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Learning Objectives
By the end of this exercise, you will be able to use the Digital Uploader to bulk load digital resources to Alma. 

Required User Roles
To complete this exercise, you must have the following User Role:
· Digital Inventory Operator

 
The Exercise
In this workflow practice, you will use the Digital Uploader to bulk load digital resources into Alma.  To complete this exercise, use the:
· Metadata file you created in one of these session (or you can use one of the metadata files that accompany this training): 
· Bulk Workflow - Preparing Dublin Core XML Files
· Bulk Workflow - Preparing MARC XML Files
· Bulk Workflow -  Preparing CSV Files
· Import profile you created in one of these sessions:
· Bulk Workflow - Creating Import Profiles for Dublin Core
· Bulk Workflow - Creating Import Profiles for MARC
Steps
1. Open the Digital Uploader tool. 
2. Select the import profile that you created for the type of digital resource asset files and metadata you are about to import.   

[image: C:\Users\sperkes\AppData\Local\Temp\SNAGHTML714b4e2.PNG]In the example below, the import profile name is prefixed with the default collection for this import profile.  And, the import profile name (in parentheses) shows that this import profile was designed for processing image resources and a Dublin Core XML metadata file.
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3. Create an ingest using one of two methods:
· Option 1: Drag a folder with (metadata & assets) from your local drive and drop it into the ingest window. Select the ingest and upload it. 
· Option 2: Click the Add New Ingest button, add files from your local dive to the ingest window, and then upload the ingest. 

[image: C:\Users\sperkes\AppData\Local\Temp\SNAGHTML714b4e2.PNG]The metadata file name added in this step must match the metadata file name you specified in the import profile.  If the name does not match, you will not be able to proceed with the next step.

4. Submit the ingest. The submission process informs Alma that the files are ready for processing. 
5. Run the MD Import process. 
6. Monitor the MD import process and view your imported records from the Monitor and View Imports link under the Resources menu. 
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