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1.1 MARC Mappings and Content Ingestion Report
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Notes:

Welcome to this Summon training session where we will investigate a couple of elements of our library’s catalog.
1.2 Agenda
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Notes:

In this short session, we’ll talk about how our catalog MARC records are mapped to the Summon Index, and how to get a report when our catalog or other content is ingested into the Summon Index.

1.3 Catalog Items in Summon
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Notes:

As part of our library’s implementation of Summon, our catalog is ingested into the Summon Index.

One element of this process involves matching our catalog’s MARC record fields to various fields in the Summon Index.

We can see two elements of that matching process in the Summon Administration Console.

1.4 MARC Mappings
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Notes:

On the Mapping tab, we can first look at the MARC Mapping page. Our catalog’s MARC Fields are sorted into groups based on which Summon Field Name they map to. 

Usually there is no need to change this mapping. But if we ever do need to make a change, it cannot be done here. 

Instead, we download the mapping as a spreadsheet, make our changes there, highlight the changes so they are easy to find, save the spreadsheet, and then send it to the ProQuest - Ex Libris Support Team to make the changes.

1.5 Library Locations
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Notes:

The second mapping element we can see is the Library Locations. We click the Library Locations button to see how our library’s Location Codes map to the Location Names that will display to our Summon researchers.

Again, if we need to change anything, we download the list as a spreadsheet, make and highlight our changes, and submit the changed spreadsheet to the ProQuest-Ex Libris team.

1.6 Content-Ingestion Report
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Notes:

At regular intervals, we will send a file with our library catalog’s MARC-record adds, changes, and deletes to ProQuest - Ex Libris, so the catalog updates can be processed and loaded into Summon. 

There can be a delay between the time we create the file and the time the ingestion is complete, so it can be helpful to know when the ingestion is done. 

In the Summon Administration Console, on the Content Ingestion tab, we can request that Summon send us a report via email. We can add as many people to this request list as we want.

The Content Ingestion Report email is helpful not only to see when the ingestion was completed, but also to see if there were any errors. If errors were encountered while processing a set of records, the email will include a text file containing the relevant records. Summon documentation can help us correct the errors.

We need to remember, however, that just because our catalog update was processed, doesn’t mean those changes will appear in Summon immediately. There still can be a delay of several days before the changes show up for our Summon researchers.

1.7 Thank You!
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Notes:

And that’s it for this session. Thank you for joining!
1.8 About this Training
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Notes:
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By the end of this training session, you wi

+ Understand how catalog MARC records are mapped to the
Summon Index

+ Beable to request 3 content ingestion report
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