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Notes:

Welcome to this Electronic Resources Management session, where we’ll discuss Managing an Electronic Portfolio Activation. 
1.2 Objectives
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Notes:

This training will discuss activating an Electronic Portfolio via steps that are handled from the Electronic ResourcesActivation Task list. 
Note that Activation of an Electronic Collection, is completed via steps in the Activation Wizard and is covered in different training session. 

1.3 Task List- Activate Service 
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Notes:

When an electronic resource is ordered from the Community Zone and a PO Line created, an activation task is automatically created and added to the Alma task list. 

The activation task for my portfolio appears on the Unassigned tab; once I start to work on the task and save the record, it will appear under the Assigned to Me tab. 

From the row actions, click Activate. 
The portfolio’s service is activated automatically, an activation confirmation message appears.  Click Confirm to dismiss the message. 

Unassigned - Assigned Tabs (Slide Layer)
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Confirmation of Service Message (Slide Layer)
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1.4 Task List - Test Access
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Notes:

With the service activation now confirmed, it’s time to test the linking to the portfolio. 

Click Test Access from the row actions,  

the Alma ViewIt window opens.  Click on the full text link which should open to the correct link for your portfolio.

.

Alma ViewIT (Slide Layer)
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1.5 Completing the Activation
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Notes:

Click the Back button to return to the task list. 

Notice the Status of the task says Check Access. Now that access has been confirmed, the status should be updated.

From the row actions, click Edit to open the E-activation details form. 

Change the status from Check Access to Access Confirmed to update the workflow status or choose Done (after all checks are complete) to remove the task from the task list. 

E-Activation Task Details (Slide Layer)
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1.6 Repository Results: Portfolio
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Notes:

Now when searching the Institution Zone, the Electronic Book that I just activated now appears in the results. 

Note the blue people icon which indicates that the portfolio is active and it is linked to the Community Zone.
1.7 Review
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Notes:

Now that you’ve watched this session you know 

How an e-activation task is created automatically when a resource is ordered from the Community Zone, and which steps in the activation task list can be followed to complete the activation process. 

After a short quiz that begins on the next page, you can practice this workflow in Alma, review any recommended articles and continue to the next training session. 

1.8 Quiz: Activation Steps

 (Multiple Choice, 10 points, 1 attempt permitted)
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	Correct
	Choice

	X
	Activate

	 
	Test Access

	 
	Assign to

	 
	Done


Feedback when correct:

That’s right.

Click the Activate action and a confirmation message displays stating that the portfolio’s service is being activated. The Test Access action launches the Alma ViewIt window, and requires an Alma operator to manually test access to the portfolio.The action Assign to isn’t part of the activation process and allow a user to re-assign one task to another user. Clicking the Done action, removes any task from the Alma task list. 

Feedback when incorrect:

No that’s not correct. 

Click the Activate action and a confirmation message displays stating that the portfolio’s service is being activated. The Test Access action launches the Alma ViewIt window, and requires an Alma operator to manually test access to the portfolio.The action Assign to isn’t part of the activation process and allow a user to re-assign one task to another user. Clicking the Done action, removes any task from the Alma task list. 

Notes:

Correct (Slide Layer)
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Incorrect (Slide Layer)
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1.9 Thank You!
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Notes:

Thanks for joining!
1.10 Copyrights
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their respective owners.
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Notes:

2. Quiz Results

2.1 Results Slide

 (Results Slide, 0 points, 1 attempt permitted)
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Notes:
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Success (Slide Layer)
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Failure (Slide Layer)
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