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Webinar Objectives ProQuest

= Introduce and familiarize you with the basic “Build Your
Own Reports” (BYOR) functionality and terminology;

= Understand and simplify the basic navigation and
workflows for creating and saving custom reports in the
BYOR tool;

- Provide foundational education that enables you to begin
using the custom reports tool.

71132015 3



mailto:scott.shull@proquest.com

IA Custom Report Facts ProQuest

= Build Your Own (Custom) Reports tool is built on the Oracle Business
Intelligence (OBI) platform.

It's designed to be a back-end reporting tool for organization and
institution-level reporting.

- Intended user is an Oracle-savvy and/or technical, development-level
users, so it's not overly intuitive.

Some functions and tools in Custom Reports are not accessible
and/or usable and will not reflect your library’s data. Training will
highlight those areas.

- All Custom Reports are built on a foundation of Counter e-resource
usage reports — Book (BR), Database (DB) and Journal (JR)
- Note: Future Custom Reports functionality will include print reporting
capability.
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Main Functions of Customized Reports ProQuest

= Create, edit, and schedule your custom reports.
- Display your data using bar graphs, pie charts, etc.

= Editing features to reports include:
= Adding/manipulating Columns (Headers) and Metrics
« Creating Formulas and Filters
= Apply Formatting
= Adding Prompts
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Intota Assessment Home Page ProQuest
II' Asda
How to Use L Choose your report -] Service ®
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Reports Page
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Customization Home Page

reports. You can also schedule a custom report from the Catalog

The Catalog allows you to view and organize your saved custom
page and send it to designated recipients.

)
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Customization Home Page
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[ Don’t use this section of the Customization Home page. ]

It contains no institution-specific reports.
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Menus and Definitions ProQuest

Home  Reporls | Buid You Swn Repors == Cus]

Analysis and Interactive Reporting

= Click Analysis and choose a Subject Area
(based upon Counter eBook, Database or
Ejournal reports), then takes you to the Report
Editor page.

G

Published Reporting/Report Job
= Do not use this function.

B

You'll begin building your
Custom Reports using Analysis.

Actionable Intelligence
= Agent link allows you to automate the
running and distribution (scheduling) of
custom reports.
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Catalog Page ProQuest

= You only have access to your Library folder
where you'll save your Custom Reports.

« The remainder of the folders and reports are not
accessible.

7

Arebived s Combed okl 1| Lok et 43

Archived s Combned Hokdme 1 Crigin | st Vo 45

7132015 =8|

Begin Creating Custom Reports ProQuest

= Remember: “Analysis” is the Oracle word for a Report
= To create a new Analysis/Report you must first select the Subject Area

= The Subject Area is the foundational layer of the analysis and
represents the type of data that will be included in the custom report.

71132015 12




Analysis Editor Page P&Q:@t

amers TR
© Subject Areas B P
3 0 Cotrtertotabase b I Selected Columns

Double 3
sorting, o delete by chcking o hovering over the bueton e

You’ll be navigated to this Analysis Editor page
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where you construct the actual Analysis/Report. rt.
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Analysis Editor Page ProQuest

Analysis Editor lets you create the Custom Report you want and present it in
tables, graphs, charts, pivot tables, etc.

Jome Cakog Dot New + _ Soped s ScuttSha
ae @
Results Tab: Generate and view the report you are building. Results
tab allows you to create different views of the analysis results such as
graphs, tickers, and pivot tables.

Pwe
Criteria Tab: Specify the criteria for an analysis/report, including columns and
filters; the order in which the results should be returned, formatting of headers &
decimal places; font style and colors; column formulas (e.g. Rank or Percentile).
(]
32015 14
Analysis Editor Page ProQuest

Subject Areas (based upon which one you chose) contains all of
the data and values available to include in your Analysis/Report.

= Selocted Columns =

Metrics - Numeric values that can be calculated. Available
Metrics for your report depend upon the Subject Area you
chose (Counter Book/Database/Journal).

P ws
Im..h.mmm,...-

Headers - Non-numeric values that define the columns in
your Analysis/Report.
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Identify Metrics and Headers ProQuest

Untitied
CrteriaRasilts
« Subject Areas o @ EREE
7 @ Counter Cotabiase Adhac - Selected Columns

e dick Once addsd, drag-and-drop. :I

Subject
glicking o hovering over the button next 1o ts name.

=

b ctans s 5 8 s st rana 5 v

« Filters

apticn ed Colurmrs pae, ¢
dlicking on sdd button fter salecting its name in the catalog pane.

4dd Filters Here,
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Editing Metrics and Headers ProQuest

= selected Colunns Cl

Double clck on column names in the Subject Areas pane to add them to the analysss. (nce added, drag-and-drop columns to recrder them. Edit
Formuka and fiters, apply sorting, or delete by chcking or hovering over the button next to ks name.

Headers. Metrics.
5 Catabese Nerg = 5 Atborty Databi B woreh vear 5. B Provider 5[] Database Cost 155 [] D81 Record View 52

all bulleted Menu icon next to the Header or Metric to
P e Filter, Formula or Column Properties.

® Delere

Drag-and-drop Headers and Metrics
to reorder them.

Clase 4l ortsin A Counms
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Creating a Report — Add/Edit a Formula ProQuest
~ Selected Columns »
S =
properties, formula and filtes, spply orting, or delete by cicking or hovering over the button next to i name.
eace Edn Cobmn Formeds @m
7ol commros
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Creating a New Report - Column Properties ProQuest
Column Propertics 28
EPT——

=3 -
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st (oot (haem) ¥ Eees [ Chiange the style under a X
Change the Headers condition of the Header lous
by Clicking the Custom (€.0. red background for zero ents, etc.
Headings box. usage) eport.
@ War T formatting settings.
Border
posion | oefaul (ystem) ¥ porder snfe | Defout (e ¥
1=l B
1 addionl Fermatting Optians
 Custom CS5 Style Optians (HTML uly)
0k | _cance
7/1312015 = 19
Creating a New Report - Add a Filter PF’QQEQ(
Mew Filter New Filter @n
o DI Record View (@ Column DEL Recoed View [0
sequlte [ i o -
P o oprons « | cleara |
Protect Fifer
i rs let
Convert s filter o 5QL eofy
r at an)
— Choose an Operator for the type of Filter to be applied. ]

[Then input a Value in the space provided. ]
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Results Tab ProQuest

Click the Results tab when you’re ready to generate the
report. Toggle between the Criteria tab (Analysis Editor) and
Results tab to view changes or edits to your report.

2 Fiters Here,
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View Your Analysis/Report
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Save Your Analysis/Report

Save As
Foldars B s

fshsred Folders/Libeary

> | Callection Analysis
& (Sl Comporents

& ] tibrary
&> [DPubTrack Digital
. b [ sample Lite

nal Lsage Repart
plon
Created July 8, 2015 by 5.5hull

=] > Cussge Trading

Click on the far
right “Save As”
icon.

Cancel
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Save Your Analysis/Report

Compound Layout

June 2015 DB Usage Analysis

[The name of your saved Analysis ]

appears in the Title section.

PLQQ:@(

Year [Dotabase farme

Edit the Title of the report
using the pencil icon.
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Results Tab Toolbar

options.

= Doumdrdan

e £ F- s G X
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Export the Analysis -
PDF, PPT, Web Archive, Excel,
CSV/Tab Delimited, XML Data

+ Selection steps

Schedule
the Analysis

o
o

8 3-a@

View in

Dashboard

(separate window)

PR R

Print
Options
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Results Tab Toolbar
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Do not use. Redundant
options from the Criteria
Tab/Analysis Editor.
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Creating a Bar Graph / Graphic
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Creating a Bar Graph / Graphic ProQuest

G- H- DB h@ 3-IF G B@aE U
Compenun Loyt

G romix

PR
-+ | Format Container changes the style of the herky otat Acasemc Seeh Congine ¥
graph (alignment, borders, color)

Scroll to bottom of the
Analysis to view your
Graph
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Prompts P&(lug[

= Prompts allow you to create pull down menus that can filter the
datasets you've chosen in your Analysis (e.g. Fiscal Year, Provider)

= Prompts can be created in Compound Layout view (Analysis) and/or
in a Graph view

= Prompts must be added separately in Compound and Graph views.
You will not see a Prompt created in Compound Layout in the Graph
below; you have to create a separate Prompt for the Graph view.

Y] asx
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Prompts ProQuest
B- - B a® 3- 3% @ 8 = M
E=r,
Lsx
£ x

Click the Pencil Icon to edit the Prompts in
the Graph or Table View (shown).
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Prompts

Drag the Metric/Header that you wish you use as an Analysis (Table) Prompt,
allowing users to filter the Analysis by the Metric or Header chosen.

& -

B Wk B A

o ] re || e
= . Click “Done” when you finish
o =  muc €diting the Analysis in Table view.

Table rompts
Brarl

S ]
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Prompts

4-H-BHa@ B-39
Compaund Layout

B B @ B oM

S

J [The Prompt allows the user to sort the Analysis by

Year. ]

[Database 7y 061 R

81 Resut Cick

(Geneal Scence Callection
=
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Prompts

PAl(LL@l

Click “Done” when finished editing the Graph.

e B Wi W AR agu i Bor o it verts

e | cssemic Search remier

sl - O Oetouit . L 20

Database Cost. DB Record View, DB Result Click

Authority Database le to
Prompt is removed.
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Support Center Documentation Resources

= Intota Assessment User Guide

= Build Your Own Reports

= Presentation PPT Slides
For this webinar and all publicly offered webinar trainings.
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THANK YOU!

http://www.proguest.com/go/trainingeval
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