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Hands-on Exercise




Learning Objectives
By the end of this exercise you will be able to prepare basic CSV files for upload into Alma Digital.

Required Software
Spreadsheet software such as Microsoft Excel or OpenOffice Calc.

The Exercise
In this practice, you will start with a partially completed CSV file and add metadata for the three digital resources described in the table below.  Related asset files accompany this document for reference.
Steps
Open the images-values.csv file, and: 
· Replace the COLLECTION_ID placeholder with an actual collection ID.
· Complete these fields at a minimum:
· group_id (only for Pepper Using Telepathy)
· collection_id (if you do not want to use the default in the import profile)
· title
· rep_usage_type
· file_name_1
· [bookmark: _GoBack]file_name_2 (only for Imp Washing Up)
· Add other metadata values as needed to reflect your library’s cataloging practices.  For more information, see:  Alma Developer Network > Digital > Ingest.

	Bibliographic Information
	Representations
	Files

	Title: Pickles' Favorite Spot
Photo by: Ex Libris Global Education
Type: Image          Date: 2016
	High-Resolution Master
	ab-pickles-2016-0001-hi.jpg

	

Title: Pepper Using Telepathy
Photo by: Ex Libris Global Education
Type: Image          Date: 2016
	High-Resolution Master 

Low-Resolution Derivative
	ab-pepper-2016-0001-hi.jpg

ab-pepper-2016-0001-lo.jpg

	
Title: Imp Washing Up
Photo by: Ex Libris Global Education
Type: Image          Date: 2010
	High-Resolution Master 
	ab-imp-2010-0001-hi.jpg
ab-imp-2010-0002-hi.jpg
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Save your work for use with exercises that accompany later sessions in this series.

[image: W:\Training Documentation\signatures\Logo_Converted.png]
© 2018 Ex Libris, A ProQuest Company 
image1.png




image2.png




image3.jpg
Exlehs

Education




