Start

There are 5 Jobs in Alma that make changes to PO lines

Use this chart to help you decide which Job to use.
Remember, you first need to have a defined Set of PO lines

before you can run a Job.

Do you want to change the
status of some PO lines?

Do you want to Cancel,
Close, or Delete a PO Line?

Yes

No

Change PO Lines Status
Cancel

Close

Delete

Update PO Lines Workflow

Move the PO lines forward in the process

Move the PO lines back to “In Review”
Reopen closed/canceled PO lines

Do you want to change the

No Do you want to change the

Price, Quantity, or Funding?

Update PO Lines Transactions
Price

Quantity

Funding

acquisition method?

PO line type, owner, or

No

Update PO Lines Information - Advanced
Purchase order line type

Owner

Acquisition method

Update PO Lines Information
Material supplier
Access provider
Invoice status
Receiving note
Claiming grace period
Material type

License

Rush

Manual renewal
Manual packaging
Reporting code




