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1. Activating Electronic Collections from the Community Zone

1.1 Activating Electronic Collections from the Community Zone
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Notes:

Welcome to this Electronic Resources Management session, where we’ll discuss how to Activate Electronic Collections from the Community Zone.
1.2 Objectives
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Notes:

This training will discuss the steps in the Electronic Activation Wizard which are used to activate electronic collections.

Note that the process for activating electronic portfolios is different than for activating an electronic collection and is covered in different training session.

1.3 Task List- Activate Service 
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Notes:

When an electronic collection is ordered from the Community Zone and a PO Line is created, an e-activation task is automatically created and added to the Alma task list. Clicking on the task line in the list opens the Alma task list. 

The activation task for my portfolio appears on the Unassigned tab; once I start to work on the task and save the record, it will appear under the Assigned to Me tab. 

From the row actions, click Activate to open the Electronic Activation Wizard.

Unassigned - Assigned Tabs (Slide Layer)
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1.4 Electronic Collection Information
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Notes:

Step one of the wizard pertains to metadata for the collection’s bibliographic record.

By default, the value Mark Bib as suppressed is checked. This means that the collection-level bib record will not be published to your Discovery system.

You can add a proxy at the collection level if desired; the proxy defined at this level will not apply to services or portfolios. 

Enable “Activate the electronic collection service”so you can test access to the resource later, and enable“Automatically activated new portfolios” if you want any new portfolios added to the collection in the future to be activated automatically. 

The “make service available” field is disabled by default. Ex Libris recommends making the service available only after completing the activation wizard and confirming access. 

If the Active from and active until fields are not completed, active from will take the current date and active until will continue indefinitely.

The services public name, public note and authentication note can be added here and will display to end users in your Discovery system if the bib is published. 

Click Next to go to the next step of the activation wizard. 

If the field“automatically activate new portfolios” was left as enabled, you’ll see the following confirmation after clicking Next.

Full Text Service (Slide Layer)
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1.5 Linking Information

[image: image7.jpg]< Activation Wizard: Linking Information

Gale Cengage Pop Culture eCollection “

e Aggregulr package:
Number of portolos 191
Elctronic Collection 13 /swcengoge com/secrcvshomesuts dPNs197

Cevel L
Addiionaldescripive  Gale Gengage Pop Gt ecolecton

ormaton

FullText Senice - inking Prameters ~

R p— v

oy enadked @ No O Yes Promyseected -





Notes:

Step two of the wizard is the Activation Wizard linking information page.

A proxy defined here will apply to the service level and all portfolios for the collection.

Click Next to continue

In step three of the Activation wizard there are three choices offered for Activation Method and type

The default is “activate all” which will automatically activate all portfolios currently associated with this collection. 

Notice the ? mark after step three  in the wizard. If you choose either of the other two activation options, activate electronic collection and upload portfolios from Excel or manual activation, activate collection and manually select portfolios, then an additional step will be appear in the wizard to help with loading or selecting portfolios.  Therefore the number of steps that appear in the wizard is dependent on the activation type choice that is made here in step three.

We will keep the default selection, Activate all - activate the collection with no selection of portfolios as our choice and Click Next to continue.

Wizard - Step 3 (Slide Layer)
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1.6 Activation Summary
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Notes:

Step four of the wizard is the Activation Summary page. Confirm the details, including the number of portfolios to be activated and click the Activate button.

You should see a message letting you know that a job will run to complete the activation of the collection.

You can view the progress of the job under Administration, Monitor Jobs, in either the Running or History tab.

Activation Job (Slide Layer)
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1.7 Testing Access
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Notes:

After completing the steps in the activation wizard, return to the task list. The task will now appear under the Assign to Me tab. From the task’s row actions, select Test Access. 
A list of Portfolios for the collection will display. Select individual portfolios or Select All portfolios for activation. Click Execute to Activate. 

A confirmation message appears.

From the Portfolio’s row action list, choose Test Access. 
The Alma ViewIt page will open. Click the linked Collection name to test the access to the portfolio. 

Alma View It - Target (Slide Layer)
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1.8 Task List Update Status
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Notes:

After confirming that linking and access to the portfolio are correct, click Back to return to the task list. 

From the row actions, click Edit to open the task details. Update that status of the activation from Check Access to Access Confirmed and click Save.
Back at the task list actions menu, click Unsuppress if you want the collection level bibliographic record to be published and available for Discovery. Unsuppress will only appear if you left the default of Mark bib as suppressed in step one of the activation wizard. If the bib was not suppressed during activation, you’ll see the option in the row actions to suppress the collection bib.

After completing all the necessary actions for the task, you can remove the task from the task list by choosing Done. 
If you are activating a electronic collection that is a subscription, you must mark the activation as Done in the task list in order for Alma to renew the order.
Task Details- Status (Slide Layer)

[image: image14.jpg]< EActivation Task Details

Smmary | Aachments  Notes

Trie GaleCengage pop Cutur ecalcton

Sausowe 20wonzs

Py —

e Date
Check Access
Not Vet Online

Access Confirmed

Proxy Confirmed

Done




Actions Suppress (Slide Layer)
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1.9 Institutional Repository Results
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Notes:

Now that I’ve completed the activation process for an electronic collection, I’ll search my Institutional repository for the collection. 

The Electronic collection now appears under my Institution tab. The blue icon with two heads indicates that this collection is active in my institution and linked to the community zone record. 

Confirm that the Full Text service is active by using the Edit Service link in the row actions. 

Click on The Portfolios tab to see a list of portfolios associated with the collection; you can test access to each portfolio as well from this screen by choosing Test access from the portfolio’s row action.
1.10 Review
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Notes:

Now that you’ve watched this session you know 

How to activate an electronic collection using the Alma task list and electronic activation wizard. You also know how to test access to the collection’s portfolios and how to update tasks on the task list. 

After a short quiz that begins on the next slide, you can practice this workflow in Alma, review any recommended articles and continue to other training sessions. 

1.11 Quiz: Collection Bib Status

 (True/False, 10 points, 1 attempt permitted)
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Feedback when correct:

That's right! In the Electronic Activation Wizard, the bib level record for the electronic collection is suppressed by default. However, if after completing the activation you want to make the bib record discoverable, you can choose unsuppress from the task’s row actions list.

Feedback when incorrect:

No sorry, that’s not right.  In the Electronic Activation Wizard, the bib level record for the electronic collection is suppressed by default. However, if after completing the activation you want to make the bib record discoverable, you can choose unsuppress from the task’s row actions list.

Notes:

Correct (Slide Layer)
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Incorrect (Slide Layer)
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1.12 Quiz: Task List Actions

 (Multiple Choice, 10 points, 1 attempt permitted)

[image: image21.jpg]Quiz: Task List Actions

Which action step must be completed for a task in order for

Alma to be able to renew an order for an electronic collection
that is a subscription?

& Done
Activate
Test Access

unsuppress





	Correct
	Choice

	X
	Done

	 
	Activate

	 
	Test Access

	 
	Unsuppress


Feedback when correct:

That’s right.  In order for Alma to handle the renewal process for an electronic collection that is a subscription (or continuous) order, you must remove the task from the task list  by choosing Done.  The action, Activate and Test Access are  required steps in the activation process and unsuppress will mark the collection level bib for publishing to discovery.

Feedback when incorrect:

No, that’s not right. In order for Alma to handle the renewal process for an electronic collection that is a subscription (or continuous) order, you must remove the task from the task list  by choosing Done.  The action, Activate and Test Access are  required steps in the activation process and unsuppress will mark the collection level bib for publishing to discovery.

Notes:

Correct (Slide Layer)
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1.13 Thank You!
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Notes:

Thanks for joining!
1.14 Copyrights
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Notes:

2. Quiz Results

2.1 Results Slide

 (Results Slide, 0 points, 1 attempt permitted)
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Notes:
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Success (Slide Layer)
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Failure (Slide Layer)
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