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Yoel Kortick
Senior Librarian

In addition to this document also see here.
In order to resend an order to the vendor do as follows:

1. Identify the PO (Purchase Order) of the POL (Purchase Order Line) which you want to resend.
a. It must be of acquisition type “purchase” and not have been canceled
b. Here we have POL-44556 which was sent on Aug. 02, 2017
c. The PO is PO-68316
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2. Navigate to the PO by cl8icking the link to the PO
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3. Scroll to the bottom of the “Summary Tab” and click “Resend Order”
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4. Confirm the message and receive confirmation
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5. [bookmark: _GoBack]The letter has been resent
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Feminism and Renaissance studies / edited by Lorna Hutson., Oxford ;, Oxford University Press, 1999., Oxford readings in
E feminism, 0198782446, ISBN

MMS ID: 9119210700121 Copies: Main Library - General (1)

Assigned to: - Total price: 10.00 EUR

Type: Physical - One Time Funds: Library and Information Science (100.0%) Reporting code is missing, The bib
PO line owner: Main Library (01/01/2017-31/12/2017) record is part of a series/book set

‘Standard number: ‘Vendor/Account: J and S Ltd. (Formerly “Johnson and
ird e aa Smith Ltd) / J and S Ltd. Main Account JS_MAIN

‘Vendor reference ID: -
Expected delivery: 12/08/2017
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Feminism and Renaissance studies / edited by Lorna Hutson., Oxford ;, Oxford University Press, 1999., Oxford readings in
feminism, 0198782446, ISBN

MMS ID: 9119210700121 Copies: Main Library - General (1) Receiving note: -
Assigned Total price: 10.00 EUR Sent date: 02/08/2017
Type: Physi] |- one Time Funds: Library and Information Science (100.0%) Reporting code is missing, The bib
PO ain Library (01/01/2017-31/12/2017) record s part of a series/book set
Standard ‘Vendor/Account: J and S Ltd. (Formerly “Johnson and

0196762446 Smith Ltd) / J and S Ltd. Main Account JS_MAIN
Order: PO-68316 / (Sent)

Vendor reference ID: -

Order Line: POL-44556 / (Sent) Expected delivery: 12/08/2017
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PO number PO-68316 POstatus ~Sent (2017-08-02) POLine  Main Library SentDate 02/08/2017

LN LN
POlinelist Attachments Notes.

Order Details

PO INFORMATION

POnumber  PO-68316

VENDOR

Vendor/Account  JS/JS_MAIN
Vendor contact -

Vendor invoice number -

LIBRARY
Librarys B9 giling Dept. 237 Center Street Main Library Librarys ShPPING  hipping Dept. 237 Center Street Main Library
Shipping method -
Order Charges

Total price of ine items  10.00 EUR

Total POcost  10.00 EUR

</
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Confirmation Message

‘This action will send the order to the Vendor - Are you sure you want to continue ?
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< PO Summary

‘The letter has been sent successfully.

PO number PO-68316 POstatus ~Sent (2017-08-02)
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Order List

J & S Ltd. (Formerly “Johnson and Smith Ltd.")

Main Library

21 Liberty Lane Primary Dept. 237 Center Street Main Library

Boston 237 Center Street Main Library 2nd Floor
Centreville

Dear J & S Ltd. (Formerly "Johnson and Smith Ltd.")

We would like to place an order for the following items

Ordering inventory for Main Library General Location

Order Date: 02/08/2017

Vendor Account: J and S Ltd. Main Account
Shipping Addres
Shipping Method:

: Shipping Dept. 237 Center Street Main Library 237 Center Street Main Library 2nd Floor Centreville
Billing Address: Billing Dept 237 Center Street Main Library 237 Center Street Main Library 2nd Floor Centreville

PO Line Number | Date ISSNISBN Title Quantity Price Note

POL-44556 02082017 | ISBN 0196782446 Feminism and Renaissance studies / edited by Loma Hutson. 1

EUR 10.00
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