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Hello, and welcome to this Alma Collaborative Networks session, where we will discuss using Import Profiles in the Network Zone.

1.2 Import Profiles in Network Zone
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Notes:

As a reminder, Import Profiles are a bundle of settings for how Alma will behave when you are importing a file of records. You will probably use several import profiles depending on the vendor data, how bibliographic records are formatted and structured in the import file, and whether you are importing to the Network Zone or your own Institution Zone.

If you have access to log in to the Alma of the Network Institution itself, then you can create import profiles there for working with records going directly to the Network repository. You would use institution-type import profiles there, which is no different than using such import profiles in a member institution itself. That kind of import profile is discussed in other training sessions and in documentation, so we don’t need to cover it here. 

But you can also log into the Alma of a collaborative-network member-institution and, from there, import records into the Network Zone, and that’s what we’ll discuss in this session.

For the most part, profiles for a Network-Zone import are very similar to those created for your own Institution Zone. So, instead of covering all the steps in detail, in this session we’re going to point out some key issues when importing to the Network Zone. And we’ll be talking about just one kind of import profile - the one used for repository imports - rather than the other kinds of imports like New Orders and Update Inventory.

1.3 Network Zone Repository Import Profile
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Notes:

When a repository import profile is used to import records to the Network Zone, it will do two things:

· Import bibliographic records to the Network Zone - so that other institutions within the network have the benefit of using the bib record; and 

· Create inventory in your Institution Zone.

1.4 Profile Details
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Notes:

Let’s look at a completed Repository import profile that will import records into the Network Zone.  

In the Profile Details tab, the Use Network Zone field must be indicated as Yes to import records to the Network Zone. This indicates that record files will be handled in the Network Zone rather than the local institution during the “Run Import” process. When creating an import profile, you will indicate Alma is to Use the Network Zone, but once the import profile has been saved, you cannot modify this field.

A best practice is that you use strong Naming and Description conventions for import profiles, so that staff who use the import profiles are aware of which specific profile they should use. This is particularly important if you have multiple import profiles, which will likely be the case.

1.5 Normalization and Validation
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Notes:

You also can define normalization and validation routines. Normalization and Validation definitions are optional rules to determine how to clean up or validate the data, based on definitions available out of the box or defined by your collaborative network.

1.6 Match Profile
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Notes:

The Match Profile tab is an important tab because it defines how a record match is determined and what to do with the record if it is a match - that is, whether to import it or not. It can also be used to prevent duplicate records being imported into the Network Zone.

Again, we will not go over every field here, as they were covered in training sessions on importing to individual institutions. But we will highlight the fields that are important to think about for Network-Zone imports. 

The Match Actions section includes the same options as for an individual institution, but there is one more for a collaborative network: Use NZ record. Select this option to link to the matching Network Zone record instead of importing a new record in the case of a match. This is probably what you will select most often when you import records into the Network Zone to prevent duplicate records.

As a reminder, Handling Method may be set as Automatic or Manual. Automatic is where the system will automatically resolve the match according to the “upon match” behavior you selected.  If you choose a Manual handling method and the imported bib record has a match in Alma, the import process will set the record status to “Manual Handling Required.” You will need to manually choose whether or not to import the record.

The Automatic Multi-Match Handling section will only display if Automatic is selected as the Handling method. If the option for Disregard Matches for CZ linked records is selected, it tells Alma to disregard matches for Community Zone-linked records and process only matches on local records. This may be important to institutions in a collaborative network because some institutions in the network may decide to use the Community Zone record for an electronic resource, and other institutions in the network may need to use a full record for an electronic resource and not use a Community Zone record.

The No Match section contains “Upon No Match” parameter, which determines whether or not the system will import records that do not have a match in the Repository.

If there is no record match, you can decide if you want the record to: Be added the Network Zone - which is most likely what you will want to do in this scenario; Not import the record at all if no matching record is found; or Import a local copy of the record to Institution Zone only; not to the Network Zone.

Match Actions (Slide Layer)
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Automatic Multi-Match Handling (Slide Layer)
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No Match (Slide Layer)
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1.7 Quiz: Network Zone Bibliographic Records

 (Multiple Response, 10 points, 1 attempt permitted)
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	Correct
	Choice

	X
	Merge the two records, using the selected merge method.

	X
	Overlay the imported record (replace the old record).

	X
	Use the Network Zone record.


Feedback when correct:

Correct. Any one of these three merge actions could be chosen in this situation.

Feedback when incorrect:

Incorrect. Any one of these three merge actions could be chosen in this situation.

Correct (Slide Layer)
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1.8 Thank You!
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Notes:

And that’s it for using Import Profiles in the Network Zone. Thank you for joining this session!
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Notes:

1.10 Results Slide

 (Results Slide, 0 points, 1 attempt permitted)
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	Results for

	1.7 Quiz: Network Zone Bibliographic Records


	Result slide properties
	

	Passing

Score
	80%


Success (Slide Layer)
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