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1. Essentials Kit II - Asset Manager

1.1 Asset Manager
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Notes:

This session covers the Asset Manager component in App Manager, where the administrator can upload files to the campusM Cloud for use in the app.

1.2 Agenda

[image: image2.jpg]* Overview

¢ Adding a Folder
* Adding a File

¢ Accessing Files

* Deleting a File





Notes:

We’ll start off with an overview of the component and then take a closer look at carrying out specific actions, including adding folders and files, accessing files in Asset Manager and deleting unwanted files.

1.3 Overview
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Notes:

The Asset Manager component is accessed from the App Manager Home Page by clicking on the icon.

A file or image must be uploaded into Asset Manager before it can be utilized in the app. Any type of file can be uploaded, including images, documents, maps, CSS stylesheets and scripts. Once a file has been uploaded it is accessible from anywhere within App Manager.

As with other file management programs, files in Asset Manager can be organized into a logical structure to simplify administration, reduce duplication and promote version control.

1.4 Navigation
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Notes:

The display in Asset Manager always commences from the top level folder with all subfolders arranged in ascending alphabetical order. Single files are listed alphabetically after the folders, accompanied by a thumbnail view. Hovering over the thumbnail displays a larger version of the image.

Each item is displayed in order of the Name, followed by the Type, whether it is a Folder, a File or an Image. The Size of the item is noted in megabytes or kilobytes and the date the file was last Modified in months or years. The exact date and time can be determined by hovering over the modification date for the specific item.

Each folder can be expanded by clicking the Name of the folder. The folder path is recorded at the top of the window.

It is possible to work back up the folder breadcrumb trail by clicking the previous folder name, or back to the parent folder by clicking the Home icon.

1.5 Agenda
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Notes:

Now that we have an understanding of the basic concepts in Asset Manager, we’ll take a look at adding a new folder. 

1.6 Adding a Folder
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Notes:

A new folder is added to the structure by clicking the New Folder button. A new folder entry is added to the current structure. Enter the name of the folder, observing standard conventions such as using underscores or hyphens rather than spaces, and press the Enter key.

There is no limit to the number of tiers of subfolders that can be added, though it is recommended that the paths are not too extensive to simplify administration.

1.7 Agenda
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Notes:

Once the folder structure is in place, individual files can be added to Asset Manager, making them available to the app.

1.8 Adding a File
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Notes:

Files are added to Asset Manager by clicking the Add Files button in the bottom left hand corner of the screen. This opens a dialog box to display the documents on the local workstation, where one or more items can be highlighted and added. Any files that can be accessed from the local machine can be added, including online files and files stored in another location where the administrator can navigate across the network.

One or more items can also be dragged and dropped into the appropriate location in Asset Manager.

1.9 Agenda
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Notes:

Once files have been added, they can be accessed from anywhere in the app. Remember that an item can only be added to the app from within Asset Manager and not directly from a workstation.

1.10 Accessing Files
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Notes:

Files that have been uploaded to Asset Manager are inserted into the app by adding them to the appropriate service. 

There are multiple services throughout the app which require an image, such as tiles, iOS Splash screens, content pages, Locations and so on. Clicking the Browse button wherever it is displayed always opens the Asset Manager component. Single clicking a file adds it to the app, with a thumbnail image and the URL path to the file in Asset Manager. The Asset Manager interface is removed from the window. 
1.11 Agenda
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Notes:

Proper file management within Asset Manager requires that unused or unwanted files are removed from the system, to avoid clutter and speed up administration.

1.12 Deleting a File
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Notes:

Files can be deleted from Asset Manager by clicking the Delete button against the specific item. A warning message is displayed explaining that files already in use will have been cached on the end user device. If the file is no longer in use, it can be simply deleted by clicking the Yes, Delete it button with no further impact on the app. The screen returns to display the folder structure in Asset Manager and the file is deleted. 

If, however, the file is being updated and replacing one already in use, it is recommended that the administrator create a new file with a different name or version and update any references in the app. The action is terminated by clicking the Cancel button. The window returns to display the file in the folder structure in Asset Manager and the file is not deleted.

For example, an organization is updating their image icons to the latest branding. In order to force the image icons to refresh on the end user app, the administrator creates a new folder in Asset Manager and uploads all the new files to this location. Each record that requires an icon refresh is updated to point to the new icon in the new folder. Changes must be saved and published to refresh all the image icons.

The old icons can be left in Asset Manager, for reference purposes. If the administrator is certain that none of them are in use in the app, they can be completely deleted.
1.13 Session Review
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In this session we covered:

*  Overview

* Adding a Folder
* Adding a File

*  Accessing Files

* Deleting a File





Notes:

This concludes the session on the Asset Manager component in campusM. 

We started with an overview of Asset Manager and then looked at how to carry out specific functions, including adding folders and files, accessing uploaded files and recommendations around file management and deletion.

1.14 Thank You!
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Additional Resources

*  Search the Ex Libris Knowledge Center:

*  Search the campusM Product Documentation:





Notes:

Further information about using Asset Manager can be found in the comprehensive online documentation in the Ex Libris Knowledge Center.

Thank you.
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