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1. Log into Alma with the AlmaAdmin user
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	2. Go to Alma Configuration (click on the gear icon)
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	3. Go to User Management > Roles and Registration > Profiles
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	4. Mouse over the “Included Roles” column. 

5. Note that you can see the full list of roles that are included in each profile.

6. Click on the Back arrow to go back to the Configuration Menu
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	7. Go to User Management > Roles and Registration > Role Assignment Rules 
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	8. Click on the ellipses icon on one of the rules to see the actions available
9. Click on “Edit”
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	10. Note that the way the rule is written, when the Job Category is set to a specific value, a previously configured profile will be assigned to the user. 
11. Go Back to Alma
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	12. Sign out of Alma by clicking on the person icon in the Alma Main Menu, then selecting “Sign Out”
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	13. Log in with the AlmaUser01 user
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	14. Note that the functional areas in the Main Menu may be slightly different
15. Also note that the default location is different
16. Click on the Alma Configuration gear icon
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	17. Note that there are no configuration options available to this user

18. Go Back to Alma
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	19. Sign out of Alma by clicking on the person icon in the Alma Main Menu, then selecting “Sign Out”
	[image: ]

	20. Log back into Alma using the Alma Cataloging Operator
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	21. [bookmark: _GoBack]Note that the functions in the Main Menu are even more limited for this user. 
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[image: W:\Training Documentation\signatures\Logo_Converted.png]
© 2019 Ex Libris, A ProQuest Company 
image1.png




image2.png
Exlehs
Alma

User Name:

B AimaAdmin

Password:

[t R
Alma Libraries Around the World

Alma August 2019 Release Matheson Library, Monash University,
Melbourne, Australia

stem status, maintenance announcements http://status.exlibrisgroup.com/




image3.png
Resources

Discovery

Fulfillment

Admin

Analytics.

Main Library
Circulation

n Open Alma configuration





image4.png
{BacktoAlma £¥ Alma Configura

Configuring Filter List
Professional Serv  ~ Q Look-up or select
Acquisitions Roles and Registration

Profiles
Resotices Role Assignment Rules

User Registration Rules

Roles Report

Discovery
Privileges Report
Fulfillment Mandatory Fields
Public
User Management Staff

External Contacts

General




image5.png
ma Configuration
ndbo

(BacktoAlma £¥ Al

< Profiles List Back

1-120f12 | Name ~ Q © Add Profile  C» o

Y Rolefilter: All ~

4 Name Included Roles Created By Creation Date  Modified By

Fund Manager(Professional Services - North America) Vendor
Manager(Professional Services - North America),Ledger
Manager(Professional Services - North America),Invoice
Manager(Professional Services - North America) License

Acquisitions . . . .
7 o Manager(Professional Services - North America) Invoice — 2011/03/06 Implementer,EX 1 c 0176
e Operator(Professional Services - North America) Purchasing Libris

erator(Professional Services - North America) Purchasing

Fund Manager(Professional Services - North America),Vendor Manager(Professional Sevices - North America) Ledger Manager(Professional Services - North America) Invoice

Menager(Professional Services - North America) License Manager(Professional Services - North America),Invoice Operator(Professional Services - North America).Purchasing

A Operator(Professional Sevices - North Americe) Purchasing Manager(Professional Services - North America), Acquisitions Administrator(Professiona Services - North
America)Receiving Operator(Min Library)





image6.png
(BacktoAlma £y AlmaConfigu

< Automatic Role Assignment Rules Cancel

Institution Rules List v

O AddRule B &

Y Filter: All ~

Enabled  Rule Name Description Updated By Update Date
1 o« Acquisitions Manager Acquisitions Manager User, Super 2019/07/17 ( |
2 [ o) Acquisitions Operator Acquisitions Operator User, Super 2( Edit ‘
Duplicate
3 o) Fulfillment Manager Fulfilment Manager train_master_sandbox OO |
Delete
4 [ o) Fulfillment Operator Fulfillment Operator Montolin, Olivia f — N




image7.png
o Alma C

<Back to Alma

< Automatic Role Assignment

Automatic Role Rule Editor

Name* | Acquisitions Manager
Description | Acquisitions Manager
Created By  User, Super
Updated By ~ User, Super

Input Parameters

Name

1 Job Category

Output Parameters
Profile 1* | Acquisitions Managerial Profile

Profile 3 Select from a list

Created On  2011/08/30
Updated On  2019/07/17
© Add Parameter ~
Operator Value
E Acquisitions Manager
Profile2 | Select from a list

3





image8.png
iy Y

Circulation

Administrator, Alma
User Details
‘ English -

Change Password

Ul preferences >

™ signout




image9.png
Exlehs
Alma

User Name:

A AimaUser01

Password:

4

Alma Libraries Around the World

Alma August 2019 Release Matheson Library, Monash University,
Melbourne, Australia




image10.png
* >

ions  Resources  Fulfillment ~ Admin  Analytics Main Library - Technical

sices” L B 0 @





image11.png
(BacktoAlma £ AlmaConfiguration

Configuring Filter List
prtssiomison - [ oo Q|





image12.png
Main Library - Technical | 1

Service:

User 01, Alma
User Details

English

Change Password

Ul preferences >

® signout




image13.png
Exlehs
Alma

User Name:

A AimaCat638

sword:

4

Alma Libraries Around the World

Alma August 2019 Release Matheson Library, Monash University,
Melbourne, Australia




image14.png
Alma * | »

‘Sandbox

Welcome, Operator, Cata

Acquisitions ~ Resources

Purchase Requests

Create Purchase Request

Q click here to search for any
menu link or press Alt+Ctri+F

Admin  Analytics





image15.jpg
Exlehs

Education




