than once but only the last evaluation
results will be saved. The migrated representations are deleted once the
evaluation is completed by the PA.

B Plan sign-off/rejection: Sign-off on a plan by the Preservation Manager (PM).
The PM selects one alternative and adds a note that records the decision.
Once the plan is signed off on, it cannot be changed. It can only be executed
or deleted.

At the point of sign-off, the PM may reject the plan. It will then be stored in
the system, but it cannot be modified or executed.
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Configuration Procedures

This section contains:

B Preparations for Creating a Plan on page 107
Building a Preservation Plan on page 107
Adding Plan Alternatives on page 117
Editing Alternatives on page 126

Descriptor File on page 127

Preparations for Creating a Plan

A Preservation plan is based on preparatory work performed in the format
library and risk analysis segments of Rosetta. The foundations of this work
center on establishing a comprehensive format library and identifying the risks
that accompany each format in the library, then creating queries and sets of
objects that belong to those formats and risks.

For detailed information on how to develop these building blocks, see the
sections on format libraries and risk analysis in this guide.

Building a Preservation Plan

You can build a Preservation plan based on a Preservation set or a duplicate of
an existing Preservation plan. Additional key components include alternatives
(distinct paths or treatments of at-risk objects) and evaluation criteria for those
alternatives.
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A Plan from a Preservation Set

You can perform searches of objects in your repository based on at-risk formats.
The results will help you determine the degree of risk that exists among objects
in your collections.

To build a plan from your risk format results, perform the following steps.

1  With your risk results open on the Search Object page (see Figure 72), click
the Launch Preservation Plan button.

Fresenvation » Risk Analysis = View Missing Applications Report » Create Preservation Set
Format: ETasasE Risk Code ZERD_AFFLICATIONS
Search Conditiomns

Search lever: © Intellectial Emity Feprese mation ® i

El idd Conditions

fdd Conditions

Search
nl mezulls
# | File FID Format Reqistry Id| File Esxt) File MIME Type| File Size Bytes
1 FL1Z224 #fmtiE2 lag 525667 “ew  Info  Download
2 FL1295 =fmtiE2 lag 15708 “lew  Info  Download
= Back Save Query az a Set | Launch Preservation Man

Figure 72: Post-query Search Object page

Rosetta opens the Plan Details - Administrator Information page (see
Figure 73).
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FPresenation = Risk Analysis = Wiew Missing Applications Report = Plan Details - Administrator Info
@
Flan Mame - Cresation Date 2072012 Crested By admind
Source Formst x-fmtf39z Source Classificstion Image (Mix)  Risk Code ZERO_APPLICATIONS
Preservation Set 9585240 Test Set -
| General Information
* Plan Marme | |
* Plan Reason
|_| Attzched Documents
Document path | Browse.. | Add
Mo recards were found
Cancel Test Set Members m

Figure 73: Preservation Plan Creation - Stepl

2 In the General Information section of the page, enter a name for this plan
and a reason for adding it to the Preservation plan database.

3 To attach a supporting document to the test plan, click the Browse button in
the Attached Documents section, locate the document you want to attach,
and select it.

The path and filename display in the Document path field.

4  To upload the file, click the Add button. Information about the file displays
in the Attached Documents section.

5 To create a test set, click the Test Set Members button at the bottom of the
page.

NOTE:
Creating a test set is required for moving on to the next step.

The Search Object page opens.
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Prezservation = Rizk Analysiz = View Mizzing Applications Repart = Creste Preservation Plan Test Set
Formal :-imt'292 Risk Code ZERO_APFPLICATIONS  Preservation Sed x<-fmti392 ZERC_APPS
Search Conditions Sort Columns
Search level: ™ Intellectual Entity f" Representation ' File
[E| add conditions
Matchioy  of the following conditions: + T
IE Modification Date * [Before 12012-01-01 D% | Search
El Results
1-9 Records
b= |_ Title [OC] | Type= [OC] |IE FID S|P 10 | Authoritative Name | |IE Crestion Date
1 [ Reider  Unpublished [Eg321 93 O LirisDema 10032011 View Info Export
Producer
. ) Ex Likriz Dermo )
2 ¥ Fourtsin Unpuklizhed  [E13272 99 12052011 Wiew Info Export
Producer
3 ¥ TejMahal Unpublished Esazy 93 D LiPrs Demo 10032011 View Info Export
Producer
) ) Ex Libriz Demo )
4 V¥ Siena Unpublizhed [ES324 93 10022011 Viewn Info Export
Producer
) ) Ex Libriz Demo )
5 ¥ Miro Unpublizhed [E13273 99 1510352011 Wiew Info Export
Producer
) ) Ex Likriz Derno )
B W Gaudi dnpuklizhed [E13275 93 1505201 Wiem  Info Esport
Prociucer
. ) Ex Likriz Dermno )
7 [ arcde Tri dnpublizhed [E13349 101 1503201 Wiew Info Export
Producer
8 ¥ Piza Urpublished IE13203 97  Lomolnternal 15032011 View Info Export
Producer
—; ) Ex Libriz Demo )
g T i Tamb Unpublizhed |[ES330 93 1000352011 Wiews Info Export
------- Producer
Add Selected - =
=33 L
<Back
Figure 74: Search Object page from Preservation Plan
6 Select test set members from the Results pane by clicking the check boxes. If
you have more than one page of test items to choose from, click the Add
Selected button before moving on to the next page. (That will refresh the
page.)
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7 When you have added all items for your test sample, click the Review Set
button to review all items in the set.

The Set Members page shows the items you selected.

Fresenvation = Risk Analysiz = Wiew Missing Applications Report = Presencation Plan Test Set Members
temized Set:  Hemized from Logical | 9535253
Prirmary sort: | Hone ;I |A5-3. ;I Secondary Sort: | Hone ;I |A5c. ;I Sort | 1-9 Records
Title Type FIO | SIF 10O | Producer | Crestion Date | Modif Date

1 [ Brandenburg IE |E2236 92 staffuser  10/02/2011 22002011 Mew  Info More. s

z [T Paiis IE IES351 93 staffuser 10M032011  23/08/2011 Mew Info hore... s

3 [ pL0d44z48 IE IEA7E6 63 =zoltan 01022011 1340/2011 Mew Info  More.. s

4 [T Miro IE IES348 93 staffuser 100032011 05M2/2011 Mew Info  hdore... a

5 [T @audi IE IES345 93 staffuser 10032011 05122011 Mew Info hdore.. s

6 [T Fountain  1E  IES342 93 staffuser 10032011  05M2/2011 Mew Info hdore... a

7 [T oA IE IES333 93 staffuser 10/032011  05M2/2011 Mew Info hdore... s

g [T Tomb IE IE2330 93 staffuser 100032011 05422011 Mew Info hore... a

8 [T Tajmahal 1E IES327 93 staffuser 10032011 05M22011 Mew Info  hore.. s

Figure 75: Set Members for Testing
8 After you review the set and delete any items you want to exclude, return to
the wizard by clicking the Back text, make any adjustments you need, then
click Next.
The Plan Details - Alternatives Evaluation Form opens. This form
determines the criteria your institution will use to evaluate the alternative.
Criteria can relate any aspect of maintaining your institution and your
collections.
March 2017 111

Ex Libris Confidential



Preservation Guide, Part IV: Plan Configuration
Chapter 11: Configuration Procedures

L= &, B O OV I

Freservation = Risk Analysis = Wiew Missing App s Report = Plan Details - Alternatives Eval Form

1-2x3

Flan Mame Flan C Creation Date 0150852012 Created By admin
Source Format  o-fmtf382 Source Image (hlix) Risk Code O_APPLICATIONS
: Classification
F =t Set BASA306
reservation Tt met 0585307

E Additional Ewvalustion Criteria

Selected Ewaluation Criteria Ewaluation Motes

Importance Haw important is this item Delete

Inte grity = Traceability of change Choose the appropriate value Delate

Inte grity = File Farmat Werification Choose the appropriate value Delete

Cost-Software = Initial Choose the appropriate value Delete

Cost per Day Choose the appropriate value Delete

apinian Describe in wour own wards Delete
Se:lec_t Ewaluation | ¢ o=t per Day ;I Add Criterion
Criterion:

Back  Cancel m

Figure 76: Evaluation Criteria

This page shows one set of evaluation criteria for comparing the different
alternatives. The entire table of criteria is loaded from a separate table and
the user can delete any items that don’t apply to this plan.

For instructions on how to add new criteria that is not in the table, see
Evaluation Criteria on page 113. When you are satisfied with the
evaluation criteria for this alternative, click the Next button.

The Plan Details - Evaluation Assignment page opens.

Plan Mame Plan C Crestion Date 040802012 Crested By admini

Source Formnst  x-fmts202  Source Image (hifx) Risk Code ZERO_AFPLICATIONS
FPreserwvation Classification

Set 9585306 Test Set QEREI0T

Add User

Fresencation = Risk Analysis = Wiew Missing Applications Report = Plan Details - Evaluation Assignment

1-2-(3

Mo records were found

Back Cancel Alternative List m

Figure 77: Evaluation Assignment
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10 Click the Add User button to assign the evaluation of test results to an
Editor in the system.

The User List page opens to a table of Editors..

Home = Presenvation = Risk Analysis = Wiew Mizsing Applications Report = User List
Find in Al | Go
1-6 of G Users
MNarne Eecord Type | Account Type | Telephone Status Status Date
1 Ido Feled Staff Internal 0Z95623990  Active 150112010 23:27:58
2 I_ Zoltan Szatucze Staff Internal 0542252300  Active  30/04/2041 10:35:15
3 |- John Doe Staff Internal 03-9663990  Active 060302011 13:20:27
a4 [C Admin Staff Internal 11111 FAoctive  2E052011 106726
5 |_ Wictoria Holmes Staff Internal 873-555-5473 Active 10902010 14:20:16
&6 [ John Smith Staff Internal 212-555-9874 Active 140902010 14:30:15

Figure 78: Editors Available for Evaluation Assignment

11 Click the check box(es) beside the user(s) to which you want to assign the
evaluation. Then click the Add button.

The Plan Details - Evaluation Assignment page refreshes with the user(s)
you selected.

12 Click the Save button to save the plan and return to the List of Preservation
Plans page. To save the plan and go directly to the Alternative List, click the
Alternative List button.

Evaluation Criteria

The evaluation criteria of preservation plans and plan alternatives can be
customized to suit your institution’s needs and priorities. Fields for evaluating
criteria can be added to the system. They can be classified by type (text field or
drop-down box). Code tables for drop-down values can be created by staff and
stored in a dedicated table. This table and all related code tables are accessible to
Preservation Analysts and Managers through the Management > Preservation
user interface. Analysts creating evaluation forms for plans and alternatives can
draw from this pool of criteria, as needed.

Accessing the Pages in the Rosetta User Interface

Preservation Analysts and Managers can access the pages related to managing
evaluation criteria by following the path below and clicking the link to their
starting page:
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fan agement - N
- - ----'--'_ - --\-.‘K'
Submissions Data Management ':.h Preservation |/
Preservation Plans Preservation Executions  fdvanced Preservation Activities
hats Report List of Presersation Plans List of Signed-off Plans Fun Repaorts
jeations Report Ewaluate Test Results Handle Technical lssues Schedule Rish Analysis process
b
Eport Handle Technical lssues 5 Wiew Slobal Audit Trail
bn Sets \qew Local Audit Trail
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"""--Maﬂ_age Evaluation Code Tab la—"

Figure 79: Navigating to Evaluation Criteria Pages

Managing Plan and Alternative Evaluation Forms

Evaluation criteria is set up for plans and plan alternatives in the same way.

NOTE:

You must first connect to the consortium before making code table
updates for preservation.

To set up evaluation criteria:

1 Follow the path from the Preservation tab to Advanced Preservation
Activities to Manage Plan Evaluation Criteria or Manage Alternative
Evaluation Criteria, depending on whether you are developing criteria by
which to evaluate a plan or to evaluate an alternate to a plan.

The Manage Evaluation Criteria page you selected opens.
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Home = Preservation = Advanced Preservation Activities = Manage Plan Evaluation Criteria

Add Field

Field Mame

1 Integrity =
Traceability of
change

2 Integrity = File
Farmat
Werification

3 Cost-Sofhware =
Initial

4 Cost perDay

5 opinion

Description

Choose the
appropriate
walue

Choose the
appropriate
walue
Choose the
appropriate
walue

Choose the
appropriate
walue

Crescribe in
WOUT Oun
i rds

Field Type

Combao Box

Combo Box

Combo Baox

Text

Text

Code Table Name

Inte grityFileFarmatverification Bdit

Inte grity Trace ability

CostSofhwarelnitial

Edit

Edit

Delete

Delete

Delete

Delete

Delete

Figure 80: Evaluation Criteria Page

Existing fields and information for each field display in a table.

Table 23.

Header Information

Field Name

The label of the field as it appears on the user interface
of the person creating the survey.

Description

The tooltip, typically directions for how to enter a value
for the field.

Field Type

The type of value, indicating the way to enter the value
(select drop-down or enter text). Drop-downs (or
“Combo Boxes” must be accompanied by code tables
listing available selections.

Code Table Name

The code table that lists values for a Combo Box field.
This table can be added to the system, or an existing
code table can be used, with or without edits. See

Fields can be added (button top left), edited, or deleted (per row).

2 To view a field in detail and perform edits, click the Edit link of the field’s

TOW.
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Home = Presernvation = Advanced Presernvation Activities = Manage Plan Evaluation Criteria = Evaluation Field

* Field Hame ||:.:.3t-5 oftware > lritial Field Type Combo Box ;I
Description [Tocltip]  [Choose the appropriate value
Code Table Mame | Cost Sofhware Initial ;I Edit Table Create Table

Figure 81: View or Edit Entries for an Evaluation Field

3 Add entries for a new field or edit existing entries.

4 If you are creating a “Combo Box” (or, a box displaying values that the
customer much choose from), click either the Edit Table button or the
Create Table button to edit or create values for the selection box. See
Adding/Editing a Code Table on page 116 for information on how to
manage code values for an evaluation field.

5 If you are creating or editing a text field, select the Field Type of Text.

6 When you are finished entering fields and values for the evaluation field,
click Save to save your edits/entries and return to the list of fields for your
plan or alternate.

Adding/Editing a Code Table

NOTE:
You must first connect to the consortium before making code table
updates for preservation.

To add or edit values for a drop-down list within a field:

1 Click the Create Table button or, to edit an existing table’s values, select the
Code Table Name from the drop-down menu and then click the Edit Table
button.

The Code Tables page opens.

If you are creating a new table, enter a name and description in the
respective fields and click the Create button. The empty row for a code table
opens below the general table information.

If you are editing an existing table, the full Code Tables page opens with
values entered for the field you selected.
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Home = Preservation = Advanced Preservation Activities = Manage Plan Evaluation Criteria * Code Tables

Languages: |English 'I
= Table Information

Sub Systern: FRESERVATION_EWALUATION  Table Name: | Cost Software Initial =]

Updated by: E: Libris Updated on: Thuo Jun 21 212549 10T 2012
Table Description: FPlan List Search By Codes

IE' Code Table Rows

Export Irnport
Enzbled | Display Order | Code Description Default Walue | Last Updated
- (50000 [50000% a year = By Ex Libris  Delete
= = [5000 (50003 a year i By Ex Libris  Delete
= = [10000 [10000% a pear C By Ex Libris  Delate

Create 3 Mew Code Table Rowr

Code Description Language Default value

| |_ Create
Cancel m

Figure 82: Code Table For Preservation Evaluation Criteria

To switch to another table, click the Table Name drop-down list and select a
different table name.

2 Edit any existing row or add a new row from the Create a New Code Table
Row section. You can also change the display order of the values as they
appear in the drop-down list by clicking the up or down arrow buttons in
the Display Order column.

3  When you have created the new table, click the Save button.

The new or edited code table is saved to the system and can be used as part
of an evaluation criterion,is added to the Preservation Plan, and shows in all
future Preservation Plans and Plan Alternatives.

Adding Plan Alternatives

A plan alternative defines, for a format risk, a possible path, its actions, and its
outcome for mitigating the risks of that format. More than one alternative can be
assigned to a single format risk, and a Preservation Analyst can determine
which option is the most beneficial to the institution based on tests of the
alternatives (and other considerations).
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Alternatives involve converting existing objects so that they become viable for
the future, using either an internal plug-in tool or an external service. Every
Preservation plan requires at least one alternative plan. This allows the
institution at least two options when evaluating the plan: to keep the data as it is
(in its source format) or to perform an alternative action to improve the quality
and/or longevity of the data (in a target format).

To create an alternative for a plan:

1 Access the Alternatives Details - General Information page through one of
the following paths:

B After creating a plan, click the Alternative List button at the bottom of
the Plan Details - Evaluation Assignment page.

B From the Preservation main page, click Preservation Plans List, then
click the Alternatives List text link corresponding to the row containing
the plan you want to work with.

The first time the Alternatives List Page is opened for this plan, no
alternatives are listed and the message. No records were found displays
below the Add Alternative button. Once you have added alternatives,
Rosetta lists them in a table below the Add Alternative button.

Home = Prezeryation = Preservation Plans = List of Preseryation Plans = Alternatives list

Plan Hame RTF Charz Creation Date 20005201 2 Created By admin

Source Format  fmt4a2 Source Claga Text (Structured) Risk Code RTF_CHARS

Preservation Set 9365544 Test Set Q365245 Sustainability Facts Comparizon Report

Add Alternative 1-20of 2Plans
Hare Type Test Stage Updzted Date
howe RTF ta . hlare

1 P External Ready for Impart 2000372012 Wiew Impart P
howe RTF to : . Fun hlare

2 PR Internal Aborted 200050201 2 Yiew  Edit Tast Btionse

Cuplicate | Delete | View Notes

Back Compare Ak,

Figure 83: Alternatives List, Two Existing Entries
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When alternatives have been added, they appear in a table with general
information and available actions (detailed below).

Table 24. Fields and Actions on the List of Alternatives

Field Description

Add Alternative

Adds a new alternative for the plan. Note that the only supported
alternative type at this point is migration.

Evaluate Test

Opens the evaluation interface for evaluating the test results.

View

Opens the alternative in view mode.

Handle
Technical Issues

Opens the TA folders where failed test sets are stored.

Test Summary

If the alternative has been tested, opens the test results summary.

Edit Enables the user to edit the alternative details (selected plug-in,
evaluation criteria, alternative evaluation).

Duplicate Creates a duplicate of the alternative.

Delete Deletes the alternative.

Run Test Runs a new test of the plug-in on the test subset. The system
creates a new test record and directs the user to the test list.
In the case of an external migration alternative, this action
launches the process of creating the descriptor file and separates
the representations that need to be sent for migration outside of
Rosetta.

Import For external migration alternatives, this action launches the

automatic validation that checks the descriptor file and matches it
with the number of files in the import directory. If the validation
passes, the loading starts automatically. If the validation fails, an
error message specifies the lines in the descriptor file that didn’t
pass the validation.

2 To create an alternative, click the Add Alternative button below the general
information pane.

The Alternatives Details wizard opens (see Figure 84). The top pane
contains general information like the plan name, the source classification
and format, and the creator of the plan.
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Alernatives Detailz - General Information

Source Class Text (Structured)  Sgurce Format fmta9 Risk Code

Preseryation = Preseryation Plans = List of Preservation Plans = : .34

Alternative Hame - Target Format 1D - Alt, Created By  admin?
Plan Hame&  RTF Charet Error Plan Creation Date 20052012 Plan Created By admini

RTF_CHAR

* Atternative Hame |

Description

* Select Target Format | O
* Atternative Type % External |/ Internal

* Salect Targel Foromat

If Internial, — = Aternative Type " Edena Fhleial

e

select plug-in —+ setect Plug-in P2 to Wy farmat migreticn tocl. = |

Cancel

Export Directory fexlibrizfdpaidd 1 jprofile Import Directory jexlibrizfdpaidd 1 fprofile
foperational_shared foperational_shared
foperstional_export_directory foperational_export_direc
MEESa48 B3E5E48

Figure 84: Add Alternative Wizard, Step 1

3 Enter information in the fields according to the table below.
Table 25. Alternative Wizard Step 1 Fields

Field Description

formats in the Format Library.

Alternative Name The name of the plan alternative.

Description (Optional.) A description of the actions involved in this
alternative.

Select Target Format The format to which the source files' common

significant properties should be automatically
compared. The drop-down opens a list of available

NOTE:

the selected migration tool.

The actual migration target format depends on
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Table 25. Alternative Wizard Step 1 Fields

Field Description

Alternative Type

Either internal or external, depending on whether the
migrations in the IEs use an internal plug-in tool and
are carried out through the Rosetta process automation
framework or whether the IEs are sent to an external
vendor who converts the files off-site and returns them
to Rosetta as new representations of the IEs.

Select Plug-in

A field that displays after a user selects Internal for the
Alternative Type. The field contains a drop-down list of
all plug-ins that work with the selected format.

Export/Import Directory When the user has set the Alternative Type to external,

read-only directory paths for outgoing files (Export
Directory) and returning files (Import Directory)
display below the Alternative Type field.

NOTE:
The exact mechanism for uploading the new files
coming from an external preservation action is
described in the of the Rosetta Staff Guide.

Home > Pregservation > Preservation Plans » Preservation Plans '@:)' 734
List = Alternatives Details - General Information

Alternative  p3 Target Formatfmtid4 Alt. Created admin
Plan HMame  pt Plan Creafion 2601072009 Plan Created admini
Date By
Source Irmage {Raster) Source frol7 Risk Code COMPRESSIOMN_LSW T
Classification Format
*Alternative |p3
Hame
Description  |Twmage conversion frow fmc/7 to fmc/d4 ;l
*select Target |imticd e
Farrmat
*Alternative & Internal € Extemnal
Type
* Select Plug-in | RtiMigrationTool =]
Cancel Hext
Figure 85: Alternative Wizard Step 1, Filled
March 2017 121

Ex Libris Confidential



Preservation Guide, Part IV: Plan Configuration
Chapter 11: Configuration Procedures

4 (Click the Next button.

The second step of the wizard opens.

Home > Preservation > Preservation Plang > Preservation Plans 1 @_ 3-4
List = Allernatives Details - Plug-in Parameters
Alternative  p3 Target Formatfint/44 Alt. Created  admind
Hame [[¥] By
Plan HName  pt Plan Creafion 265102002 Plan Created admini
Date By
Source Irmage {Raster) Source frols7 Risk Code COMPRESSIOMN_LIW T
Classification Format

Plugin Parameters
Mo Pararmeaters

< Back Cancel Next

Figure 86: Alternative Wizard Step 2

If the plug-in requires any parameters, a place for those parameter values
will display below the Plugin Parameters bar. If not, the text No Parameters
displays.

Enter values in the Plugin Parameters section if relevant.
Click the Next button.

Step 3, evaluation criteria for the alternative, opens.
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Deposits « Submissions Data Management ~ Preservation =

#  Preservation: Preservation Plans / Details M 4

Alternative Name Primary Alternative Target Format ID ExL-Fmt-62 Alternative Created By  admini

Plan Name plan_created_from_report_2016-07- Plan Creation Date  03/07/2016 Plan Created By admin1
03T11:35:48

Source Classification  Image (Mix) Source Format fmt/353 Risk Code lzw

Automatic Evaluation - Source vs. Target hd

Mo records were found

Characteristic Operator Parameter
Not Smaller By = Add Source vs. Target Criteria
Automatic Evaluation - Target Charactenstics only v

Mo records were found

Characteristic Operator Parameter

Equals = Add Target Only Criteria

Validate Format ID

Automatic Evaluation - File Comparison Plugin v

Mo records were found

Plugin Operator Parameter

Equals = Add File Comparison Criteria

Manual Evaluation v
I I

1 Font types unchanged Delete
pa Font sizes unchanged Delete
3 Footnotes Delete
4 Size Delete
5 Summary Delete

Test Alternative Evaluation criteria

Font types unchanged - Add Manual Criteria

Figure 87: Alternative Wizard, Step 3

Four types of evaluation, based on the format source and target for the
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alternative, display on this page.
Table 26. Alternative Wizard, Step 3

Type Description

Automatic Evaluation - The user selects the properties of the classification
Source vs. Target group that should be measured by the system when it
compares the original format file to the migrated file
(for example, File extension must equal file

extension).
Automatic Evaluation - The user selects the target file properties that are not
Target Characteristics compared to those of the original file, but are measured
only according to the selected operators and parameters (for

example, File size smaller or equal 3MB).

Select Validate Format ID to validate the target's file
format (as selected in the first step of the alternative
wizard) and inform the user when viewing the plan
results if conversion succeeded or not.

Automatic Evaluation — The user selects a plugin, an operator, and a parameter
File Comparison Plugin to define the criteria for comparing the files.
Manual Evaluation The user selects the evaluation criteria that are stored in

a separate table with their possible values. For example,
the criterion Character -> Font size unchanged could
be Yes or No.

The evaluation criteria is stored in the Evaluation
Criteria Mapping table, which holds the name,
description, and controlled list of values if the criterion
is a drop-down. For more information about
configuring this table, see the Rosetta Configuration
Guide, Working with Mapping Tables on page 221.

7  Use the drop-down menus and text fields to indicate parameters for
automatically evaluating the alternative source compared to the target or
the target on its own.
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Characteristic Operator Parameter
1 text.charactersCount Greater Than 10 Delete
2 umlnamespacelJRl  In List B Delete

B Automatic Evaluation - Target Characteristics only

Characteristic Operator (m 2ystern adds

xml.namespacellR| - | |In List j | b Add Target Only Criteria "
text.charactersCount

html.containsComment \/ I

html.framset

html. usesStyleSheets :
html.webApplication select enter text click

htrml wordsCount
text.encudin

xml.parser

B B e Py s Yy

Figure 88: Adding an Automatic Evaluation Criterion
Add or remove any manual criteria using the Add buttons and Delete text in
the bottom section (Manual Evaluation) of the page.
Click the Next button.

The Alternatives Details - Evaluation Criteria page opens. This is the fourth
and final step of the alternatives wizard.
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Home > Preservation = Presersation Plans = Preservation Plans 1-2-3 @
Ligt = Alternatives Detalls . Bvaluation Criteria

Alternative  p3 Target Formatfmt/d4 Alt. Created  admin’

Plan HName  pt Plan Creation 26/10/2009 Plan Created admini
Source Irage {Faster) Source frols# Risk Code COMPRESSION
Classification Format LT

|§| Evaluation Details

Intagrity > Traceability |‘,‘,_=._3 j
of change

Chooge the appropriate valuz
Integrity > Traceability |~,fE.5 d
of change

Chooze the appropriate valus
Cost-Softerare = Initial ]1|IIII||II$ 3 year ﬂ
Choose the appropiate valus
Cost per Day |
Chooze the approanate valuz
opinion |
Dezcmbe i wour own words

= Back  Cancel m

Figure 89: Alternative Wizard, Step 4

All the criteria selected previously by the plan editor displays for the
evaluator. Each criterion has a list of possible values for selection (for
example, Yes/No, Good/Fair/Bad) or an open text box for writing an
evaluation.

10 Enter the details and click the Save button

The alternative is complete and Rosetta returns you to the Alternatives List
page, where the new alternative appears as an entry in the table.

Editing Alternatives

Users can edit existing plan alternatives at certain test stages (when the
alternative isn’t being actively tested).

To edit an alternative for a Preservation plan, open the Alternative Details page
by following Preservation > List of Preservation Plans and clicking the
Alternatives List text link corresponding to the plan’s row, then the Edit link
corresponding to the individual alternative plan.

The Alternatives Details page opens to the General Details tab.
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Preservation = Preservation Plans = List of Preservation Plans = Alternatives Details - General Information

Alternative Hame TIFF to JP2000 Target Format 1D fmt7 Alt. Created By admind
Plan Hame fmt7 FreservatPlan Plan Creation Date 220032012 Plan Created By admind
Source Classificalmage (Mis) Source Format fmt 7 Rizk Code TIFF Lot

General Details

* Alternative Hame TIFF to JPZ2000
Description

* Select Target Format fmt/7
* Alternative Type External

Export Directory fexlbrizidpsidd 1 hrofile Import Directory  fexlibrisidps/idd_1 forofile
foperational_shared foperational_shared
foperstional_export_directory foperational_export_directory
FE 3196681 31 990 export FE 31 966531 31 90Ampart

Figure 90: Alternative Details Edit Page

Each tab corresponds to a different kind of information. (This information was
entered initially through the Add Alternative wizard.)

For more information on the fields, see Adding Plan Alternatives on page 117.

For information relating to the testing and execution of plans, see Adding
Alternatives on page 148.

Descriptor File

The descriptor file is relevant for an external migration only. It holds
information on the files, representations, and IEs used to create new
representation(s). This section describes descriptor file

B Generation on page 127
®  Contents on page 128
m  Validation on page 130

Generation

The descriptor file is used both for export and import. It is generated differently
according to the source of the add representation action.
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When the user clicks Execute on a signed-off Preservation plan, the system
creates the descriptor file. All the fields in the Add Representation Fields
mapping table are mapped in the descriptor file. While processing each IE in the
set, the information on the original IE, the representation, and the files are
added to the descriptor. For each file, the indication of whether conversion is
needed or not will be added to the descriptor.

The descriptor file is updated outside of the system, either by the vendor
performing the conversion or the library staff. When the files are imported, an
updated version of the descriptor is also imported.

Contents

The descriptor is a comma-separated values (CSV) file. The first line in the
descriptor will contain the column names.

The following fields in the descriptor file are required:

Table 27. Required Fields in the Descriptor File

Field Name Description

IE PID The PID of the IE to which the new representation must
be linked.
Representation PID The PID of the original representation. The value is

recorded in the descriptor during export. This value
will be used later in the import process (for Provenance
Information).

Preservation Type

The Preservation Type of the original representation,
Preservation Master or Modified Master. For
Preservation actions, the type is created during export
and the same value will be used for import. The new
representation will be assigned the same Preservation
Type as the original representation. For representations
added from the Web Editor, the Preservation Type will
be taken from the value the Editor enters in the form.
This column will be mapped to the field
DNX.generalRepCharacteristics.preservationType.

Original PID The PID of the original file. It is created during export.
This value will be used later in the import process (for
Provenance Information).

File Name The name of the original file will be inserted during

export. When importing, the name has to be replaced
by the name of the new file.

File Location

The path to the file relative to the directory where the
descriptor file is placed.

128
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Table 27. Required Fields in the Descriptor File

Field Name Description

Usage Type The Usage Type of the original representation. For
Preservation actions, it is created during export. This
value will be used later in the import process. The new
representation will be assigned the same Usage Type as
the original representation. For representations added
from the Web Editor, the Usage Type will be taken from
the value the Editor enters in the form. This column
will be mapped to the field
DNX.generalRepCharacteristics.usageType.

Conversion Required When adding a representation, the user must provide
all the files for the representation. When exporting, all
the files will be exported. It is possible that only part of
the files need conversion. For this purpose, for the files
that need to be converted, the value of this field will be
“Yes,” for files that don’t need conversion, the value of
this field will be “No.”

Submission Reason This field will appear only for Master representations.
The field will be filled in only when Add
Representation is called from the Web Editor (that is,
no Preservation plan is attached). The text entered will
be saved as a Provenance event.

It is possible to define a dynamic list of DNX fields to load when adding a
representation.

In order to support the dynamic definition of metadata fields, the mapping table
Add Representation Fields is provided. The mapping table defines which DNX
tield each of the entered values is mapped to. All the fields listed in the Add
Representation Fields mapping table can be added to the descriptor (for
example, Label, Representation Code, Mime type, File Label, Checksum,
Capture System, Source Type).

NOTES:

B When a new representation is created, a generic structure map is created
and the original physical map is abandoned. The system does not
support adding a new logical structure map through the
descriptor.csv file. The physical structure map will be generated
according to the order of the files in the descriptor file.

B There are two separate descriptor files, one for export and one for import.
The format of the files is the same. The two files are placed in the same
directory.
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Validation

Before importing the files, the system performs a series of validation tasks,
ensuring that:

The descriptor file format is correct: it is a.csv file. If an error is found, a
message will be displayed and the Add Representation process aborted.

The number of files in the Import Directory matches the number of files in
the descriptor. If an error is found, a message will be displayed and the Add
Representation process aborted.

The names of the files in the Import Directory match the names of the files in
the descriptor. There are no extra or missing files.

B When adding a representation from the Web Editor, if an error is found,
a message will be displayed and the Add Representation process
aborted.

B  When adding a representation as part of a Preservation Test or
Execution, if files are missing for an IE, the IE will be marked as a
candidate to skip and Add Representation will continue with the next
IE. See Error Handling for more details.

The descriptor file is well-formed. If an error is found, a message will be
displayed and the Add Representation process aborted.

The descriptor file contains all the mandatory fields. If an error is found, a
message will be displayed and the Add Representation process aborted.

All the labels in the descriptor file match labels in the Add Representation
Fields mapping table. If an error is found, a message will be displayed and
the Add Representation process aborted.

The values of fields with object type representation (for example,
Preservation Type, Representation Code, Usage Type, Capture System and
Source Type) are the same for all the files in the same representation. If an
error is found, a message will be displayed and the Add Representation
process aborted.
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Testing and Execution

This part contains the following:
B Chapter 12: Preservation Testing on page 133
B Chapter 13: Preservation Plan Execution on page 165

®  Chapter 14: Resolving Technical Issues on page 177
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Preservation Testing

This section contains:
B Preparing Preservation Plans on page 133

B Testing a Preservation Plan on page 140

Preparing Preservation Plans

Once the user has identified objects at risk in the repository (see Risk Analysis
and Reports on page 89), he or she needs to create a Preservation plan. The plan
is created through the Preservation Planning sub-module of the Preservation
module.

The Preservation Planning sub-module enables its users (Preservation Analysts
in the institution) to do the following:

B Prepare Preservation plans

B Test Preservation plans and evaluate their results

®  Compare Preservation options and select the best approach
The following sections explain how to prepare Preservation plans:
B Planning and Testing Process Flow on page 133

B Viewing Risk Reports on page 134

B Creating a Preservation Set on page 136

n

Creating a Preservation Plan on page 139

Planning and Testing Process Flow

The workflow for preparing and testing a plan will, with few exceptions, follow
the diagram below:
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Preservation Planning and Testing Flow

1 4 3 4 ]
Craate Create Run
Run or View . Praservation Presanvation .
Risk Report > Choose Risk *| Set from Risk *| Plan and Add > megfm“
Report Altermative(s)

Figure 91: Preservation Planning and Testing Steps

Viewing Risk Reports

The objects for Preservation actions are selected on the basis of risk reports
generated by the Risk Analysis module.

To view Risk Reports:

1 Open the report you want to view by clicking the Preservation tab and
selecting View Global Risk Report from the Risk Analysis section.

The report opens, displaying a list of formats that have risks associated with
them.

The list is searchable and sortable. Each entry in the list has the following
two options:

B Create Set - Clicking this link opens the Search Object page, from which
you can start creating a set of objects for a Preservation plan. To proceed,
see Creating a Preservation Set on page 136.

Preservation Plans - Clicking this link opens the List of Preservation
Plans page, which displays a list of existing Preservation plans related to

the given format.
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Haome = Preservation = Risk Analysis = View Global Risk Report

ReportDate 04082012 g in: Al =l Go

1-9of9records

Format Name Registry Id Classification | No. of Risks
Extensitle Markup

1 Language frnt 1 01 Text (Mark-upy 3 Wiew Research Set
2 GZIP Format HTmti266 Generic 3 Wiew Research Set
3 Hypertext Markup  fimtiay Text iMark-upy 3 Wiewe Research Set
4 Hypertext Markup  fmtras Text (Mark-upy 3 Wiew Research Set
g Log File H-fmtre 2 GEneric 3 Wiew Research Set
B PostScript w4 06 Generic 3 Wiew Research Set
7 PostSeript w-fmtf408 Genetic 3 Wiewe Research Set
8 Tagged Image File fimtraa3 lmace (i) 2 Wiew Research Set
Back

Figure 92: View File Properties Related Risks Report Page

Each entry in the list has the following two options:

B View - Clicking this link opens the Risks per Format page.
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Home = Prezeryation = Format Library = List of Rizk Idertifiers = Rizks per Format
Format 1d Tt 101 Format Hame Extenzible Markup Classification Text (Mad-up)
Language
Rizk Code Rizk Query Institution | Mo.of IEs | Mo, of Reps| Mo, of Files
1 sizeRisk File Size Bytes =1 Cemo z 2 G Create Presencation
Institution Set Flans
2 12w Mizo nage - Campre  Demo 2 2 =3 Create Frezensation
Scheme (Significant  Institution Fet Flans
Properies) = LAY
3 Zerma - Diemo 2 2 E Create Presencation
Applications In=titution Set Flans
Back

Figure 93: Risks Per Format Page

The Risks per Format page lists all risks associated with the given
format and shows the number of IEs, representations, and files affected
by each risk. The list is searchable and sortable. Each entry has the same
two options: Create Set and Preservation Plans. See Creating a
Preservation Set on page 136 to proceed.

B Research Set - Clicking this link opens the Search Object page, from
which you can start creating a set of objects for a Preservation plan. To
proceed, see Creating a Preservation Set on page 136.

Creating a Preservation Set
After viewing risk reports, the next step in a Preservation action is creating a set

of objects intended for Preservation.

To create a Preservation set:

1 From the View Global Risk Report page, click View for the format you want
to work with, then Create Set for the row that contains the specific risk you
want to target

The Search Object page opens.
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fa

(4]

L ¥ Ly
Ay

|

Format:

S5earch Conditions

B Add Conditions

Add Conditions

El Results

File PID¥

FL1128

FL112%

FL113E

FL1141

< Back

Seanch
1-10 of 38 Records
123
File Origl Name Format Lib ld| File Ext File MIME Type | File Size Bytes
LAW_TIFF.tif  fmif3s3 tif image/tiff 14515588 View Info Dewnload
Copy of fmitia53 tif imagedtiff 1451558 View Info Download
LEW_TIFF.tif o - o :
Copy of fmitia53 tif imagedtiff 1451558 View Info Download
LEW_TIFF.tif o - o :
fmit’353 tif image/tiff 1451558 View Info Download

LZW_TIFF.tif

fimit/353

Home = Preservation = Risk Analysis = View Global Risk Report = Create Preservation Set

Risk Code  si=Risk

fmt’353:sizeRisk

L Columns

Search level: . Intellectual Entity . Representation = File
Loegical Set:

Save Query as a Set Launch Preservation Plan

2

Figure 94: Search Object Page

This page lists all objects in the repository affected by the given risk. The list
is sortable. To proceed, see Creating a Preservation Plan on page 139.

(Optional) To apply additional conditions to the list, do the following:
a Under the Add Conditions bar, click the Add Conditions button.

b  The Search page opens to the Search Conditions tab.

March 2017

Ex Libris Confidential

137



Preservation Guide, Part V: Testing and Execution
Chapter 12: Preservation Testing

Home = Preservation = Risk Analysis = View Global Risk Report = Search

Search Condition=s

Search lewel : 0 Irtellectual Entity r Representation r File
B 4dd conditicns

h atzh E,u._” TI of the following conditions: @0
| _I | b o O
- - W 1)

Search

Figure 95: Search Page

¢ Select All or Any from the Match drop-down menu.

d Enter the field you want to search in the first text field. Matching fields
display in a drop-down menu as you type.

e Select a comparison value and enter a search term for each condition. To
add more rows, click the plus icon beside the current row. To delete a
row, click the corresponding minus icon.

t__| Home » Presenvation » Rk @nalysis » Miew Farmat Fisk Repots = View Global Risk Repart » Search Object

Format:  frarf1 11 Rlsk Coife OBSO0OLETE Object Level File Lewel
Object Type: Intaliectual Enlite x|

|§| Nl Conditions
IE Adtrllputes:

Fimil: de_publizstion_éala * [Equals =] " | Dielate
Ang =] e _radtzaton_gale ¥ [Equals =] T [0D =][MM =][¥vi =] EB = Delete | Add Conditions = Go

Figure 96: Conditions Added to Search

f Click the Go button

Results display in the Results section.
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. Home * Preservation * Rik fnalysiz > Miew Format Risk Reports = Wiew Global Risk Report = Saarch Object

Format:  frarf 11 Rlsk Coife OBSOLETE Object Level File Lawal
Object Type: Intellectual Entit\.rj
[E]] Add Conditions

IE Attributes:

Find: ie_modification_date * [Befwe =] *[21 =][10 =][2009 z]®2~ Delete  add conditions = Go

fﬁ_ﬂ_“ulh _—‘\"'1

Primary sort: |N-:-ne 3 [.-'-'.gn:en-:llnu 3 Secondary sort: |Nu:-ne 3 |.A5n:erdlnu 3 Sorl 1- 7of 7Records
7 Title Type Fi 51 1D Producer Creation Date

1 door Intellectual Entity  IE101G 3 Demo Intemal Producer 200902-22 120922 View  Info  Expor
2 bnage 1 Intellectual Entity  |E1219 24 Demo Intemal Producer 20081001 189628 Yiew  Info Expon
3 mmage 2 Intellectual Entity IE1X22 25 Dermo Intemal Producer 20081001 185708 View  Info  Expor
4 miage ] Intellectual El'ltit'!,l' IE125 2 Darmo Intemal Producer A0 185750 View Irfa Expor
5 Producer  Intellectual Entity  IE1Z80 41 Auto Prodz 0021008 053619 View  Info Expor
G Producer  Intellectual Entity IE1283 42 Auto Prod? 2009-10-08 1061651 View  Info  Expor
T test2 Intellectual Entity IE1231 2% Dermo Intemal Producer 20091001 212802 View  Info Exporl

\‘__ < Back Save Query as a Sef | Launch Preservation IJ'Ian

Figure 97: Results from Single Format Search for Objects

g If necessary, adjust the conditions and re-run the search until your
search and results match the parameters you need.

To proceed, see Creating a Preservation Plan on page 139.

You can save the resulting set in the repository for purposes other than
Preservation. To do that, click the Save Query as a Set button. The Set List page
opens. It lists all sets stored in the system.

Creating a Preservation Plan
After a Preservation set is selected, a Preservation plan should be created for it.
To create a Preservation plan:

1  On the Search Object page, click the Launch Preservation Plan button.

The Plan Details - Administrator Information page opens.
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Home * Pressreation = Risk Analysis = View Format Risk Reports = @_ ” -
View File Propemies Related Risks Heport = Plan Details - Administrator Information

Plan Hame Creation Date 1510/ 2029 Created By adminl
Couwrce Format  fbds Source Classification Text (Unstructized) Risk Code RTF_CONTROLWORD ERROR 4
Preservation Set 42414 Test Set Taz Sl

n General Information

*Plan Hame [

ER ] W
Plan Reason =]

E Attached Documoentz

DocumEnt path Browse Addd

Canoel Test Set Marnbers m

Figure 98: Plan Details - Administrator Information Page

2 Type the new Preservation plan’s name and reason in the appropriate fields.

3 (Optional) To attach a document to the plan, click the Browse button in the
Attached Documents area, choose the required file in the dialog box that
opens, and click Add.

The file is attached to the Preservation plan.

4 To proceed, see Creating a Test Set on page 140.

Testing a Preservation Plan

Before the Preservation plan is applied to the whole Preservation set, it should
be tested on a limited number of items.

Creating a Test Set

To create a Test Set:

1 Onthe Plan Details - Administrator Information page, click the Test Set
Members button.

The Search Object page opens (slightly different from that in Creating a
Preservation Set).
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Hame > Preservation > Preseceation Flans > Presemvation Plans List > Search Object
Preservation et it UM PRESS

_LIW T lest Sel 17585 Number of Set Membams:l

Search Conditions

Search level: & Intellectual Entity . Representation c File

El Add Conditions

miatch e of the Tollowding conotions: + LT
= : o
[IE Modification Date  [Before 2012-01-0 + Ay Search
= Results
1-5 Racords
4 r Tifle [DC | Tupe [DC] IE PID SIF 1D Audhortslive Name |E Crestion Dale
Ex Libris Demo
f | hlizhe J21 K 1 I | f :
I W Reider dnpublizhed  IES321 3 Prockices Qa2 Wiew  Info Export
. - ; . e - Ex Libriz Demo R .
2 [T Fourtain Unpublizhed |E13272 99 Producer 150032011 Miew  Info Exporl
3 ¥ TeiMaha Unpublished 8327 g3 o LbrsDemo 10032011 View Info Export
Producer
4 W Siens  Unpublished Esips g3 D Hbris Deme 10032011 View Info Export
Froducer
e . A ——— Ex Libris Demo . . .
5 W Mo drguiilizhed  IE10270 9% e 1032001 View Info Export
Add Selected

<Back | Review Set |

Figure 99: Search Object Page

2 Select the check boxes of the items you want to be included in the test set.

3 (Optional) To view all the items you have selected on a single page, click the
Review Set button.

The Set Members page opens.
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Pa

FID | 5IF ID | Producer, Creation Date

Ei3z 3 staffuser 15/03/20 B0
4T admin RO 20 1.2
] BA0a20 B:0

=] [ase (=] | sort

Medification Date

Figure 100: Set Members Page

Click Back to return to the Set Members page.

Click Next.

The Plan Details - Administrator Information page opens again.

Click Next.

The Plan Details - Alternatives Evaluation Form page opens.
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Fresencation » Risk Analysis = View Global Risk Report = Plan Details « Altem atives Eval Foim
1 2k3
Flan Hame Flan C Crastion Dxte 01052012 Cramtad By admind
Sowce Farmat w-frmtd 2 Saurce Imiage (vix) sk Code Q_APPLICATIONS
e b o £ Clesslicahar
Freservation Set $369309 S -
: Additional Evalustion Critena
Salected Evalustion Critaria Ewzlustion Motes
1 Imporlance Haw impartant iz ths item Dialete
2 Integrity = Tracaability of change Choosa the appropriata value Delete
3 Integrity * File Fommat Wedification Choaze the approprale value Dzlete
4 CostSoftwara = |nitial Cheasa the appropiate value Dalete
5 Coslper Day Chooze the appropnale value Delete
5 opinion Crasaribe in wour aven wards Dalate
Selact Fvaluation Cast per Day _;I Add Criterion
Critarion:
Back  Cancel m

Figure 101: Plan Detalils - Alternatives Evaluation Form Page

This page displays a list of criteria for evaluation of the Preservation plan
from the business point of view.

6 Toadd an evaluation criterion, type the evaluation question in the Add New
Evaluation Criterion field and click the Add Criteria button.

To delete a criterion from the list, click its Delete link.
7 Click Next.

The Plan Details - Evaluation Assignment page opens.

Fresenvation » Risk Analysis > View Global Risk Report » Plan Details- Evaluation Assignment

1-23)

Flan Name Flan C Creation Date 010802012 Created By admin

Source Format  «-fmtf392  Source Image (i) Rizk Code O_APPLICATIONS
Freservation Classification

Set 9585306 Test Set QEGA307

Add User

Mo recards were found

Back Cancel Alernative List m

Figure 102: Plan Details - Evaluation Assignment Page

8 Click the Add User button.
The User List page opens.
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Home = Fresenvation = Risk Analysis » Yiew Global Risk Report » User List
Find in |2 =] Go
1-6 of G Users
HName Record Type | Seccount Type | Telephone Status Status Date
1 [T = Ido Peled Staff Internal Wici=lalatsi=l=11] FAoctive 150152010 23:27:53
2 I- [2 Zoltan Szatucse Staff Internal 0512252200  Active 3000152011 10:35:15
3 |- 2 John Doe Staff Internal 03-9552990  Active  0GA032011 122027
4 [0 @& adminz Staff Internal 11111 FAoctive 28052011 10:57 26
g I_ 2 “ictoria Holmes Staff Internal 873-555-5478 Active 140902040 14:30:16
5] |- 2 John Smith Staff Internal 212-555-9874 Active 140902010 14:30:16

Figure 103: User List Page

This page displays a list of users available for evaluating the Preservation
plan.
9 Choose a user from the list and click Add.

The user is added to the list on Plan Details - Evaluation Assignment page.

Fresenation » Risk Analysis > View Global Risk Report = Plan Details - Evaluation Assignment
12
Flan Names Flan C Creation Date 0450202012 Created By admini
Source Format  x-fmtf382  Source Image (fufix) Risk Code ZERO_APPLICATIOMS
Preservation Classification
St Q585306 Test Set Q585307
Add Uszer
Namea Role Status Date
1 admm1 - 2210872008 Fanme
Back  Cancel Alternative List m

Figure 104: Plan Details - Evaluation Assignment Page - User Added

10 To proceed, see Adding Alternatives on page 148.

Viewing and Editing a Preservation Plan

Preservation plans can be viewed during any stage in their lifecycle. They can be
edited when they are still in the draft stage.
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To view or edit a Preservation plan:

1  Access the existing list of Preservation plans from the Management home
page by clicking Preservation > List of Preservation Plans.

A list of existing plans opens on the List of Preservation Plans page (see
Figure 105).

Home = Prezeryation = Preservation Plans = List of Preseryation Plans

Filter : | Al =l Find: in: Al =l Go
1 -5of 5 Plans
Name Description | Format | Updsted Oste Life Cycle
1 Flan_z2012-0% Regression  fintf333 040872012 Draft Wiew Edit Alternatives More
test List Actions

-

Flan Summary | Duplicate | Delete

2 from_report_2 Regression  fmti353 04082012 Ready Wity Rewert hare
test For Sign Actions
Ciff =

Sign-off Flan | Flan Summary | Duplicate

Back

Figure 105: List of Preservation Plans

NOTE:
In the figure above, both plans can be viewed but only the second plan,
which is in the lifecycle of Draft, can be edited.

2 Toview the plan, click View beside the plan you want to view. To edit a plan
(in this example, the second plan), click the Edit text corresponding to the
plan you want to edit.

The Plan Details - Administrator Information page opens.
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x.-'_f’" ! Home > Preservation > List of Preservation Plans = Plan Details - Administrator Information
Plan Name preservalion_ 10035 Creation Date BAS2011 Created By admini
Source Format  Tmt/7 Source Irage (Kix) Risk Code |z
Classification
Preservation Set 1208 lest Set 30209
Flan Details  Flan Evaluation Critena = Evaluaton Assignment  MNMotes
B General Information
* Plan Marme
* Plan Reason on *
B Atached Documenis
Document path I Browse Add
o records were found
Cancel Test Set Members m

Figure 106: Preservation Plan Details - Administrator Information

The Plan Name field is view-only, but in the editing mode, the Plan Reason
and Attached Documents can be updated.

NOTE:

The same tabs display for the view option as for the edit option. The tabs
also correspond to the progressive numbers of the Add Plan wizard (see
Creating a Preservation Plan on page 139). This example shows the edit

option.

3 Make changes to any of the tabs on the Plan Details page. See below for

information on each
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Flan Mame

Source Fonmat

10038 Creatan Date (LI Created Hy adminl
Source Classification I Risk Code
Presemvation Set 20208 Test Sat 30205

Home = Freservatinn = List ol Preservation Plans = Plan Details - Alsrnatives Dvaluation Form

Flan Exvaluation Criteria Fwvaluahion Assigamoend

= Additional Fvaluation Criteria

Selected Evaluation Criteria Ewaluation Notes

Traceab af Choose the appropnate value Lialets

2 ] F ot enfication Choose the appropriate valus [alats

S0l i Choose the aggropriate valug Clalote

I Cos Choose the appropnate valua Daleta
5 DEINEQT .-:l"'l':.f'- mwOros

Adld Hews Evaluation | Add Criterian
Criterion:[Opean
Duestiong

Select Evaluation
Criterian:

| Cost per Day j

Add Criterion From Existing Grileria

Cancel

Figure 107: Plan Details - Alternatives Evaluation Form

On the Plan Evaluation Criteria tab, each existing criterion can be deleted, left as

is, or used to create an additional criterion (using the Add Criterion From
Existing Criteria button after selecting an existing one from the Select

Evaluation Criterion drop-down list). New criteria can be added in the fields

below the list of existing criteria.

Evaluation Assignment

Plan Hame preserdation_ 100353 Creation Date 26097220 Created By adrmin 1
Source Format frrit Souwrce Classification [mzg: Risk Code
Preservation Set Iest Set

Flan Details  Plan Evaluation Criteria = Evaluation Assignment Mo

Add User

Hllrrll' = I"|I"\'|-'|'\l\,l'.a‘|1illl| > I i'-\.t Ilf FI'.l“-iI'|'\.:r||,i'I|| .:?Ir”:‘\' = F1Iﬂr| I:ll:"[d||'|.

Hame Fule Statug Date
) [ save |

Figure 108: Plan Details - Evaluation Assignment
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The Evaluation Assignment tab names the user and role of the person assigned
to evaluate the plan. In the editing mode, an existing evaluator can be deleted by
clicking the Remove text in the row corresponding to that user. Users can be
added by clicking the Add User button.

Home > Preservation > List of Preservation Plans > Plan Details - Notes
Plan Hame preservation 10033 Creation Date 260972011 Created By admin
Source Format it Source Classification [mage (1 Hisk Coide
Presensation Set 204 lest Set :
Flan Detail: Flan Evaluation Criteria Ewvaluation Assignment |Notes
Mo notes added
Add Note:
Add Note
Cancel [ Save |

Figure 109: Plan Details - Notes

The Notes tab on the Plan Details page allows users in edit mode to enter notes
about the plan. Users enter information in the text box, then click the Add Note
button.

4  When all changes have been made on the tabs (in edit mode), click the Save
button to save the edits to the database.

Adding Alternatives

One or more methods of format conversion (alternatives) can be attached to a
Preservation plan.

To add an alternative to a Preservation plan:

1  On the Plan Details - Evaluation Assignment page, click the Alternatives
List button.

The Alternatives Details - General Information page opens.
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2

3

Haimie * Prgsendation » Presedvalion Plans > Presendation Plans List @ 2 3 4

= fiternatives Details . General Information

Alternative Name - Target Format 10 Fwic Al Created By admini
Plan Nama TIFF Praggrariar 5 Plan Creation Date 200102009 Plan Created By admini
Source Classification »mage |Raster! Source Format hraLs Risk Code COMPREESSION L 2vy T

* Alternative Name |

escription =]
* Salect Target Format |- 11 Ciip
* Altemative Type & Intemal © Extema
' Select Plug-in [MFFLZWMigrationToal =]

Cancel m

Figure 110: Alternatives Details - General Information Page
Type in the name of the alternative in the Alternative Name field and a
description in the Description field.

Select the target format of the intended conversion. To do that, click the
button to the right of the Select Target Format field.

The List of Formats page opens.
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Home = Preservation > Risk Analysis > View Format Risk Reports

> View File Properties Related Risks Report
List of Formats

Find : PDF tHEL =] Ge |
11 - 20 of 523 Formals WL 123 rw
Hame -  Descriplicn Classification Fiepistry Type Hegistoy 10
11 C fmt/ 104 Macromedia Flash Genenc PRONCM frmt/ 104 Vi
12 C fmti 105 Macromedia Flash Genenc PROMOM fmt 105 View
1 C fmt/ 106 Macromedia Flash Genenc PROMOM fmt 106 Vie
14 € fmt07 Macromedia Flash Genenc PRONOM fmt 107 View
15 C mt/108 Macromedia Flash Genen PRONOM fmt/ 108 View
16 € imt/109 Macromedia Flash Genenc PRONOM friat 109 Vs
- Fortable Network - -
1 C fmt -_..F|-.~. SEnenc PRONOM mtf11 \ia
1 € fmt/ 110 PRONOM fm e
19 € imt111 PRONOM fmt/ 111 &
cessed
2 € fmt/112 I PRO | mit! 112 &
Format
Link
< Back

Figure 111: List of Formats Page

4  Select the required format and click the Link button.

The Alternatives Details - General Information Page opens again. The
selected format appears in the Select Target Format field.

5 Select one of the Alternative Type radio buttons: Internal (if the conversion
is to be performed inside the system) or External (if the files at risk are to be
sent out for conversion).

If the Internal radio button is selected, the Select Plug-in field appears on the
page (see Figure 110).

If the External radio button is selected, the page displays the paths to the
Export and the Import directories.
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™ Home > Preservation > Presarvation Plans > Praservation Plans List

@2:1.1

Al Created By
2004 Plan Created By admin

= Alkernatives Details - Genaral Informaticn

pl Farman 1D
n Creatlen Date

Alernative Hame |

Plan Hame Sundays TiFresize test P 0B/11

Sowrce Classification Imaga \Festait Source Format e Risk Code Bt Culer Rizk
* Alternative Hame [Extemal test
Description =]
* Select Tanget Format | o
* Alternative Type € Intarnal & Extamal
Expan Directony/exdbbns/dpsdd 1 profileoperational _expon_dirgctony11161/:47317
Impont Directory/exhibris/dps/dd_1/profile/oparationa port_directany 11614731 Timport

Cancel

Figure 112: Alternatives Details - External Alternative Type

6 If the External type has been chosen, proceed to Step 8.
7  1If the Internal type has been chosen, do the following;:
a  Select a conversion tool from the drop-down menu of the Select Plug-in
field. Click Next.
The Plug-in Parameters page opens.
""" P— sk | ; (2)- 2
Propartic Rep 1-(2) 4
Alernative Namea TIFF Intemal Action Target Format 1D Alt, Created By  sdmini
Plan Hame FFF 1 Flan Creation Date 20010 S Plan Created By adrmini
Source Classification Imaga |Rast Source Format Risk Code MFRE
Plugin Paramaters
[Bock | o
Figure 113: Plug-in Parameters Page
b Select the required parameters if there are any (in the example above,
there is none).
8 C(lick Next.
The Evaluation Configuration page opens.
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" Home » Prasersation » Rlsk Analysis » View Foermat Bisk Beports
== = View Fike Propenies Relaled Risks Repon

1-(2-(3)-(4

Alternative Mame NFF Imfemal Acjon Target Format Dm0 Al Created B‘ﬁl admini
Plan Hame TIFF Preseration 5 Plan Creatisn Date 20010/2009 Plan Creaded By sdmind
Suvaree Classificadion Image (Fazier Source Format frine s ? Risk Code CORMPRESSION_LZW 7

! Automatic Evaluation - Sowrce w5, Target

Characteristic Oparator Parameter
1 #ream DileTxlersionEguals = Delale
Characteristic Oparator Paramater
| stream fleEstenzon =] |Equais =1 Add Sourse vs, Taroet Criterial

E Automatic Evaluation - Target Characteristics only

Charpcinristic Operator Parameier
1 stream fileExtarsionEquals TIFF Delaia
Characteristic Operator Parameter
|str-'12m filaExtension j |Equals j [ Add Targat QOnly Criteria I

H Manual Evaluafion

1 Font types wnchanged Dictate
2 Foat sizes uncharged Delata
3 Footnotes Delata
4 Size Digtata
4 Suramary Dielata

Tast Alsrmative Fraluation criteria

Selected Evaluation criteria

|Font yges unchanged | | Add Manual tnr.eda]

Add Hew Evaluation ‘n.'li!lurir.ul:l Ardd E
{Opan Question)

[buci | Concel | et |

Figure 114: Evaluation Configuration Page

In the Automatic Evaluation - Source vs. Target area, do the following:

a
b

Select the required characteristic from the Characteristic drop-down list.

Select the required operator from the Operator drop-down list. The
Greater and Smaller operators mean comparison of the target files
against the source files. For example, stream.FileSizeBytes Not Greater
Than means that the size of each target file is not greater than the size of
its source file.

Type in the parameter value in the Parameter field, if needed, and click
the Add Source vs. Target Criteria button.

The added criterion appears as a line in the table. In the example above,
the criterion that has been added means that the file extensions of the
source and target files are the same. Such a criterion does need any
parameter value.
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10 In the Automatic Evaluation - Target Characteristics Only area, do the

following:

a  Select the required characteristic from the Characteristic drop-down list.
b  Select the required operator from the Operator drop-down list.

¢ Type in the parameter value in the Parameter field and click the Add

Target Only Criteria button.

The added criterion appears as a line in the table. In the example above,
the criterion that has been added means that the file extension of the
target files should be TIF.

11 In the Manual Evaluation area, do the following:

12

a

b

To remove unsuitable criteria from the Selected Evaluation Criteria list,
click their Delete links.

To add a criterion to the Selected Evaluation Criteria list, select the
required criterion from the Test Alternative Evaluation Criteria drop-
down list and click the Add Manual Criteria button.

The selected criterion is added to the Selected Evaluation Criteria list.

(Optional) To add a criterion that does not appear in the drop-down list,
type the criterion (in the form of a question) in the Add New Evaluation
Criterion field and click the Add button.

The new criterion is added to the Selected Evaluation Criteria list.

Click Next.

The Alternatives Details - Evaluation Criteria page opens.

{pme * Presendgiion > Presspvation Plans » Fresensation Plans 1 i 3 a2
1 F ‘_.-'-I:/
= Alternatives Detalls . Evaluation Criteria
Altermative Name FF Intermal Action Target Format [D Alt. Created By
Plan Hame I 1 Plan Creation Date 2010/2009 Plan Created By
Source Classification 1 Source Format fmit Risk Code
|= Evaluation Duetails
Inegrity > Traceability of change [fes ;|
Intmgrity = Tracaahility of change |".;,,:-_ ;J
iy TS ————
Cost. Softwemre > Inbtial | 100005 a year j
Cost per Day |
Bt | =1

Figure 115: Alternatives Details - Evaluation Criteria Page
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13 Select the required values for the criteria from the drop-down lists or type
them in where appropriate. For information on configuring evaluation
criteria, see Evaluation Criteria on page 113.

14 Click Save.
The Alternatives List page opens.

lome = Presarvation = Preservation Plans > Pressrvation Plans List = Alternatives list
Plan Name TIFF Presensation § Creation Date 20/10/2009 Created By admin
Source Format Source Classification lmage (Raster] Risk Code I4PE
Preservation Set 476 Tast Sl 4TEDE
Add Altarnative 1 Flan:
Hans Type Tast Stage - Updated Date
i FF Intesm schionlntemal Mo Test Done Yet 2171002009 View Edit Bun Tast Duphcate |
Actiong=
[ Gack Sheiesh | Reacy for St

Figure 116: Alternatives List Page

15 To proceed, see Running a Test on page 154.

Running a Test

After the Preservation plan has been prepared and a test set created, the test
should be run and its results evaluated.

Each alternative of a test goes through the following lifecycle stages:

Table 28. Test Alternative’s Lifecycle Stages

Stage Next Stage Actions Allowed

Ready for Test Running, Waiting for Import | View, Edit, Run Test,
(for External-type Duplicate, Delete
alternatives)

Running Errors in..., Ready for View, Duplicate

Evaluation,

Errors in... (Loading,
Converting, Enrichment,
Validation)

Ready for Evaluation

View, Handle Technical
Issues, Duplicate

Ready for Evaluation

Completed

Evaluate Results, View,
Duplicate
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Table 28. Test Alternative’s Lifecycle Stages

Stage Next Stage Actions Allowed
Completed Running View, Edit, Duplicate, Delete,

Run Test, Test Results
Waiting for Import (for Ready for Import Abort, Duplicate

External-type alternatives)

Ready for Import (for Running View, Import, Duplicate
External-type alternatives)

To run a test:

1 On the Alternatives List page, click the Run Test link of the alternative you
want to test. (In the case of an External-type alternative, clicking the Run
Test link places the test set files in the Export directory for converting
outside the system.)

If the selected alternative is of the Internal type, the test stage changes to

Running.

. ' Home > Presarvation » Presensation Plans » Presemvation Plans List > Alternatives list

Plan Name IFF Presenation 5 Creation Date 20/10/2009 Created By admini

Source Format  fl/ 7 Source Classification Imagz (Rezter! Risk Code COMFRESSION_LDW T
Preservation Set 476407 Tast 5a1 A TEEE

Agld Alternative 1-10f1Plans

Hang Type  Ies Smage - Updetad Dede
1 TIFF Internal Actionintemal Running 2111072008 Wiaw Duplicate
= Back Refresh

Figure 117: Running Test Page

If the selected alternative is of the External type, the test stage changes to
Waiting for Import.

2 Click the Refresh button to see the updated test stage of the alternatives.

If the selected alternative is of the Internal type, the test stage changes to
Ready for Evaluation. If the test stage changes to one of the intermediary
stages (Loading, Converting, Enrichment, or Validation), click the
Refresh button again.
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ion

Asld Alternative

< Back

List = Alternatives list

Plan Name FF Prasenation 5 Creation Date 0104200 Created By admin?
Source Format ol T Source Classification Imagz iRester! Risk Code  COMPFRESIIOM_L2W T
Preservation Set 47607 Test Set

Figure 118: Running Test Page - Ready for Evaluation

Alternatively, the test stage may change to Errors (in the example below,

Errors in Loading).

Presercation Set 4 Test Set

Adid Alernative

Plan Hame TIFF Preservat & Creation Date

Source Format  fmt Source Classification

t = Alternatives list

Created By admir
Risk Code

3

Back (retesn |

Figure 119: Running Test Page - Errors in Loading

If the selected alternative is of the External type, after the files of the test
set have been manually taken from the Export directory, converted
outside the system, and placed in the Import directory, the test stage
changes to Ready for Import.

If the selected alternative is of the Internal type, proceed to Step 5.

If the selected alternative is of the External type, click Import.

4 Click the Refresh button to see the updated test stage.

The test stage changes to Running, then to Ready for Evaluation.

Alternatively, the test stage may change to Errors.
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5 If the test stage is Ready for Evaluation, see Evaluating Test Results on

page 157 to proceed.

If the test stage is Errors, see Resolving Technical Issues on page 177 to

proceed.

Evaluating Test Results

To evaluate the test results:

1  On the Alternatives List - Ready for Evaluation page, click the Evaluate Test

link.

The Test Evaluation Content List page opens.

on Created By :
Executed By adrmani

Risk Code

jome * Preservation * Preservation Plans > Preservation Plans List
Plan Marme NIFF Breservabon & Alernative Name TIFF
Test ID 3677 Started On
Source Format fmit/T Target Format
Filter Al -
Content List
Evaluated Thtla « IE_PIL lep PID Rep Type
MW TFF 4 E2248 REPIE Preacna
4 RER = .

Complete Evaluation

Figure 120: Test Evaluation Content List Page

This page displays the members of the test set. For each member of the test
set, the user can manually evaluate the test results and review the results of

the automatic evaluation.

2 To manually evaluate the test results, click the Manual Evaluation link.

The manual Evaluation page opens.
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yme > Preservation > Preservation Plans » Preservation Plans List
Flan Name FF Preseration T Alternative Name TEF internal action Created By  admin
Test ID 2851 Started On P610/2005 Executed By admini
Source Format fmt/7 Target Format  fmt/ 10 Risk Code OMPRESSION LY

Famnt types unchanged |-.-'__-.5 j
Evaluale the fonts of the new farma

Word Count | j
Fostnotes |'.:, ﬂ
cwaluale the lootnotes of [he mew Tormmal

Fani sizes unchanged |-.-'__-.3 j
Evaluate the font ze of the mew formal

Size |-,:. :J
Evaluate the size of the new format

Sl,lmm._\"y |

Ll

Back] Export View igrted ] Save

Figure 121: Manual Evaluation Page

This page enables the user to open the original and the converted files and
evaluate the results of the test conversion in accordance with the manual
evaluation criteria that are part of the Preservation plan configuration.

To view the original file, click the View Original Rep button. The file is
opened in a new tab of the browser.

To view the converted file, click the View Migrated Rep button. The file is
opened in a new tab of the browser.

After evaluating the conversion results, enter the answers to the evaluation
criteria by selecting them from the drop-down lists or typing them where
appropriate. Click Save.

The Test Evaluation Content List page opens again.

To review the results of the automatic evaluation, click the Review Auto
Evaluation link.

The Automatic Evaluation page opens.
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11

Home = Presarvation = Preservation Plans = Preservation Plans List
Plan Name TIFF Presenation 7 Alemative Name TIFF intemal action Created By
est 1D 2851 Staned On 26/10/2008 Executed By adrir
Source Format Smt7 Target Format fmiti| Risk Code COMAPRESSION

Source format vs. Target format

Attribute Operator Check 5tatus Failed Files MNiA
stream flaExtension Equals 0 0
Target format only

Attribute Operator Parameter Check Status Falled Fllas MiA

stream fileExtension  In List uff tiff a 0

Figure 122: Automatic Evaluation Page

After verifying that the IE did not fail the evaluation, click Back.
The Test Evaluation Content List page opens again.

Repeat the evaluation for all IEs in the list. Click the check mark in the
Evaluation column for each IE that passed the evaluation.

Click the Complete Evaluation button.

March 2017

If all IEs do not display Evaluated check marks, a confirmation is requested.
Click Yes.

Note that by completing the evaluation you delete the files that were created
in the course of the test run. A warning to that effect is displayed.

Click OK.

The Alternatives List page opens. The test stage of the alternative that has
been tested is Completed.
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Home = Preservation = Preservation Plans = List of Preservation Plans = Alternatives list

Flan Mame Test sustainability Crestion Date 020772012 Crested By admin
factor report
Source Format  fmtfass Source Classification Generic Ri=sk Code Ze
Preservation Set 1038992925 Test Set 1038803780 Sustainability Factors (L
Add Mternative 1-2o0fZ Plans
HName Type Test Stage Updated Date
1  Edtemal test External Crraft Q2072012 ‘ew Edit Fun Test I‘u'br.e
Aotions™

. . hidare

2 Tiff 2 jpegl Internal Completed Q2072012 ‘Wew  BEdit Run Tast Fetions

Test Summary | Duplicate | Delete | ‘dew Hotes

Back Compare Alt. Ready for Sign-off

Figure 123: Alternatives List Page - Evaluation Completed

12 If there are several alternatives in the list, the results of their evaluation can
be compared. To do this, click the Compare Alt. button.

The Compare Alternatives page opens, showing a side-by-side comparison
of the results.
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Home = Presenration = Preservation Plans = List of Presenration Plans = Evaluation of Alternatives - Comparison

Plan Hame Test sustainahkity  Creation Date 030772012 Created By admin
factor report
Source Format fmt353 Source Generic Rizk Code Zern Applications
Classification
Preservation Set 1032002035 Test Set 10232993720  Sustainability Comparizon Report
Factors

Alernative Evaluation Results

External test Tiff 2 ipea2 =l
Cost per Day a44
Cost-Software = Initial 30000 50000
Integrity > File Format VRS no
Verification
Integrity = Traceability of no YES
change
opinion Mot good _|
Back “iewr as POF

Figure 124: Compare Alternatives Page

Click Back to return to the Alternatives List page.

NOTE:
To see detailed explanations of the evaluation factors, click Comparison
Report next to Sustainability Factors in the top section of the page.

13 To proceed, see Test Sign-Off on page 161.

Test Sign-Off

Signing off on a Preservation plan makes it available for actual execution.

To sign off on a Preservation plan:

1 On the Alternatives List page, click the Ready for Sign-off button.

The List of Preservation Plans page opens.
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il > Prgdarvation Plans > Prases tinm Plar = List of Presarvaticn Flans

Figure 125: List of Preservation Plans Page

The Preservation Plans that have been successfully tested have the Sign Off
Plan option.
2 Click the Sign Off Plan link.

The Plan Sign-off Form page opens.

= Flan Sign-Of Form

Plan Hams FF i Creation Date 1 Created By
Sowrce Format  fmit Source Classificatio Risk Code
D T T C o

Preservation Set

m Reject Plan Compare Aliernatives Sign-off Plan

Figure 126: Plan Sign-off Form Page
This page lists all alternatives of the given plan (in the example above, there
is only one alternative).

3 If none of the alternatives has been found suitable, the entire plan can be
rejected by clicking the Reject Plan button.

4  Select the radio button of the alternative you have chosen and click the Sign
Off Plan button.

The Plan Sign-Off Note page opens.
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5=

At Hoime = Preservation = List of Preservation Plans = Plan Sigon-0ff Note

Plan Hame Tesi_Plan_fi31/i1 Creatien Date INOTE01 Created By admint
Source Format fmti7 Source Classification Image i) Risk Coda  [ww
Preservation Set 2583 Test Set 5748

o have signad-off plan Test_Flan_7/31°11 S:41 Ahd. Selecled allernative = mtemal Flease add a nots.

" Hote

Preserve PP tocs [

Save|

Figure 127: Sign-off Page

5 You can add a sign-off note to the plan by typing it in the Note field.

6 To keep a record of the preservation plan documents in the repository, click
the Preserve PP Docs check box below the Note field.

Rosetta saves the preservation plan materials to the following shared folder:
.. ./operational_shared/preserve_pp_docs/[signed-off plan 1D}/
- - .. All of the plan’s relevant documents are stored in this folder.
Additional signed-off plans are placed in the same preserve_pp_docs
directory with the signed-off plan ID as the sub-folder holding all of the
plan’s documents.

NOTE:
Once the preservation plan information has been exported to the
preserve_pp_docs directory, it can be deposited into Rosetta using the
Submission Job, which reads the exported information in its current
structure, transforms it to a valid Rosetta METS file, and uploads it. For
more details regarding the Submission Job, see the Staff User’s Guide.

7 Click Save.
The List of Signed-Off Plans page opens.
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(n 128
et

Filter - | All |

Active Hame -

v plan_oeated Regression
“ -11-05T03:44 test

plan_oreated Regression
-11-06T06:34 test

Fa

Regression
test

[¥%)

Test_Plan-13

Find:

Description Status

Signed

oo View Execute

Running
. View Monitor
Action oo

Signed

oFf View Execute

Home = Preservation = Preservation Executions = List of Signed-Off Plans

in Al

1-3of 3 Plans

Executions Plan

History

Summary

Executions Plan

History

Summary

WView Executicn Form

Executions Plan

History

Summary

jﬁn

View
Selected
Alternative

Wiew fiore
Selected  Adtions
Alternstive =

View
Selected
Alternative

Figure 128: List of Signed-Off Plans Page

This page displays a list of all Preservation plans that have been signed off in the
system. From this page, any signed-off plan can be executed. For instructions on
how to execute a Preservation plan, see Preservation Plan Execution on

page 165.

NOTE:

If you try to create a preservation plan for the same formats and risks as an

existing plan, you are presented with the existing plan to use.
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Preservation Plan Execution

This section contains:
B Executing a Preservation Plan on page 165

B Evaluating Execution Results on page 172

Executing a Preservation Plan

Once a tested Preservation plan has been signed off, it can be executed. In the
course of the plan’s execution, the IEs that comprise the plan’s Preservation set
are converted, and the results of the conversion are evaluated in accordance
with the parameters of the plan.

To execute a Preservation plan:

1 Open the Preservation page of the system. Under Preservation Executions,
click Signed-off Plans List.

The List of Signed-off Plans page opens.
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Filter : | All | Find: in | Al =] &e

(<=}

Home = Preservation = Preservation Executions = List of Signed-Off Plans

1-3of 3 Plans

Active Name Description Status
Y-
R . - W e
an_oeated Regression Signed . xecutions Plan
lan_ t Reg Sig E t Fl
e — - View Execute . - Selected
-11-05T03:44 test Off History Summary )
Alternative

More

Actions

. . . Vi
plan_oeated Regression Running . . Executicns Plan

View Maonitor Selected
t A

A

-11-05T086:34 tes Action History Summarny

Regressicn Signed Executicns Plan
Test_Plan-13 = oE :

!
View Execute Selected
i e History Summary

A

Figure 129: Signed-off Preservation Plans

This page lists all Preservation plans in the system that are signed off.

For each plan, its life cycle stage is indicated (Signed Off or Running Action
when the plan is being executed) and the following options are available:

B View - Shows the details of the plan in view mode

B Execute/Monitor - Starts executing the plan. When the plan’s Life Cycle
is Running Action, the Execute option changes to Monitor.

B Execution History - Shows previous executions of the plan if there were
any

B  Plan Summary - Shows the report of the Preservation planning tests

B View Selected Alternative - Shows the details of the plan’s alternative
that was chosen

B More Actions (available after plan has been executed):

B View Execution Form - Shows the details of the plan’s execution,
such as block size and date scheduled.

B Abort: Stops the execution of the plan.
Find the plan you want to execute and click Execute.

The Plan Execution Form page opens (the pages for internal and external
plans differ as shown in the examples below).
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Home > Pregemvation = Preserqation Flans * Presensation Flans Lisl > Plan Execution Form
Plan Name NFF Preserabion T Creation Daie 2610 Created By adman 1
Target Farmat ID frt 10 Updated On 26 i Updared By A
Source Classification  Image [Raster Sowrce Format  fmb7 Risk Code 0N
Plan Executlon Paramaters
Black Size (Mo, of IEs) |1|:-:||:
FPlan Execution Scheduling
Schadule the plan execution starting time;
& Ermadiataly
Start Al
I:HI(!.lﬁ ﬂl 10 E”?I]'JEI EI -
Time{ug =l El
Cancel Refine Execution Set

Figure 130: Plan Execution Form Page - Internal Plan

Homs = Preseration ® Preservation Executions = Sigmed-off Plans List = Plan Execution Form
Plan Hame RTF - 51 mitigation PLan  Creation Date 017192008 Created By admini
Target Format 10 fr 1 Updated On 242008 Updated By Ad - B
Saurce Classification Tesdl [Un=tructured) Saurce Farmal [(inl/S1 Risk Code  RTF_CHARSET_ERROR_51

Exportimporn Directories

Esport Diractory fenlibrindidpsiad_1ipeofile/ sparational _sxport_drectony 5832
Import Diractory fenlibrinidpeiod _Viprofile/ sparational _sxport_drectony 5832

Plan Execution Parameters

* Block Size (Mo, of IE5) [1o00

Flan Execution Scheduling

Schedule the plan execution starting time:
F Immeadiately

7 Stael A2
Date {73 = =][2008 - Lo
Time[13 =]z bl

Cancel Refine Execution Set

Figure 131: Plan Execution Form Page - External Plan

3 Choose when you want to run the execution. If you want to start it
immediately, select the Immediately radio button. If you want to delay the
execution, select the Start At radio button and type the required date and
time in the appropriate fields. The Unschedule action is also available if
Plan execution is scheduled to start at a future date and time.

4 (Optional) To split the Preservation set of the plan into blocks and process
them separately, type the required size of the blocks in the Block Size field.
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5 (Optional) If you choose not to process the entire Preservation set at the
same time, you can reduce the set by introducing an additional condition.

To reduce the set, do the following:
a Click the Refine Execution Set button.

The Refine Execution Set page opens.

Home = Refine Freservation Set
Forrat: fmitf383 Risk Code lew  Preservation Set  fmb353:0an - 52639 Flan Hame Test_Plan- 134
Search Conditions

Search lewel: e Intellectual Entity r Representation = File
Logical Set:  Copy of fmbi2353: 120w - 62659

IE' Add Conditions

Add Conditions

Search
=| Result=
1- 3 Records
# | File P10 | Format Registry Id | File Extension | File MIME Type | File Size Buytes
1 FL10S1  fmtr3s3 tif imagestiff 1451556 “ew  Info  Download
2 FL1052  fmbi353 tif imagestiff 1451556 “lew  Info  Download
3 FL1070  fmti3s53 tif im agestiff 1451556 “dew  Info  Download

< Back

Figure 132: Refine Execution Set Page

This page displays a list of all members of the Preservation set. The list is
sortable.

b Click the Add Conditions button.
A field for adding conditions opens beside the button.
¢ Type the search field you want to use.
Rosetta automatically drops down a list of matching fields as you type.

d Select the field from the drop-down selection and enter values in the
operator and search term fields.
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hiatch | Al ,I of the fallowing conditions: =T T
[pub ;I | =T+ 10
Audio - Publizher (Significant
Properties]
Publizher (DC) Search

Figure 133: Added Condition
e Type in the required value for the condition that has been added and
click Go.

The list of the set now includes only those entries that meet the
additional condition. Note that this action only reduces the set for one
specific execution but does not affect the saved Preservation set.

f  Click Continue to return to the Plan Execution Form page.

6  Click the Execute button.
The Signed-off Plans List Page opens again. The plan that is being executed
now has the Monitor option instead of Execute.
7 Click the Monitor link of the plan.
The Monitor Plan Execution page opens.
Home = Preservation = Preservation Executions = List of Signed-off Plans = Monitor Plan Execution
Plan Name Test Plan- Creation 0722012 Created By John Smith
1354832238747 Date
Execution 54732 Started On 07122012 Executed ByJohn Smith
i}
Target Frnit/ 44 Source it/ 353 Risk Code [«
Format Format
1-1 of 1 Blodks
|_ Block |D Set 1D Stage End Date/Time
- - . . Handle Technical View Execution
RAT FEAT27 Errmrs T raes -
1 |_ R4T738 R4733 Emors in Converting Farrm
Back View Skipped Objects Abort Plan A:ticr'lHD"bElI:k - I
View Notes
Figure 134: Monitor Plan Execution Page - Internal Plan
This page shows the progress of the plan execution.
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8 Click the Refresh button to update the page.

When the stage changes to Ready for Evaluation, an additional option

appears in the list - Evaluate Results.

Alternatively, the stage may change to Errors.

!' ] Home = Prasarvation ®* Presarvation Plans = Prasarvation Plans List = Manitor Plan Execution

Plan Namea TNFF Praserabion 7 Creation Date 2601002009 Created Ij-" Smilh Jahr

Execution ID  2BES Started On 2612009 Executed By Smith John

Target Forman friMd Souree Formar il Rlsk Code  COMPRESSION LIwW 7
t-2oi2 Blecks

I Block D~ Setil Etage Endd Dt/ Tirne

10 ZB80 23 Reasy for Evalualion Evaluate Results

2 O 28 kAL Feady for Evaluation Evaluate Rasults

Back  View SKipped Objects  View Notes RS Action :Hullhaca Execute

Figure 135: Monitor Plan Execution Page - Ready for Evaluation

In the case of an External-type plan, when the stage changes to Ready for
Import, an additional option appears in the list - Import.

Haome = Prezservation = Preservation Executions = List of Signed-off Plans = Maonitor Plan Execution
Plan Hame  RTF Migration Plan  Creation Date 26/03/2011 Created By John Smith
Execution ID 2552401 Started On 260972011 Executed By John Smith
Target Tt 17 Source T Risk Code Low Compression

1 - 4of 4 Blocks
[T | BlogkID « Set 1D | Stage End DateT
= 2332402 2552309 Ready for mport - Abort Impart
T 2352403 2552311 Ready Evalustion - Ewaluate Results ’;__'r:::‘-'r“rrl'l Execution
[ 2552404 255233 Ready for Import - Abort Import
] 2852405 2552315 Ready for Import - Abart Impart
Back View Skipped Objects  View Notes &ction | Rollbs _j m

Figure 136: Monitor Plan Execution Page - External Plan
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9 If the selected alternative is of the Internal type, proceed to Step 12.
If the selected alternative is of the External type, click Import.

The system validates the descriptor CSV that comes with the converted files
(automatic validation).

If the validation failed, an error message is displayed.

If the validation is successful, the Execution Form page opens. This page
allows you to schedule the loading of the imported files. Note that it is
impossible to change the block size or to narrow the set.

Freservation > List of Signed.-Off Plans > Plan Execution Form

Plan D TIFF _!_: JPEGADD  Creation Date 100272008 Created By Asaf K
Target Format IPEG200C Updated On 1002007 Update By Tsach M
Source Classification Image Source Format TIFF 4.0 Risk Code  color_gncod

ImportExpon Directories

Export Directory fexlibris/dps/dd_1 fprafile
Plan_IDial_MNamaiExpor

Import Directony fenlibrisidpsidd_1/profile
Plan_|ID/AK Mameailmport

Plan Execution Parameters

Block Size (No. of |Es) ]
Plan Execuiion Scheduling

Schedule the plan execution starting time:;

C Immediately
T Start At:
Date [dlﬂ j |rr'|m = [}m\u’\r S -
Tirme ||j] _—J - ||_'||j| £
Cancel | Execute

Figure 137: Execution Form Page - Import

10 Choose when you want to start the loading. If you want to start it
immediately, select the Immediately radio button. If you want to delay the
loading, select the Start At radio button and type the required date and time
in the appropriate fields.

11 Click the Execute button.

The Monitor Plan Execution page opens.
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12 If the stage of the execution is Ready for Evaluation, see Evaluating
Execution Results on page 172 to proceed.

If the stage of the execution is Errors, see Resolving Technical Issues on
page 177 to proceed.

13 (Optional) To view objects that were skipped in the course of execution for

technical reasons, click the View Skipped Objects button (available only if
objects were skipped).

Evaluating Execution Results

To evaluate execution results:

1 On the Monitor Plan Execution page, click Evaluate Results.

The Execution Evaluation page opens.

Hame = Preservation * Presemvation Flans > Preservation Plans List

Plan Hamsa TIFF Prezemnvalsan T Allemative Hame  TIFF imemal action Created By  admin

Test 1D 2890 Staned On 261072004 Executed By admini

Source Format  fmbT Target Forma k! 10) Risk Codea COMPRESSION_LDW T

Filtar : &l |
1af 1 records
Conbant List furtomatic Evaluation listory Haotes
Title IEPID Bep PID Rep Type

LW TIFF  IE1080  REP1244  Preservation Master enfy Results Review Auto Evaluation

< Back

Complete Evaluation

Figure 138: Execution Evaluation Page

2 To review the results of the automatic evaluation performed by the system,
click Review Auto Evaluation.

3 To evaluate the execution results manually, click Verify Results.

The Manual Evaluation page opens.

172 March 2017
Ex Libris Confidential



Preservation Guide, Part V: Testing and Execution
Chapter 13: Preservation Plan Execution

Sourca Format Smi'T

Fant types unchanged
Werd Count
Foinsies

Font sizes unchanged

|" | Horme > Preservation > Presencation Plans > Presersation Plans List
1
Plan Hame TIFF Praservation T Alternative Name TIFF internal action Created By  admint
Test 1D 2540 Started On 2aM1072009 Executed By admini

Target Format fmtH 0 Risk Coda COMPRESSION_LZW _T

Evaluate the fonts of the new fornat

Evaliale (b lootnales af the me Banmal

Evaluate the fonts size of the new format

Size Evaluate the size of the new farmat
.":|.|r|1|1mr'|’ Summanze YU ITRTESSIenS
m View Oviginal Rep m View Migrated Rep

Figure 139: Manual Evaluation Page

This page displays the criteria for manual evaluation set in the given
Preservation plan. To verify the execution results, you have to open the

source IE (by clicking View Original Rep) and the converted IE (by clicking
View Migrated Rep) and to check them manually. Note that no record of the

results of this manual evaluation remains in the system.
Click Back to return to the Execution Evaluation page.

Click Complete Evaluation.

The Monitor Plan Execution page opens again. Repeat step 1 for all entries

in the list.

After evaluation is completed, new options appear in each line of the list -
Commit and Rollback. The same options appear in the drop-down Action

list in the lower right corner of the page.

NOTE:

Evaluation is not mandatory. Users can complete the evaluation at any
time, and they do not need to evaluate each of the IEs.
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Home > Preservation * Presenvation Plans > Preservation Plans List * Monitor Plan Execution
Plan Name NFF Preserdation T Creation Date Created By
Executian 10D prafel: Started On Exacuted i!':,I

Target Format  fimt/ 10 Source Format Smi? Rigk Code

[ Blogk 10 T I Stage
- 2340 23241 Complated

- [ oA p——— ~
L L83 £ il

Back  View Skipped Objects  View Notes action [Rolbacl =] [EETCE

Figure 140: Monitor Plan Execution Page - Evaluation Completed

6 To make the conversion permanent, click Commit.
To delete the converted files and keep the source files, click Rollback.

Alternatively, you may select the check boxes of several entries, select the
required action in the Action drop-down list and click the Execute button.
This performs the selected action on all selected entries.

In the example below, all blocks have been committed.

™ | Home > Preservation > Preservation Plans > Preservation Plans List > Menltor Plan Execution

Plan Hama TIFF Presenation 7 Creation Date 2671072009 Created By Smith John
Execution I 2539 Started On 261072009  Executed By th Jahn
Target Format  fmit/ 10 Source Format /7 Risk Code COMPREISION_L2W_T
2 of 2 Blocks
[T Block D~ SetlD Stage End Date/Timne
| 2890 23241 Cormmitted 261002009 09:53:27
2 O i )| 23243 Committed 261002009 09:53:13

Back Wiew SKipped Objects  View Noles Action {Rollback ™

Figure 141: Monitor Plan Execution Page - Committed

The Preservation plan has been executed.

7 To view the history of executions for any Preservation plan, on the List of
Signed-off Plans page, click its Executions History link.

The List of Execution History page opens.
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.‘_rJ Home = Praservation > Preservation Plaps » Preseryation Plans List > List Of Execution History

Flan Hame TIFF Freserstion 7 Creation Date 2571002009  Created By Smith Jehn
Target Formar i/ 19 Up<dated Cn 102009 Updated By - o
SR Image {Faste Sowurce Format el Risk Cods COMPRESSIIN_LZW T

Claasalication

1. 10f1Actions

Exmcution I » Exsculed By Start DateTine End DateTins Block Size !]:"- Of Block: Stalus

i 2399 admiE 2EM0A00S o4l FRAGI00S 09:53: 2T 1

= Back

Completed  View Hites

Figure 142: List of Execution History Page
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Resolving Technical Issues

This section contains:

®  Handling Technical Issues During Testing on page 177

®  Handling Technical Issues During Plan Execution on page 181

Handling Technical Issues During Testing

In the course of a test run, on the Alternatives List page, the test stage of the
alternative that is being tested may change to Errors (in the example below,
Errors in Loading). This means that the test run encountered technical problems,
which have to be handled.

lome = Preservation * Preservation Plans = Preservation Plans List = Alkernatives list

Flan Hame TIFF Preservation 5 Creation Date 2011072009 Created By '_'“_“'"1'__ o B
Source Format  fmu/7 Source Classification Image (Raster) Risk Code COMPRESSIOH T
Preservation Set 47607 Test Sat ATEND
Aadd Alternative 1-10f1Plans
Hame Type  Test Siage Updated Date
Handle
1 TIFF Intemal Actionlntemal Emors in Loading 211002009 View Technical Duplicate

Issues

Back

Figure 143: Alternatives List Page - Errors in Loading

To handle the technical issues:

1 Click the Handle Technical Issues link of the alternative.

The page of the corresponding process stage opens.
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2
3

In the Filter drop-down list, select Preservation Test.

If the page belongs to any stage other than Validation (Converting, Loading,
Enrichment, or To Permanent), see Handling Technical Issues at a Non-
Validation Stage on page 178

If the page that you have opened is Validation, see Handling Technical
Issues at the Validation Stage on page 179 to proceed.

Handling Technical Issues at a Non-Validation Stage

After a user clicks the Handle Technical Issues link, the system lists all
Preservation plans that encountered technical problems at this stage.

Filrar |Fressrztion Tesl o

Plon tame Blog 10 | Lser fbmtted O | dctions
rre— . T - . 4 M -
torg -

Murn -

W . -

Woe

Figure 144: Loading Page

Choose an appropriate option(s) for each plan on the list:

To repeat the process, click Rerun.

To stop the process and roll back the conversion, click Abort.
To view events in the lifecycle of the plan, click Events.

Click More to open another two options: Skip and Continue (available only
in execution mode, not testing mode) and View Problematic Files.

If you are in execution mode (non-validation stage), you can skip the
problematic files and continue the process by clicking Skip and Continue.
This will remove the problematic IEs from the test set (even for the
subsequent run)

To view the list of the problematic files that indicates the problems, click
View Problematic Files. In the example below, the problem is that the files
are locked and unavailable for loading.
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e > Preservation = Preservation Plans = |

= List of Skipped IEs

Plan Name - Block 1D - User LUlser
Execution Type- Submitted On -

4 of 4 Records
IEPIR Stace Beason
1 E18 Loading E_LOCKEL
2 E1887 Loadi E_LOCKED

m Skip and L ontinue

Figure 145: List of Problematic IEs

Handling Technical Issues at the Validation Stage

After a user clicks the Handle Technical Issues link, the system lists all
Preservation plans that encountered technical problems at the Validation stage.

Home > Preservation > Presemvation Plans = Preservation Plans List = Validation

Filler Preservation Test ;I

m -1 of 1 Raconds

Validation Plan Hame lock 11 User Problems Pusigned To  Actions

Figure 146: Validation Page

Choose an appropriate option(s) for each plan in the list:

B To stop the process and roll back the conversion, click Abort.

B To view the events in the lifecycle of the plan, click Events.

B To open various options of handling the problem, click Work On.

The Content List page opens.
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Home > Presendation > Presensation Plans > Presensation Plans List > Content List
Plan Rame plan ; Block ID r. User admin
Execution Type Prezamvation Test  Submitted On 27102002
Content List
2 of 2 Recond
File Hame PID  IEPID Hepresentation D Status Problems Actions
1 BIShAMN_AE FL10E1 IE1D0E REP10ED i lailed = [ ad R «ck Edil Morg.. s
f FLIDE IET00S REP1062 yskis failed = sl E Edit Mora,_ =
< Back| Move To Nt Step 2] [

Figure 147: Content List Page

This page indicates the problem of each file. In this example, the
problem is 1 Tasks Failed. If you click this link, the problem description
becomes more specific.

Homme > Preservation > Presencatlon Plass = Handle Technlcal lssues > Content List
Plan Hame an 2 Blwck 1D eyl User admint
Execution Type Preservation Test  Submitted On 27102005

Content List

2 of 2 Reco
Fila Hama PID  JE PID Representation 1D Status  Problems Actions
1 BISMAN ABST. tf FLIDGT IE1006 REP106L 1T | - | Recheck Edit Mors . <
Fila Farmnai: Fail - Unable 1o identdy format of file fvs Emor 3
Figity Chack Pass
rus Check: Pass
FLIDG3 IE1008 REP10 - & Edit Mo =
m Mo To Mexd Shap = m

Figure 148: Content List Page - Problem Description

Use appropriate options for correcting the problem:

®  To download the original file onto your computer, click Download.
B To recheck the file, click Recheck.
B To open the file in Web Editor, click Edit.
®  Click More... to open additional options: View, Format, Ignore, and Events.
B  To open the file for viewing, click View.
B To assign a different format to the file, click Format.
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B To resume the conversion ignoring the problem (if possible), click Ignore.
®m  To view events of the file’s lifecycle, click Events.

After using appropriate options for correcting the problem, select an action from
the drop-down list in the lower left corner of the page (Move to Next Step or
Skip and Continue) and click Execute.

Handling Technical Issues During Plan Execution

In the course of a plan execution, on the Monitor Plan Execution page, the stage
of the execution process may change to Errors. This means that the execution
encountered technical problems, which have to be handled.

To handle the technical issues:

1 Click the Handle Technical Issues link of the block.
The page of the corresponding process stage opens.
2 In the Filter drop-down list, select Preservation Execution.

3 Proceed as described in Handling Technical Issues During Testing on
page 177, starting from step 3.
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Part VI

Storage Migration

This part contains the following:

B Chapter 15: Storage Migration on page 185
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Storage Migration

This section describes how to migrate files from one permanent storage location
to another one. The migration is based on recommitting files to permanent
storage. A fixity check confirms that the source and target files are identical.
Storage rules must be reconfigured to save the files in the target storage location
before you perform the migration. For more information, see the Configuring
Storage Rules section of the Rosetta Administration Guide.

NOTE:
Disconnecting legacy storage is not recommended as it may prevent the
possibility of reverting to a previous IE version.

To migrate files to another permanent storage location:

1 For a consortia, select Home > Preservation > Storage Migration. The
following appears:

Data Management =  Preservation = Quick Launch=
# | Preservation: Storage Migration

Find: in: Al - Go

1- 3 of 3 Storages)

Mo, of Files

1 2 File Storage disk 1 % the stre...  NF peblugin File Group 542 Create Set
2 a File Storage disk 2 Atributes of disk no. 2 that containa the stre NFSStarage®lugin File Group o Create Sat
3 271432 NFSInPlaceStoragePlugin - NFSInPlaceStoragePlugin Description NFSInPlaceStoragePlugin  InPlaceStorage_Permanent Storag.. 12 Create Sat
1-3 of 3 Storage|
m Create Set for Selected

Figure 149: List of File Storages

2 Select the storage that you want to migrate and click Create Set for Selected.
The following appears:
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Search Conditions Sort Columns

Search level: Intellectual Entity Representation @ File

Logical Set:: storage_migration (2)

Add Conditions

Add Conditions
Clear Search Search

Results | = || =

L

1-10 of 643 Records 1 2 3 > | o»

F||e PID |File Original Name |Format Library Id F||e MIME T File Size Bytes ---

FL1092 doorjpg fmt/44 image/jpeg 32882 View Info Download
2 FL1095 doorjpg fmit/44 ipg image/jpeg 32882 View Info Download
3 FL1098 door.jpg fmit/44 ipg image/jpeg 32882 View Info Download
4 FL1101  doorjpg fmt/44 ipg image/jpeg 32882 View Info Download
5 FL1104 doorjpg fmt/44 jpg image/jpeg 32882 View Info Download
6 FL1107 doorjpg fmt/44 ipg image/jpeg 32882 View Info Download
7 FL1110 doerjpg fmt/44 jpg image/jpeg 32882 View Info Download
8 FL1113 doorjpg fmt/44 jpg image/jpeg 32882 View Info Download
9 FL1116 doorjpg fmt/44 jpg image/jpeg 32882 View Info Download
10 FL1119  doorjpg fmit/44 ipg image/jpeg 32882 View Info Download

1- 10 of 643 Records 1 2 3 > ¥

Save Query as a Set Launch Preservation Plan

Figure 150: Add Conditions

3 Add conditions to refine your search, and click Launch Preservation Plan.
The following appears:
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Data Management « Preservation =

A  Preservation: Storage Migration / Details + 2 3

Attached Documents

Plan Name = Creation Date  21/03/2017 Created By admin’

Storage ID 2 Risk Code storage_migration
Preservation Set 443515 Test Set -

General Information

* Plan Name

* Plan Reaso

Document path Add

Mo records were found

Test Set Members Cancel Next

4

Figure 151: Preservation Plan Details

Fill in the preservation plan details and click Test Set Members. The test
includes all the files in same representation. The following appears:
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Data Management = Preservation =

# | Preservation: Storage Migration /| Details H 3

Plan Name Preservation Plan Creation Date  21/03/2017 Created By admin’
Storage ID 2 Risk Code storage_migration
Preservation Set 443515 Test Set 443546

Add Alternative

1-10f1Plans
I
storage_migration: 2 Internal  Draft 21/03/2017 View  Edit Run Test  More Actions-
1-10of 1Plans

Cancel Next

Figure 152: Add Alternatives

5 An alternative is automatically created containing the fixity criteria. Click
Run Test to test the alternative.

6 Click Next.

7  Continue with the steps for signing off on the plan and executing it as
described in Test Sign-Off on page 161 and Preservation Plan Execution on
page 165.
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Preservation Action Flow Diagram
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