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Instructions:  This activity accompanies the Adding and Maintaining Information about your E-Resources training session.  Use this exercise to populate your Client Center profile with some of your subscription resources.
Add Multiple Databases

1. Think of a provider for which you have multiple subscription resources, and add them to your profile.

a. While you could use the e-Catalog to query the knowledgebase at the provider level or database level, best practice tends to be a Provider search when populating your profile with multiple resources from a particular provider.

i. Do a provider search in the e-Catalog.

ii. From the search results page, use the View Details link to view the provider’s databases.

iii. From the Provider Details page, click Edit Status to display checkboxes you can select to add particular resources to your profile.
b. To confirm that the resources were successfully added to your profile, view your Data Management home page to see if the databases appear.

Note: Given the number of databases that some providers offer, you may sometimes view the list of resources and be uncertain as to which database is the appropriate resource for your subscription.

· Clicking on a database name can be helpful so that you can compare the database URL with the URL you use elsewhere to access the resource.  When viewing the Database Details page you can also click on the title count to view title-level URLs.
Add a Single Database
1. Similar to adding multiple databases from a provider, you can do an e-Catalog search at the provider or database level when you want to add a single database to your profile.
a. Try a database search in the e-Catalog.

i. From the search results page, you can click Edit Status to display checkboxes you can select.  If the right database is not obvious from your search results set and you click on a resource to view its Database Details page, you can then add the database to your profile by:

1. Clicking the Edit button on the Database Details page.

2. Selecting a Status other than Not Tracked.

3. Clicking Save.

Customizing Database Information

A resource’s Database Details page includes many more fields after the resource has been added to your profile.  While most of the customization options are optional, remember the two important ones:

· Custom URL that is needed for resources from certain providers.  Details are available in the Recommended Articles area of the Training page where you launched this module.

· The Title Coverage checkbox that allows you to select particular titles when you do not subscribe to the complete package.

· In this training module we only talked about the checkbox; the following module continues the topic by showing you how to select titles. 
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